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XXXIV. Thii tuc cAp d6i hién vat khen thuéong
1. Trinh ty thue hién
- Bude 1. Tap thé c6 cong vin, cd nhan, ho gia dinh c6 don dé nghi cap
d6i (Mau 4.1 va 4.2 Phu luc 11.4) giri bo, ban, nganh, tinh (noi dang cong tac
hoac goi cu tru) kem theo hién nglt khen t}m’é‘pg dé nghi cap doi; Bo, bag, ngénh,
tinh tong hop va gui cong van dé nghi cap doéi kém theo danh sach (Mau s6 4.5
Phu 1}_1c I1.4) va hién vat khen thuong cii, hu hong gui BO NOi vu xem Xét,
cap doi.
- Budc 2. Bo Noi vu (Ban Thi dua - Khen thuong Trung wong) xem xét hd
so; sau do tien hanh lam cac thu tuc theo quy dinh.
- Budc 3. Ban Thi dua - Khen thuong Trung uong trong thoi han 30 ngay
ké tr ngay nhan duogc ho so tra két qua cap doi cho B9, ban, nganh, tinh.

2. Cach thire thuc hién

Tiép nhan hd so cac ngay lam viéc trong tuan tai B Noi vu (Ban Thi dua -
Khen thudng Trung wong) hodc qua duong buu chinh.

3. Thanh phan, s6 lwong ho so

Hb Y dé nghi cap d6i hién vat khen thuong cap Nha nudc c¢6 01 bo (ban
chinh) gom:

a) Cong van dé nghi cp doi cta tap thé hodc don dé nghi cip doi cua ca
nhan, ho gia dinh khi c¢6 hién vat khen thudng bi hu hong khong con gia tri sur
dung va hu hong vi Iy do khach quan nhu thién tai, 10 lut, hoa hoan hodc do in
sai bang kem theo hién vat khen thuong dé nghi cap doi;

_ b) Cong vén dé nghi cp doi cua b0, ban, nganh, tinh kem danh sach thgo
Mau 4.5 Phu luc I1.4 g1 BO No6i vu dé nghi cap doi hién vat khen thuong cap
Nha nude.”

4. Thoi han giai quyét

Nghi dinh s 98/2023/ND-CP ngay 31 thang 12 nam 2023 ctia Chinh phu
quy dinh:

1. B9, ban, nganh, tinh trong thoi han 15 ngay ké tir ngdy nhan duoc dé
nghi cap do6i cia ca nhan, tap thé guri ho so td1 B No1 vu.

B6 Noi vu (Ban Thi dua - Khen thuong Trung uong) trong thoi han 30
ngay ké tir ngay nhén dugc ho so tra két qua cap doi cho b, ban, nganh, tinh.

Hang nam, B Noi vu 6 trach nhiém bao cao Van phong Chu tich nudc,
Van phong Chinh phu tinh hinh cap d61 hién vat khen thuong cap Nha nude dé
theo doi, phoi hop thuc hién.

5. P6i twong thue hién thi tuc hanh chinh
B, ban, nganh, tinh
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6. Co quan thuc hién thi tuc hanh chinh

B6 Noi vu (Ban Thi dua - Khen thuong Trung wong).
7. Két qua thuee hién thii tuc hanh chinh

Hién vat cép doi.

8. Lé phi

Khéng cé.

9. Tén miu don, miu to khai

Cac mau tai Nghi dinh so 98/2023/Nb-CP ngay 31 thang 12 nam 2023 cua
Chinh pht Quy dinh chi tiét thi hanh mot s diéu cua Ludt Thi dua, khen
thudng;

10. Yéu céu, diéu kién thwe hién thii tuc hanh chinh (néu cé)

Cé nhan, ho gia dinh khi c6 hién vat khen thudng bi hu hong khong con gia
trl sur dl_mg va hu hong vi 1y do khach quan nh}I thién ‘Eai, l}i lut, héa hoan hoac
do in sai bang kem theo hién vat khen thudng dé nghi cap doi.

11. Can cr phap ly caa thu tuc hanh chinh

- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;

- Nghi dinh sO 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu
Quy dinh chi tiét thi hanh mot s6 di€u ctia Luat Thi dua, khen thudng;

- Thong tu s‘é 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghiép vu kiém sodat thu tuc hanh chinh.

- Méu d¢ nghi cap doi hién vét khen thuéng kém theo Nghi dinh so
98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu Quy dinh chi tiét thi
hanh mot s6 diéu ctia Luat Thi dua, khen thudng nhu sau:
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Mau 4.1
.................. CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

SO&: ) Ha N¢i, ngay ... thang ... nam...

V/v d& nghj cap doi hién vat
khen thudng cap nha nudc

Kinh gui: ...

Tén tap thé d& nghi cAp A01% ......ieee e e,
T thUOC 2. o
Diachi hi€nnay: ..o e
Diénthoai IEn he: . ..o,
D3 duoc ting thudng®: ... ...

Theo Quyét dinh s6°: .............. ngdy .......thang ......nadm................

SO SO VANIE ettt
Pon vi trinh Khen®: ... e,
Ly docap @01 : ..o

Hién vat xin cap d0il0 1 ... . i,

(C6 hién vdt xin cdp doi kem theo)

(Tén tap thé dé nghi cap doi) cam doan nhiing diéu khai trén 12 dung, néu
sai to1 xin chiu trach nhiém trudc phap luat.

THU TRUONG PON VI
(Ky, ghi ré ho va tén, déng ddu)
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Mau 4.2

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON PE NGHI CAP POI HIEN VAT KHEN THUONG
Kinh gui: ...,

Tén ca nhan, ho gia dinh d& nghi cAp d6i% ........cooveiieeiieeeiieeeeee .
SO CCCD hoFC CMND ... oo e,

Diachi hin nay: ..o e
Diénthoai IEN hé: ... o,
D3 dugc tAng thudng®: .. ..o
Theo Quyét dinh s6% .................. ngdy ......thang ......nadm.............
(@1 LSRR
SO 80 VANEE: e
Pon vi trinh Khen®: ...

Ly docap doill : ..,

2 e
(C6 hién vdt xin cdp doi kem theo)
T61 xin cam doan nhirng diéu khai trén 12 ding, néu sai toi xin chiu trach
nhiém trudc phap luat.
(Pia danh), ngay .... thang .... nam...
Nguwoi dé nghi



DANH SACH PE NGHI CAP POI HIEN VAT KHEN THUONG
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Mau s6 4.5

(Kém theo Céng van sé... ngdy ... thdng ... ndm ... cua ...)

Hinh Hién vat
thire dé nghi cap
khen Té A e
, en Qué So Pon doi
thuon | g§; ; +.| Ngay, Hova | R
g/Dan| tyong guan / Quyet thang, | S6 | tén N Huan Ly do
TT |h hidu| gygc Chire | dinh nam s0 | NQuoi trinh chwong/ cap
thi | chen | Y 990 | khen | Quyét |vang| ky |Knen| o | Huy | abi
dua | thygn| V! tg’c"g thuén| djnh bing |thuom g |Cchuwong/
g g g Huy
hiéu/KN
C
1 2 3 4 5 6 7 8 9 10 11 12
Tong sb:........ trueong hop cap doi
Cé:........ hién vat khen thuwéng cip doi kém theo

Dia danh, ngay ... thang ... nam...

THU TRUONG PON VI

(Ky va ghi ré ho tén, déng ddu)
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Mau 4.7

BO NOI VU CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

S6: ... /IGCN-BNV
Ha N¢i, ngay...thang....nam ...

GIAY CHUNG NHAN
Cap d6i bang .... (1)

B& No6i vu chirng nhan cap doéi bang cho:

Tén tap thé (ho va tén ca nhan, ho gia dinh):.............cooooiieiii e,
Qué quan (chtrc vy, don Vi CONG tAC):. ... vinrir i,
ba duoc tang thuong:.................... (1)
Thanh tich khen thuéng:................. (D)
Theo Quyét dinh (Nghi quyét, Lénh) sb:.........ngay ... thing ... ndm .........
ClA.. o, (B) e
S8 SO VANE: .ottt
Pon vi trinh khen:.................. ().

QUYEN HAN, CHUC VU CUA NGUOI KY
(Chir ky, ddu)

Ho va tén
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