HUONG DAN SU DUNG MICROSOFT OFFICE 365
I. Piang nhap Microsoft Office 365
Tai khoan dang nhap:
Username: hovaten@Itt.edu.vn; pass: Lytutrong@123

Mo duong link: https://portal.office.com/

- Nhap username, nhan next

B® Microsoft

Signin /

TruongHuulLoc@Itt.edu.vn

No account? Create one!

Can't access your account?

Q; Sign-in options

- Nhap password:
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Trinh xac thwc cia Microsoft:

Keep your account secure

a Start by getting the app

Str dung dién thoai thong minh cai app Microsoft Authenticator trong
Chplay(android) hoac App Store(Iphone)
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- Thuc hién quét QR bing app vira cai:

Keep your account secure

Microsoft Authenticator

Scan the QR code

Use the Microsoft Authenticator app to scan the QR code. This will connect the Microsoft Authenticator
app with your account.

After you scan the QR code, choose "Next”,

‘ Can't scan image? ‘
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- Nhap s6 trén man hinh may tinh vao dién thoai

Keep your account secure

Microsoft Authenticator

Let's try it out
o

Approve the notification we're sending to your app by entering the number shown below,

Back



- Chutng thuc thanh cdng

Keep your account secure

Microsoft Authenticator

Motification approved
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- Giao dién cua Mirosoft 365:

Get started
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Il. Hwéng dan sir dung cac san pham Office 365 trén web
Sau khi dangnhap thanh céng, giao dién hién ra la trang portal Office 365, quan ly
tat ca cac dich vu san pham caa Office 365 cua tai khoan do.
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A2 Find Microsoft 365 apps
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Microsoft 365 Outlook OneDrive Word Excel
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PowerPoint OneNote SharePaoint Teams Sway
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Forms More apps
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Docurment Workbook Presentation Survey Create more

- Thay d6i mat khau Office 365
Dé d6i mat khau Office 365 cua ban thuc hién cac budc sau:
Chon Thiét dat, Trong phan thiét dat ang dung cua ban chon Change your password dé thay doi
mat khau.
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