Example 1: Computer Architecture (IT Program) 
	SUBJECT NAME
	Computer Architecture

	SUBJECT CODE
	

	TRAINING HOURS
	60

	Pre – requisite Needed
	No

	Subject Aims and Synopsis 
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	Subject Scope and Learning Outcomes 
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	Learning and Teaching Methods
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	Formative Assessments 
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	Summative Assessments 
	Assessment Methods:
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	Assessment Schemes:
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	Learning Resources 
	
















Example 2: Computer System and Application (Business IT Program) 
	SUBJECT NAME
	Computer System and Application 

	SUBJECT CODE
	

	TRAINING HOURS
	60

	Pre – requisite Needed
	No

	Subject Aims and Synopsis 
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	Topics 
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	Learning and Teaching Methods
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	Formative Assessments 
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	Summative Assessments 
	Assessment Methods:
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	Assessment Schemes:
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	Scheme of Work 
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	Learning Resources 
	

























Example 3: FOOD PRODUCTION QUANTITY AND QUALITY CONTROL (Culinary Program)
	SUBJECT NAME
	FOOD PRODUCTION QUANTITY AND QUALITY CONTROL

	SUBJECT CODE
	

	TRAINING HOURS
	200

	COURSE DESCRIPTION

	The subject encompasses the skills provided to the student to be able to: 
· practice food production quantity and quality control activities to ensure food produced meet the required result in accordance with food standard set by the establishment and to provide food for guest satisfaction.


	LEARNING OUTCOME
	Upon completion, the student will be able to: -
· Identify quality, consistencies and quantity of food production 
requirement
· Obtain quality and quantity control checklist
· Prepare daily food production quantity and quality control activities 
summary report
· Maintain monthly food production quantity and quality control 
activities document


	TOPICS
	1. IDENTIFY QUALITY, CONSISTENCIES AND QUANTITY OF FOOD PRODUCTION REQUIREMENT
1.1 Related Knowledge
i. Introduction types of food production requirement 
· Quality
· Consistencies
· Quantity
1.2 Related Skills
I. Determine types of quality, consistencies and quantity of food production requirement 
II. Adhere quality, consistencies and quantity of food production requirement

2. OBTAIN QUALITY AND QUANTITY CONTROL CHECKLIST
2.1 Related Knowledge
i. Quality and quantity control specification 
· Portioning 
· Costing
· Presentation 

ii. ii. Standard Operating Procedure (SOP)

iii. Checking techniques
· Visual
· Manual 
· Data entry

iv. Types of quality control checklist
·  Colour
·  Odour
·  Flavour 
· Texture

2.2 Related Skills
i. Determine quality and quantity control checklist and report
ii. Determine Standard Operating Procedure
iii. Check product specification requirements 
iv. Quality and quantity control specification
v. Produce product meet the require set
vi. Provide Immediate feedback



3. PREPARE DAILY FOOD PRODUCTION QUANTITY AND QUALITY CONTROL 
ACTIVITIES SUMMARY REPORT
3.1 Related Knowledge
i. Types of daily food production quality and quantity control summary report
· Opening report
·  Inter-shift report
· Closing report
ii. Summary report of daily food production quality and quantity control 
· Manual
· Database
3.2 Related Skills
i. Determine types of daily food production quality and quantity 
control and summary report 
ii. Fill up daily food production quality and quantity control 
summary report 
iii. Submit daily food production quality and quantity control 
summary report to relevant department


4. MAINTAIN MONTHLY FOOD PRODUCTION QUANTITY AND QUALITY CONTROL ACTIVITIES DOCUMENT
4.1 Related Knowledge
i. Introduction types of monthly food production quality and 
quantity control and summary report 
ii. Method of filling monthly food production quality and quantity control summary report

4.2 Related Skills
i. Identify types of monthly food production quality and 
quantity control summary report 
ii. Update monthly food production quality and quantity control 
summary report 
iii. Compile monthly food production quality and quantity control 
summary report 
iv. Submit monthly food production quality and quantity


	REFERENCE
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attention. They will be asked to submit some of the identified tutorials
to demonstrate their progress in achieving the learning objectives.
simple multiple-choice questions posted on the learning management
system could also be used at various checkpoints to give students
continuous feedback on their performance.

the interim report for the Case Study will help provide an indication of
the students’ understanding of concepts and the feedback they get
will enable them to make improvements before their final submission
is made.
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The summative assessment is based on 75% continuous assessments
and 25% exam. The continuous assessments will include a class test
and project.

Class Test

A class test will be used to assess students’ understanding of the
theoretical content covered. Students are expected to provide solutions
to a number of structured questions.

Project

A project is designed to test the practical knowledge and skills that
students have acquired. Students are required to apply the knowledge
and skills in a real life computer usage scenario. Working in small
groups, the students will propose a feasible solution to a given use case
employing appropriate computer hardware technologies. Students would
be required to design, implement and present their solutions.

Examination
An examination will be conducted to test students’ understanding of the
topics covered in the subject.
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Assessment

Weightages

Individual | Group
Continuous Assessment 35%
- Project oot 10%
- Class Test
Semestral Examination 25% 0%
TOTAL 90 % 10 %
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This subject covers the fundamental concepts about information processing in business.
Strong emphasis would be placed on building up the basic foundation in computer technology
and the application of relevant knowledge and concepts. Laboratory hands-on to relevant
software will cover advanced features in office tools and how these can aid in decision
making as well as solving business problems.

The subject aims to equip students with basic knowledge and skills to:

1. Provide students with the basic knowledge and foundation to appreciate the
fundamentals of a computer system, its applications and familiarisation of IT trends.

2. Equip students with the necessary basic hands-on skills and training in the use of
essential office automation applications and how it can aid in business decision-making
and presentation of data and information.




image9.png
Topic/Theme

(as applicable) General Learning Outcome

Computer & 1. Explain the role of computer components and
Software software solutions
Internet & 2. Explain the nature of the Internet, its functions
World Wide and relationship with the World Wide Web
Web
E. 3. Explain the impact of E-commerce on business
-commerce
Keeping . . .
Computer 4. Explain the security measures in computer
S systems
ystems
Secure
Office 5. Apply appropriate office automation features to
Automation aid in business decision-making

Applications
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Lecture/Tutorial/Laboratory

Students will learn to apply skills and knowledge taught in their laboratory hands-on sessions
using software to create office automation applications. Students are also required to
undertake and complete group and individual projects, which will help to improve their skills in
communication and teamwork.
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The tutorial and laboratory hands-on sessions will be complemented with theoretical
foundation where they will learn to appreciate the fundamental concepts of IT in the subject
through a mix of face to face and online lectures, tutorials, group discussions, and
presentations.

1. Lecture (face to face/online learning)
During the lectures, students would learn the fundamental concepts of IT through the
use of multimedia presentation and online learning.

2. Tutorial
During the tutorials, students will be engaged in group discussions and presentations
to solve different questions related to concepts taught in lectures. Real world
situations are incorporated into the tutorials to relate theory to practice.

3. Laboratory
Hands-on sessions will be included to allow students to practice on the common office

applications.
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The formative assessment shall be in the form of interactive dialogue with students during
tutorials. Tutorial answers will be discussed and presented by students individually or in
groups. Tutors will provide feedback and facilitate understanding of the topics. Use of class
work also serves to provide feedback to tutors on the students’ level of understanding.

This will enable the tutor to assess the progress of the students’ learning via face-to-face
and/or online lecture. The tutor will then be able to give feedback and check on the students’
progress on a regular basis throughout the semester.
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Projects

The projects are application-based. Students are required to apply the tools that they have
learnt and based on some given scenarios and submit projects which requires students to use
advanced features of office automation tools. They are also required to submit a digital media
project or make a presentation.

Tests/Quizzes (Written/ Online
The tests and quizzes are designed to evaluate the understanding of students on the topics
covered through the use of multiple-choice questions and short essay questions.

Class participation
Students will be assessed based on their general attitude, participation, interest,
preparedness and team spirit.
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Laboratory Online Test
Students will be assessed on their understanding and their ability to apply the important
features learnt in the office automation application software.
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The assessment structure has been designed to be application based so as to encourage the
acquisition of problem-solving and analytical skills. Students are expected to demonstrate that
they are able to apply concepts and principles taught in the subject and work effectively in

groups through project work.

Assessment Weightage
Continuous Assessment
— Projects
— Tests/Quizzes 100%
— Laboratory Online Test
— Class Participation
Individual Component >=70 %
Group Component <=30 %
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Learning and Teaching
Methods
Topics / Assessment Lecture (Hrs) Tutorial/ Hours
(face to face Laboratory

and onlinei iHrsi

1. Hardware & Software

2. Internet & World Wide Web

3. E-commerce

4. Keeping Computer Systems Secure
5. Office Automation Applications
Sub-Total

IN
B|w|w|w|w

CIRNNNN

NCREE

52

Tests / Quizzes / On-line Tests / Review - - 8
TOTAL - - 60
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Aims

This subject aims to equip student with the knowledge and skills to design
and implement a client-based computer system in an organization.

Synopsis

This subject introduces the architecture and organisation of the digital
components of a computer. This will also include studying various mobile
devices. Topics include the central processing unit, bus, memory and the
input/output interfaces of a computer.
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Topics/ Themes
General Learning Outcome

Students should be able to:

1 describe the basic architecture and functions of a computer system;
2 describe the functions of the various computer components;
3 implement a computer system for an office.
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The subject will be taught through lectures, tutorials and lab sessions.
Key concepts will be covered in sufficient depth during the lectures.
Students’ understanding of the topics covered will be verified using the
questions in the tutorials. Students will also be able to clarify doubts
during the tutorial sessions. The laboratory sessions will reinforce
concepts learnt in lecture and tutorial, using a practical approach. E-

learning resources will be used where appropriate to complement
lessons.
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In order to gather developmental feedback and to adjust to the varying
needs of the students, the following formative assessment strategies
may be employed selectively:

* the progress of the students in the subject area will be monitored
during tutorial and laboratory sessions. Students who have difficulties
following the lesson will be identified for personalized coaching and




