UBND THANH PHO HO CHI MINH
TRUONG CAO PANG LY TU TRONG

THANH PHO HO CHI MINH

Ho va tén gidng vién: Nguyén Vin Danh
Hoc ky: |
«» Khoi luong giang day trong hoc ky

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tu do — Hanh phuc

KE HOACH GIANG DAY TRONG HQC KY

Nam hoc: 2021 — 2022

S4 tiét thue hanh: O tiét

Mo6n hoc: TIN HOC

Lop day: 20C6-CNO3

S tiét Iy thuyét: 17 tiét

T. Ty tuan trong HK

Tu ngay, thang.................
bén ngay , thang..............

SO tiet
Thuc hanh

So tiet
Ly thuyet

TEN CHUONG, BE MUC, NOI DUNG GIANG DAY
(Ghi ding tén theo chwong trinh da quy dinh)

30/08/21 - 04/09/21

Chwong 1: May tinh can ban

1. Hé diéu hanh Windows (0.5)

2. Tap tin va thu myc (0.5)

3. Phan cung may tinh (0.5)

4. Bang diéu khién (Control panel) (0.5)
5. Phan mém (0.5)

6. Xt Iy su b (0.5)

06/09/21- 11/09/21

Chwong 2: Microsoft Word

1. Céc tinh niang phd bién (0.5)

2. Tuy chinh hién thi tai iéu (0.5)
3. binh dang van ban (0.5)

4. St dung tép da phuong tién (0.5)
5. Str dung béang (0.5)

6. Hiéu chinh in 4n tai liéu (0.5)

13/09/21- 18/09/21

On tap va kiém tra (1)

Chuong 3: Microsoft Excel

1. Téng quan Microsoft Excel (0.5)
2. Céc thao tac co ban (1)

3. Mot s ham trong Excel (0.5)

20/09/21- 25/09/21

Chwong 3: Microsoft Excel(tt)
3. Mot s ham trong Excel (0.5)
4. Thao tac trén co s¢ dir iéu (1)
5. Biéu dd va in 4n (0.5)
Chwong 4: Powerpoint




T. Tu tuan trong HK

Tur ngay, thang...............
Dén ngay , thang..............

SO tiét
Thuc hanh

SO tiét
Ly thuyet

TEN CHUONG, BE MUC, NOI DUNG GIANG DAY
(Ghi dung tén theo chwong trinh da quy dinh)

1. Lam viéc vdi ban trinh chieu (0.5)
2. Quan ly cac doi tugng (0.5)

27/09/21- 02/10/21

Chwong 4: Powerpoint(tt)

3. Tao cac slide chu (0.5)

4. Thuyét trinh — in 4n. (0.5)
Chwong 5: Cudc sdng true tuyén
1. Téng quan vé Internet (0.5)

2. Kétndi mang (1.5)

04/10/21- 09/10/21

Chwong 5: Cudc song truc tuyén(tt)
2. Két néi mang (0.5)

3. Tim kiém thong tin. (0.5)

On tap kiém tra. (1)

TRUONG KHOA

Ngay 28 thang 08 nam 2021

TRUONG BQ MON GIAO VIEN

Nguyén Vin Danh Nguyén Vin Danh



