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THANH PHO HO CHI MINH Péc lip - Tw do - Hanh phiic
SG GIAO DUC VA PAO TAO

Thanh phé Ho Chi Minh, ngay /2 thing 12 ndm 2022
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lay y kién cac don vi /7%5 L i
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Kinh giri: '/
TRUGNG CAO BANG LY TU TRONG - Lanh dao céc phong thuge S6; T
THANHPHO HO CHIMINH - Hiéu truong céc truong THPT (cong lap Vméng 1ap);
v S0, DED.. - Giam d6c Trung tim GDTX Chu Vian An, trung tim GDTX
BENNg;lyzrlé_’_/szwg L& Quy Don, trung tim GDTX Tiéng Hoa;
Chuyén:.......ccovuereensesrenssens | - Thu trudng céac don vi truc thude S6.

§ LUu hO SO SO eeeeeeeiereennn.]

Can ot K& hoach sé 3846/KH-SGDDT ngay 13 thing 10 nim 2022 cia
S& Gido duc va Pao tao vé td chuc tap huén cong tac van thu, luu trit nam 2022;

Cin ctr Cong vin s6 4621/SGDDT-VP ngay 24 thang 11 ndm 2022 cta S Gido
duc va Dao tao vé td chic tdp hudn cong tic vin thu, luvu trif ndm 2022
(Dinh kém van ban).

Nhim t chirc tap huén cong tac van thu, luu trir ndm 2022 mang lai hidu qua
va phét huy tdt hon cong tac van thu, luu trit tai cac don vi. Vin phong S& Gido duc
va Dao tao Thanh phé HO Chi Minh trién khai mét sb noi dung lién quan dén viée
tham du tap huén van thu, luu trit cy thé nhu sau:

1. Péi twong tham gia tip huin

- Lanh dao, chuyén vién cac phong thudc S&;

- Hi€u trudng, Pho hi€u trudng, can bd phu trach cong tic van thu céc truong
THPT (cong lap va ngoai cdng lap), cac don vi truc thude S&; Giam ddc cac
trung tdm GDTX.

2. Théi gian, dia diém va thanh phan

2.1. Théi gian: ngay 20, 21, 22, 23 thang 12, gdbm 04 16p:

-Lé6p 1 (20/12/2022): Gdm dbi tuwgng tap huin thude cac cum chuyén mén:
Cum chuyén mén 01, 02, 03;

- L6p 2 (21/12/2022): Gdm dbi tuong tap huin thudc cac cum chuyén mon:
Cum chuyén mon 04, 05, 06;

- L6p 3 (22/12/2022): Gdom dbi twong tap huin thudc cic cum chuyén mén:
Cum chuyén mon 07, 08, cac Trung tdim GDTX va céc don vi truc thude So;
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- Lép 4 (23/12/2022): Lanh dao, chuyén vién cac phong thudc So.

+ Buéi sdng: tir 07g30 dén 11g00: Lanh dao, chuyén vién cac phong thude So;
Hiéu trudng, Pho hidu truong, Gidm ddc céc trung tam GDTX va thu trudng céc don
vi truc thudc.

+ Buéi chiéu: tir 13g30 dén 17g00: Cén bd phu trach cong tac van thu, luu trit
tai cac don vi.

2.2. Pia diém: Hoi truong 2.1 - S& Gido duc va Dao tao.

3. Bai thu hoach va tai liéu tip huin

3.1. Bai thu hoach

Sau budi tap huén, mdi don vi s& thuc hién bai thu hoach. P8 1am co s6 trién
khai bai thu hoach, Vin phong S& d& nghi cac don vi khi tham gia tap hudn mang theo
nhiing van ban sau:

- P6i v6i Hiéu truémg, Phé hiéu trudong, Giam ddc cic trung tim GDTX,
thia trweéng cac don vi: mang theo Quy ché cong tac van thu hodc danh muc céc hd
50, van ban cta don vi (kém theo Quyét dinh ban hanh).

- Poi véi can bd phu trach cong tac vin thw, lwu trir: mang theo Quy trinh
quan ly van ban di, dén ctia don vi (kém theo Quyét dinh ban hanh).

3.2. Tai liéu tdp hudn: Vin phong S& s& cap nhat tai liéu tap huén theo dudng
link https:/bit.ly/3UKnCrU vao ngay 13 thang 12 nam 2022. Dong thoi cac don vi
ciing truy cép theo dudng link trén dé gui cac cau hoi, y kién thic mac, khé khan khi

thuc hién cong tac van thu, luu trit tai don vi.
Trong qua trinh thyc hién cac don vi can hd tro lién hé: Ba Nguyén Nhu
Quynh Anh (SDT: 0978 293 873) hodc Ong Liéu Thanh Huy (SDT 0987 607 778).
S& Gigo duc va Pao tao dé nghi tha trudng don vi trién khai thuc hién, ctr thanh
phén tham du ddy du, nghiém tic, dung thanh phan./.

Noi nhin: TL. GLA}M BOC
- Nhu trén; CHANH VAN PHONG
- Ban Giam déc (dé bao c4o);

- Cac phong thudc So;
- Luu: VT, VP (QA).

H6 Tan Minh



