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HUONG DAN NHAP PIEM ONLINE
1. Dang nhap

% Céach vao Céng E-Office: Sir dung trinh duyét website (google chrome hogc Céc

coc, V.v) va truy cap vao duong dan: https://eoffice.lttc.edu.vn/login.html

% Cac buoc thuc hién:

x 4+ - 8 x

» G A % eofficeltcaduvioginhtmi e % @D .@

THONG KE S LIEU

i LYTUTRONG

- DANG NHAP HE THONG

Hinh minh hoa Man hinh déing nhap
- Buwérc 1: Tén dang nhap: Nguoi dung nhap ma giang vién.
- Bwéc 2: Nhap mat khau giang vién.
- Bwéc 3: Nguoi dung click dé dang nhap vao hé thong.
1. Xem diém online
Man hinh xem diém online cho phép cac giang vién phu trach giang day hoic dugc phan

quyén nhap diém thuc hién tra ctiru diém s6 sinh vién.

Ngoai ra ngudi dung cé thé thuc hién xuat bang diém sinh vién (file Excel) theo 16p hoc

phan.
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% Céch vao chire ning: Cong tac giang day - Qudn ly két qud hec tdp = Qudn ly KQHT
theo LHP > Xem diém

v EOffce x +
€ 3 € = eofficelttceduvn/HeThong BNAa & % i

[ LYTUTRONG R Khabngtic  Hipthr@

Mn hoc 16p hoc M3 16p hoc phiin 3

¥ | Tinhoc 2374-DHD1 071400207033 I

4/.@

Chon 1dp hoc phian d& xem diém.

Hinh minh hoa duwong ddn chize ning Xem diém

¢ Thao tac thwc hién:
- Buwéc 1: Chon diéu kién tim kiém.
o Pot: Chon hoc ky xem diém.
o M6n hoc: Nhdp ma mdn/ tén mdn hoc can xem diém.

Lép hoc: Nhdp ma Iép/ tén 16p hodc ma 16p hoc can xem diém.

O

o M4 I6p hoc phan: nhdp ma 16p hoc phan can xem diém.
- Buwéc 2: Click chon “Tra ctu” dé thuc hién tim kiém dit liéu.
- Bwéc 3: Nguoi dung Click chon vao 16p hoc phan muén xem diém.
- Bwéc 4: Click chon “Xuét Excel” va chon mau bang diém can xuat.
o Bdng diém thiong k.
o Bdng diém cudi ky.

o Bdng diém mdc dinh (Bang diém lép hoc phan).
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Xem diém

Chon dgt (*) Man hge Lap hge M3 1p hoc phin

—
- e / L )
( rde 1: Nhdp diéu kién tim kiém
K_ pude s ] ) / {  Budc 4: Chon "Xuat Excel” )

HKI (2023-2024)

/
- (" Bude 2: Chon "Tra cin ) N
A

Danh sich Ldp Hoc Phin Danh sach sinh vién

Thisting xuyén Didm thi idm TK

Ho dém Tén  mgdysinh  Gidi tinh Hsi2 DIETK  DIETH
301 (@02 1 G

Tin Quang eim 04/11/2005  Nam 700 630 0,00 2,50 KEM

1gé Quang odm 062005 Nam 600 570 200 350 =

sin 01272005 Nam 60 570 2,00 350 P

Goanh Nom 700 60 400 510 veu
s 20176 odng 600 570 40 0

: 720155 sic o611/2004  Nam 200 &0 500 570 TRUNG BT
[ [ oing  0uiz209s  Nam o 570 400 470 veu
s 7220065 Ovong 28022005 Nem 600 60 500 540 veu
7220168 Wouyda Tn Ouang 16/13/2005  Nam 700 7,00 700 700 KA
10 57220022 Tan Minh Higy 27/11/2005 Nam 7.00 7,00 700 7.00 KHA
u s200%6  wguynvin Woag 17092005 Nam s 500 00 200 =

Hinh minh hoa thao tdc Xem diém
2. Nhap diém thwong Ky
Chtic nang hd trg ngudi ding thuc hién nhap diém thuong ky & xét diéu kién dy thi cho
sinh vién & céac 16p hoc phan.

% Céch vao chire niang: Cong tac gidng day > Qudn Iy két qud hec tdp~> Qudn Iy KQHT
theo LHP > Nhdp diém thwong ky

# Dactboard  Nhdp diém thurding ki [=]
Nhip diém thuang ky

Bat (+) Cdsa Mon hoc Danh sach Lop hoc phan

HITI (2023-2024)
it ot ki - HGz - X3y dung

Lap hoc Ma lap hoe phan Trang thiai sinh vién
Danghoc nohé ché tao méy
+ 001211 - Cing nghé hén

v 001112 - Cor b thesit

Thong tin sinh vién.

Hinh minh hoa duwong dan chire nang Nhap diém thirong ky

2.1. Nhdp diém thwong ky
- Bwéc 1: Nhap diéu kién tim kiém.
o Dot: Chon hoc ky muén nhdp diém.

o Co so: Chon théong tin co so.

. Trang 3
TLHD Nhdp diém Online



B TAI LIEU LUU HANH NOI BO

o

(@)

(@)

M&n hoc: Nhdp ma mén/ tén mdn hoc can nhdp diém.
Lép hoc: Nhdp ma I6p/ tén 16p hodc ma Iép hoc can nhdp diém.
M4 Iép hoc phan: nhdp ma 16p hoc phdan can nhdp diém.

Trang thai: Chon tragng thai sinh vién muén nhdp diém.

Buéc 2: Click chon “Tim kiém?.

Bwéc 3: Click chon 16p hoc phan muén nhap diém dé hién thi danh sach sinh vién.

Bwéc 4: Nguoi dung nhap diém thuong ky caa lép hoc phan truc tiép vao cac 6 [ ]

trén ludi dir liéu.

Bwéc 5: Nguoi dung chon 1 trong 2 tiy chon luu diém:

Chon “Luu” d@é lwu lai dit liéu diém da nhap (Nguwoi ding c6 thé diéu chinh néu

O
van con trong thoi gian nhdp diém).
o Chon “Khéa diem & xét diéeu Kién du thi” dé luu lai dir liéu diem da nhdp (Khdng
cho phép nguoi dung diéu chinh diem).
Nhap diém thuéng ky I/”m“ 3: Click ch '\
Dot (") Cd s6 Mén hoc Dallhséc-h Ldp hoc phan 2/ S /
Ldp hoc M I6p hoc phan Trang thai sinh vién ’ Kki;;iu luén nha nudc va phdp ludt
Bang hoc | D tét nghiép x

Quy diém: QUA3
Thang tin sinh vién Thuing xuyén 20%
STT LHP: [420300238601] - Ly ludn nha nuéc va phap lugt(DHLKT19A) Chuyén can 30% LT HEsO 1 'ﬁ:r:.‘ T8 thudng ky Ghi chi
M3 sinh vién Ho dgm Ten Gidi tinh L6p hoc 1 2 )
1 23312431 | Pham Vin Chigh Nam DHLKT194 8 | 4 7]
2 23312361 Noguyln Thi igp NiY DHLKT19A 7 ] 7] [ 5 ]
3 23312351 | Bl Thi Thanh H{/”’m" 42 Nidp diem fhirong ky f s | R 7]
4 23312451 Nguyén Minh HiL "9 | s | 5
5 23312411 Hoal N DHLKT19A 9 8 a
6 2331237 Hoan Nam DHLKT19A 8 Kl 5.5
7 23312421 Nouydn Thiy Hong Nir DHLKTI9A [ 65 7 7 )

2.2.

Hinh minh hoa thao tac nhdp diém thuong ky

Import diém thwong ky

- Bwéc 1: Nhap diéu kién tim kiém.

o Pot: Chon hoc ky muén nhdp diém.

o Co so: Chon théong tin co so.

o Man hoc: Nhdp ma mén/ tén mén hoc can nhdp diém.
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o Ldp hoc: Nhdp ma I6p/ tén 16p hodc mé 16p hoc can nhap diém.
o Ma I6p hoc phan: nhdp ma Iép hoc phan can nhdp diém.
o Trang thai: Chon trgng thai sinh vién muon nhdp diém.

Budc 2: Click chon “Tim kiém?.

Buwéc 3: Click chon 16p hoc phan muén nhap diém dé hién thi danh sach sinh vién.

Budrc 4:

o Nguoi dung chon “Xudt Excel” dé xudt mau ghi diém 16p hoc phan.
o Nhdp théng tin diém thwong ky cia l6p hoc phan vao file da xudt.

- Bwéc 5: Click chon “Nhap bing Excel” dé mé ctra s6 Import.

- Bwéc 6: Chon “Pinh kém” va dan dén thu muyc luu file diém da xu Iy (File diém ¢
buoc 4).

- Bwéc 7: Click chon “Import diém” dé thyc hién import diém thuong ky cho 16p
hoc phan.

- Bwéc 8: Nguoi dung chon 1 trong 2 tly chon luu diém:
o Chon “Luu” dé luu lgi dit liéu diém da nhap (Nguoi ding co thé diéu chinh néu

van con trong thoi gian nhdp diém).

o Chon “Khéa diém & xét diéu Kign dw thi” @é heu lgi dir liéu diém da nhap

(Khéng cho phép nguoi ding diéu chinh diém).

Nhap diém thudng ki
oL (") cdsd Mén hoc Danh sach LGp hoc phan
HK1 (2023-2024) v Cdsd1 + Cosél
LGp hoc Ma Idp hoc phin Trang thai sinh vién
Bang hoc x || 93 t5t nghigp x
& ] \ Lint cién
. — } Nhip béng Excel diém thuging k¥ cho sinh vién
Thng tin sinh vien -
T [t |
STT LHP: [420300238601] - Ly Iua‘I Buse 6: Clon b
M3 sinh vien Ho dém \ "D, Ldp hoc 1 2
1 23312431 | Pham Van Chién DHKTI98 (  Brede 7: Chon "Impert diém” /I 7
2 23312361  Nguyén Thi igp NiY DHLKT19A 7 7 5
Hang N HITU_DEMO [s 3
4 Hidu Nam DHLKT19A 9 8 5
Hoai NI DHLKT19A 9 8 9
6 23312 Hoan Nam DHLKT194 8 4 55
23312421 | Nguykn Thiy Hing N DHLKT194 6.5 7 7

Hinh minh hoa thao tac Import diém thuwong ky
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» Luuy:
- Pé chinh sita diém sau khi khéa diém, giang vién va gido vién lién hé phong Pao
tao dé yéu cau sira diem (Nhdt ky chinh siza diém sé heu lai trén hé thong).
3. Nhap diém cudi ky

Chtre ning hd tro ngudi dung thuc hién nhap diém cudi ky cho sinh vién ¢ cac 16p hoc phan.
Luu y: Poi twong duwoc phép nhdp diém cudi ky bao gom:

- Gidng vién dwoc phan cong giang day 16p hoc phan.

- Gidng vién dwoc phan quyén nhdp diém cudi ky 1ép hoc phan.

% Céch vao chire niang: Cong tac gidng day - Qudn Iy két qud hec tdp > Qudan Iy KQHT
theo LHP - Nhdp diém cuéi ky

# Dashboard  Nhap dim cudi ki x (=]

Nhap diém cudi ky

Dot () Casd Man hoc Danh sach Ldp hoc phin
HKII (2023-2024) v Chor . 4 COs01
4+ Khoa Cing nghé Ky thugt o khi - Héa - Xay dyng
16p hoc M3 16p hoc phan Trang thai sinh vién » 001195 - Autocad
‘B hoc x » 001209 - Cong nghé ché too méy

» 001211 - Cbng nghe han
» 001112 - Co ky thudt
» 001472 - Chi tidt méy
» 000007 - Chi tiét mdy
» 001108 - Dung sai I3p ghép v do huding ky thudt
» 001454 - BB &n tAt nghiép

Théng tin sinh vién.

Hinh minh hoa dwong ddn chite nang Nhdp diém cugi ky

3.1. Nhdp diém truc tiép
- Bwéc 1: Nhap diéu kién tim kiém.
o Dot: Chon hoc ky muén nhdp diém.
o Co so: Chon thong tin co so.
o M®én hoc: Nhdp ma mén/ tén mén hoc can nhdp diém.
o Lép hoc: Nhdp ma 16p/ tén Iép hodc ma Iép hoc can nhdp diém.
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o M4 lép hoc phan: Nhdp mé 1ép hoc phan can nhép diém.

o Trang thai: Chon trgng thai sinh vién muén nhdp diém.

- Buwéc 2: Click chon “Tim kiém”.

- Buwéc 3: Click chon I6p hoc phan mudn nhap diém dé hién thi danh séach sinh vién.

- Bwéc 4: Ngudi ding nhap diém cudi ky caa 16p hoc phan tryc tiép vao cac 6 [ ]

trén ludi dir liéu.

- Bwéc 5: Nguoi dung chon “Lwu” dé luu lai dir liéu diém cudi ky da nhap.

Ldp hoc M3 Iap hoc phan Trang thii sinh vién

v 4

~ el

I 4
L\,_

Pang hoc x || PA tht nghiép x

'
( Buwdc 5: Chor 1 dié

Théng tin sinh vién Thuing xuyén 208

STT LHP: (420300238601 ] - Ly ludn nha nudc va phap ludt(DHLKT19A) Chuyén cin 3006 LTHESS 1 :‘r":-’:i TB thuding ki Cudi ki
M3 sinh vién Hg dém Tén Gidi tinh Ldp hoc 1 2
1 231241 Nem  DHLKT19 800 4,00 7.00 00
23312361 Nir DHLKT19A 00 o - = ‘(y/'

[ Budc 4: N (

ng N HITU_DEMO ( e )

\_ Y.

4 Nam  DHLKTI9A 9,00 LY S E—
5 N DHLKT19A 8,00
Nam DHLKT19A 8,00 4,00

Na DHLKT19A

8 Nam DHLKT19A 3,00 6,00 5,00 4,00

Nam DHLKT19A 9,00 6,00 9,00 8,40

10 Nam DHLKTI9A 4,00 8,00 2,00 5.80

Nhép diém cusi ky
Bt () Cdsd Man hoc Danh sich Lap hoe phan
HK1 (20232024 Cos1 o1
4 Khoa Luft

4 002386 - Ly lubi

(420300238601 - DHLKT19A

™~
{

Vang thi Vi pham quy ché thi

Diém tiing ket

1 2

Hinh minh hoa thao tac nhdp diém cusi ky

3.2. Import diém cudi Ky

- Bwéc 1: Nhap diéu kién tim kiém.
o Pot: Chon hoc ky muén nhdp diém.

o Co so: Chon théng tin co so.

M6n hoc: Nhdp ma mon/ tén mén hoc can nhdp diém.

(@]
o Trang thai: Chon trgng thai sinh vién muén nhdp diém.

- Buwéc 2: Click chon “Tim kiém”.

TLHD Nhdp diém Online

Lép hoc: Nhdp ma Iép/ tén 16p hodc ma 16p hoc can nhdp diém.

M4 Iép hoc phan: Nhdp ma I6p hoc phan can nhdp diém.
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- Buwéc 3: Click chon I6p hoc phan mudn nhap diém dé hién thi danh séach sinh vién.
- Buwérc 4:
o Nguwoi dung chon “Xudt Excel” dé xudt mau ghi diém 16p hoc phan.
o Nhdp théng tin diém thuong ky cia 16p hoc phan vdo file da xuat.
- Bwéc 5: Click chon “Nhap bing Excel” dé mé ctra so Import.
- Bwéc 6: Chon “Pinh kém” va dan dén thu muyc luvu file diém d3 xt Iy (File diém &
buoc 4).
- Buwéc 7: Click chon “Import diém” dé thyc hién import diém thuong ky cho 16p
hoc phan.
- Buwéc 8: Nguoi ding chon 1 trong 2 tly chon luu diém:
o Chon “Luu” dé luwu lgi dit liéu diém da nhap (Nguoi ding c6 thé diéu chinh néu
van con trong thoi gian nhdp diém).
o Chon “Khéa diém & xét diéu Kign dw thi” @é lwu lgi dir liéu diém da nhap

(Khéng cho phép nguwoi ding diéu chinh diém).

Nhap diém cudi ky
-~ ™
gt () o s Mén hoc Danh sich Ldp hoc phin ‘ Burdge 3: ( \
HK1 (2023-2024) * cosil 1 ¢ casl b
4 Khoa Lujt 4
Lép hoe Ma Idp hoc phan Trang thai sinh vién 4 002386 - L luin nha nudic va php lust
Bang hoc x | B3 tit nghiép x 420300238601 - DHLKT1SA |

A
(" Bude 1: Nhap diéu kien / swic 6 Cho N / Bude 4: Chio ™

\ - o - N\ N/

Thing Thuing xuyén 208 [ " -
sTT LHP: [420300238601] - L c va phap Iu3t{DHLKT19A) Chuyén cin 3000 LTHE s 1 :l:';"'m TBthutng ki Cudl ky vingthi | vi pham quy ¢ Bude 5: Chor \I‘
Ma sinh vién Ho dém Gidi tinh Ldp hoc 1 2 : ‘\ ip 2ang ce //'
N R - i - )
23312431 Pham vén Chién lkTisa | Nhéip bling Excel diém cudi ky cho sinh vién H
STy p——— 4
2 23 wondnTh i e osucrisa |[Sonhkem
- ~
3 23312351 Bli ThiThanh  Héng (" Budgcs: Chon 0
) \ “"Bimh kém” ) B ANN -
4 23312451 Mguydn Minh  Hidu AN An LY ™
~ _ N . i \
| Bur
23312411 Nguydn T Hod Hi HLKT19A 900 N
Nam DHLKT194 8,00 400 550 670
Ny HLKT19A 6,50 7.00 01 670
Nguyr Nam DHLKT19A 3,00 6,00 5,00 4,00
Pham Tr3
23312401 ! phong HLKTI9A 9,00 6,00 9,00 8,40
Hoang
10 ZUm8 WY in am DHLKT19A 4,00 800 9,00 5,80

Hinh minh hoa thao tac Import diém cusi ky
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> Luu y:
+ Lop hoc phdn sé dioc khéa diém cuoi Ky sau khi ngueoi ding chon “Luu diém”.
Truong hop can diéu chinh théng tin diém, nguoi ding lién hé Phong Dao tao dé
dwroc hé tro (Théng tin diéu chinh diém sé dwoc ghi nhdn lai trén hé thong).
+ Cdc man hinh c¢6 kich thwéc nhé cd thé sé khong thé hién hét cac cét nén can

phdi zoom trinh duyét lai d@é c6 thé xem hét cac cat dé co thé thao tac thudn lei.
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