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I.  Giéi thiéu Office 365 Education - Trwong Cao diang Ly Tw Trong Tp.HCM

- Office 365 la dich vu dién toan dam may ctia Microsoft nham nang cao niang suét lam
viéc, tich hop céc cong cu giang day va hoc tap truc tuyén.

- Office 365 Education chinh la cac ing dung trong b6 tng dung van phong Microsoft
Office truyc tuyén nhu Word, Excel, Power Point va cac ung dung van phong thong
dung khac nhu: Thu dién tr (Outlook), Luu trit truc tuyén (OneDriver), hdi hop va
trao doi truc tuyén (MS Teams), Quan ly du an ( MS Project ), tao va quan 1y luu d6
(MS Visio), ghi chd truc tuyén ( MS OneNote) .... véi gan 30 tng dung

< All apps

B cotendar o N @ come [0 B [ M
X II -"” """ J “ »
(] @& Oned ﬂI“ &

F € ’ V * @

(- P [  staff Notebook W sweam B swey
sl o

- Office 365 Education thuoc Truong Cao dang Ly Ty Trong Thanh phé H6 Chi Minh
dugc Microsoft hd tro céc tai khoan danh cho gido duc véi cac han mic & muac Al (
Microsoft hién c6 03 hang mac Al, A3 va A5 ), mdi tai khoan gido vién duoc cung
cap 100Gb Iuru trix tryc tuyén mién phi tai OneDriver ca nhan.

- Office 365 s& duoc hd trg hau hét trén tat ca trinh duyét phd bién hién nay nhu:
Chorme, Céc cbc, Firefox, Safari.

- Vi la hé thdng truc tuyén nén nguoi ding co thé sir dung bo cong cu Office dé 1am
viéc, moi lic, moi noi co két ndi Internet.

TLHD MICROSOFT OFFICE 365
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II.  DPang nhap Microsoft Office 365
Tai khoan dang nhap:
Username: hovaten@Itt.edu.vn;/ pass: ...

Mo duong link: https://portal.office.com/

- Nhap username:

B8 Microsoft

Sign in /

TruongHuuLoc®@ltt.edu.vn

Mo account? Create onel

Can't access your account?

Q; Sign-in options

- Nhap password:

C % loginmicrosoftoniine.com/common/osuth2/v2.0/suthorizeTclient id=4765445b-32¢6-49b0-536-193765276calredirect_uri=hitps%3A%2F%2Fwww.office.com2Flandingv2&response.type=codeSs20id_tokeniiscope=openid20profile20https¥3A%2F%2

B2 Microso ft

Enter password

TLHD MICROSOFT OFFICE 365
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14340 A il = @
< Q i
Microsoft
Authenticator
Microsoft Corporation

Thong tin mai e

Lan cap nhat gan day nhat: 25 thg 6, 2024

=

Chuing téi luén nd lyc tim céc tinh ndng mdi, ban stra
16i va cai thién hiéu suat. Dam bao ban luén cap nhat
phién ban mdi nhat dé c6 trai nghiém xac thuc tot nh..

Xép hang ung dung nay

Cho ngudi khac biét suy nghi ctia ban

Viét bai danh gia

HO trg ing dung

Tham gia chuong trinh beta

Dung thir cac tinh nang mdi trude thai

diem phat hanh céng khai va cung cap

y kién phan héi cho nha phat trién. Mot ey
so dir liéu vé qua trinh ban sir dung

g dung sé dugc thu thap va chia sé

@ @®

4

Trinh xac thyc cua Microsoft:

Keep your account secure

I ft Authenticator

a Start by getting the app

Cai app Microsoft Authenticator trong Chplay(android) hoac Store(Iphone)

Microsoft
Authenticator

4,8

% % %k Kk

Tinh Nang Mgi

Chuing t8i ludn nd Iuc tim céc tinh ndng méi, ban
slra 16i va cai thién hiéu suat. Dam bao ban luén
cap nhat phién ban méi nhat dé cé trai n

Xem Truéc

Greater security
across your accounts
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- Thuc hién quét QR bing app vira cai:

Keep your account secure

Microsoft Authenticator

Scan the QR code

Use the Microsoft Authenticator app to scan the QR code. This will connect the Microsoft Authenticator
app with your account.

After you scan the QR code, choose "Next”,

‘ Can't scan image? ‘

o | I

- Nhap s6 trén man hinh may tinh vao dién thoai

Keep your account secure

Microsoft Authenticator

Let's try it out

v/

Approve the notification we're sending to your app by entering the number shown below.

Back

TLHD MICROSOFT OFFICE 365
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- Chutng thuc thanh cong

Keep your account secure

Microsoft Authenticator

Motification approved

v/

T | EN

- Giao dién cua Mirosoft 365:

icrosoft 365
| A

\:,9. Welcome to Microsoft 365

Ep -l Get started |$ W
e T ... ... [Frooe = B
> i
&
3 Quick access
L
- @ o o) & )
@
]
@
-
al | ®
@ A ‘

- Thay d6i mat khau Office 365
Dbé doi mat khau Office 365 cua ban thuc hién cac buéc sau:

Chon cau hinh, Trong phan cau hinh ung dung cta ban chon Change your password
dé thay ddi mat khau.

TLHD MICROSOFT OFFICE 365
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e 5 s ° s » @
Settings 2
Create new
Other
— — r— o

Blank doeument ATS bold classie resu.. Restaurant manager .. Stylish teaching cov... Meeting notes Geometrie student r. Maodem UI/UX desig.

See more templates =)

Recommended

@) oo cated ths .
10m aga Language and time zone

Contact preferences

‘@iale@i@i@igi®iw0iols

i A (@ Recently opened 8% Shared T Favorites Search my files = Filter T upload = §8

I11.  Huwéng dan sir dung cac san pham Office 365

Sau khi déng nhap thanh cong, giao dién hién ra la trang portal Office 365, quan ly tat
ca cac dich vu san pham cua Office 365 cua tai khoan do.

B

£ Find Microsoft 365 apps

o
B

- i

Micrasoft 365 Qutlook OneDrnive Word Excel

> @ &

PowerPoint OneNote SharePoint Teams Sway

e
g

¥
B

Forms More apps

TLHD MICROSOFT OFFICE 365
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2.1. Microsoft 365 OneDrive
OneDrive l1a mot phan tich hop caa Office 365 cung cap mét noi trong dam may dé
ngudi ding c6 thé luu trix, chia sé va dong bo cac tép cong viéc caa minh. Ban ¢ thé
cap nhat va chia sé tép caa minh tir moi thiét bi véi OneDrive va lam viéc trén céc tai
ligu Office cung mét IUc vai nguoi khac.
Lwu y: mdi tai khoan giang vién trén tén mién ...@ltt.edu.vn duoc cung cap 100gb
dung luong luu trir trén OneDrive

- Dé mad OneDrive chon App launcher (hinh 9 diau chdm) = OneDrive nhu hinh:

OneDrive

£ Find Microsoft 365 apps /

O o | o &

3

Microsoft 365 Qutlook OneDrive Word Excel

3 ol & & &

PowerPoint OnesNote SharePoint Teams Sway
Forms Engage Power More apps

Automate

- Giao dién OneDrive chinh: ¢ day ban thiy duoc tat ca cac file, thuy muc caa minh va
nguoi khac gui cho ban.

uuuuuu

Opened Owner  Adity

Quick access

Storage

gEE® e s R

TLHD MICROSOFT OFFICE 365
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- Néu muén chi théy file, thu muc cia minh thi chon “My file” phia bén trai nhu hinh:

My s Fane T oo

Truong Huu Lo Y Name Modified Modified By Fle size Sharing Activity

= i

by
a3
B Mestings o u shared
@ Media
£ Shared hared with Nguyen Huu Thien - 1415 BN
Quick access
P

1B 24C1-0TMS - Student Work

Mo places Be| “Fresentation ppix jesterday at 1154 .. Truong Huu Lo Proate

- Pé tao thu muc trén Onedrive >chon Add new ->chon Foder

OneDrive
+ Add ne My files
1 Folder
] Mame ~
65 Files upload
Apps
| Eg Folder upload
s
“Notebooks
B Word document
s
B Excel workbook D ~ 60443595 Action 2,jpg

I’ PowerPoint presentation By s
Book 2.xlsx

M} OneNote notebook

[N N
B3 Forms for Excel Boolk.xlsx

- - B sl
B Visio drawing “Document.docx

&2 Link -
“Document1.docx

_\I
@ Presentation.pptx

Quick access

B 24c1-QTMs - Student Work

More places...

TLHD MICROSOFT OFFICE 365
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- Dit tén Folder(c6 thé di mau folder dé dé quan ly) = chon Create

-

Create a folder X
MName /
| Lurus Trit r |

Folder color

000000

- Dé tai file, thu muc I&n Onedrive >chon Add new >chon Files upload hoic Folder
upload:

OneDrive

-+ Add new

— Folder

";ﬁ Files upload

| Eg Folder upload

@3 Word document

B3 Excel workbook

'] PowerPoint presentation
@] OneNote notebook

B3 Forms for Excel

B Visio drawing

= Link

TLHD MICROSOFT OFFICE 365
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- Chon vi tri cua file, folder > chon Upload:

OneDrive 2O Ssearch
+ Add new @ s o X
& ~ 4 & > ThisPC > Downloads v @ | Search Downloads o
Truong Huu Loc 1] Organize +  New folder - @
(R Home ~ Last week (1)

# Quick access

@ My files @ OneDrive - Personal h
28 shared 8 ThizpC L[;Ei
Yy Favorites B30 Oniects

[ Desktop Luu
T Recycle bin Documents
4 Downloads
Browse files by b Music
o Feople (] Pictures.
B Videos
Meetings “a Local Disk (C:)
@ Media @D = Data (D)

= USB-NVME (G)
Quick access s USB-NVME ()

B 24C1-QTMS8 - Student Work £ Network

More places...

Folder: | Downloads /

Upload Cancel

- Dé chia sé file, folder cho nguoi khac chon “share this item other people” nhur hinh:

ﬁ Name ~ Modified Modified By ~ File size ~ Sharing
| Apps \ Wednesday at 8:56...  Truong Huu Loc 0 items Private
u
(] - " Luu Trid = B ¢ Afewseconds ago Truong Huu Lec 0 items Private
N
~Notebooks 2 hours ago Truong Huu Loc 1 item Private
N
D 604A3595Action 2jpg 32 minutes ago Trueng Huu Loc 6.21 MB Private
N
Book 2.xlsx Yesterday at 1:03 AM  Truong Huu Loc 8.38KB Private
N
Book.xlsx Yesterday at 11:34...  Truong Huu Loc 7.98 KB &3 Shared
o
w% Document.docx Yesterday at 1:22 AM  Truong Huu Loc 41.4 KB S5 Shared
D
Documentl.docx Yesterday at 11:49...  Truong Huu Loc 10.3KB Private
N
@ ~Presentation.pptx Yesterday at 11:54...  Truong Huu Loc 27.0KB Private

- Ghi dia chi e-mail nguoi nhan, ndi dung > chon Link setting nhu hinh:

Share "Luu Trir" - @ X

=}
=

All Company Mem... X

Add more

[ Tai lidu gidng day

/

-
i3

8 & Copy link

TLHD MICROSOFT OFFICE 365
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- Trong Link setting >chon Can edit dé thict lap file chia s¢ dugc quyén chinh sura, chi
xem hoac chi dugc xem nhung khong duoc tai file xuong,. ..

¢ Link settings o x
Luru Trix

Share the link with

Anyone

Share with anyone, doesn't require sign-in
@ People in Ly Tu Trong College @

@ Peaople with existing access @

People you choose &
More settings /

Set expiration date (MM/DD/YYYY) x

O O 0O @

8 Set password

- Cai dat thoi gian hét han cho file dwgc chia sé:
Trong link setting = chon Set expiration date dé dat thoi gian hét han chia sé

< Link settings
Luu Trix

X

Share the link with

Anyone

Share with anyone, doesn't require sign-in
@ People in Ly Tu Trong College @

@ People with existing access @

People you choose &

O O O @

More settings

£ Can edit v

Set expiration date (MM/DD/YYYY) X

& Set password

TLHD MICROSOFT OFFICE 365
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- Cai dat mat khau cho file chia sé:
Trong link setting >chon Set password dé dat dat mat khau file chia sé

< Link settings O %
Luu Tri

Share the link with

Anyone @
Share with anyone, doesn't require sign-in

@ People in Ly Tu Trong College @ O

@ People with existing access @ o

People you choose @ O

More settings

£ Canedit v

Set expiration date (MM/DD/YYYY) X
& Set password

Apply | Cancel

- Ké tiép kiém tra lai thong tin>xong nhan Send

Share "Luu Trir" - @ X

(o

All Company Mem... X

Add more

[ Tai liéu giang day

& = Copy link | &2

TLHD MICROSOFT OFFICE 365
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- D¢ tai file, folder xuong, di chuyen, x6a bo,... thi chon file, folder bén phai c6 dau 3
cham, chon dau 3 cham sé c6 cac tuy chon nhu hinh:

[} Name

L Apps \

O Bl Lt

N
~Notebooks

N

@ “Book 2axlsx
N

@I Bookuxlsx

N
=| ~Document.docx

N
~604A3595Action 2.jpg

N
=| ~Documenti.docx

N
@ ~Presentation.ppix

2.2.Microsoft 365 Forms

@ Request files

& Manage access

W Delete
<7 Favorite
1 Download
ED Rename
fe Move to
0 Copyto

&) Falder color
33 Automate

Details

Modified - Modified By

Wednesday at 8:56..  Truong Huu Loc

@ share uong Huu Loc
& Copy link uong Huu Loc

uong Huu Loc

ueng Huu Loc

uong Huu Loc

uong Huu Loc

ueng Huu Loc

uong Huu Loc

File size ~

0 items

0 items

1item

6.21 MB

8.38 KB

7.98 KB

414 KB

10.2 KB

27.0KB

Sharing

Private

Private

Private

Private

Private

B2 Shared

&3 Shared

Private

Private

Microsoft Forms cho phép gido vién va hoc vién tao cac bai kiém tra, khao sét, bang
cau hoi, dang ky tiry chinh va nhiéu noi dung khac mat cach nhanh chong va dé dang.
Khi ban tao mot bai kiém tra hay biéu mau, ban c6 thé moi nhitng ngudi khac phan
hoi bai kiém tra hay biéu mau d6 bang céach chia s& duong link, tham chi trén cac thiét
bi di dong. Khi két qua dugc giri di, ban 6 thé st dung tinh nang phan tich tich hop
sin dé danh gia phan hdi. Dir liéu biéu mau, nhu két qua bai kiém tra, c6 thé dugc xuat
dé dang sang Excel dé phan tich bo sung hoic phan loai.

a. Céach tao MS Form

— Buwéc 1: Chon New Form ¢ goc trai man hinh.

S ———C

—_—
D i
=

Explore templates

v Y ’ .
wv m Y| ;

My groups

esearch and study

Quiz and assessment

TLHD MICROSOFT OFFICE 365
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— Buwéc 2: Tai phan Untitled Form = B4m chon Add new.
Untitled form

4—-""-..-..

+ Add new

— Bwéc 3;: Chon kéu cau hoi nhu hinh:

Untitled form

- @ Choice Text /% Rating Date o

— Buéc 4: Co hai dap 4n dung tro 1€n ban cd thé chon Multiple answers hoic Required.

Untitled form

0 w
1. Question %)
Option 1 ’Z‘,
Option 2 E‘,

+ Add option Add "Other" option

@ Multiple answers @ Required

-+ Add new

MJi cau hoi s& c6 4 biéu tugng phia trén, bén phai:
« Copy question: Sao chép cau hoi va dap an.
« Delete question: X0a cau hai do.
« Move question up: Di chuyén cau hoi 18n trén.
« Move question down: Di chuyén cau hoi xudng dudi.

TLHD MICROSOFT OFFICE 365
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b. Tao khio sat an danh
Cac cudc khao sat an danh thu thap théng tin ma khdng két ndi tirng cu tra 10 voi bat
ky théng tin nhan dang nao vé ngudi tra 16i. Cac biéu mau nay c6 thé hitu ich cho viéc
biéu quyét cac van dé, cung cap phan hdi va thu thap théng tin cho cac muc dich khac.

— Bwéc 1: Tao mot biéu mau méi va thém cau hoi

— Buéc 2: Di chuyén dén bang Cai dit.

— Bwoc 3: Chon Uncheck Record Name ghi bén dudi muc Who can fill out this form
c. Thém cau hei tai 1én upload file

— Buwéc 1: Mo MS Form va mé bang khao sat ban mudn thiét ké.

— Buwéc 2: Thém cau hoi méi bang cach chon Add new

— Bwéc 3: Chon More question types > File upload.

— Buwéc 4: Nhap van ban ban mudn hién thi cho cau hoi.

Simgle file size limat: 10MB

(@ ) Required

— Buwéc 5: Chon File number limit tai cira s6 tha xuéng dé chon s luong tép téi da
ban sé& cho phép tai Ién cau hoi.

— Bwéc 6: Tiép tuc chon Single file size limit & danh sach tha xudng dé chon kich
thudce tép tdi da (10MB, 100MB hoic 1GB) ma ban sé cho phép cho mdi cau hoi.

— Buwéc 7: Kéo tha nit Required néu ban mudn yéu cau tra loi cau hoi nay.

— Budrc 8: Chon More settings for question dé chon mot trong hai hoac ca hai tily chon
sau:

« Subtitle — Thém phu dé duéi cau hoi caa ban.

« File type — Chon loai tép (Word, Excel, PPT, PDF, Hinh anh, Video hoac Am thanh)
ma ban s€ cho phép tai Ién.

TLHD MICROSOFT OFFICE 365
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d. Tao MS Form trén Microsoft Teams

— Buéc 1: Bi dén Microsoft Teams va truy cap vao phong ma ban mudn thém cudc bo
phiéu. Click va chon vao biéu tugng Forms.

Type a new message

A ' C © WP P R WO W T o

Buwéc 2: Thém céc tly chon vé cau hoi va cau tra loi cua ban.

E Bifumau X
H& trd bdi Microsoft Excel

Tao tac vu mdi

Khinao chiing ta nén cé su kién nhém cua ching 6i?
Thii hai

Thiiba

Thi

Thiinam

Thi sdu

- Tiiy chon thém (@ ) Nnidu cautralsiLe

D Tu déng chia sé k&t qua sau khi bd phiéu
D Gill c8u tra I8 8n danh

Luu

Buwéc 3: Néu ban muén thém nhiéu cau tra 1oi, hdy bam hodc nhan vao nit bat tat bén
canh dé thém Nhicu cau tra loi. Ngoai ra, chon li¢u ban muon Tu dong chia s¢ ket qua
sau khi bo phieu va An danh céac phan hoi.

Bwérc 4: Chon Luu
Luu té€p dinh kém MS Form trén danh sach SharePoint

2.3.Microsoft 365 word

Tao ciing nhu chinh stra ban tin va tai liéu dep mat, dong thoi mai nhitng ngudi khac
xem lai va dong tac gia trong thoi gian thyc. Str dung véi cac chire nang nhu cia Word

TLHD MICROSOFT OFFICE 365
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ban cai dat duéi PC nhung da duoc rit gon mot s6 chirc nang. File duoc luu trit tryc
tuyén trén One Drive dé co thé truy cap tu bat cr noi nao va tai ve.

- Nhan chon Word nhu hinh:

L Find Microseft 365 apps

6 & o (| N

Microsoft 365 Qutlook OneDrive Word Excel
L] 0
P Ol B H
PowerPoint OneNote SharePoint Teams Sway
e > B
Forms Engage Power Maore apps
Automate

Dacument Workbook Presentation Survey Create more

- Nhéan chon “Blank document” nhu hinh:

Word B Search e & &

Create new /

D

®

Blank document ATS bold elassic resu.. Restaurant manager .. Stylish teaching cov... Meeting notes . ¥ Resume for internal ... Resume cover letter ..

See more templates 3

_ﬁ Recommended
7] @) vovstidths B) oo ssistis = @) Youssredths
Hmago Vestescay at 310PM ahago
ol Document3 Document! Dacument Documentz
i An (D) Recently cpened 88 Shared 7 Favorites y fi = Filter T Upload = B8
Name Tags Medified + Cuner Activity

o 1dm ago Truong Huu Loc

a 14m ag0 Truong Huu Loc

o - 14m ago Trueng Huu Loc

TLHD MICROSOFT OFFICE 365
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- Giao dién lam viéc cua Word: Chinh font chir, ¢& chir, ....

# @ Doamenil @ eerch for bk help and move (Mt + ) @ @
fo Mem vma iy R Aedes Vew Hlp [ T - - |
2w O~ 7 [ERmieon V2 V] A A B T U We Ao |EeEYES S S0 avfemi |tosocns  Heading 1+ fm| 8 oaner | Btsior | @+ | Somgen
L]

=
b 11w (e (US) e s S B - —e o e

- Chen video vao file Word chon Online video:

Getll Thudt Siéu Hay)

Xom trén (R Voulube &*

= =

- Chia sé file cho nguoi kh&c chon Share nhu hinh:

i @ Doamen @ -
Flo Home lmert lyout Refersnces Revew View Heip O Conments 2+ Catcnep

= Page Bresk [ Toble v ) Picture v O Drawing € Link v D Toble of Contents [ Bookmarks v §0 Onlina Videa (2 New Comment 0 Header & Footer [ Page Numbers v TT Equation () Symbol v @ Emoyi

(] =

B Lot cosat o cipiso il o O 2
Tur Hoc Word cap Tac
CoBan > IHll Cao

TLHD MICROSOFT OFFICE 365
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- Ghi dia chi e-mail nguoi nhan va noi dung:
Share "Document.docx” - @ X
e

& Add a name, group, or email

1 Add a message

- Chon Link setting nhu hinh:
Share "Document.docx” @ X
]
= All Company Mem... X
ﬁ:;? wr
Add more
@ Baitap

TLHD MICROSOFT OFFICE 365
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- Trong Link setting >chon Can edit dé thict lap file chia s¢ dugc quyén chinh sira, chi
xem hoac chi dugc xem nhung khong duoc tai file xuong,. ..

<« Link settings

Document.docx

X

Share the link with

Anyone

Share with anyone, doesn't require sign-in
@ People in Ly Tu Trong College (@

@ People with existing access (@

O OO0 @

People you choose &
More settings/
ZF Can edit

Expires Friday. Jul 19, 2024 P

&) Set password

=R

- Cai dat thoi gian hét han cho file duoc chia sé:
Trong link setting =chon Set expiration date dé dat thoi gian hét han chia sé

< Link settings ® %

Document.docx

Share the link with

Anyone @

Share with anyone, doesn’t require sign-in

O

@ People in Ly Tu Trong College ©

@ People with existing access @

O

People you choose (@ O

More settings

£7 Can edit

Expires Wednesday, Jul 16, 2025 X

& Set password

Apply ‘ Cancel

TLHD MICROSOFT OFFICE 365
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- Cai dat mat khau cho file chia sé:
Trong link setting >chon Set password dé dat dat mat khau file chia sé

- Link settings D ox

Document.docx

Share the link with

8 A
E:)’f‘“e anyone, doesn't require sign-in @

@ People in Ly Tu Trong College @

‘:C,:‘ People with existing access

People you choose @

More settings

£ Can edit

Set expiration date (MM/DD/LArY) X
B wmereereees 4

Apply | Cancel

2.4.Microsoft 365 Excel

Sap xép va phan tich dix liéu cia ban trong cac bang tinh va s 1am viéc Excel. Tat ca
thay d6i cua ban déu dugc luu ty dong khi ban nhap. Hién thi thdng tin cua ban trong
cac biéu d6 va do thi hién dai, dua cac cot chira s6 thanh thong tin chuyén sau gia tri.
Cong tac tryc tuyén trong thoi gian thuc khi biét rang moi nguoi dang lam viéc voi
phién ban méi nhat. Sir dung véi cac chie nang nhu cua Excel ban cai dat dugi PC
nhung di duoc rut gon mot sé chire nang. File duoc luu trit tryc tuyén trén One Drive
dé c6 thé truy cap tir bat ctr noi nao, cé thé tai vé ngay.

- Nhan chon Excel nhu hinh:

TLHD MICROSOFT OFFICE 365
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B -

£ Find Microsoft 365 apps

C &= o O 3

Microsoft 365 Outlook OneDrive Word Excel
> @ B @& o
PowerPoint OneMote SharePoint Teams Sway
Forms Engage Power More apps
Automate

Document Workbook Presentation Survey Create more
Nhan chon “Blank workbook” nhu hinh:
Excel P Search @ B

Take a Epc—

5[? i® {2 =

i

Create new
- e — [ —
@ — & =

tour

Blank workbook Walcome to Excel fo... Simple list Evergreen calendar Simple servics invoice Project tracker Weekly timeshest Make a List (worksh...

See more templates =

Recommended

@) vou edied this
Vesterday at 310 PM

iRi@ e @i@iei@igiD

Book

B8 © Recentyopened | 88 Shared | | £ Favorites Search my fles = Filter T Upload | = 28
Name Tags Modified + Ouner Actiity

[ S - . Vesterday at 3:10 PM Truang Huu Loc £ You edited this

TLHD MICROSOFT OFFICE 365
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2.5. Microsoft 365 PowerPoint

Bién cac ¥ tuéng cua ban thanh cac ban trinh bay cubn hat chi trong vai phat bang
cach str dung c&c mau chuyén nghiép. Thém hinh dong, chuyén tiép, anh va video tryc
tuyén. Str dung véi cac chirc nang nhu cua Power Point ban cai dit duéi PC nhung da
duoc rat gon mot sé chire ning. File duge luu trit tryc tuyén trén One Drive dé c6 thé
truy cap tir bt ¢t noi ndo, c6 thé tai vé ngay.

- Nhéan chon PowerPoint nhu hinh:

“ Microsoft 365

SEC

£ Find Microsoft 365 apps

6 /&« o W N

Micrasoft 365 Outlook OneDrive Word Excel
L] L]
| W D @
PowerPoint OneMote SharePoint Teams Sway
Forms Engage Power More apps
Automate

- Nhan chon “Blank presentation” nhu hinh:

i PowerPoint =4
Create new
@
r
] - LA
' ' e F,
) SR e s S B oty i
o™ A (D Recently opened 28 Shared 3 Favorites rch my fi = Filter T Upload | = 28
] Name Tags Modified + Owne Act
@ - 'S
[ ] S

No recent content

TLHD MICROSOFT OFFICE 365
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- Giao dién lam viéc cua PowerPoint:

Click to add subtitle

Click to add title
i_
-

2.6. Microsoft 365 OneNote

Microsoft OneNote la mot chuong trinh may tinh véi muc dich gitip cho viéc thu thap,
ghi chép thong tin khong dinh dang va hd tro lam viéc nhém véi nhiéu nguoi sir dung.
Chuong trinh nay c6 thé thu thap céc ghi chép cua nguoi dung dudi dang chir viét tay
hay danh may, cac hinh v¢&, cc dit li¢u &m thanh hay hinh anh va gitup nguoi dung co
thé chia sé cac ghi chép caa minh trén mang Internet.

- Nhan chon OneNote nhu hinh:

E PowerPoint

A Find Microsoft 365 apps
Microsoft 365 Qutlook OneDrive Word Excel
> @9 @ &
PowerPoint OneNote SharePoint Teams Sway
Forms Engage Power Meore apps

Automate

TLHD MICROSOFT OFFICE 365
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- Nhén chon “Blank notrbook” nhu hinh:

i OneNote £ Search e B & 7
]
e
@ Create new
[ /
ayCoreane
& Blank notebook
Fed
‘ (T} Recently opened 28 Shared ¢ Favorites Search my files = Filter = 83
Ouose
[+ 1] Name Tags Modified + Owner Activity
aams
] book1
[ h e 3m ago Truong Huu Loc ' You edited this
=
o
[Se)
Gnatize

- Dit tén cho notebook (cd thé tao nhiéu notebook)

New noteboV
ook 1 |

- Dat tén cho section:

Section Name

Enter a section name/

Thang 1 -— ‘

KN -

TLHD MICROSOFT OFFICE 365
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- Click chudt vao ving doé nhu hinh dé thiét 1ap néi dung:

3@ book 1+
Filer Home Insert Draw View Help Q@  Tell me what you want to do
Dv v | caion v ~ B I U &~ A~ L e = = frsylesy Bngsv e 0 Dree
IN & book1 ~ . .
Ghi chu
0 Thang 1 Ghi chd Saturday, July 06,2024 3:06 PM
Tuan1
Tuan2
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I\VV. Microsoft Teams

1. Truy cap vao hé théng

Cach 1: Truy cap truc tiép https://teams.microsoft.com

Cach 2: Tai phan mém tai https://www.microsoft.com/en-us/microsoft-
teams/download-app cho may tinh ( chon phién ban 64 bit— 32 bit ph hop vaéi may tinh)
hoac app trén dién thoai/may tinh bang, cai dat va truy cap trén ung dung.Su dung tai
khodn Office 365 do Nha frwrong cung cdp (cau tric: tén tai khoan+ @Itt.edu.vn, vi
du: vuonghoikhanh@Itt.edu.vn)

Sau khi tai app vé s& c6 biéu tuong Microsoft Teams trén Desktop

Tham gia nham
Ban khong ¢6 bat ky nhom nas 6 the kham pha
a Hay thi tim ki€m, tham gia bing mé hoic tac ma.
kit bt ok 0 ik D130 RRSRA? 3y 5 B 14

# o3

Swr dung App trén dién thoai di dgng

Vao kho ung tng dung CH Play (Android) hoac App store (10S): tim tén
Microsoft Teams sau do6 tai va cai dat.

1424 ' @ T 14:21 NER il 2
& microsoft teams Q ¢ < .

Microsoft Teams

. L]
) MICFOSOﬁ Teams @ Hay * Microsoft Corporation
0% cuta 39,22 MB

42% 10Tr+ 4.2% E3) 1
280 N bai Luot tai xudng Duoc xép hang 2?330 N baidanh S:MB gfooc xEp hang Iy
danh gia 3+0 g

TLHD MICROSOFT OFFICE 365
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Néu gia nhap bang link duoc moi s& hién ra bang hoi:

b
Join your Teams meeting

Continue on this browser

Join on the Teams app

Chon “ Continue on this browser” néu chua cai dit phan mém Team trén may tinh
va néu d4 cai dat phan mém Team trén may tinh rdi thi chon « Join on the Teams
app” dé mo phan mém.
2. Tao lép hoc / kénh / bai tap

2.1. Tham gia l6p hoc / Tao 16p hoc méi

— Vo céac 1op hoc d3 tao san; Trudng hop can tao méi vao Nhém (Teams) / Tham
gia hoac tao nhém (Joint or creat team).

TLHD MICROSOFT OFFICE 365
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[} < Q. Search e - o x

B teams | 8 toinorcreste team B1:Ch
% :Chon

' tao nhém

@z v Classes a’

wm

(<] 2Q TD Lh
Calendar 24C1-QTM8 TTDH-QLDL Lép hoc 1

~ Teams
o
o
TTOH & QLDL
Apps

Budgc 1: Nhan nat Join or create team dé tao nhom méi

i < vig
A?ﬂ Activity  ate team Create a team from a template
Skip the setup and use a template to get your team engaged quickly.
From template
chat
o From another team
2
Teams
From group
<] P I DD
Assignmens. = 1 <
What's a team?
Class Professional Learning... Staff
Calendar
& Discussions, group projects, assignments Educator werking group School administration and development
cais
()
OneDiive
Insights
=
Apps
Other

Clubs, study groups, after school
activities

Budc 2: Chon Class dé mé 16p hoc méi
Budc 3: Nhap tén Lop méi va M6 ta théng tin 16p

TLHD MICROSOFT OFFICE 365
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i a5 R o
& < earch o o %
B iR General Posts Files (@ 0o e &
Activity
@ a Assignments Yesterday 3:16 PM
Chat 2Q
113 .
et trac nghiem 1
feam 24C1-QTMS
Due Jul 6
@ Home page 5:“3 Manage team ) i
Assignments View assignment
Class Notebot S Add member
Calendar Classwolk Ltg'; Add channel
Assignments
Q:) &3 Get link to team vk, Reply
Grades

[& Leave team

Reflect a Assi ts e day 3:44 PM
ssignments ‘Yesterday 3:44 P
O Insights {J) Manage tags
OneDrive
Delete t F
E? * Main Channels @ glete team trac nghlem 1
Insights
General Due Jul &
Nhém 1 . .
View assignment
Nhém 2
Apps
vi, Reply
[ Starta post

Menu chinh cua lop hoc:

£33 Manage team

——p 0t & Add member Manage team: vao cai dat thiét 1ap nhém/1p hoc.
— o Add member: thém thanh vién vao 16p.
&2 Get link to team
T [ Lesveteam Add channel: thém kénh mai cho 16p.
T Mo Get link to team: Iy link moi vao 16p.
TJ_U Delete team , - ,
- Leave team: thoat khai 16p hoc.

~ > Manage tags: tag thanh vién 16p hoc nhan thdng béo.
> Delete team: xda 16p hoc.
2.2.Thém / Xéa thanh vién l6p hoc
—  Thém/bét thanh vién: Vao Nhom/Lép hoc /.../Xem nhom/Thanh vién

Dé thém nhan Thém thanh vién, bét thanh vién nhan dau “x” canh tén thanh vién va phan
loai thanh vién trong 16p hoc

TLHD MICROSOFT OFFICE 365
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I
Add members to 24C1-QTMS8
Start typing a name, distribution list. or security group to add to your team. You can also
add people outside your organization as guests by typing their email addresses. People
outside your org will get an email letting them know they've been added. We
recommend making teachers into owners and students into members. Learn about
adding guests

h’ype a name or email
Nt Nguyen Huu Thien Member X
MguyenHuuThien@Itt.eduvn
B

Thém sinh vién/giang vién vao lop hoc b&ng dia chi thu dién email

Nhap tén hodc email

Thém thanh vién vao Lép hoc 1 vk Vuong Hoi Knanh

VuongHoikhanh@Itt.edu.vn

Thanhvién v X
Bat d5u nhap tén, danh sich phan phéi hoic nhém bao mat dé thém vao nhém clia ban.

Ban cling c6 thé thém nhifng ngudi bén ngoai t8 chiic cia minh |am khach bing cich =¥ n :::‘:::HZ'S:’Q:‘;U o Thanhviéen ~ X
nhap dia chi email ctia ho. Nhitng ngudi bén ngoai té chifc clia ban s& nhan dugcemail —

théng bao ring ho di dudc thém vao. Ban nén dét gido vién chu s& hifu va hoc NT
vién thanh thanh vién. Tim hiéu v& cich thém kh3

Nguyen Dan Truong

Thanh vién ~ X
NguyenDanTruong@ltt.edu.vn

MNhap tén hodc email

TLHD MICROSOFT OFFICE 365
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Pé thém thanh vién vao nhém c6 3 cach:

= Céch 1: Gui mé code(gia nhdp truc tiép)
= Céch 2: Gui lién két dén nhom cho cac thanh vién
»  Cdch 3: Nguoi chu tri/ giang vién ty thém thanh vién vao.

1. Céch thém biang ma code: Vao Setting cua 16p/ chon Team Code/ nhan nat Generate

dé lay code

< Allteams n 24C1-QTM8 Members Pending requests Channels Settings Analytics Apps Tags

~ Team details

This team has guests.

24C1-QTM8

Home page
Class Notebook
Classwork
Assignments
Grades

Reflect

Insights

> Member permissions

> Guest permissions

> @mentions

~ Team code

Edit team name, description, privacy, and picture

24C1-QTM8

24C1-QME
o]

Edit
Team picture
T Change picture

Enable channel creation, adding apps, and more
Enable channel creation

Choose who can use team, channel, angd/grou

t

i the team directly - you won't get join requests

entions
can a
ble to join with a team code

e e e
Share this code so people can join the team directly - you won't get |
5gl4adr

/" Fullsceen (O Reset i Remove [J Copy

Note: guests won't be able to join with a team code

2.Céach thém bang link lién két guri cho sinh vién: Vao Menu caa 16p/ chon Get link to team/

Get a link to the team

Nhan nat Copy dé sao chép link gui

3.Cach Giang vién tuy thém vao l6p twong tu nhu trén da hudng dan thém thanh vién ban dau.

Ngoai ra trong 1 16p s& c6 thé chia ra nhiéu Channel(kénh) thuan tién cho viéc chia nhém
trong 1 I6p hoc (tén kénh la tén mén hoc)

—  Thém chuong muc chuong trinh: Vao Nhém/Lép hoc /.../Thém kénh

TLHD MICROSOFT OFFICE 365
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Create a channel

C6 2 loai kénh: la kénh Standard va Private:

Kénh Standard: La kénh chung thanh vién
c0 thé tham gia vao lop

Kénh Private: la kénh riéng chi cé thanh
vién duoc duyét mai cé thé tham gia vao lop.

2.3. Qudn ly tw li¢u hoc tap

— Thém tai lieu Vao Nhom/Lép hoc chon Kénh néi dung(Add channel) vao Tép
dua tai liéu Ién.

Tin hoc ¢cdn ban  Posts  Files ~  Notes [
T Upload ~ @ Editingridview [ Share & Copylink Z& Sync = All Documents e 0]

Tin hoc can ban &3

m Name Modified Moaodified By ~ + Add column

Click NEW dé tao mé&i mot file gido trinh tai liéu hoic chon Upload néu cé san mot file giéo
trinh do chinh giao vién bién soan trudc.

n Tin hoc cadn ban Posts  Files ~  Notes Ch -
T Upload ~ @ Editingridview [ Share & Copylink Z& Sync — All Documents e 0]

Tin hoc cén ban &2
D Name Modified ~ Modified By ~ SL + Add column

|
@ _\Gia’o trinh WORD.docx About a minute ago Vuong Hoi Khanh
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o D

Name

.
© @ "Gido trinh WORD.docx @

/

Trong mdi file s& c6
thé quan ly ting file
giao trinh véi cac
chirc nang riéng 1€

Modified Modified By ~
+ Open > ueng Hoi Khanh
Preview
Share
Copy link

Make this a tab

Manage access

Delete

Add shortcut »
Download

Rename

Open in SharePoint

Pin to top

Move to

Copy to

More >

Details

SL v

+ Add column

Luu ¥: GV c¢6 thé dung POST dé ding 1oi nhac hay c4c su viéc lién quan dén mon hoc cho

ca 16p biét

Tép huén

General

Vung

nhém

théong tin cua

cac thanh vién .
thao luan cua

-\Gﬂlel‘l' Posts Files Class Notebook  Assignments Grades

uyen Hoang Mai Thy Yesterdsy 16:35
NT :’::—p— o :hr:'y"

A Trin Cdog Huln Yesterday 16:45
W cochogidem

hién o

hop nham started

@1 Meeting ended: 20 min 3 sec

| Mew 3 replics from Trin Céng and B3 Vin

5 D3 Vin 57 has changed team description

General: Phan chung
Post: Dang bai/ tvong tac
Files: Cac tap tin (gidng
vién/sinh vién

Class NoteBook: Sé tay
1&6p hoc

Bai tap/Bai tap trén lop:
GV thém modun vao lop
Grades: Diém sb

b0 OBR 3 B |

Khdéng gian lam viéc cta 1 nhém

< |‘/l‘mg nhap théng tin trao dbi

2.4.Chirc nang giao bai tap

—  Tao bai tap/bai kiém tra cho 16p chon tab Bai tap/Iop can giao bai tap/Tao bai
tap/Tw luan (Assignment), Trac nghiém (Quiz) hoic tir bai tap da c6 san (Form
existing).
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Q < All teams a i
oy Assignments
Chat ple} Upcoming Ready to grade Past due Returned Drafts Q_ Search by assignment title
sse
w
Teams 24C1-QTMS Jul 6th Today
o Liomelpans Huong dan teams
Class Notebook Due at 11:59 PM
Classwork
Calendsar 5
Assignments trac nghiem 1
Q) Due at 11:39 PM
Grades
Calls
Reflect
o Insights
OneDrive

EE? * Main Channels

Insights
General

Lap trinh Web
1l
Tin hoc cin ban
R Toan 1

Van 1

New assignment: Tao bai tap tu luan mai

B New assignment

B Newauiz New quiz: Tao bai tap trac nghiém méi

[ Learing Accelerators > From existing: Chon file c6 san

= From existing

TLHD MICROSOFT OFFICE 365
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2.5.Chirc niing cham bai tap

— Chon tab Bai tap/lép can cham bai tap, trong muc Assignments chon bai tap
can cham diém.

Assignments s O 0

i
&

Upcoming Ready to grade Pastdue Returned Drafts Q, Search by assignment title

Jul 6th Today

Huong dan teams

Due at 11:59 PM v 35 # 23
trac nghiem 1
Due at 11:59 PM 14 < 0N
- Chon 16p hodc bai tép can cham diém dé cham
Huong dan teams
Due today at 11:59 PM
To return (3) Returned (2) Search students Q
O Name w» Status Feedback
[0 K khanh406 +/  Tumedin (54
[J (NT Nguyen Dan, Truong ©@  Notturnedin (54
[J 'NT Nguyen Huu, Thien @  Notturned in (51
Click nat POINTS dé nhap diém cho tirmg thanh vién trong 16p hoc
trac nghiem 1
Due today at 11:59 PM Summary results
To return (4)  Returned (0) Search students Q
O Name v Status Feedback /0
[ K khanhd406 + Turned in Qg Mo points
[ NT  Nguyen Dan, Truong @ Notturned in Cg Points
O TL  Truong Huu, Loc @ Notturned in Cg Points
O V| vuonghoikhanh @  Notturned in Eg Points
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Ngoai ra co cot status dé hién thi trang théi bai tap cua ting sinh vién.

< All teams

24C1-QTME

Home page
Class Notebook
Classwork

Assignments

E Grades

Due before Jul 6th

Search students

Grades @5 Class average
Reflect
K khanhd06
Insights
NT Nguyen Dan, Truong
* Main Channels
General NT Nguyen Huu, Thien
Lap trinh Web
L1 TL  Truong Huu, Loc
Tin hoc cin ban
Todn 1 ¥ | vuonghoikhanh

Vanl

Huong dan teams

Today

Turned in

Returned

Returned

— Chon tab Grade dé tong hop bang diém

i TRA Galla kY

- 501 HOA BAH DO

| Rl

0 i Thi, Tomg iy

o Chir Mgac. Tlng T rmicd i

@ L& K. Dy

o Lé Kuidhi, Af Tiarrad

o Le Lirnh, Thaap Werwed

@ NEUTEN, TRUNG Viewsed

@ Mguyptn Kidn, Cuang

@ Higuerkn The, Hidn el i

0 Mguydn The Hudng T

@ Mg Bhnh, KGén Wiewed

m Priling Wi Ding

Thagc kanh bl thp
9d 1~ Chadomg 4 -

o =

trac nghiem 1

Today + 0 points

Turned in

TLHD MICROSOFT OFFICE 365
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Excused
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3. Quan ly lép hec

3.1. Tao 16p hoc truc tuyén

— Vao Nhom/Lép hoc chon kénh ndi dung, chon biéu twong &« Hop ngay dé

bat dau 16p hoc truc tuyén.

2, Budr 1: Click chon biéu
> h A trgng MEET dé khdi déng
i - tac cuéc hop! 15p hoc trc

EI n B m tuyén.

Here's where youll see your upcoming meetings.

Bt
= n Meet # loin with an 1D
| &
e Up next P
B -qut

Budc 2: Chon ndt tao
mdi cudc hop hoac
|&p hoc truc tuyen

. T -
Chon biéu twong MEET dé vao cudc hop/ mé 16p hoc truc tuyén méi
B oungphim poss s how @ S ISC

Welcome to the class!

¥ @eentioning the class or student names to start a

Join with an ID: Tham gia 16p véi ID duoc cung cap
Meet now: Bit dau 16p trir tuyén moi
Schedule a meeting: Tao 16p truc tuyén theo lich thoi khéa biéu dinh sin

TLHD MICROSOFT OFFICE 365
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3.2. Lén lich cho 16p hoc truc tuyén

— Vao Nhom/Lép hoc chon tab Lich (Calendar)/Tao cugc hop méi.

Tén tiéu d&

Ta T J Thém thanh vién tham gia ‘

|
[ n New Mmeeting| Details Scheduling Assistant
i i

New meeting

Ty lich thai gian

| /
Show as Busy v [Category: None hoc truc tuyén
i [

dién ra 4p lai cuéc hop/lop

/
/
/
/

| /
Z  Addiitie [

/ /
S  Add reglired attendees

+ Optional

People in my org and guests

Everyone

— Peaple in my org, trusied G
© |ossr2024 00 AM ~ 2024 930AM ~ 30m O guests 7
Does not rep - _
_—~ Pecpleinmyorg
Add channel 7
People who were invited
Only organizers and co-organizers
Add location Online meeting (@) Iy org: g
B 7T US ¥ & M Pesgonk =S EE vezB 9
ype details for this new m

irgs. and

Chon nhém/lép hoc giri |
maoi tham gia

\
\

Sm o EmmE

‘apaa:;

Sau khi tao s& xuat hién lich 16p hoc bén Calendar nhu hinh bén duéi:

n Calendar

B Today < > July2024 ~

01

Menday Tuesday

8AM

9AM

03

## Join with an 1D

My calendar

test MEET

Friday. July 5 %:00 AM - 8:30 AM

Edit

T @ Microsoft Teams Meeting

B 2:c1-gTMs > Nhem 1

<& 05

Prestmeer

Microsaft Teams Meeting Vuon

o Vuong Hoi Khanh
= Organizer

Khi tac xong s& xudt hién
thong tin lich va chi tiét
I&plcude hop
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3.3. Phan quyén trong 16p hoc

Vao Liph/Cu@c hop mc’yi tao cudc hgp, Vao cuoc h9p trén lich chon Tuy chon cudc hop dé
chon doi twong co thé tham gia va doi twong co thé trinh bay trong cudc hop.

Speaker | CHON LOA SUF DUNG

Choose your video and audio options Echo Cancelling Speskerphone .
(Jabra SPEAK 510 USB) (0b0e:0422)

" icroghone | CHON MIC SUF DUNG

Echo Cancelling Speakerphone
;JI Computer audio ) - 9 Speakerp

7 (sbra SPEAK 510 USE} (0b0e:0422)
-
ol —
Jabra SPEAK 510 USB - d Spatial audio @)
‘! More natural, immersive sound. Learn more

Your camera is turned off ' @ ) ———
Noise suppression (D @

Video Settings

O Room audio Csmea | CHON CAMERA

Logitech Webcam C330e

=G ol 5!  Don'tuse audio
Mirror my video (& a
= -
Adjust brightness @)
Extended Displays
Shared Display Mode (D ()
™ O
< E% B0 W@
i "y
° &5 0 80 o ot o CyIE
o Ngudi dy X
@
=)
&

5 VK

Tai tab céc thanh vién ching ta c6 thé chon thanh vién bat ky Dat l1am dién gia dé phan
quyen dieu khién budi hop/hoc.

Vao moi ngudi/ chon thanh vién/ vao dau ba cham cua thanh vién d6/ chon Pat lam dién
gia.

TLHD SUDUNG MS OFFICE 365
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3.4. Giang day truc tuyén

— Giang vién co thé thuc hién giang day va twong tac voi lép bang thanh cong
cu phia dudi man hinh.

i - o X
cws £ 2 8 9B - M.). o gy
1 2 3 4 5 6 7 8
(1). Hién thi thoi gian (5). Tat/mé camera

(2). M6 cura soO chat (6). Tat/mo Mic

(3). Hién thi cac thanh vién (7). Chia s€ trinh bay n¢i dung
] ] cho dién gia
(4). Gio tay d¢ phat biéu (8). Két thuc cudc goi

— Bam vao (7) d chia sé man hinh theo tly chon gdm man hinh chinh, word,
excel, powerpoint, pdf, video, bang viét.... dé sinh vién cé thé xem, va hoc
theo y&u cau cua giang vién. Két thic chia sé bAm Dirng chia sé.

— Chon tinh nang Bang dé viét/vé nhu bang trén 1op.

— Két thtc 16p hoc vai tat ca nguoi tham gia vao (8) va an Két thiic cudc hop.

D BEE ‘
0 2008 - w. 4. @
Chat People Raise React View Mare Camera Mic Share

Leave

End meeting

/'

3.5. Ghi hinh 16p hoc truc tuyén
— Trong 16p hoc truc tuyén khi can ghi hinh vao phan ... (5) Thém hanh dong
va 4n Bat diu ghi .
— Khi can dung ghi 16p hoc truc tuyén vao ... (5) Thém hanh déng va an Bat
dau ghi [CEREA.
— Sau khi ding ghi 16p hoc truc tuyén, video luu trit 16p hoc duoc luu trong ¢ng
dung Open in Stream (trong phan Chat).
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& & © B8 & - B, 8
Chat People Raizs React View Rooms Maore Camera Mic Share

Meeting chat >

& Open in Stream

[ 402 PM Meeting started e Getlink

4:17 PM  Recording has started ) :;—‘::c:,m
4:17 PM  Recording has st#6ped. Saving

PN
(m) ()
At ._

recording...

Recording
Vuong Hei Kh...

This recording is set to expire, View or
change the expiration date here.

Learn more

4:28 PM  Recording has started

P e~
(m) ()
(=) .

4:28 PM  Recording has stopped. Saving

recording...

— Ngay sau khi két thac 16p hoc truc tuyén, video ghi hinh caa 16p hoc s& duoc
cap nhat tai Kénh caa Nhom/L6p.

— Truy cap vao trang web.microsoftstream.com chon video (tir SharePoint)

dé tim kiém cac video da ghi hinh (c6 thé download, chia sé, ...)

Ban vira mdi md céi nay
6 phit trudc

[7 méa

Chia sé 4 E-mail

Meeting in "General" + Thém vao 5 &2 Sao :Z'hE'p dUCI'I'Ig dglﬂ

— X6a tif danh séch boi

Hop & "Tong quat”
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3.6. Cach d@6i ngon ngir sang Tiéng Viét:

Keyboard shortcuts
[ Download the mobite app ()

Ldp 2025 24C1-QTMB TTDH-QLDL Lép hoc 1

TTHH & QLDL TEST TEAM

Vao dau ba cham/ chon Settings

Settings Appearance and accessibility
SIgn language view

w0 E &

Vao Appearance and accessibility/ chon Language/ Chon tiéng Viét(Vietnamese) dé thay
doi sang tieng Viét.

4. Lwuy:

- Mudn chia sé powerpoint thi bat slide Ién trudc réi méi quay lai Teams dé chia
sé (share).

- Chon chia sé man hinh dé hién thi chinh xé&c noi dung nhu trén man hinh cua Giang
vién.

- Néu chua hién noi dung muon chia s¢ thi m lai file va thuc hién chia s¢ lai.

- Khi giang day truc tuyen dé thu hat s chd y va tap trung cua sinh vién, giangvién
can ting twong tac bang cach sau khoang 20 phut s& cho thao luan, trao d6i, cho ca
I6p binh luan vé y kién caa 1 thanh vién trong 16p, hoac tra loi caccau hoi mo, 1am
bai trac nghiém (xem video huéng dan). ..
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