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UNIT 1. AUXILIARY VERBS
✓ Auxiliary + present or past par- ticiple (-ing, -ed)

✓ Auxiliary + basic form of verb
✓Meanings of modal auxiliary verbs

Auxiliary Verbs

What Follows Auxiliary Verbs?

A. Auxiliary verbs followed by a verb ending in -ing or -ed:

The boy is flying a kite.

The book was listed as a best seller.

The boy has closed the window.
B. Auxiliary verbs followed by the basic form of the verb:

Modal auxiliaries, do in question/negative sentences, or          
emphatic  do + infinitive
▪ Paul may arrive tomorrow.        ▪  I do believe that he is right.
• He does not like playing cards.  ▪  Do you like fish?
Meaning of Key Auxiliary Verbs
A. Will: be willing to; intend to
▪ I will open the door for you.      ▪    I will be there at 8:00
B. Shall: intend to (formal); have decided to
▪ Where shall we sit?            
    ▪  We shall ask the committee.
C. May / Can: be possible to do

▪ Can fish live in the river?
    ▪ It may rain tomorrow.
D. Can / Could / May: be allowed to do

▪ May I have one?                        ▪ You can take both of them.

E. Must: be necessary; be logically certain

Note negative = cannot/can't, must not

▪ This step must be next.              ▪  It must be her purse.
F. Must / Have to: be required to do
▪ Everyone must be on time.       • They have to work late.

G. Should / Ought to / Had better: be obliged to do
▪ You should call her.                    ▪ We ought to get there early.

H. Should have / Could have + p.p.: was not true; did not 
happen

▪ She should have read the book.   ▪  They could have won, but  
they didn't.
I. Used to / Would: did in the past

▪ We used to talk every day.          ▪ In the spring, I would plant         
flowers.
Exercises
A. Choose the word or phrase that best completes the sentence.

1. He   ------- a better job.
(A) may 
(B) mays get 

(C) may gets 

(D) may get
2. If he had had time, he ------- joined us.

(A) can have 
(B) had

(C) could have 
(D) certainly had
3. He asked her, "------- you like some more coffee?"

(A) Will 
(B) Shall

(C) Would

(D) Do
4. The baby ------- be hungry, because he just had milk.

(A) cannot 
(B) must 

(C) isn't

(D) wasn't
B. Choose the word or phrase that best completes the sentence.
Important: Please keep this medicine refrigerated. Do not ------- in

1. (A) remain 
(B) store 
(C) having 

(D) take
temperatures above 15 degrees Celsius. Keep out of the reach of

children and do not ------- to children under 6 years of age. In the

2. (A) giving
 
(B) give 
(C) have given 
(D) gave

case of an overdose, take the patient to the emergency room

immediately. Consult your doctor if you are already taking other

medications.

C. Fill the blank with the appropriate word.

1. The government wants to accelerate the ------- of Internet commerce.

(A) grow
         (B) grows 

(C) growing

(D) growth

2. Take the time to fully prepare yourself for interview -------.

(A) succeed           (B) succeeding 

(C) success

(D) succession
3. -------, America depends on Africa for 40% of its oil imports.

(A) Interest 
        (B) Interested 

(C) Interesting 
(D) Interestingly
4. Sustainable ------- is a key indicator of the long-term health of the economy.

(A) produce 
       (B) to produce 

(C) product

 (D) productivity

Part V  Choose the word or phrase that best completes the sentence.

1.  I------- go to the post office this morning.

(A) ought

(B) have
(C) must

(D) used to
2. I don't think it will rain. However, if it -------, turn off the machine.

(A) do rain

(B) do rains
(C) does rain
 
(D) doesn't rain

3. Ken should have studied harder; he ------- the test again.

(A) succeeded in
(B) passed
(C) failed

(D) rejected
4. The black leather jacket ------- be Harley's.
(A) not

(B) can't
(C) not must

(D) not can't

5. I -------   like to see his daughter right now.
(A) will

(B) shall
(C) would

(D) could
6.  I'm  -------  . Would you lend me some money?

(A) borrow

(B) rich
(C) broke 

(D) poor

7. I'd rather  ------- shopping tomorrow.
(A) going 
(B) go 

(C) went

(D) to go
 8. Losing interest in her business, Kimberly has recently -------.

(A) retired 
(B) be retired 
(C) to be retired
(D) been retired

9. Madeline must be very tired; she is ------- on the sofa.

(A) jumping
(B) lying

(C) awake

(D) cleaning
10. Here's the application form you ------- fill out.

(A) can
(B) should

(C) will 

(D) shall

 11. You  ------- tell a lie.

(A) had not better
(B) had better not (C) not had better (D) had better not to
12. When he was ------, he would sit under this tree.  
(A) young  
(B) youth 

(C) childhood 
(D) child 
13. Before she died, the old man --- to take a walk with his wife daily. 
(A) used 
(B) ought 

(C) might 

(D) should 
14. My sister hopes that you will ------- her invitation. 
(A) accept   
(B) except                  (C) accepting 
 (D) excepting 
15. What did he ------- her to do this morning?
 (A) say 
(B) tell 

(C) speak 

(D) question


UNIT 02. TENSES
Present: Simple, Perfect, and Progressive 
A. Use present simple for routines, habits, or things that are always true. 
• He takes the subway. (every day)
 B. Use present progressive (is/are -ing) for a temporary routine or situation. 
•  He is taking the subway. (now) 
C. Use present perfect (have/has -ed) for a situation where things that happened in the past have a result in the present.
 • Present perfect often goes with just, yet, for, since, ever, never, first time, second time, this week.
  •  He has just cut himself. (We can see the direct immediate result of this action the blood.)
 Past: Simple, Perfect, and Progressive
 A. Use past simple for something that was finished in the past.
  • She traveled in Europe. (at some time in the past) 
B. Use past progressive (was/were -ing) for a temporary routine or situation that happened in the past.
 . She was traveling in Europe. (last summer; for one month) 
C. Use past perfect (had -ed) for something that happened before a certain point in time in the past.
  • She had traveled in Europe before she decided to study there.
 Future: Use of Will and Other Words with Future Meaning 
A. Use will for instant decisions.
  • OK. I will accept your offer.
 B. Use be going to for established plans.
  • They are going to buy drinks for the party. 
C. Use present simple instead of future tense in adverbial clauses 
led by if, the moment, when, etc. 
• We will start the moment he arrives.
Exercises

A. Choose the word or phrase that best completes the sentence.

1. We'll start when he ------- ready.

(A) will
(B) will is
C) will be

(D) is
2. We ------- at a party two months ago.

(A) meet
(B) met
(C) have met 

(D) meeting
3. So far, there  ------- no word from them.
(A) is

(B) was
(C) has

(D) has been
4. When I called on her, Mary ------- her room.

(A) clean 
(B) cleans
(C) cleaning

(D) was cleaning
B. Choose the word or phrase that best completes the sentence.

From: The Principal

To:
All teachers
I have recently received several ------- from parents about teachers
1. (A) complaints
 (B) complains 
(C) complain 
(D) complaining
being late for class. As you know, school policy is for all teachers to

be in their classroom five minutes before the ------- --- of a lesson. This
2. (A) end

(B) start 

(C) finish 

(D) introduction
sets a good example for our students. We cannot expect our students

to be punctual if we are late ourselves. All teachers must observe school policy.
C. Fill the blank with the appropriate word.

1. All things -------, Professor Kim is the best instructor I've ever had.

(A) considered 
(B) to consider 
(C) considering 
(D) considerable
2. I'm quite sure this business will

(A) paying 

(B) pay for

(C) pay off 

(D) paid

3. I'm sort of ------- with his flattery.

(A) disgust

 (B) to disgust 
(C) disgusting 
(D) disgusted
4. These pills will surely ------- your pain.

(A) ease 

(B) easy 

(C) easily 

(D) easiness

PART V     Incomplete Sentences         

 Choose the word or phrase that best completes the sentence. 
1. Alex ---- that he had taken the test five times. 
(A) says 

(B) tells 
(C) said 
(D) told 
2.  Almost every part of our lives ---- computerized over the past 10 years.
 (A) have been 
(B) has been 
(C) was 

(D) had done 
3. Mike didn't ------- at Jill's party last night because he had a headache. 
(A) show up 

(B) come up 
(C) make up 

(D) hang up 
4. I went to Los Angeles fifteen years -------.

 (A) before 

(B) ago 
(C) since 

(D) next to 
 5. He seems ------- as surprised by the news as we were. 
(A) to being 

(B) was 
(C) to was 

(D) to have been [image: image1]
6. Kate usually  ------- to class by bicycle, but today she went by bus because of the rain.
(A) go 

(B) goes 
(C) went 

(D) gone 
7. Frank ------- a TV show when Karen got home.
(A) watched 

(B) watches 
(C) watch 

(D) was watching  
8. The couple must need a  ------- because they have just returned from a long journey.
(A) pause 

(B) stop 
(C) rest 

(D) discontinuation 
 9. We ---- her for more than twenty years.
 (A) know 

(B) knows 
(C) have known 
(D) are known
10. His father  ------- a lawyer, but now he's a politician.
(A) is used to be 
(B) was used to be
 (C) use to be 
(D) used to be 
 11. We were asked not to disturb the baby because he -------- . 
 (A) is sleeping 
(B) slept 
(C) was sleeping 
(D) sleeping 
12. He has studied English -------  he was in elementary school, 
(A) during

 (B) while

(C) as long as 
(D) since 
13. While Steve was washing his car, he ------- some dents in the doors. 
(A) discovered
 

(B) is discovering 
(C) was discovering 


(D) has discovered 
14. By the time he arrived at the-------, the movie had ended. 
(A) doctor's office
 (B) home 
(C) theater 

(D) dentist 
15. Ever since he arrived, he -------- quietly in the corner.
(A) sat   (B) has been sitting 
(C) sits 
(D) is sitting quietly 
[image: image2]
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UNIT 03. INFINITIVES AND GERUNDS
[image: image4]
Infinitives

A. Use a to-infinitive after the following verbs: agree, decide,

expect, happen, pretend, promise, manage, tend (for example,

decide to do)
B. Use a to-infinitive after the following verbs plus their object:

advise, allow, expect, forbid, want, force, tell (for example,

allow him to do)
C. Use an infinitive without "to" after the following verbs plus

their object: have, let, make, feel, see, hear, smell, find (for

example, let Tom do it)
Gerunds

Use an-ing form after the following verbs: avoid, can't help,

deny, feel like, give up, imagine, mind, postpone, enjoy (for

example, deny giving up)
Choosing Between Infinitives and Gerunds

The following verbs allow both a to-infinitive form and an -ing
form: remember, forget, stop, regret, try

• The choice of a to-infinitive or an -ing form depends on the

meaning.

• I forgot to turn the light off.

(= I didn't turn it off. I forgot to do it.)

• I forgot turning the light off.

(= I actually turned it off. I forgot that I had done that.)
Choosing Subjects

A. Use objective case pronouns with a to-infinitive.
• expect him to help her  

• allow them to do it
B. Use a possessive pronoun with a gerund.
• enjoy their singing


• mind my smoking

Exercises
A. Choose the word or phrase that best completes the sentence.

1. He expects ------ soon.

(A) arrive  
(B) arrival    
(C) to arrive
(D) arriving

2. All I want is  ------ to return safe.

(A) he 
(B) him
(C) of him
(D) for him
3. I'm sorry about ------- their feelings.

(A) hurt 
(B) to hurt 
(C) hurting
(D) I hurt

4. Christine promised to meet ------- at the theater.

(A) our
(B) us

(C) we 
(D) ours

B. Choose the word or phrase that best completes the sentence.
A smoke detector is an easy way to protect your family. It is very

easy to install one. Most people expect ------- if there is a fire, but
1. (A) to wake up  (B) woke up   (C) wake up    (D) waking up
poisonous fumes from smoke kill hundreds of people every year.

------- a smoke detector will give your family a chance to escape in
2. (A) Putting
       (B) Fixing     (C) Installing     (D) Hanging
the case of a fire. Ask at your local fire station for advice.

C. Fill the blank with the appropriate word.

1. He is making every possible effort to  -------- his opponent.
 (A) best 
(B) well 
(C) good 
(D) better
2. When ------- to resign his position, the manager reacted badly.

(A) ask
(B) to ask 
(C) asking 
(D) asked
3. When we arrived, the film was about --------.
(A) start
(B) starting 
(C) to start
(D) started
4. The prince was married to the Duchess of Kent and ------- by his brother.

(A) to succeed 
(B) succeeded
 (C) succeeding 
 (D) successfully

PART V


Incomplete Sentences
Choose the word or phrase that best completes the sentence.
1. Who is responsible for -------  the dishes tonight?

(A) do 

(B) to do
 
(C) doing 

(D) will do 

2. She forced him ------- the work.

(A) does 

(B) do 

(C) did 

(D) to do

3. We ------- to inform you that the position has been filled.

(A) sorry 

(B) apology 

(C) apologize 
(D) regret

4. Would you mind ------- the window?

(A) to open 

(B) opening  

(C) to opening 
(D) if opening

5. Does she remember ------- the report to the secretary last week?

(A) give 

(B) to give 

(C) gives 

(D) giving
6. He ------- decided to quit his job and look for another one.

(A) belated

(B) last

(C) finally 

(D) delayed

7. They needed to practice  ------- the ball.

(A) catch 

(B) catching

(C) catches 

(D) caught

8. Frank has been really busy ------- the new products ready for the exhibition.

(A) getting

(B) get

(C) to get

(D) to getting

9. She asked which chapter  -------.
(A) read       

 (B) reads
 
(C) to read 

(D) reading

10. I enjoyed  ------- in the park with Jane this afternoon.

(A) walk 

(B) walking 

(C) to walk 

(D) to walking

11. I'm looking forward  -------  her tomorrow.

(A) to seeing 

(B) to see 

(C) seeing 

(D) see

12. She to giving up her project.

(A) protested

(B) complained 
(C) suggested 
(D) objected
13. It was necessary that she ------- her father the truth.

(A) tell 

(B) to tell 

(C) tells

(D) does tell

14. The secretary was working ------- that night.

(A) overtime 

(B) overwork

 (C) extra work 
(D) overhours

15. I gave up ------- abroad for half the year after I had children.

(A) traveling 

(B) travel 

(C) to travel 

(D) for traveling
UNIT 04. Participles And Participle Clauses
Forms of Participles: -ing and -ed

A. If the participle of a noun is the agent (doing the action of the

participle), choose an -ing form.
▪ The game tired the players.

the tiring game (agent)
B. If the participle is NOT the agent, choose an -ed form.

▪ The game tired the players.

the tired players (not agent)
Participle Clauses

A.  An -ing form can be used when two things occur at the same

time.

▪ He suddenly went out shouting.
B. An -ing form can be used when one action occurs during

another action.

▪ She hurt herself cooking dinner.
C. An -ing clause can be an explanation of the following main

clause.

Feeling tired, he went to bed earlier.
Choice Between -ing and -ed in Participle Clauses
A. Use an -ing form when the original verb is intransitive.
▪ Walking along the street, Tom ran into one of his old friends.

B. Use an -ing form when the original verb is transitive and when

its object comes after it.

▪ Facing a police officer, he chose to run away.
C. Use an -ed form when the object of its original verb serves as

the subject of the main clause.

▪ Located on a hill, the hotel commands a fine view.
 Exercises 
A. Choose the word or phrase that best completes the sentence. 
1. There's ------- news.
(A) excite 

(B) excitement 
(C) exciting 

(D) excited
2. She was -------- . 
(A) surprise 

(B) to surprise 
(C) surprisingly 
(D) surprised
3. ------- tired, he decided to leave early. 
(A) Feels

(B) To feel  

(C) Feeling 

(D) Felt


4. ------- from a distance, the painting appeared quite realistic.

(A) Seen 
 
(B) Saw  

(C) Seeing

(D) See it
 B. Choose the word or phrase that best completes the sentence. 
Located in the heart of the city, the Plaza Ville Hotel is the most 
-------- luxury hotel in town. Each of the 200 rooms has a wonderful 
1. (A) center 

(B) located 

(C) central

 (D) best 
 view of either the river or the mountains. As part of our weekend package we offer a free massage and use of the sauna to all guests. If you feel ------ after a busy week of work, why not check into the 
2. (A) tiring 

(B) tired 

(C) tire

 (D) to tire 
Plaza Ville for some rest and relaxation?
C. Fill the blank with the appropriate word.
 1. The -------  for imports this year has already been filled.
(A) quota  
 
(B) quote 

(C) quarter 

(D) court
2. For a -------- of reasons, he wouldn't accept our offer.
(A) variation 

(B) variant 

(C) variety 

(D) varying  [image: image5]
3. Wholesale and -------- sales registered negative growth last month.
(A) part

(B) retail 

(C) division 

(D) gross
4. In the 1930s, there was a world-wide economic ------- and mass unemployment. 
(A) policy 

(B) prosperity 
(C) activity 

(D) depression

[image: image6]
 PART V 


Incomplete Sentences 
Choose the word or phrase that best completes the sentence. 
1. Professor Miller requires that all papers be -------- in ink. 
(A) formatted 
(B) copied 
(C) written
 
(D) made 
2. The baby was about to fall asleep because it was --------. 

 (A) funny 

(B) small 
(C) bored 

(D) excited
 3. The boss was ------- to fire his secretary. 
(A) determine 
(B) determining (C) determined 
(D) determination 
4. The movie was very ------- 
(A) move 

(B) moving 
 (C) moved 

(D) movement 
5. He has his shoes  -------- every day. 
(A) put on 

(B) shined 
(C) made 

(D) bought 
6. This noise is very --------. 
(A) annoys

(B) annoying
    (C) annoyed 
(D) annoy

 7. It is not very easy to make her --------- once she gets upset.

(A) please  

(B) pleasing 
    (C) pleased
(D) pleasure

8. Two teenagers were among the fourteen people  ---------.
(A) arrests 

(B) arrest
 (C) arresting 
(D) arrested
9. Extremely ------- from the hard work, he couldn't walk an inch.

(A) busy 

(B) excited 
(C) happy 

(D) exhausted

10. Who is that man ------- the red jacket?

(A) wearing

(B) having 
(C) doing 

(D) inside of

11. She said that the report was a bit --------. 
(A) confused 

(B) confuses
(C) confusing 
(D) confuse

12. ------- water is not safe for drinking.
 (A) Polluted           (B) Polluting 
(C) Pollute 

(D) Pollutes 
13. He could easily make himself ------- if he tried. 
(A) understand       (B) understanding (C) understood 
(D) be understood 
14. Don't leave your bags -------, as they may be removed without notice.
 (A) attended 

(B) attending    (C) unattended 
(D) unattending 
15. Some customers were very -------- about the return policy.
(A) confusing 
(B) confused 
  (C) confuse 

(D) confuses 
[image: image7]


