UBND THANH PHO HO CHI MINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG LY TU TRONG Poc 1ap — Tu do — Hanh phiic
THANH PHO HO CHi MINH
KE HOACH GIANG DAY TRONG HQC KY

Ho va tén giang vién: Duong Ngoc Vong Mon hoc: TIN HOC Lép day: 20C1-TKD1
Hoc k}‘/:, | Nam hoc: 2020 — 2021 o ) o ) )
% Khoi lugng giang day trong hoc ky : S0 tiét thuc hanh: 0 tiét SO tiét 1y thuyet: 17 tiet

T. Ty tun trong HK | Tl ngdy, thang............... Sb tiét So tiét | TEN CHUONG, BE MUC, NOI DUNG GIANG DAY
Dén ngay , thang............. Thyc hanh | Ly thuyét (Ghi ding tén theo chwong trinh di quy dinh)

Chuwong 1: May tinh can ban

1. Hé diéu hanh Windows (0.5)

2. Tap tin va thu muc (0.5)

1 02/11/20 - 07/11/20 0 3 3. Phéan ciig may tinh (0.5)

4. Bang diéu khién (Control panel) (0.5)
5. Phan mém (0.5)

6. Xt Iy sy ¢b (0.5)

Chuwong 2: Microsoft Word

1. Céc tinh ning phd bién (0.5)

2. Tuy chinh hién thi tai liéu (0.5)
2 09/11/20 - 14/11/20 0 3 3. Dinh dang van ban (0.5)

4. Str dung t&p da phuong tién (0.5)
5. Str dung bang (0.5)

6. Hiéu chinh in 4n tai liéu (0.5)

On tap va kiém tra (1)

Chuong 3: Microsoft Excel

3 16/11/20 - 21/11/20 0 3 1. Tong quan Microsoft Excel (0.5)
2. Céc thao tac co ban (1)

3. Mot s6 ham trong Excel (0.5)

Chwong 3: Microsoft Excel(tt)

3. Mot s6 ham trong Excel (0.5)

4. Thao tac trén co s& dir licu (1)

4 23/11/20 - 28/11/20 0 3 5. Biéu d6 va in an (0.5)

Chuwong 4: Powerpoint

1. Lam viéc voi ban trinh chiéu (0.5)
2. Quan ly cac dbi twong (0.5)




T. Ty tun trong HK | Tl ngdy, théng............... Sb tiét So tiét | TEN CHUGONG, PE MUC, NOI DUNG GIANG DAY
Dén ngay , thang............ Thyuc hanh | Ly thuyét (Ghi ding tén theo chuwong trinh di quy dinh)

Chuwong 4: Powerpoint(tt)

3. Tao cac slide chu (0.5)

4. Thuyét trinh — in 4n. (0.5)
Chuwong 5: Cudc song truc tuyén
1. Tong quan vé Internet (0.5)

2. Két ndi mang (1.5)

5 30/11/20 - 05/12/20 0 3

Chuong 5: Cudc song triee tuyén(tt)
2. Két ndi mang (0.5)

3. Tim kiém thong tin. (0.5)

On tap kiém tra. (1)

6 07/12/20 - 12/12/20 0 2

. ) Ngay 09 thang 11 ndm 2020
TRUONG KHOA TRUONG BO MON GIAO VIEN

Nguyén Khoa



