TRUOGNG CAO PANG LY TU TRONG TP.HCM  CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG THANH TRA GIAO DUC- CTSV Poc 14p - Tu do - Hanh phuc

Thanh phé Hé Chi Minh, ngay 30 thang 11 ndm 2020

PHAN CONG THOI GIAN LAM VIEC CUA CB-NV
PHONG THANH TRA GIAO DUC - CONG TAC SINH VIEN
(AP DUNG TU NGAY 01/12/2020)

STT HO TEN THOI GIAN GHI CHU

Gi0 hanh chinh; tryc thr Bay hang tuan; tryc CN va budi
LE XUAN THIEN | toi (tuy thudc vao TKB va yéu cau cia truong).

Gi0 hanh chinh; luan phién tryc thir Bay hang tuan truc
CN va budi tbi (tuy thudoc vao TKB va yéu cau cia

HO MINH LOI
truong).

i 09h30 — 17h30, luén phién tryc thir Bay hang tuan truc
3 |NGUYEN NGOQC |CN va budi téi (tuy thudc vao TKB va yéu cau cua

HIEP truong).
4 11p THI NU ]fglrﬁ 5\)/1@0 theo gid hanh chinh (06h45-11h30; 13h00-
5 HUYNH VAN Tt the 2’dé'n thir 7: 06h30-11h30; 13h00-16h00; tryc CN
HIEU va buoi toi (tuy thudc vao TKB va yéu cau cua truong).

Tt thir Hai dén thtr Sau: 07h00 — 14h00 + tryc tha Bay
hang tuan; tryc Chu Nhat va buoi toi (tuy thude vao thoi
khoéa biéu va yéu cau cua Nha truong).

6 | TRAN THI THU
HA

Tt thir Hai dén thir Sau: 09h30 — 17h30 + tryc tha Bay
hang tué}n; truc Chljl Nhat va budi t61 (tuy thudc vao thoi
khoéa bi€u va yéu cau cua Nha truong).

7 | LE THI HA
GIANG

Phan cong thoi gian, khu vuc cia NV quan ly khu vue va quéan ly SV cac khoa (1am ca):

STT Ho tén Thoi gian LV Quin Iy khu vue Quin Iy SV khoa
9 Egggil\;m T 100~ 18000 | B,C,D K. Co khi.
10 Eﬁ;ﬁ?{ T 06has — 13045 | E,F, G, HI.I K. Pién - Dién ti.
1 | MAILTHU 11h00 — 18h00 | E, F, G, H1.1 K. Xay dyng;

HUONG T K. Kinh té.

Lam gi¢ hanh
chinh + truc thu
BUI BUC Bay, Chu Nhat va | San bong, Nha Truyén
PHUGC budi téi theo phan | théng, Cin tin

cong hang tudn
cua phong.

H6 tr¢ C6 Huong
quan 1y SV khoa Xay
dung; K. Kinh té.

12




= % + B, C, D, San bong: Tiét
13 NGEJYEN TAT 14h15 - 21h15 13-17;

THANG + E,F, G, H: Tiét 15— 17.

K. Cong ngh¢ thong

Lam gio hanh )
tin;

chinh + truc tht | HO tro dé)ng nghi¢p khu ,
NGUYEN Bay, Chu Nhat va | H1.2, H1.3, H2, H3 va | K- Khoahoc co ban
TRUNG DUNG | bubi téi theo phan | cac cong viéc do phong (Ngon ngir Anh).

cong hang tuan | giao
cua phong.

14

15 | TRAN ANH MY | 06h45 - 14h45 H1.2,H1.3, H2, H3

+ HI1.2, H1.3, H2, H3: | K. Dong lyc.
16 E}CI)IX\N/IG HUY 11h30 — 19h30 Tiét 07-12 )
+E, F, G, H: Tiét 13-14

Mt 56 luu y:

+ Ca 1 (6h45 — 13h4§/6h45 — 14h45) ’chiu tr;ich phiém quan ly SV tai khu vuc duogc phan
cong tr 6h45 — 12h00; cham cong GV tur tiét 01 dén tiét 06;

+ Ca 2 (11h00 — 18h00/ 10’h00 — 18h00) ch@u tréch nhjém quan ly SV tai khu vyc duogc
phan cong tur 12h00 — 17h30; cham cong GV tu tiét 07 dén tiet 12;

+Ca 3 (14h15 — 21h15) chiu trach nhiém quan ly SV tai khu vuc dugc phan cong tir 17h30
—21h15; cham cong GV tur tiét 13 dén tiét 17,

+ Quan 1y sinh vién chiu trach nhi€ém quan ly tAt ca sinh vién cac hé/bac dao tao thudc
khoa phu trach;

+ Néu cong viéc chua giai quyet xong trong ca tryc (tiép sinh vién, tiép phu huynh,..),
quan 1y sinh vién phai chuan bi day du hd so/thong tin dé duogc dong nghiép hd tro ngoai ca
truc.

Lanh dao phong thudng xuyén phdi hop kiém tra cac khu vuc San bong; khu Nha Truyén
thong; can tin; khu C, D, E, F, G, H, I va ho trg nhan vién thuc hi¢n nhi€ém vu tai cac vi tri khi
can thiét;

Thir Bay, Chu Nhat hang tuan s& duoc phan cong truc dua trén TKB hang tuan cia truong/
don vi.

Trong qué trinh thuc hién, bang phan coéng s& duoc diéu chinh cho phu hop véi tinh hinh
thuc té tai don vi./.

PHONG TTGD — CTSV
(ba ky)

Lé Xuin Thién




