TAI LIEU LUU HANH NOI BO

HUONG DAN TAO BAI GIANG TRUC TUYEN TREN EOFFICE

Hudng dan tao bai giang truc tuyén trén Eoffice s& bao gdbm 3 phan dugc tao trén
tai khoan eoffice cla tirng gido vién tai trang https://eoffice.lttc.edu.vn/login.html
Phan Trang tin giang day:

+ Tai liéu bai giang: Giang vién dua tai liéu bai giang 1én hé thong

+ Chia sé tai liéu giang day cho 16p gidng day: sau khi dugc phan 16p giang day
giang vién s& dua tai liéu bai giang da dwa 1én hé thong trude d6 vao cac 16p da
dugc Nha truong phan cong

+ Sinh vién xem tai li¢u bai giing

|. TAI LIEU BAI GIANG

Trang dao tao truc tuyén danh cho giang vién cung cap cho giang vién nhiéu chirc niang dé
thuc hién cac nghiép vu giang day truc tuyén va xem céc thong ké két qua hoc truc tuyén
lién quan.

Mic dinh trang tin giang day hién thi cac ndi dung sau:

- Théng tin giang day cua giang vién (thdng tin ca nhan)

- Xem thong tin lich day, lich thi theo ngay (Lich day, lich coi thi theo ngay)

- Cac lich day duoc phan biét bang cac mau sic khac nhau

- Théng ké lich day, lich thi theo ngay (s6 luong lich hoc va coi thi trong ngay)

- Théng ké 16p hoc phan giang day (L&p hoc phan giang day, theo hoc ky)

- Théng ké két qua bai lam kiém tra ciia sinh vién (Két qua bai kiém tra)

- Download thong ké két qua bai kiém tra ctasinh vién theo mi 16p hoc phan
dudi dang Excel

Thang tin 3 nhan Lich day, ch coi thi ngay 21/06/2024 Dien

M nhén sy: 01018004 Ban i cing téc: Trudng Cao dang L T Trong TPHCM

Ho tén: Truang Hilu Lie g ban: Trung tm Bieu hinh - quan . di iéu

(Gidi tinh: Nam Chift vy: Nhan vién
Ngay sinh: 05/04/1980 565di ddng:
Email;

Ldp hoc phian giang day K&t qua bai kiém tra
HK2 (2023 - 2024) v Chon v im kEm

SIT Loai Ma Idp hoc phan ‘Tén béi giang Tén bai kiém tra Thaigian P& lam DSSV  File dinh kem

<« (o) » » 10 v méutijng Khing of dif iéu dé hién thi
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Hinh anh trang tin giang day

1. Tao tén mon giang day

ol B il ging =]

U3EB0  Click chon loal tl lidu & xem dif liéu

Loai tai ligu bai gidng

Hinh anh chon thém tai li¢u bai giang

Truong Hitu Léc v

Ngoai ra trén trang dao tao truc tuyén giang vién con cé cac chirc ning dé quan Iy tai
nguyén bai giang ca nhan hoac dugc chia sé tir giang vién khac cung don vi dang cong tac.

TRANG TIN GIANG DAY

Tai liéu bai giang

t20
fubd  Tai liéu bai giang :: Chwong 1

Loai tai ligu bai giang

Tao loai t3i lidu

1 Gido trinh Tin hoc thyc hinh & Gigo trinh Tin hoc thiic hanh v
Cip nhét loai 83 liéu .
5 3 KL gl 10 v méutinjtrang
X8a loai 5i iéu dang chon .

Hinh anh tao tén mon hoc

- Sip xép thu muc tai lidu theo dang cay
- Chuc nang click vao tung loai tai liéu dé xem tai li¢u bai giang tung loai

Trén cay loai tai li¢u bai giang, cac giang vién dugc phan quyén tao loai tai li¢u bai

giang s€ c6 thém cac nghiép vu nhu:

- Tao méi tai lidu theo cap cha — con

TLHD Tao bai gidng truc tuyén trén Eoffice

Tsong Hitu Lc ~

STT Tén tai liéu Ghi chi Daduyét Trang thai

1-1c@l
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- Thém loai tai li¢u (Tén loai tai liéu, Ghi chu loai tai li€u, Chon tai li€u tao thudc cép
cha —con)

Hinh anh tao chuong/bai cho tirng mon hoc

2. Thém tai li€u vao mon gidng day
Giang vién dugc hd trg cac chirc nang va cong cu dé thém tai liéu vao cay thu muyc loai tai
liéu bai giang, nhu:

- Luu y: Bai giang dang 1én dung lugng dudi 20Mb

- Thém méi tai liéu (Thém tén tai liéu, Ghi chu tai lidu (néu c6)
Dinh kém tép trong tai liéu (Word, Ppt, Excel, PDF, MP3)
Chia sé tai li¢u cho giang vién khac

TRANG TIN GIANG DAY Trudng Hitu Loc

Tai liéu bai giang P

Ghi chi: Chon va diick chudt phai vao céy loal ti iy dé tao = -
mai loai 31 [, clck vao ting loai 3 6y d& xem t3i iéu b3/ Tai ligu bai giang :: Tin hoe bintole
giang ting loai.

P Loai tai liéu bai gidng ] SIT Téntailiéu Ghi chi Daduyét Trang thai
. W <@ > » 10 v méutinftrang Khéng o6 dir fiéu 62 hién thi
» % Quay phim - Chyp anh ky thut s& -

()—-'

-
>

Hinh anh chon thém tai liéu dé tai 1én e-office

TLHD Tao bai gidng triec tuyén trén Eoffice
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Thém mdi tai liéu Chon nhén sy *a0X

5 & Hurdng dén chon: DE chon ngudi ding ban mudn chia sé, vui Idng chon véo cic & vubing bén durdi JEETE S
] o o0 sau d bam nit Xac nhn EE
o
Tén tal Mu| Tim kigm

Gido trinh Tin hee danh cho sinh vién Cao déng

Ghi chdl
Gido rint Tin ha dinh cho sinh vién Cao ding | ¥ Trubng Cao dang Lj Ty Trong TPHCH (1)

% Dinh kém
T liéu Tin hoc_Can ding.docx X Q_

Hinh anh ghi théng tin va chia sé tai liéu
Sau khi giang vién thyc hién thao tic thém tai lidu bai giang, hé thong cung cip cac chirc
nang khac dé giang vién thuc hién cac cong viéc nhu:

Chinh stra / x6a tai li¢u bai giang
Download tép dinh kem tai liéu bai gidng
Xem trude tép dinh keém tai li¢u bai giang
Xem Trang thai duyét tai liéu bai gidng

TRANG TIN GIANG DAY Trudng Hifu Loc ~
Tai ligu bai giang st [
Ghi chi: Chon v3 ciick chugt phéi vdo 3y loai ti iéu 0& tao s T 3
mdi loai ti liéu, click vao ting loai tai iéu dé xem ti liéu bai - Tai liéu bai giang :: Chwromg 1 Thay 6di loai & Béu
gidng timg loai. i
Loai tai liéu bai gidng [ SIT Téntailiéu Ghi chi Da duyét Trang thai
Tin hoc O 1 Gidotrinh Tin hoc thuc hanh &  Gido trinh Tin hoc thuc hanh v Dd chia s ~
[ chuong 1] e O i i
Chuong 2 2 a0 T | ey
Chudng 3
Chudng 4
Chudng 5

» 1% Quay phim - Chup anh ky thut s

r’,"}'
L s’

. =4

Hinh anh tai li¢u da tai 1én

TLHD Tao bai gidng triec tuyén trén Eoffice
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3. Di chuyén tai liéu sang chwong khac

G chd Chon v cick chu ph o cdy o i i 66 120 \ ,
ol I, ek v g ol 04 0 e G b Tal 1 bl glaing i Chiromg 1 Ty 8 ok 6

gaing ting ot
4 ™ Logl tal ligu bal gidng ST Tental ey Ghi chit Daduyét Trang thai
4 W Tinhoc 1 Gldo trinh Tin hoc tht hanh & Gio trinh Tin hoc thut hanh v | Dichast ~

W o « 3 “Tala1
Chuang 2 3 10 v mautnteng 1-1cia

=
w

Chung 3
Chuong 4
Chuong 5
+ % Quay phim - Chup anh ky thuat s6

Hinh anh di chuyén tai lidu
Chon tai liéu can di chuyén —>chon thay ddi loai tai liéu > chon thu muc dén> nhin
chuyén.

Dé mo tai lidu hodc tai vé: Chon biéu twong dam may nhu hinh bén dudi

Danh séch file dinh kém

[7512] [Xem] G0 inh tn hoc thec hinh.od

Hinh anh m¢ tai liéu dé xem

TLHD Tao bai gidng triec tuyén trén Eoffice
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trinh-tin-hoc.thuc- hanh 2024061084702 -6 pdf

PHAN WINDOWS

BALTAP 1

we PC.Too §p fin Hioh AshTNT tong th my:

ot me TIN_HOC

Hinh anh tai tai liéu vé may tinh
O gbc trén cung bén phai c6 biéu tugng download > nhén chon dé tai vé = chon 6 dia
luu tai liéu.

I1. CHIA SE TAI LIEU BAI GIANG CHO LOP GIANG DAY
Dé chia sé tai liéu cho 16p giang day thuc hién nhu sau:
- Chon trang tin giang day nhu hinh:

l[, LY TUTRONG

COLLEGE

ngbdo  Lich cdng tc

Hip thr @

# Dashboard  Lich cdng tc chung x  HEp thy x o

LICH CONG TAC NGAY 21/06/2024 H Hop thir Théng bao

BN we S O

Tryc lanh dzo: HT Pham Hju Lic
Chi tri:

[ I I

07:00
Phiu khdo st 0

0

@ 1

=

L]

Trang tn giéng day

VAN BAN GAN DEN HAN XUr LY

Hozn thinh Ouss hoan tharh

Chusa o6 v&n ban cin xir i

X & [ [ [ B B W [

- Chon 10p can chia sé:

TLHD Tao bai gidng triec tuyén trén Eoffice
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TRANG TIN GIANG DAY Treong Hu L v
Théng tin ca nhan Lich day, lich coi thi ngay 21/06/2024 Own
M3 nhdn sy: 01018004 D00 v cing thc: Truding Cao déng Ly Ty Trong TPHCH
Ho tén: Trudng Hifu Loc Phéng ban: Trung tam Biéu hanh - quan Iy dir liéu
Gidi tinh: Nam Chie vu: Nhan vién
Nady sinh: 05/04/1980 S5 6 ddng:
Emai:
Lichday © Lchtructuyén  Lich col thi Il Lich tam ngung
Ldp hoc phan giang day Ket qua bai kiém tra
Tir khda Ldp hoc phan ot Loai 68
——— - e e - B (o 3
4/ Danh s&h I6p hoc phan ST Loai M 10p hoc phan Tén bai gidng Tén bai kiém tra Thoigian D lam DSSV  File dinh kém
» # Quay phim ~ Chyp anh ky thudt s§ 2 7
k<8 > x . tinftrang Khéng cd dif béu o€ hién thi
» 8 Sinh hoat chi nhiém L2 b i
4 Tin hoc

% 071400207023 - 22T4-QTD1
% 071400207033 - 2374-DHD:
Bién t3p phim vail Premiere

- Chon “+thém” nhu hinh:

TRANG TIN GIANG DAY

Truang Hit Lée =

o< ki WKZ (2023 - 2024) - M3 190 hoe pIan: 071400207033 - Tén hoe phan: Tin hos [071400207033] - Gidng visn: Triong Wiy Loc

Théng tin bai giang

TAI LIEU BAI GIANG

& Sip xe v

e

| Cus ¢ thing tin hia e

- Chon thé thong tin gidng day:

TLHD Tao bai gidng triec tuyén trén Eoffice

Kndng tim thay ndi dung bi gidng. BEM +Then aé b suag b gidng mél.

ghi thong tin

Tao mdi bai giang -8 X%
_ NGi dung bai giang  Chon tai liéu
e e / Ghi tén bai gidng
Gido trinh tin hoc thuc hanh
M " Ghi mé ta
Gldo trinh tin hoc thiuc hanh -—
)

Bai giang bat budc

Chon bai giang bt bubc
Hi&n thj bai giang

) cho phép dinh kém file trong binh lugn

Couners | o]
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- Chon thé Chon tai liéu—> chon (+chon tai liéu)

Tao mdi bai giang

Théng tin bai giang ~ NGi dung bai giang !

- Chon file gi4o trinh cin chia sé¢ nhu hinh:

Chon t3i lidu

Logi tai ligu bai giang
Tai liéu bai giang :: Tin hoc
Chwong 1
Chuong 2 STT  Tén tai ligu D& duyét  Ghi chi
Chwong 3 Chon 1 Gido trinh Tin hoc danh cho sinh vién Cao ding Gido trinh Tin hoc dénh cho sinh vién Cao ding

Chuong 4
Chuong 5 \ Chon 2 Gido trinh Tin hoc danh cho sinh vién Trung cip Gido trinh Tin hoc danh cho sinh vién Trung cdp
Quay phim - Chyp dnh ky thujt s6

3 Gido trinh Tin hoc thuc hanh Gido tinh Tin hoc thuc hanh

<@ > % 20 v remsperpage

—
=

- Chon Dang tin méi

Tao mdi bai giang

Théng tin bai gidng  N&i dung bai giang _
Tén tai ligu:

Gigo trinh Tin hoc thuc hanh

MG ta:

Gido trinh Tin hoc thuc hanh

- Xem lai gido trinh da dang lén

TLHD Tao bai gidng triec tuyén trén Eoffice
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Trung Hiu Lc ~

TRANG TIN GIANG DAY

Hoc ky: HK2 (2023 - 2024) - M Idp hoc phin: 071400207023 - Tén hoe phidn: Tin hoc [071400207023] - Gidng vién: Truing Hilu Lbc

[ = | Gido trinh tin hoc thue hanh

TAI LIEU BAI GIANG = sip £
Gido trinh tin hoe Ty hianh

Nguil dng: Truting HIu Lic

= Gio trin tin hoc thyre hanh

Té By 1

Gio trinh tin hoe thue hiah

PHAN WINDOWS

BAI TAP 1

Hay bit tit cic thanh cang cy, thanh trang thai,

Hiy biit tht cdu tric ciy the myc va duyét qua ey thr mye trén § dia C:

Hiiy chon' bo chon | hojc nhibu d6i womg (4dp tin, thr myc) ién tue va khong lén tue mén
thir mpe DAWINDOWS

woR

4. Tao ciy the mye:
. Tao trén the mue ghe cia & dis cdc thy muc duéi day:
)=
= O LAPTOP

M

= 22 SONY
£ NOTEBOOK
& vaio

B4 xem

| ]
- Xoa tai li€u da dang 1én nhu hinh:

TRANG TIN GIANG DAY

] Chusaxem [50]

Hae kir: HK2 (2023 - 2024) - M 1p hoe phiin: 071400207023 - Tén hoc phiin: Tin ho [071400207023)] - Gidng vién: Triting Hifu Loc

[ = | Gido trinh tin hoc thuc hanh

TAI LIEU BAI GIANG 4 Slp x8p + Thém

Gido trinh tin hoe thuc hanh
NguBh d3ng: Trrang HOu Lic

u Tin hoc_Trung cip

-

= Giao trinh tin hoe thue hanh

Gado trinh tin hoc thut hanh

TLHD Tao bai gidng triec tuyén trén Eoffice



(08 TAILIEU LUU HANH NOI BO

I11. SINH VIEN XEM TAI LIEU BAI GIANG
- Sinh vién dang nhap vao tai khoan hoc tdp ma nha truong da cung cap ->chon
16p hoc phan = chon mén hoc nhu hinh bén dudi:
ff LYTUTRONG .. a PRS-

COLLEGE

Nhdc nhd méi, chura xem

1 ®

Théng tin sinh vién

MSSV: 2 Ldp hoc: 22T4-QTD1 Xem chi i@ Tr#na Fan Bdnn 1V TIf TRONG Thina hin
Ho tén: Mgl & Khida hoc: 2022
Gidi tinh: N Bac dao tzo: Trung cdp
Ngay sinh: 28 Loai hinh dao tzo: Chinh quy 2 nam Lich hoc trong tudn Lich thi trong tuin
Ngi sinh: Tp. HG Chi Minh Mganh: Quan tri doanh nghiép vira va
. s nhé O 0
Xem chi tigt

Xem chi tigt Xemn chi tiét

i = = < $ @ &al

K&t qué hoc t3p Lich theo tugn Lich theo tién d Chuiang trinh Bing ky hoc Tra clfu cong ng Thanh todn tryc Phigu thu téng Nhac nha
khung phan tuyén hop
Ké&t qua hoc tép HK2 (2023 - 2024) v Tién d6 hoc tap Lép hoc phédn HK2 (2023 - 2024) ~

Diém TB Iép hoc phin
UBq BNS WaIA

Mén hoc/hoc phan 56 tin chi
) 071400110001 3
- Marketing can ban
. } 071400172001 5
Hanh vi t8 chirc
1
. . 071400172301
[l 3

K& toan doanh nghiép

Hanhvith  Kétodn doanh Marketing can Tin hoc
chirc nghiép ban 071400207023 5
. . . [Tin hoc
@ Biém cia ban: Diém TB I¢p hoc phan 20/97
sz 3 A 5
- Chon gido trinh can tham khao
T LU B O .
O Gido trinh tin hoc thire hanh v
T LAY B GG W A T
M (arow: [0
e T kT g
A

G ve I Aot Bt e

e L

PHAN WINDOWS
BAITAP 1
My bde the cle thaoh clay op, thank trang thid
2. Hily e e chu i cly thr e va duydt g oy e o rén O Qe €
]

iy chow bo chon 1 hoje maly A4 rung ttip tn, the muc) M a4 khing Ku o win
et s DIWINDOWS
4. Too cly the max
2 Tpo i thet s pic o O il cie Par e G diry
- ZmeEm
L2 e
(=1
) o
2 NOTEROCK
=1
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