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Ngayd). | A4.2022 - Giém d8c Trung tam GDTX Chu Van An, trung tim GDTX
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Lut hO SO S0 eueeeeiereiiereennnd - Thi trudng cac don vi truc thude So.

Can ct Ké hoach s 3846/KH-SGDDT ngay 13 thang 10 nim 2022 ciia
S& Gido duc va Dao tao vé to chirc tap huén cong tac van thu, luu trit nim 2022;

S& Gido duc va Dao tao Thanh phd Hd Chi Minh té chirc tap huén cong tac vin
thu, luu trit nim 2022, cu thé nhu sau:

1. Noi dung

- Trién khai cac quy dinh Nha nuéc vé cong tac van thu, luu trit cua cac co
quan, to chc;

- Huéng din thuc hién Nghi dinh 30/2020/ND-CP ngay 05/3/2020 cia
Chinh phii v& cong tac van thu, luu trir va mot sb van ban vé nghiép vu cong tac
vén thu, luu trit: soan thao, ky ban hanh vin ban gidy va dién tir; quan 1y vin ban di,
dén; 1ap hd so va ndp Iuu hd so, tai lidu vao luu trit co quan; quan 1y va st dung con
dAu, thiét bi luu khoa bi mét trong cong tac vin thu;

- Ung dung cong nghé thong tin, chuyén dbi sé trong xir Iy van ban, thi tuc
hanh chinh.

2. Péi twong

- Lanh dao, chuyén vién cac phong thudc S¢;

- Hi€u truong, Pho hiéu trudng, cdn bd phu trach cong tac véan thu cac truong
THPT (cong l4p va ngoai cbng 14p), cac don vi truc thudc So; Gidm dbe cac
trung tam GDTX.

3. Thoi gian, dia diém va thanh phin

3.1. Théi gian: ngay 20, 21, 22, 23 thang 12, gdm 04 16p:
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-Lép 1 (20/12/2022): Gém dbi twong tap hudn thudc cac cum chuyén mén:
Cum chuyén moén 01, 02, 03;

- Lép 2 (21/12/2022): Gém dbi tuogng tap hudn thudc cic cum chuyén mén:
Cum chuyén mon 04, 05, 06;

- Lép 3 (22/12/2022): Gém dbi tuong tap hudn thude cic cum chuyén mén:
Cum chuyén mén 07, 08, cac Trung tdim GDTX va céc don vi truc thudc S;

- Lép 4 (23/12/2022): Lanh dao, chuyén vién cac phong thudc So.

+ Budi sdng: tir 07g30 dén 11g00: Lanh dao, chuyén vién cac phong thude So;
Hiéu truong, Pho hiéu truéng, Giam ddc cac trung tim GDTX va thi truéng cic don
vi truc thudc.

+ Budi chiéu: tr 13g30 dén 17g00: Cén bo phu trach cong tac van thu, luu trit
tai cac don vi.

3.2. Pja diém: Hoi trudong 2.1 - S& Gido duc va Dao tao.
4. Chwong trinh tip huin

- B4o c4o vién trién khai mot s6 noi dung trong tdm vé viéc thuc hién Nghi
dinh 30/2020/ND-CP ngay 05/3/2020 ctia Chinh phu vé cong tic van thu, luu trit va
mdt s& van ban vé nghiép vu cong tac van thu, luu trii: quy dinh vé tiép nhap vin ban
di, dén trén moi truong dién tor va ban giéy; soan thao, ky ban hanh van ban;
thé thuc ky thuat trinh bay van ban; quan ly st dung con d4u, thiét bj luu khoa
bi mat, xt ly tai liéu dién t& trong cong tac van thu, luu trit; luu tri hd so, van ban
khoa hoc va trién khai cac chitc ning co ban ciia Hé thong quan ly tai liéu dién tir
trong qua trinh xir ly cong viéc cuia cac co quan, to chirc;

- Giai dép céc cau hdi thac mac, kho khan ctia don vi khi thuc hién cong tac
van thu, luu trit;

- T6 chirc 1am bai thu hoach sau moéi buoi tap huan.

S& Gido duc va Pao tao d& nghi thi truéng don vi cir thanh phén tham du day
du, nghiém tic va dung thanh phan./.
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