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TONG QUAN DAN TRANG DIEN TU VA GIAO DIEN
ADOBE INDESIGN

I. TONG QUAN VE KY THUAT DAN TRANG DIEN TU.

Review View
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baste board
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Z ban dien t& v6i Indesign

Adobe Indesign 1 phan mém dung dé thiét ké in an va dan trang dién tir chuyén
nghiép. Adobe Indesign 1a mét trong cac san pham cua tap doan Adobe chuyén vé in

an, dan trang, tao ra cac san pham nhu catalogue, brochure, tap chi, bao, sach, cac biéu

mau, nhan CD, to roi, to budm...
Hién tai Indesign la giai phap dé tao ra cac vian ban chuyén sau vé do hoa, day 1a

mot cong cu thiét ké va trinh bay nhiéu kha ning véi cac didu khién c6 do chinh xéc cao
va giao tiép hoan hao véi céc tng dung d6 hoa chuyén nghiép khac, dac biét 1a cac tng

dung dd hoa cua Adobe.
Tinh niang cua Indesign: V&, xtr ly chit va dd hoa, d6 trong sudt, kha ning in va
két xuat PDF dang tin cdy, kha ning twong thich va két hop tdt voi cac phan mém d6

hoa chuyén nghiép khac.
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Uu diém cua Indesign 1a giao dién va cac thao tac phim tit gidng Photoshop,
Illustrator. Ngoai ra, Indesign ciing d& dang nhing (embed) hay lién két (link) voi cac
dinh dang file hinh Bibmap cua Photoshop (tiff, jpeg, psp..) va ca file vector cua
Ilustrator (ai, eps, pdf). Bac biét, Indesign cho phép chen cac tap tin van ban dinh dang
nhu .doc, pdf.

Il. GIAO DIEN PHAN MEM

Man hinh 1am viéc cua Indesign bao gdm cac thanh phan sau day:
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1. Thanh tiéu dé: Chua biéu twong cua chuong trinh, tén va dudng dan cia tai lidu
hién hanh, biéu tugng phong to thu nhé va dong chuong trinh.

2. Thanh menu: Chira cAc menu 1énh lam viéc.

3. Control palette: Thé hién c4c tinh chat, trang thai hay tdy chon cta céng cu hién
hanh hay ddi twong dugc chon. Pé an hay hién control palette, chon menu Window
nhap chon hodc bé phan control ( Hodc 4n phim tit F6).

4. Thwéce ( Rulers): An hay hién thuéc: menu View chon Show/Hide Rulers ( Hodc 4n
t6 hop Phim tat Ctrl + R).

5. Hop cdng cu (Tool box): Chira cac cong cu lam viéc cua chwong trinh, dé an hoic
hién Tool box chon menu Window nhép bé hay chon phan Tool.

6. C4c bang (palette): Chira cac 1énh 1dm viéc. An hién cac Palette chon menu

Window nhip chon hoic bo Palette.
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7.V0ng lam viée: Noi thiét ké.

8. Vlng cin 1& (Margins): Khu vic dung dé can 18.

9. Vung nhap: Noi dit tam cac ndi dung cling nhu cac thao tac phuc vu cho tai liéu.

Cac noi dung dit trén ving nay s& khdng duoc thé hién khi in an.

10. Thanh cudn. Dung dé cudén man hinh trong qué trinh thay doi vi tri thiét ké.

11. Thanh trang thai: Thé hién trang thai trang 1am viéc.
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HQP CONG CU

Hop cong cu thuong bo tri ¢ bén tréi cira s6

Hién thi hodc an hdp cong cu: An phim Tab
Hién thi tén va phim tit ciia ting céng cu : Ra tro chudt vao ting 6 chira cac
cong cy, tén va ki tu phim tat cla cong cu sé dugc hién thi.

Chon mdt cong cu: nhap chudc vao 6 cong cu mudn chon trong hdp cong cu

( hozc 4n ky tu phim tit caa cdng cu do).

GV bién soan: ThS. H6 Ngoc Chi

Chon 1 cong cu an: nhap va gitr chudt vao 6 chira cong cu dai di¢n dé€ hién thi

cong cu bi an rdi kéo ré trd dén 6 chlra cong cu can chon mai tha chudt.
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Hién thi hop cong cu theo mot hang, hoic theo mot cot, hoic theo hai cot
- Edit > Preferences > General. Trong General option, tool palette tuy chon row,

single column, double column.

- Ciing c6 thé drag chudt vao tiéu dé ctia hop cong cu dé thay d6i viéc hién thi
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Tat ca cdng cu va sy xép nhém theo chirc ning.

GV bién soan: ThS. H6 Ngoc Chi Bai giang Ché ban dién t( vdi Indesign



Tools panel overview

® Indicates default tool

(] Selection tools
= k Selection (V)

= [ Direct Selection (A)
lx* Group Selection

=?X MagicWand (Y)
*(2 Lasso (Q)
o1 Artboard (Shift +0)

0 Drawing tools

.Q Pen (P)
‘E’ Add Anchor Point (+)
Delete Anchor {+)
v Point
Convert Anchor
Point (Shift+C)
® / Une Segment (\)
 Arc

@ Spiral
8 Rectangular Grid

@ rolar Gd
=@ Rectangle (M)
@ Rounded Rectangle
@ Edipse (L)
@ Prolygon
w Star
Q Flare
w4 Pencil (N)
# Smooth
& Path Eraser

u[i Perspective Grid (Shift+P)

Perspective Selection
(Shift+V)

* Keyboard shortcuts appear in parenthesis

@ Type tools

=T Type (T)
0 AreaType
~ Type On aPath
IT vertical Type
I Vertical Area
Type

,Q Vertical Type
On a Path

@ Painting tools
=/ Paintbrush (B)
#[9 Biob Brush (Shift+8)
=53 Mesh (U)
=] Gradient (G)
» _# Eyedropper (I)
&S Measure
€51 Live Paint Bucket (K)

(@) Live Paint Selection
(ShiftsL)

© Reshaping tools

= D) Rotate (R)
T4 Reflect (O)

u.L% Scale (S)
@7 Shear
¢’ Reshape

= 5" Width (Shift+W)

fz‘ Warp (Shift-R)

& Twirl

ﬁ Pucker

©> Bloat

[& Scallop

LY Crystaliize

™ Wrinkle
® K Free Transform (E)
u G} Shape Bullder (Shift+M)
u (@ Blend (W)

© Symbol tools

B s
3 Symbol Shifter
£t Symbol Scruncher
@ Symbol Sizer
& Symbol Spinner
& Symbol Stainer
@9 Symbol Screener
2 symbol Styler

® Graph tools

= ||} Column Graph (J)

|24} Stacked Column
Graph

= Bar Graph

g

P®E Line Graph

P> Area Graph

|- Scatter Graph

@ Pie Graph

@ Radar Graph

@ slicing and cutting
tools

® ¥ Slice (Shift+K)
2 slice Select

u @V Eraser (Shift+E)
¢ Scissors (C)
& Knife

© Moving and zooming
tools

» " Hand (H)
I3 Print Tiling

= Q Zoom (2)

V.

1. Cira so tai liéu

CAC THANH PHAN CO BAN

Thay d6i khung nhin cira s6 tai liéu:

GV bién soan: ThS. H6 Ngoc Chi
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{|mo@
e B Preview
3 Bleed
= (@ Sug
@ Presentation
Hie ¢4 v b M B @Noer

Nt Normal View Mode ( W): Hién thi trang va paste board

Nt Preview Mode ( W): Hién thi ving trang in, khong hién thi cac duong luéi.
Nt Bleed Mode ( W): Hién thi thém vung in an.

Nut Slug Mode ( W): Hién thi thém ving ghi cha trén trang nhu du dinh vi, diy

mau,....

Thay d6i khung nhin cira so tai liéu bang leénh

View > Screen mode > Normal
View > Screen mode > Preview
View > Screen mode > Bleed

View > Screen mode > Slug

Cé&c ché @ hién thi

GV bién soan:

View > Screen Mode (W)
Normal: Hién thi day du cac chi tiét ho tro thiét ké nhu Guide, Grid..
Preview: Hién thi phan duoc in ra
Bleed: Hién thi dén phan chira 18
Slug: Hién thi dén phan ghi chd
Presentation: Hién thi day du trang lam viéc
C6 thé 4n Ctrl_0 hay click vao biéu twong Hand dé hién thi kich thuéc 100%
View > Display Performance: Hién thi hinh anh
File Indesign thuong cd nhiéu trang véi lwong hinh anh 16n, ning file ...nén dé
chay tbt trén nhiéu cau hinh may tinh khac nhau, Indesign tao ra nhiéu ché do
hién thi nhu:
= Chi hién thi khung bao, vién ngoai ma khong hién thi hinh an t hop phim
tat Alt+Shift+Ctrl+Z
= Chi hién thi hinh & d6 phan giai thap 4n Alt+ Ctrl+Z
= Hién thi hinh anh véi chét lugng cao nhat 4n Alt+ Ctrl+H

ThS. H6 Ngoc Chi Bai giang Ché ban dién t( vdi Indesign 6



2. Thao tac vei cac palette
Céc palette khac duoc bé tri thu gon ¢ phia bén phai cira sb

Vao Window > ( tén ) palette dé hién thi / 4n ting palette. Hodc sira dung céc
phim tét

An phim Tab vai lan dé 4n va hién thi cac palette va hop cong cu.

An Shift + Tap vai lan dé 4n va hién thi cac palette

Thue hanh : Tach va ghép nhom cac palette biang cach nhip va kéo ré Tap chua
tén palette ra khoi nhom hodc tha vao nhom.

Thue hanh: neo mét palette & bén dudi mot palette bang cach kéo ré tap chira tén
palette ra khéi nhom va tha vao bén dudi mot palette khac

Thuc hanh: thay doi kich thudc mot palette bang cach kéo ré goc dudi phai cua

palette

3. Quan sat tai li¢u

Ty 18 Zoom dugc hién thi & goc trai day dudi man hinh va ¢ trén thanh tiéu dé cua

ctra S6 tai lieu. Nhap vao tam giac mau den nho trong 6 ty 1& hién hanh[ 2| va chon

1 tri s trong do.

Nhé4p chon Zoom Tool (hoic 4n phim Z). Nhip vao mot diém trén trang dé phong to

tai diém nay. Hoic kéo ré tao 1 hinh chit nhat trén trang dé phong to hinh anh trong

vung chir nhat nay.

Giir Alt dé cong cu Zoom(+) bién thanh céng cu Zoom (-). Nhap cong cu Zoom(-)

nay vao 1 diém trén trang dé thu nho tai diém do.

Phong lon: View > Zoom in hodc Ctrl + Num(+)

Thu nhé: View > Zoom in hoac Ctrl + Num(-)

trang trong cua s0: View > Fit Page In window, hoac Ctrl + 0, hodc nhr?ip kép im)
Xem trang kich thudc thuc 100%: view > Actual size hoac Ctrl +1 hoac nhép
kép cong cu Zoom
Pang chon cong cu selection va an gitt phim Spacebar va Ctrl dé tam thoi
chuyén sang cong cu Zoom in, hodc 4n giit phim Spacebar va Ctrl va Alt dé tam

thoi chuyén sang cong cu Zoom out.

4. Control palette

Control Palette cho ta truy xuat nhanh céc tly chon, c4c 1énh va cac palette khac c6 mbi

lién hé voi ddi tugng duge chon.

GV bién soan: ThS. H6 Ngoc Chi Bai giang Ché ban dién t( vdi Indesign 7
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v | a2 Ffom T 7 Englsh: USH CoEnlbipe L=
¥ Ligatures =
[T TR |ﬁ" Loaliil |?s| Ll Underline Options.... L
| Stikethrough Options...
SPages | fayers | tinks | No Break —
R Adobe World-Ready Single-line Composer | |
AMaster |: Adobe World-Ready Paragraph Composer

= v | Adobe Paragraph Compaoser

Adobe Single-line Composer

Only Align First Line to Grid

Balance Ragged Lines
Ignore Optical Margin

3

5 HIRH AR
CF THUAT DAN TRANG

Keep Options... Al Ctrbe K

Span Columns...

T
Justification... Alt+Shift+Ctrl+)
4

Hyphenation...

Drop Caps and Nested Styles... Alt+Ctrl+R
GREP Stylcs..
Paragraph Rules... Alt+Ctrl+)

5. Chat hrgng hién thi

- Céc hinh anh trén trang tai liéu chi 14 cac hinh anh xem trudc c6 chét luong thap.
Céc file hinh chit lwong dugc luu trir trong foler Links khi ta dong géi tai lidu.
Cac file hinh anh nay lién két v6i hinh anh Preview trén trang tai liéu. Pé quan
sat cac hinh anh xem trudc véi chat lugng cao hon ta chin View > Display
Performance > High Quality Display.

- Khi vin ban c6 ¢ chit qua nho thi Indesign c6 thé hién thi nhitng vach mau xam
(Greeking Type). Dé xéc lap c¢& chir gidi han nay, Edit > Preferences > display

Performance va 4n ¢& chit gidi han trong hop Greek Type Below.

6. Cuon trang

- Nhiap chon Hand Tool (hoic 4n phim H), Nhap va kéo ré cong cu Hand dé cudn
trang.

- Pang chon cdng cu seletion va 4n giit phim Spacebar dé tam thoi chuyén sang
cong cu Hand va dung cong cu nay cuén man hinh

- Hién Palette Navigator (Window > Object & layout > Navigator). Nhip nut
menu cta palette va chon Show all Spread dé thiy tit ca cac trang trai rong cla
tai liéu. Thay doi kich thudc ctia hop view bang cach kéo con trugt Zoom. Di

chuyén hop view dé quan sét trang tai liéu.
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7. Chuyén trang (Turning pages)
- Bén dudi cua sb 1a cac nut 1énh duyét xem trang: trang dau tién, trang ké trudc,
trang hién hanh, trang sd #, trang ké tiép, trang cudi cing, trang master.
- €0 thé xem cac trang bang cach xtr dung palette Pages.
Drag tai biéu twong trang s& dit trang ¢ gitta man hinh windows. Drag tai biéu
tuong s6 trang s& dit trang doi ¢ gitta man hinh windows.
Tuong tu nhu trén, drag biéu tuong trang master s& hién trang master.
- €6 thé xem trang bang t6 hop phim:
Ctrl + shift + pageup: Trang dau tién
Ctrl+ shift + pagedown: Trang cudi cling
Shift +Page up: Trang trude
Shift + page down: Trang sau
- €06 thé xem trang bang cac 1énh
Layout > firt page
Layout > last page
Layout > previous page
Layout > next page
Layout > Previous Spread
8. Mo file tai ligu
- Tao tai li¢u mai

File/New/Document (Ctrl + N).
' I W 2000 . &

Open a Recent Item Create New
T ngocchi_bl.indd T pocument t
T EVANMINHTUAN_CDDHO4A indd A Book
5 open. B tibrary

Community
[#8 InDesign Exchange »
I8 nDesign User Group »
|8, InDesign Partners »
I#8 InDesign Plug-ins »

] Getting started »» Learn, network, and be inspired at
L] Mew Features » 4 obeibEn
&l Chogse fram more than 300 sessions and labs
Resources » led by expert speskers from around the
wiorkd,

|| Don't show again
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Dogument Preset: [Default] - [ ok ] Document Preset: [Custom] - ok |
Intent: Print - Intent: Print -
Humber of Pages: [#] Facing Pages Humber of Pages: |# Facing Pages
.
Start Page #: |1 [T Primary Text Frame Start Page #: |1 [Tl Primary Text Frame
; Fewer Options : Fewer Options
Page Size: Letter - N Page Size: A4 -
Width: %(21.59 cm Orientation: Width: =|21 cm Orientation: =
Height: = 27.94 cm Height: = 29.7 cm
Columns Columns
Humber: {1 Gutter: = 0.4233 cm Mumber: =1 Gutter: =|0.4233 cm
Margins Margins
Top: |5|1.27 cm Inside: | = |1.27 cm Top: =(1.27 cm Inside: | =1.27 cm
Bottom: (£(1.27 cm Outside: | 21.27 cm Bottom: (= |1.27 cm Qutside: 5| 1.27 cm
Bleed and Slug Bleed and Slug
Top Bottom Inside Qutside Top Bottom Inside Outside fl
Bleed: 0 cm 0cm 0cm 0cm @ Bleed: |0 cm 0cm 0cm 0cm @
Slug: |0 cm 0cm 0cm 0 cm E Slug: |0 cm 0cm 0cm 0cm B
Untitled-2 @ 52% = |
° |1° 1 1 1 |5 1 1 1 1 |° 1 1 1 1 W 1 1 1 1 0 1 1 1 1 i 1 1 1 |20 1 1 1 1 |lr. 1 1 1 1 |lcl 1 1
BE [
E 4 Pages | Layers | Links =
E LY .
E [} [Maone]
f n o 1]
o~ I E-= -
4 u Al
] T.
3 / B A
£,
— .
[} &
3 & 23
3 ®, —
3 > 4
i K1
Ll
B 2,
LE 4™ .
3 Q 4Pagesin3Spreads (w1, @l @
; |
]
(= = T
g
3
E B

Trong Indesign don vi do mic dinh 1 inch, nén chuyén sang mm dé dé tinh toan

va thao tac hon, lam nhu sau: Edit > Preferences > Units & Increment

Document Preset: Tén ché do thiét lap

Save Preset: Luu lai ché do thiét 1ap (v6i cac thong so riéng)

GV bién soan: ThS. H6 Ngoc Chi

Bai giang Ché ban dién t( vdi Indesign

10



Number of Pages: s6 trang cua file
Facing Pages: Séap theo kiéu trang doi
Master Text Frame: Tu tao khung cho chir
Page Size: Kich thudc trang gidy (thudng chon kho A4)
- Width, Height: Kich thudc chiéu ngang va chiéu cao cua trang
- Orientation: kiéu trang ding hay nim
Columns: Phén ¢t cho text trong 1 trang
- Number: sé cot trong 1 trang
- Gultter: khoang cach gitra 2 ¢t
Margin: Xéc dinh cic khoang cach chira 1é
Bleed & Slug: Khoang cadch mé rong dén ria trang gidy khi in va khoang cach ding
danh s6 trang.
- Bleed la khoang cach ma mo rong dén ria trang gidy khi in an (Chu y khong thuc
hién dugc diéu ndy néu in bang may in laser).
- Slug la mot phan ma hay mot khoang tréng ma tao ra dé dat so trang khi in tai
liéu hodc ghi cha thich
Tai liéu mé theo dang nay sé dugc luu voi phan mé rong 1a *.indd
Tao tai liéu méi gom nhiéu phan

File/New/Book

@ New s
| Savein: ([ My Documents - @3 @A
= Name = Date modified Type
&=p ) Corel 11/06/138:18 AM  File folder
Recent Places |} pownloads 07/06/138:49 AM  File folder
= Ji My Palettes 17/03/1311:02PM  Fille folder
Desktop
(| Lii:raries
&
Computer
Network

I J »

File name: v Save
Saveastpe:  [Book v)  [Cancel |

Lénh nay thuong duge sit dung khi md mot tai liéu gom nhiéu phan vi du nhu: Mot
quyén sach gém nhiéu trang, nhidu chwong va dugc in bang nhiéu tay in. Khi dé can
ghép nhiéu phan lai v&i nhau dé hoan thién tai liéu. Khi tao tai liéu bang 1énh ndy céc
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dinh dang tai liéu s€ dugc dinh dang theo mac dinh cua chuong trinh. Tai liéu s€ dugc
luu ngay khi tao.

Tai liéu mé theo dang nay s& dugc luu véi phan mé rong 1 *.indb

Tao tai liéu méi dang thw vién

File/New/Library

. New Library
Savein: | [ Libraries - OF E
B = -
";‘» | \L E)t;cuments = ILVI:SIC
Il RecentPlaces “ 7 "7 -y "
. : Pictures n Videos
= Library g Library
Desktop

Libraries

LY

Computer

Network

File name: [Library| - Save
Saveastype:  [Libay v)  [Cancel ]

Dung khi muén mé mot tai liéu va luu thanh dang thu vién sau d6 st dung lai nhiéu lan.
Tai liéu mé theo dang nay sé& dugc luu véi phan mé rong 1a *.indl
9. Thay ddi cac xac lap tai ligu

- Pé thay doi xac 1ap cua tai liéu nhu sb trang, hién thi trang don hoic trang doi,
kich thudc trang, huéng bd tri doc ngang.
Chon Iénh File> Document setup, rdi tily chon trong hop thoai Document Setup

- Pé thay ddi x4c 1ap vé 1udi 18 va ludi cot, chon trang don hodc chon trang doi
hodc chon nhiéu trang.Viéc diéu chinh s& ap dung cho cac trang dugc chon . Roi layout
> Margins and Colums, réi tlly chon trong hop thoai Margins and Columns.

- C6 thé dung cbng cu Selection kéo ré duong hudng dan cot dé bé tri lai bé rong
cua cot trong trang tai liéu hoac trong trang master.

- Thay dbi cac xac 1ap mic dinh cho cac tai liéu mai, chon Ién File > Document

setup va layout > margins and columns khi chua m¢ tai liéu nao ca.
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10. Luu tai liéu
- Khi tai liéu méi chua duge luu 1an ndo. Chon 1énh file > save thi hop thoai

Save as xuat hién .

Chon 6 dia va folder, dat tén file

- Néu Save as type chon:

File name: MNoocChi_b1.indd - Save
Save as type: [InDesign CS6 document "’] [ Cancel ]
thi luu tai liéu binh thuong
- Néu save as type chon Indesign template CS6
File name: NgocChi_b 1indd -
Saveastype:  [InDesian CS6 document +] [ Cancel |

InDesign CSE d rit
Always Save Preview Images with [ | CSGt

InDesign C54 or later {IDML})

thi luu tai liéu khuén mau
- Khi tai liéu di duoc luu mét 1an roi. chon 1énh File >Save thi luu thém cac thay
d6i vao file tai liéu véi cing tén nhu cii
- Péluu lai 1 tai liéu hién hanh véi tén khac hoac / va & folder khac thi chon 1énh

file > Save as

1o ——
Savein: . BUDI H @ ? » '
T 1] Recent tems search
= B Desktop '
B =
= €l Network
Recent Places = Libraries
A Ngoc Chi
- Q@ Homegroup
M| Computer
D kt =
— £, Windows HD (C)
= = DATA(D:)
QE!J , NGOCCHI
Libraries . ADOBE INDESIGN I
SJEUOI 1
Ls,.l TEACH
s , LY TU TRONG
Computer J GIANG DAY
o, ) INDESIGN
QE J buci 1
5 DVD RW Drive (E)
Renoric 5 CD Drve (F)
, bt Al_soan cho GTrinh
, Dan Trang SBTC Indesign
J home 1
. layer mask
) thuyet trinh ca 3 -
Save as type: [InDesign CS56 document v] [ Cancel ] I
=1 _ _ il

- Dé thyuc hién luu tai liéu hién hanh véi tén nhu cii thi chon 1énh file > Save as dé
thuc hién viéc Ivu méi nén kich thudc file nho hon (compact file)

- Dé luu thém mot ban sao cta tai liéu hién hanh, chon 1énh file > Save copy
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- Xuét file: Chon lénh File > export, roi chon dang thtrc Indesign Interchange
trong hop file type

Id File Edit Leyout Type Object Table View Window Help [Bl 125% v | F

1| [ =
m E 5:

X: [=|5.34 am W (=

: BEd k= @
H ¥: [ 10,67 em e —

NgocChi_blindd @ 12%

P

Savein: |, BUOI1 - @ e m-
- Mo items match your search. |
e
Recent Places
Deskiop
=
Libraries
1A

Computer

File name: NgocChi_b1 pdf

Save as type: Adobe PDF {Interactive)
Adobe PDF (Interactive)

Adobe PDF (Print)
EPS

EPLUE
Flash CSE Professional (FLA)
Flash Player (SWF)

o

= HTML
LI InDesign Markup (IDML)
JPEG

Export to Interactive PDF r

Pages: @ Al () Range: Al Pages -

) Pages l
@ Spreads 1
View After Exporting
[¥] Embed Page Thumbnails
[| create Acrobat Layers

View: Default - I

Layout: Default -
Presentation: [| Open in Full Screen Mode
Flip Pages Every: |5 seconds k
Page Transitions: From Document -
Forms and Media: @ Include Al ) Appearance Only
Tagged PDF: [T Create Tagoed PDF

Use Structure for Tab Order
Image Handling

Compression: JPEG (Lossy) -
JPEG Quality: Medium -
Resolution (ppi): 72 -

ok ) [ concel |

Chay:
Mo Indesign dé tao ra cac tai liéu méi. Trude khi tao ra mot tai liéu mdi, can
thiét 1ap cac don vi sit dung dé do ludng. Thay ddi cac gia tri mm vao Indesign>

Preferences> Units
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Ceneral

Interface

Type

Advanced Type
Composition

Units & Increments
Crids

Culdes & Pasteboard
Dictionary

Spelling

Autocorrect

Notes

Track Changes
Story Editor Display
Display Performance
Appearance of Black
File Handling
Clipboard Handling

GV bién soan: ThS. H6 Ngoc Chi

Preferences

Units & Increments

Ruler Units

Origin: Spread
Horizontal: | Millimeters B roints
Vertical: Millimeters B points

Other Units
Stroke:

Point/Pica Size

O PostScript (72 pts/inch) I

Keyboard Increments

(@A <520 0.25 mm Baseline Shift: Pl ol
Size/Leading: FALGM  Kerning/Tracking: FIJEE /1000 em

Bai giang Ché ban dién t( vdi Indesign
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BAI 2: TAO VA PINH DANG VAN BAN

I. TAO VAN BAN TREN INDESIGN
Céc thanh phan quan trong khi 1am viéc véi van ban

Thwdérc (ruler)
- Thudc trén man hinh rat hitu ich khi sap xép cac ddi twong trén trang.
Dé hién thi thudc View > Show ruler (ctrl + R)

Thuéc phén ra 1am 3 phan: thudc ngang, thude doc va gbe thude.

Ruler guide

Margin guide | Column guides Margin guide

5 quides.indd @ 68% =g
_’ B ¥ | ] 5] 1] ™ o o] Faia
=

T

]

d

-

b3 TSR TR P LI L SN

Thay d6i don vi trén thudc nhu sau: Edit > preferences > unit & Increments.

Viéc thiét lap don vi trén thudc anh hudng cac don vi do trong palette va hoi

thoai.

Gia tri Viét tat

Inch I hodc in
Milimeters Mm

Pica P (sau giéd tr1)
Point P (trude gid tri )
Point Pt (sau gié tr1)
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Ciceros C

C6 thé thay d6i don vi trén thudc bang cach nhap phai vao thudc ngang hoic
thude doc, roi tuy chon don vi stir dung.

Dé di chuyén diém Zero, drag chudt tai giao diém cta hai thudc

Pé khoa hoic thoi khoa diém Zero, nhap phai tai giao diém cua hai thude, va tiy

chon Lock zero point hodc Unlock zero point.

Table [Wiew)| Window Help | B 200% v | F v ®E~v W~ | EsSEM
= Overprint Preview Alt+Shift+Ctrl+Y b Z N .
n Proof Setup 2 ] shh n» I v | [] 100% P
| Proof Colours
20 i[e0 90 100 110 120 13
B i sl P T 1 R ]
Zoom Out Ctrl+-
Fit Page in Window Ctrl+0
Fit Spread in Window Alt+Ctrl+0
— Actual Size Ctrl+1
Entire Pasteboard Alt+Shift+Ctrl+0
Rotate Spread >
Screen Mode >
Display Performance »
Hide Rulers Ctrl+R
Extras 2
Grids & Guides » Hide Guides Ctrl+;
Structure N Lock Guides Alt+Ctrl+;
Story Editor ' v Lock Column Guides
v Snap to Guides Shift+Ctrl+;
v Smart Guides Ctrl+U

Delete All Guides on Spread

Show Baseline Grid Alt+Ctrl+'
Show Document Grid Ctrl+'
Snap to Document Grid Shift+Ctrl+'

T 1

Lwéi (grid)

Baseline grids dung cho viéc canh hang ¢4t van ban (ludi ngang nhu hang ké cua
tap notebook chi xuat hién trén vung trang tai liéu )

Document grids dung cho viéc canh hang cac ddi tuong (ludi caro vudng nhu
trén gidy v& dd thi xudt hién trén toan thé paste board va vung trang tai liéu). cac
lu6i khong in ra gidy.

Xac lap luéi: Edit > preferences > grids. Roi tiiy chon cac thong s baseline

grids va document grids.
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Pwong gidng (guide)

Khéac véi duong ludi, dudng giong co thé dat t do trén trang dé gilp canh chinh
dbi twong. ta phan biét page guides chi xuét hién trén trang don va spread guides xuat
hién trén trang trai rong (doi, ba, pasteboard)

e Dat tré chudt vao thudc ngang hoac thudc doc, kéo ré, va dung tai vi tri
trén trang ta s€ co page guide

e Dit tré chudt vao thudc ngang kéo ré, va dung tai vi tri trén pasteboard ta
s spread guide

e Dat trdo chudt vao thudc ngang, gitr Ctrl va kéo ré va dung tai vi tri trén
trang ta s€ co spread guide

e Drag chudt tai mdt vi tri trén thudc doc ta co6 spread guide

e Dé tao duong gidéng ngang va doc ddng thoi, dit tré chudt tai giao diém
hai thudc, giit Ctrl roi kéo ré dén vi tri mong mudn.

e Dé tao mot tap hop cac dudng guides déu nhau: layout > create guides.

R6i tiiy chon s cot va s6 hang. Day 1a cac page guides.
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Layout | Type Object Table  iew  Window  Help 100%
Pages [ = ~
Margins and Columns. .. | @ | 1
Ruler Guides, ., — & o

Create Guides, .,

Layout Adjuskment, ..

20 |30

40 (50 [60 FO g0 90 in

Rows Calurmins
Mumber: |+ 1 Mumber; | % 0
GLtter; : S_mm GLtter; : 3 njrn_ - Ve

Options

Fit Guides to: () Margins

® Page

[JRemove Existing Ruler Guides

GV bién soan: ThS. H6 Ngoc Chi

Dé 4n / hién cac guides bao gébm margin guides. Column guides, ruler
guides: view > show/ hide guides (ctrl +H )

Pé khoéa / thoi khoa cac duong guides: view > lock/unlock guides

Dé chon duong guides: dung cong cu selection va nhap vao duong guide.
kéo ré dé di chuyén. An phim delete dé xoa.

Puong guides c6 thé dat bén trén hay bén dudi cac dbi tugng trén trang.
Chon Edit > Preferences > Guides, 10i tuy chon thiét 1ap Guides in back.
Mic dinh duong chi dan thudc & trén cing, roi dén cac doi twong trén
trang, r6i dén cac dudng chi dan 18 va cot, dudi cung 13 trang.

Pé thiét 1ap cac dbi tuong bam sat vao dudng guides hodc duong
document girds: View > snap to guides hodc view > snap document girds.
Puong guides phai can hién thi dé cic dbi twong bam vao. Ludi
Document grids c6 thé khong can hién thi nhung cac ddi twong van ludn

bam vao néu di thiét 14p snap document girds.
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TAO VAN BAN TREN INDESIGN
2.1 Tao viin ban bang cdng cu text.
Chon cong cu Type hoac an phim T dé chon cong cu Type, roi kéo ré chudt tao 1
Text Frame rdng hinh chit nhét, con tré xuat hién trong Frame, ta c6 Text Frame
e Hoic tao cac Frame hodc Shape rdi chon Type tool, nhip vao Frame hodc shape
, ta co Text Frame
e Hodc bién ddi 1 frame dang chon hodc 1 shape dnag chon thanh Text Frame nhu
sau: Object > content> text

e Cach tao cac Text Frame lién két:

E 0 - |:] o 0
| el

W . W ] s

I"_I'= {1 :._" .l {]

e Tao lién két giita cac Text Frame c6 sin: Nhap chudt tai outport cua Text Frame
thtr nhat, dua tro chudt dén Text Frame thir hai, con tro ¢ dang mit xich, nhép
chudt vao Text Frame thir hai nay.

e Thuc hién tuong tu dbi v6i thir hai va Text Frame thir 3

e Tao mdt Text Frame mdi lién két voi Text Frame c6 san: nhdp chudt tai outport
ctia Text Frame tht nhit, con tré dit van ban xuit hién, kéo ré chudt dé tao Text
Frame thir 2 lién két v&i Text Frame thu 1.

e Hién hodc an cic dudng mit tén giita cac Text Frame lién két bang cach sau:
View> Show (hide) Text threads. (ctrl+alt +Y)

e Huy bo lién két giira hai Text Frame: nhap outport ctia Text Frame thtr nhat hoic
inport cia Text Frame thir 2. Con tré c6 dang mot mét xich bi pha v, roi nhap

chudt vao 1 trong 2 Text Frame.
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e Thém mot Text Frame trong chudi cac Text Frame lién két: nhap outport ctia Text
Frame thir nhat, rdi kéo ré chudt tao Text Frame mdi thi text thread (dong chay

van ban) s& ti Text Frame tht nhat dén Text Frame méi rdi dén Text Frame thir 2.

El {3

Ll -

2= 4 o
E L]

Huy boé bt mot Text Frame trong chudi Text Frame lién két: chon Text Frame,

roi Edit > cut
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1.1 Text frame

e Tat ca cac van ban trong Indesign déu dit trong nhitng Text Frame. Cac text
frame déu c6 thé di chuyén,thay doi kich thudc hodc cac thao tic (xoay, x0
1&ch...)
Dung Type tool dé chon va hiéu chinh vin ban trong text frame
Dung select tool dé chon, di chuyén , resize frame
Dung direct select tool dé hiéu chinh hinh danh cta Frame

e Céc text Frame c6 thé lién két v4i nhau dé van ban duoc dat lién tuc tir Text
Frame nay dén Text Frame khac.

e Mot Text Frame cling co thé chia thanh nhiéu cot dé dat van ban thanh céc cot

e Mot Text Frame c6 hai cong Inport va Outport. Cong Inport hodc cong Outport
rong x4c dinh 13 noi bt dau hodc noi két thic van ban, c6 miii tén 1a lién két van
ban. Outport c6 dau coéng [+]Jmau do 13 con van ban nhung kich thudc cua Text

Frame khong du dé dit van ban.

L= 4

[l

1.2 Céap nhat mat text file lién két
Khi dit mot file van ban vao Text Frame thi mic dinh file van ban duoc lién két. dé

quan Iy va xem céc file lién két, 1am hién palette links: windows > links
e Hiéu chinh file text bang chuong trinh gdc, nhap nit Edit Origin.
e Cap nhat mot file text da sira d6i( thay dau cham than ), nhap update link.
e Bo su lién két dén file text. Nhdp nat menu cua palette, roi chon 1énh uplink thi

van ban hoan toan thudc Indesign.
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Pé bo thiét lap mac dinh vé lién két cac file van ban, ta thuc hién : Edit >
Preferences > Type, roi bo thiét 1ap Create Links when placing text and Spreadsheet
files.
1.3 Tao text frame “ xem tiép” va “ tiép theo”

Trong céc Text Frame lién két & nhiéu trang khéc nhau ta can dit thém mot Text
Frame nho & cudi Text Frame 1 véi dong chir “ xem tiép trang s6- « va mot Text
Frame nhé & dau Text Frame 2 véi dong chir « tiép theo trang sé -« dé nguoi doc dé
dang theo ddi su tiép dién cua van ban.

e Dung type tool tao mdt text frame mdi dat chong 1én Text Frame 1 ¢ phan
cudi, va an dong chit “ Tiép theo trang sb6 #”. Roi dat diém chén sau chir sb,
vao 1énh Type > Insert Special Character > Next Page Number dé chén ma
danh s6 trang ké.

e Dung Type Tool tao mot text frame mdi va dit chong 1én text frame 2 & phan
dau, va an dong chit “ tiép theo trang s6”. Roi dit diém chén sau chii sd, vao
lénh Type > Insert Special Character > Next Page Number dé chén ma danh
s6 trang trudc.

e D¢ phong ngira cac text frame nho nay dich chuyén, ta chon Textframe 16n
r0i giit shift cho thém Textframe nho, roi vao 1énh Object > Group (Ctrl + G).

sat tai ba va ga sat thu khon ngoan, va cd
ca nhirne_ddn tranh _khdne neirne nghi
o11T. :

Mo pha
hanh dong nehet thév, nhirng nut that va
nit m@ hoan hao dura ngurgi xem dén
nhirng dién bi€n vo cl. g hodi hop gay

xem ticp trang 2

Luu y: frame text "xem tiép trang.." hay "tiép tuc tir trang..." phdi dinh véi
frame cia doan text chinh , néu k , phan sé trang tw déng thém vaio sé la

trang hién hanh.
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1.4 Céac tuy chon cia text frame

e Chon Text Frame, rdi Object > Text Frame Options. ( ctrl + B)

e Hoic nhip phai vao Text Frame va chon 1énh Text Frame options, trong hop

thoai Text Frame options.

General  Baseline Options  Auto-Size
Columns: Fxed Mumber 4
Number: = (i1 Width: =

Gutter:

Balance Columns

Inset Spacing

Top: 5 Left:

Bottom: : Right: 3

Vertical Justification
Align:

Paragraph Spacing Limit:

Ignore Text Wrap

Preview

Tao cot trong cac Text Frame.
e Number — sb c6t mudn tao ra
e Width — chiéu rong cua timg cot.
e Gutter — khoang céach gitra cac cot
Inset Spacing: cac khoang canh tir van ban dén céc canh cua Text Frame
Canh chinh van ban theo phuong doc ( chi &p dung cho Text Frame hinh chir
nhat)
Thiét 1ap bo ché do Text Frame d6i voi Text Frame nay.

Thiét lap Rreview dé quan sat két qua.
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1.5 Cach dat van ban vao text frame
Dit vin ban vao Text Frame bang céach 4n truc tiép

e An phim T dé chon cong cu Type, 16 kéo ré chudt tao mot Text Frame rSng hinh
chit nhat, an truc tiép van ban vao.
e Hodc chon cong cu Type, nhap vao mot hinh shape, mdt duong path hé . con tro
xuat hién trong frame, rOi 4n truc tiép van ban vao.
Nhép van ban bang ctra s6 Edit Story Editor.
e Nhiap phai vao Text Frame va chon dong 1énh Edit Story Editor dé xuat hién cira
s6 Editor.
e Anndi dung cho tai liéu
R6i nhap phai va chon Iénh Edit in Layout dé tro vé trang thiét ké.
2. Nhap vin ban tir cic phin mém soan thio vin ban khac
bat van ban vao Text Frame
e Chon vin ban trong cac chuong trinh soan thao van ban roi copy, nhap vin ban
vao Text Frame roi bam paste
bit van ban vao frame tur text file
e Chon file > Place, chon van ban nhap open. ( ctrl +D)
3. Dinh dang van ban.
Chon khéi vin ban
- Chon khéi bang Type tool dé xtr 1y cac dic tinh nhu: Size, font, character,
paragraph,...vv

o Chon 1 ky tu trong chudi ky tu: Dung cong cu Type nhap va kéo ré ky tu can
chon.

o Chon 1 tir trong van ban: ding cong cu Type nhap dup vao tir can chon, hoic
dung cong cu Type nhap va kéo ré dé chon tir do.

o Chon 1 doan vin ban: ding cong cu Type nhép 3 lan (Triple — click) vao doan
van ban can chon. Hodc dung cong cu Type nhip va kéo ré doan van ban can
chon.

- Chon Textframe bang Selection Tool khi mudn xtr Iy véi cac dic tinh nhu move,

rotate, scale...

3.1 Binh dang vian ban bing thanh Control palette
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Control palette ddi Véi text frame
- Khi chon textframe bing cong cu selection thi control palette cho cac tiy chon
thao tac vé frame nhu:
o Vi tri va kich thudc
o Goc xoay, goc x0 1éch
o Bé day nét vién va kiéu nét vién
o S0 ¢t vin ban va canh chinh vin ban theo phuong thirc doc
- Tuong tu khi chon textframe bang cong cu selection thi Transform palette cho ta
cac tiy chon thao tac vé frame nhu:

o Vi tri va kich thuéc

o Goc xoay, goc x0 1éch

Transform

Hide Options
¥ Show on Rectangle Creation

Flip Horizontal
Flip Vertical

Rectangle Properties: Scale Strokes & Effects

LN 395,491 pt

Y
0 1 w

Align Mew Objects to Pixel Grid

v Transform Object Only
Transform Pattern Cnly
Transform Both

e Use Registration Point for Symbol

Scale Strokes & Effects

Align to Pixel Grid

3.2 Pinh dang van ban bang hop thoai Style

- C6 2 loai Style dinh dang van ban dugc ta thiét lap trudce, do 1a character style va
paragraph style.

- MOi character style 13 tap hop cac dinh dang cho mdi chudi ky tu duoc thiét lap
san sang ap dung cho mdi chudi vin ban duoc chon. Cac Character style dugc
quan ly trong Palette Character style.

- MJi Paragraph Style bao gdom céac dinh dang cho mot doan dugc thiét 1ap sin dé
san sang ap dung cho mdi doan dugc chon. Cac Paragraph Style duoc quan ly

trong palette Paragraph Style.
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- Vi¢c xur dung style dinh dang rt thuan tién trong vi¢c dinh dang mdt tai li€u dai.
M0t khi hi¢u chinh lai style thi vi¢c hi¢u chinh s€ cap nhat lai cho toan b tai li¢u
da duoc dinh dang bdi style nay.

- Hién thi Palette Character Style hodc Palette Paragraph Style:

Vao windown > type & table > character style (hodc shift + F11)
Vao windown > type & table > Paragraph Style (hoac F11)

- Khi chon vin ban hoic nhap mot diém chén, thi kiéu style da ap dung cho vin
ban s& noi bat trong Style palette. Néu chon khdi vin ban bao gdm nhiéu style thi
chir Mixed s€ hi¢n ¢ canh dudi cua Style palette.

Tao mgt style mai

- Budc 1. Trude tién khi khoi dong Indesign Ién can tao cho minh mét phién lam
viéc mdi va dinh dang mét file mai (tai liéu méi) méi dugce tao ra do.

- An Ctrl + N > chon tham s cho file méi

Dogument Preset: [Custom) -
Intent: Print - {::—- 3

Number of Pages; 12 VI Faong Pages

Start Page #=: 1 I primary Text Frame L§!Y‘_P!!5_‘;E;7 1
Page See: [Custom) = | More Options._|

Ydth: | 31220 mm Onentaton: [

Height: | | 300kmm

- Budc 2:Tao style
- Vao Type / Styles / Paragraph style (F11) > Chon Create new style > Double

click vao Style vira tao.
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Style Name: |my pham duong da

Basic Character F ts
s

Advanced Character Formats
Basic Character Formats

Font Family:  Minion Pro -
Font Style: Regular -
sie: || 14 pt +  Leadng: |- (168pt) v

my pham duang d= b Kerning: Metrics ~  Tracking: E 0 -
[Basic Paragraph] s

my pham duong da

Case: Mormal - Position: Morrmal -

[[underline [¥] Ligatures [ Mo Break
Strikethrough

Preview

- Tuong tu tao style ndi dung > chon cé&c tham sé cho style nhu hinh v& > Chon
Drop caps and newsted style :Line :3> Character: 1. > Chon New character

style...

GV bién soan: ThS. H6 Ngoc Chi Bai giang Ché ban dién tu véi Indesign 28



Style Name: Moi dung
Lozation:
Drop Caps and Mested Styles

Drop Caps
Lines Characers Character Style

Justification I%”‘I | I%”l | [None] E

Span Columns [None]
i6i dung

I2 Al Lefe Edoe

my pham ducng da ——— Nested Styles

OpenType Festures Click New Nested Style button to create a nested style. -
MNormal =] Underline Optors
Heading 1 =] Strikethrough Options

Export Tagging

B W B @ E

New Nested Style Delete A ¥

Nested Line Styles

Click New Line Style button to create a line style.

New Line Style Delete A ¥

@ preview

Tao mau cho character style thuc hién nhu hinh vé.

| _

General - Style Mame: |noi dung capl
Basic Character Formats
Advanced Character Formats

Character Color

CipenType Festures
Uniderline Crptions E [None]

Strikethrough Cptions E . [Registration]

Teeang _|:| [Paper]

B =acy

B c=100 M=0Y=0K=0
[ =0 M=100 Y=0 k=0
] c=0Mm=0v=100 k=0

Location:

Tint: EI ~ [E overprint Fil

Weight: |:| [E Overprint Stroke

stroke Alignment: 2

- Miter Limit:

[Tl Preview | oK | | cancel |

- Tuong tu cho cac style ngi dung nhé > thuc hién nhu hinh vé..
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{
|

St et g A0 1§ ]

et e ————————————————

-] ot 13
S
L lubeete
- '
Strle 2
\ e )
Suflet o NumBer Postion onie 2
Style |
. T Postioe: 13 mm |

- Thyc hién trang 2.

Budce 3: Nhap text

Chon c6ng cu Type tool (T) > Click vé khung text > nhap text .

3 | b ST OTY |’  oa | o WY 13 = | vu PETERTTN oo PO STIN 1=

INguyeén lieu
';‘&00 g thit bo,100 g ca chua bi,80 g sa
céay,30 g 6t,100 g rau thom céac loai,1

thia stip nuéc mam,1 thia sip ducng, 1
thia hat ném .

Tyseon o Pumh Taw Tl

CUBXeNHEDY
o ol E ST
Pis=s

i

) Nudc chdm: Cho 1 thia stp x5t mayon-
aah naise, 1 thia ca phé mu tac vang vao
s, chén, danh tan déu.

- Chon text > Click vao phan vira tao style.
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Nguyén liéu

v &OO g thit b6,100 g ca chua bi,80 g sa
cay,30 g 61,100 g rau thom cac loai,1
thia stip nuéc mam,1 thia sup dudng,1
thia hat ném .

v Ikudc chdm: Cho 1 thia sup xét may-
onnaise, 1 thia ca phé mu tac vang vao
chén, danh tan déu.

Tuong tu chon cong cu Type tool (T) > Click vé khung > nhap text > dinh dang
style cho van ban.

=B khé

te%eH
1 axg

Tuong tu cho phan vin ban con lai.
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aeh lam

. D& thit ngudi. x&t thé
wia &n. An kém cé ¢
rou thom cdéc¢ logi va nué
h&m mu tgc véng.

- Budce 4:

- Chon codng cu hinh chir nhat > Click vé& khung hcn > t6 Fill mau xanh ,bo duong

vién.Tiép dén cho hen bo goc > Chon Window > Object & Layout > Pathfinder

> converts shape to a rounded...

Pa DT

!

Gu/mX 8%
o

2|

|

g
1= 1

]
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- Chon hinh an Ctrl + C > Ctrl + Alt + Shift + V ( dan ddi twong tai chd) > sau do
giit phim Alt thu hinh vira phai.T6 Fill mau trang.
- Chon cbng cu Type tool (T) > Click vao khung hcn > nhép text > dinh dang style
cho van ban.
- Chon khung text vao Object > Text frame options > nhap théng s > chon Preview
> ok.

. !‘\-

- Chon c6ng cu Ellipse Frame tool > Click cong v&i phim Shift v& khung > An
Ctrl +D > chon hinh chén vao.

- Click chuét phai > chon Fitting > Centre content (Alt + Ctrl + E).

- Chon hinh vao Window > Text Wrap (Ctrl + Alt + W) > Chon Wrap around

object shape > ting tham sé Ién.

gian dal, lu hon vi thé
nén cat thanh khdi da
phén thit ¢é dinh chut m
moén &n thom va ¢ dd bo

Ak ! [ AR L PN O RN otV AR 1 ANREN, TN, LSRRI oo SSOREL v ARPIIR /- T0 R
B e l I nudng nén chon thit co chat md dé
O i - J %inh oyong. phdn ma it ra, thit
B b | bi khd

T /B - Ri#éng cée mon h
B . thi nén chon phdn gén,
2 _ e dudi s& ngon hon. Mén |
@1. B Racangie Frame Todl ¥ | U ché bién trong mot kh

l

.2 |
- Tiép theo chon cdng cu Rectangle frame tool (F) > Click vé& khung hinh chir nhat

> An Ctrl + D > chon hinh chén vao > Click chudt phai > chon Fitting > Centre
content (Alt + Ctrl + E).
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Tiép theo lam cho phan ghi chi > bdm phim *F’ > Click v& khung > 4n Ctrl + D >
chén hinh > 4n Alt + Ctrl + E .Tuong tu cho hinh con lai.
- Bam phim *T” > click v& khung text > nhap van ban > dinh dang style cho vin

ban. Tiép sau d6 chon cong cu Line tool > click cong phim Shift v& dudng thang.

T
>
P"’Q

Meo vat

_E«M"mw"i , — Khi nitdng thit bo,-
i ‘ | cich 30 phit lai lay

O ra,dé ngudi san dé
E‘ { ngay mdi nfong lai.Lap lai thao tic
'a; Bon aidh 'nay dén khi di thdi gian,
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aung. hol nem, che wo 13
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CNo M B0 v b W Wng

chon ehd af nung. chiby

nnigt O 180 a6 C, nuing
0 Hdeg (30 gh Ot Koy I ra gt
Wn) wh ihdy B0 id la la
awc. O tha ngud, sét monh
Wt vuo on Ao kem <o chuo
o oy Born obc ol va nutc
chden mi 1o wng

— —
LUA TH|T BO THEO MON
VO e she, ahon BN 1A Agon et

Tridc I Ao 040 ABE LA Wng Wimdeg
" 2o bha s e, alo vt Wy 26 he
:b:a‘:«'v« Madeg ade ko W, TitHS

< NEuding B che mén mudng e chom

- Thuc hién trén trang 3:

- Budce 5:

- Chon c6ng cu Line tool () > Click cong véi phim Shift v& dudng thang.Chon
cdng cu Type tool > Click vé khung text > nhap van ban va dinh dang

style.Tuwong tu cho cac vian ban nhu hinh.

e
L
T.7
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- Tiép theo chon cdng cu Ellipse tool (L) > Click v& hinh tron > chon mau xanh
cho hinh.

-  Budc 6:

- Chon cdng cu Rectangle tool (M) > Click v& hcn > Tiép theo chon ca 2 hinh >

vao Window > Object & Layout > Pathfinder > Chon nhu hinh vé.

i |
- Tiép theo copy hinh > 4n Ctrl + Alt + Shift + V > td mau trang sau do6 thu hinh

vira nhu hinh v& > 4n Ctrl + C > an Ctrl + Alt + Shift + V.

- Bém phim’T” > Click vao khung hinh tron > nhap vin ban vao > chon khung
text > an Ctrl + B > tang khoang cach cho vin ban >0k

- Tiép dén chon cdng cu Ellipse frame tool > Click cong vai phim Shift vé& hinh >

4n Ctrl + D > chon hinh chén vao > 4n Alt + Ctrl + E.

, o S— ey ¢ >4

Ché thaén
mon Com
b RGN

e 8, AR B4 W Bl o4
PRy

1.24m 8 vl
04 44, 000 e 34 B0 B g,

-

- Tiép theo an phim *F’ > Click v& hcn > 4n Ctrl + D > chon hinh chén vao > 4n
Alt + Ctrl + E.
- Tuong tu thém phan ghi chl vao.
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HIEU CHINH LAl MOT STYLE
- Trong 1 Palette Paragraph Style, nhip kép mot style can hiéu chinh lai. Hop

thoai Paragraph style opitions xuat hién.
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- 0 phia bén trai cua hdp thoai Paragraph style opitions, tiy chon nhoém thude tinh
can thay doi. Roi thay doi cac thudc tinh chi tiét & phan bén pahir. Xong OK.
- Két qua thi viéc ap dung s€ cap nhat cho toan bo tai li¢u da dugc dinh dang boi

style nay.
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BAI 3: TAO VA PINH DANG VAN BAN TREN INDESIGN

2. PALETTE CHARACTER

- Dé dinh dang ky ty ta dung Character paleete hodc Character Control Palette.
Ta chon khdi van ban
Roi nhap nit Character trén Control Palette.
Hoic vao Windowns > Type & Table > Character (hodc 4n phim tit Ctrl+ T) dé
hién thi Character palette.
- Cac tuy chon trong Character palette hoac Character Control Palette.
Font: Tuy chon font chir
Style: kiéu chir
Font Size: c& chir
Leading: khoang cach gitra cac dong
All caps: chit in hoa
Small caps: Chit in hoa nho
Superscript: Chit chi sb trén
Subscript: Chir chi s6 duéi
Underline: Chir gach dudi
Straightthrough: Gach ngang than chit
Kerning: Khoang cach gitra hai ky tu
Tracking: Khoang céach cac tur
Vertical scale: Phong chiéu cao cac ky tur
Horizontal scale:Phong chiéu rong céac ky tu
Baseline shift: Di chuyén duong co so theo chiéu doc

Skew: X6 1éch chir
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I :-Xl

[Tahoma _:_' OpenType >
I Reqular _v_] All Caps Shift+Ctri+K
= e Small Caps  Shift+Ctri+H
TR <] A E 0w ] Superscript  Shift+Cri4m

*':YH Metrics _'J AY EI" ;l Subscript  Ak4Shift4Ctri4m

IT B <] B0 <] underine Shift+Ctri+U

Al Eow T Elv Strikethrough  Shift+Clrl+/
. v Ligatures
Language: IEnqlish: USA _-_] . -
Strikethrough Options. ..
No Break

- Luu y: Em la don vi do trong nganh in c6 dj rong bﬁng dd rong chtr m (don vi
nay duoc ap dung cho cac tuy chon Kerning va Tracking)

- & menu palette Character con cho phép dinh dang chira cao, chit thap, gach dudi
chir, gach ngang than chit, cac ty chon thém vé gach dudi chir va gach ngang
than chir...vv

3. PALETTE PARAGRAPH

- Dé dinh dang doan ta dung Paragraph paleete hodc Paragraph Control Palette

e Ta chon cac doan hodc chi dit diém chén trong doan

e ROi nhap nit Paragraph trén control Palette.

e Hoic vao windows > Type & Tables > Paragraph (hodc ctrl +M) dé hién thi
Paragraph palette.

e Cac tuy chon trong Paragraph paleete.

Left align text: canh trai van ban.

Center text: canh gifta van ban.

Right align text: canh phai van ban.

Justify last left: canh thing hang hai bén, trir dong cubi cung canh trai.
Justify last centered: canh thang hang hai bén, trir dong cudi canh giira.
Justify last right: canh thang hang hai bén, trir dong cudi canh phai.

Justify all: canh thang hang hai bén bat budc, ké ca dong cudi cing.
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Left, right indent: thyt 1& trai, thut 1& phai

First line indent: Thyt vao dau dong

Space before, space after: Khoang cach trudc, sau 1 doan van ban
Dropcaps: SO dong va s6 ky tur

Number of columns: SO ¢dt van ban

O 4]

¢ Paragraph | 8 Hide Options

Adobe World-Ready Single-line Composer
000 Adobe World-Ready Paragraph Composer
o v Adobe Paragraph Composer

Adobe Single-line Composer N

¥
‘I.
=]
g
"
‘
“. ‘i’

*

3

v
o

0
0 Only Align First Line to Grid
# #ypherate oz [N Balance Ragged Lines

Ignore Optical Margin

E! b
Jo]

Justification... X(0%)
Keep Options... T HK
Span Columns...

Hyphenation...

Drop Caps and Nested Styles... &R
GREP Styles...

Paragraph Rules... &)

Bullets and Numbering...
Restart/Continue Numbering
Convert Bullets and Numbering to Text

Define Lists...

O Menu Palette paragraph con cho phép xéac 1ap cac duong phan cach giita cac
doan - Paragraph rule, déu hoa thi Bullet anh numberings...
4.
5. CACKY TU PACBIET
Hién hoac an cac ky tu diéu khién: Type > show hidden character (Ctrl + Alt + )
Cheén céc ky tu Symbol: Type >Glyphs. Chon Font Wingdings, Webdings,...vv. Roi

chon ky tu dic biét. Nhip kép vao ky tu nay dé chén vao text frame.
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x

Glyphs

Wingdings

Entire Font

K& 2
W= D~ B B A E
Qe = ¥ il g =
PR > e % x
Cle » & YVY I
er& o m D H 03w
¥ O O0OOQOB® O ®

Q8 & | |m

Chén céc symbol thong dung: Type > insert special Character. Réi tiy chon:
- Auto Page Number (Ctrl + ALT + N) — danh s6 trag tu dong
- Copy right symbol
- Register trade mark symbol

- Trademark symbol

L m Motes Object Table WView Window MHelp & & %
Font b FYTIInDaesign Speeciad Charscten ndd @ 100%
Sire B i R 17 [T ] N

Character =BT
Paragrap®

Tabs

Glyphs

Stany

Character Styles
Paragraph Snyles

Find Faat...
Change Case

Type on a Path

Iatin Footnote
Decurment Fooincte Dotions...

Teat Variables
Bulleted & Mumibensd Lists

Symibolt Bt Characoed
Inder White Spade Markeri Copyright Symbal
Inzert Break Character Hyphens and Dashes Ellipsis
Fill with Placehalder Text Cueonacion Marks Faragragh Symibel

hi T
Show Hidden Charseners. el LT e il e

Section Symbsi
Trademar Symbal

Chén céc dau ngat: Type > insert break character. Roi tly chon ty ngat: Column
break ( phim Num enter), Page break (Ctrl + num enter), Frame break (shift + num

enter), Force line break (shift + enter ), Paragraph return (phim enter),...vv
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6. TABSTOP

- Trong textframe ta thiét 1ap cac tram ding cta Tab dé cin vin ban thang hang
theo chiéu doc cot. Mdi 1an 4n phim Tab thi diém chén s& chuyén sang phai dén
tram Tab stop gan d6 nhat. Khi 4n van ban thi vin ban sé dugc canh trai hodc
canh gitra, phai tai vi tri tram Tab stop nay.

- Thuc hién:

Chon khdi vin ban can thiét 1ap tram Tab stop
Vao lénh Type> Tab dé xuit hién palette Tab. C6 nhdp nat hinh 6 khoa dé cay
thudc Tab neo ngay phia trén cua Text Frame.

- Thiét lap céc tram tab stop trén thudc tab

- Két qua:

Néu khéi van ban di c6 an sin cac budc Tab thi tu dong dan ra canh theo chiéu
doc tai cac vi tri tram tab stop.

Néu khéi vin ban chua c6 4n sin phim tab, biy gior ddt diém chén tai vi tri can
an tab roi an phim tab thi vin ban dan ra canh theo chiéu doc tai cac vi tri tram
Tab stop

7. BULLETS & NUMBERING

- Ky tu Bullet hoac ky s6 tht tu duge dat & dau mdi doan dé 1am 1o rang ting muc
cua bai viét,

- Thuc hién dat dau bullet trude dau mdi doan trong text frame:

Chon khdi cac doan

Trén thanh cong cu PageMaker, nhap nit Bullets List dé chén ky tu Bullets, hodc
giit Alt va nhap nut Bullets list dé hién hop thoai Bullets and numbering

Cach khac: Trén palette Control, dé tiiy chon dinh dang Paragraph. Tiép tuc nhap
nit menu cua palette va chon 1énh Bullets and Numbering dé hién hop thoai

Bullets and numbering.
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CHERRY COBBLER

Filling Ingredients Cooking Instructions

o Jcupspeeted red chemes L. Mix the ¢ hesrwes suon

o 273 cup sugar canstarch st aranoy in
2 large yucepan
Y Laldengonis com starch
J TalAeSO0nN £ g RIK« 2. Cock on medium heat

I Uhe rreenanes (o) e
1o a il bosl then et it
A 1or 200Ut 10 menu tes
totheken. stimnga o u;."'
of times during the cookng
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Trong list type: chon Bullets

Nhép nat Add dé hién hop thoai Add Bullets, chon font chir (vi du: Wingdings)
r0i chon ky tu dic biét, xong nhip nut Add rdi OK dé dong hop thoai Add
Bullets.

Trd lai hop thoai Bullets And numbering, chon ky tu Bullet vira thém. R6i chon
mau khac (mac dinh la mau text color) chon céac tri cho Left indent, firt line

indent, tab position. Thiét 1ap Preview dé quan sat két qua. vira ¥ thi OK.
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- Thuc hién dit danh sb thir ty Numbering trudc dau mdi doan trong text Frame:
Chon khdi cac doan
ROi trén Palette control,dé tiy chon dinh dang Paragraph.
Tiép tuc nhdp nut menu cua palette va chon 1énh Bullets and numbering dé hién

hop thoai Bullets and numbering.

Trong List type chon Numbers dé cheén sb tht tu trude diu mdi doan.

Bullets and Mumbering

List Type: Bullets

List

Bullet Character

Text After: [l
Character Style: [T

Bullet or Number Position

Alignment:

Left Indent: = BLNLS

e

First Line Indent: & L

Tab Position:

| Preview Cancel

Chuyén doi bullet hogc numbering thanh text

- Chon khéi vin ban c6 Bullet hoic Numbering
- Nhap phai vao khdi vin ban dang chon, rdi chon 1énh Convert Bulets to Text

hodc Convert Numbering to text.

8. CONG CU TYPE ON A PATH TOOL

Cong cu path Type ~¢" 1a céng cu ghép vin ban 1én duong dan.
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Shift + T dé cho cong cu, roi nhap 1én duong dan bién duong dan thanh path type va
xac dinh vi tri ban dau cua van ban rdi nhap vin ban vao. Hoic quét chudt 1én duong
dan dé x4c dinh pham vi nhap vin ban, rdi 4n van ban vao.

Dé huy bo van ban trén duong path: ding céng cu select cho dbi twong path type,
roi sir dung lénh Type > Type on a path > Delete type from path.

Dung c6ng cu selection nhap chon Type Path, nhap va kéo ré vach bat dau caa chudi
ky tu dé di chuyén diém bat dau cua chudi ky tu trén duong path. Hodc mé rong, thu
hep pham vi nhap van ban.

Duing cbng cu selection nhap chon Type Path, nhap va kéo ré vach giita cua chudi
ky tu dé di chuyén chudi ky tu trén dudng path. Néu kéo ré vach ngang qua dudng path

thi chudi ky tu s& lat d6i xtimg qua dudng path.

JextBubning

\r%?ieﬂloﬂgb‘”o

b1
B W%T%W}

Ngoai ra con c6 thé chon cac tlly chon Path Type Option nhu sau: Type > Type On
A Path > Options.

Type on a Path Options

Effect: | Rainbow o] " Flip (oK )

Align: ‘; Baseline *:] To Path: ' Center 'ﬂ / Cancel \

Spacing: =0 _{‘

l?f Preview
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- Tuy chon cac effect
- Tuy chon canh chinh van ban trén dudng path

- Thay d6i khoang cach ky tr trén dudng path.

9. CACH SU DUNG ALIGN PANEL TRONG ADOBE INDESIGN
Néu dang lam viéc véi mot tai liéu mdéi chon mdt trong cac cong cu hinh dang

(Rectangle, Ellipse hoic Polygon) va v& mot sé hinh dang khac nhau & cac vi tri ngiu

nhién tuong tu nhu vi du dudi day.

- Lay g
B ooy O =- 8-
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v $l01025mm | W G{aismen ¥ 1) 5 100% "]v_,: 1 e z;.p, S o [F] 0] (— | e s
®Nn -~ _ - -~ V'WAlrlgr
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X Recrangle Frame Tool r\
| @ Ense frame Tout
u & Polvgon Frame Tool
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SN
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Chung ta s& md bang Align bang cach vao Window> Object va Layout> Align.

Céc bang dicu khién, nén co6 thé nhin thay.
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Window

Arrange
Workspace

Colour

v Control

Editorial

Effects

Extensions

Info

Interactive

Layers

Links

Mini Bridge

Object & Layout

QOutput

Pages ®F12
Stroke #r10
Styles >
Text Wrap N ¥W

v Tools

Type & Tables >
Utilities >

Application Frame
v Application Bar

v *Align Panel.indd @ 125%

Pathfinder
Transform

Céc bang diéu khién s& duoc chia thanh ba phan. Nam & phia trén 1a cac dbi

tugng Align khu vuc. Chung ta hiy nhin vao nat dau tién, Align trai canh.

© ALIGN

Objects:

() use Spacing 10 mm

%xé T 4 Lo

S = b v H

(mes.l-m B
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Distribute Objects:
= = = b @ 0

(") Use Spacing 10 mm

Chon d6i tuong va an nit Distribute canh trén. Néu dang phan phdi cic vat thé
c¢6 kich thudc twong tu n6 c¢6 vé rang cac 1énh dugc khoang cach cac ddi twong déu.
Pay khong phai 1a trudng hop. Chon mét sé ddi twong cé kich thude khac nhau va lap
lai cic bude. Bay gio sé thay rang cac dbi tuong chinh ho 1a khong khoang cach dong
déu nhung né 1 canh hang dau cua cac ddi tuong dugc. Cac dudng mau do trong vi du

dudi day cho thay khoang cach.

Bai 3 MAU SAC VA CACH SU DUNG MAU TRONG DAN

2.1 Y nghia cac mode mau trong InDesign, img dung ciia chiing trong in 4n

Uu diém clia Indesign 1a c6 hé mau dwoc thiét 1ap gan giéng véi lllustrator, nghta la
c6 thé dé dang didu chinh mau tryc tiép voi ca hé mau RGB va CMYK, chuyén dbi
qua lai dé dang gitra cac hé mau va dieu chinh tuy y trén nhirng thanh truot.

- Néu quen v&i viéc sir dung bang mau Swatches thi cd thé mé& né Ién trong menu
Windows — Swatches (F6) rdi tir day thi tha hd lwa chon mau ma ban can nhé. Mét wu
diém nira 1a c6 thé nhap Swatches truc tiép tir lllustrator ho&c la Photoshop bang thao
tac don gidn d6 la vao muc cai dat trén Swatches rdi chon Load Swatches.

GV bién soan: ThS. H6 Ngoc Chi Bai giang Ché ban dién tu véi Indesign 50


http://hocphotoshop.vn/wp-content/uploads/2015/12/Align-Panel-trong-InDesign-12.jpg

¢ COLOR
coor [ swmroms | svus | m

.] N m— ﬁ:——_;i
T 3” eln_ics'
BP“O

InDesign ||Iustrator

2R Color Sonce View

Selet Corer

<
o
L] >
“" -
N L)
(L) cn
- L
LY Yy e
« L

 BCRoAs

L

IR LR~

2.2 Thiét 1ap mau m&i va ap dit mau cho d6i twong trong an pham.

5. Meo str dung mau den trong Indesign

- Khi khach hang yéu cau ban thiét ké ra mét san pham co6 mau den, ma mau den thi
c6 rat nhiéu loai, tr dam téi lot. Ma thwdng thi ta s dung 2 loai mau den dé la C40
M40 Y30 K100 va Registration Black (C100 M100 Y100 K100).

- Thwdng thi ban nén sir dung mau den 40 40 30 100 cho nhirng hinh dwoc phu trén
dién tich I&n nhw 1a bang hiéu, logo hay la cac bang quang cao ngoai troi chang han,
nhw thé thi s& ddm bao dwoc mau den khéng c6 chut chuyén mau, nghia la khéng cé
chd dam va chb lot.

- Con ddi voi cac ki ty thi khong nén st dung mau Registration Black dé tranh 15i khi
xuat phim dé in, chi nén str dung mau den CO MO YO K100 danh cho Text hoac la
nhirng line c6 d6 day thap.

100 ] L2 Al (8 ki LB L aam1 s s Ml J1AP LA, T a

2.3 Thiét 1ap mau

1. Blend mau trong InDesign

Blend mau hay con goi 1a hoa tron mau. Trong indesign hay bat ki phan mém d6 hoa nao khéc
cling vay. Pay 1a mot trong nhiing kién thirc bat budc ma ai cling phai bét.
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1.1 Hwéng dan cach pha trén mau sac:
Chon mét hoic nhiéu dbi twong hoac mot nhém.
Lam mat diéu trong s6 sau day:

o Trong bang diéu khién Hiéu ng, hdy chon ché do hoa tron. Chang han nhu Binh thudng hoic
Lép phu, tir trinh don.

o Trong ving Transparency cua hop thoai Effects, chon mot ché do hoa tron tir trinh don.

Ll Wondew LT
Mooy »
W e
-l 2 We - Q- ~ .
.
« Comwe LAY L - : - = ey -
T — . 4 'ﬁ-nmwaouﬂ
— LR RO wine P aak ) el I8 AR - BEI DL BIE
“rraars »
e e B
~ et >
<-<.:H o S ' “
ity PP - ?i 3
O & Linwmt » ® e
Carpeo > v
Page - .
T - | ~
b -
et Avar -
|
s A T ‘ o
B > ot g
N s 28 on 1 came - eree
S A R - .
- —
. ok o AL - -t AN

1.2 Tuy chon chée dé hoa trén

Céc ché d6 hoa tron sir dung trong Blend mau trong InDesign kiém soat mau sdc co ban. mau co
ban trong tac pham nghé thuat. Tuong tac voi mau pha trn, mau sic cua ddi twong duge chon
hodc nhom ddi twong. C4c Mau két qud 1a mau phat sinh tir sy pha tron. D6 1 nhimg gi ma khi
chung ta fw hoc design can phai tu tim hiéu duoc.

Normal: Mau séc su lya chon véi mau sic pha tron, khong tuong tac véi mau co ban. Pay la ché
d6 mac dinh.

Multiply: Multiply mau co ban theo mau pha tron. Mau két qua ludn ludn 1a mau t6i hon. Multiply
bat ky mau nao v6i mau den tao ra mau den. Multiply bét ky mau nao v6i mau trang 1a khong thay
d6i. Hiéu qua twong ty nhu viéc v& trén mot trang c¢6 nhiéu dau ma thuat.

Screen: Nhan su nghich ddo ciia mau pha tron va co sd. Mau Kkét qud luén luon 1a mau nhe
hon. Sang loc véi mau den 14 mau khong thay ddi. Sang loc v6i mau tring tao ra mau tring. Hiéu
(g nay twong ty nhu chiéu nhiéu hinh anh 1én nhau.

Overlay: Nhan hodc sang mau, tiy thudc vao mau co ban. Cac mau hodc mau sic phu 1én cac tac
phém ngh¢ thuat hién tai, gitt lai nhiing diém noi bat va bong t6i cia mau co ban trong khi pha tron
trong mau pha tron dé phan anh d6 nhat ctia mau ban dau.

1.3 Blend mau trong InDesign Vé&i anh sang:

La cac ché do hoa tron c6 tinh ki thuat cao hon trong Blend mau trong InDesign. O day cac ché do
nay tuong tu nhu viéc hoa tron gitta cac nhom anh sang mau véi nhau tao ra nhiéu qua mau sac
tuy€t voi

Soft Light:

Lam t6i hodc lam sang mau, tuy thudc vao mau pha tron. Hi¢u qué tuong tu nhu vi¢c chiéu sang
mot di€ém sang trén tdc pham nghé thuat.
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Néu mau pha tron (4nh sang) nhe hon 50% xam, tac pham nghé thuat s& dugc 1am séng, nhu thé nd
d3 duoc né tranh. Néu mau hoa trén c6 mau sam hon 50% xam, tac pham nghé thuat sé t6i lai, nhu
thé n6 da duoc dét chay. Tranh v6i mau den hodc trang tinh khiét tao ra ving t6i hon hodc nhe hon
1 rét. Nhung khong tao ra mau den hodc tring tinh khiét.

Hard Light:
Nhén hodc sang mau, tiy thuoc vao mau pha tron. Hiu tmg nay twong tu nhu viéc chi€u sang mot
di€ém nhan khac nghiét vé tac pham nghé thuat.

Néu mau pha tron (anh sang) nhe hon 50% mau xam, tac pham ngh¢ thuat s€ dugc lam sang, nhu
thé no duoc chiéu. Diéu nay rat hiru ich khi thém dlem ndi bat vao tac pham nghé thuat. Néu mau
pha tdi hon mau xam 50%, tac pham nghé thudt s€ tdi lai, nhu thé n6 duge nhan 1én. Diéu nay rat
hitu ich khi thém béng vao tac pham nghé thuat. Tranh voi mau den hodc tring thuan khiét két qua
bang mau den tinh khiét hoic tring.

Mau Dodge:

Lam sdng mau co ban d€ phan anh mau pha tron. Tron vi mau den khong tao ra sy thay doi.

Color Burn:
Lam toi mau co ban dé phan anh mau pha tron. Tron véi mau trang khong tao ra sy thay doi.

Darken:
Chon mau nén hodc mau pha tron — mau nao to1 hon — nhu mau két qua. Cac khu vuc nhe hon mau
hoa tron dugc thay thé, va cac vung t6i hon mau hoa tron khong thay doi.

Lighten:
Chon nén hodc mau pha tron — bat ké cai nao nhe¢ hon — nhu mau két qua. Cac vung toi hon mau
hoa tron dugc thay thé, va cac vung sdng hon mau hoa tron khong thay doi.

Lwuy :

Khi hoc graphic design ta can biét cach loai trir hodc pha tron mau sic tir mau co ban hodc mau co
ban tir mau pha tron. Tuy thudc vao d6 c6 gia tri do sang 16n hon. Tron voi mau tring nghich dao
cac gid tri mau co ban; pha tron véi mau den khong tao ra su thay ddi.

Exclusion:

Tao ra mot hi¢u qua tuong tu, nhung thép hon so v&i, ché d6 Difference. Tron véi tra"lng dao ngugc
cac thanh phan mau co ban. Tron véi mau den khong tao ra su thay doi.

Hue:
Tao mau véi do sang va do bao hoa cia mau co ban va mau sac cua mau pha tron.

Saturation:
Tao mot mau véi do choi va mau sac ciia mau co ban va do bao hoa cia mau pha tron. V& véi ché
do nay trong mot khu vuc khong bao hoa (mau xam) khong tao ra su thay doi.

Color:

Tao ra mdt mau v6i dd chodi cia mau co ban va mau sic va do bao hoa cliia mau pha tron. Diéu nay
s€ bao v€ muc do0 mau xam trong tac phém nghé thuat. Va hitu ich cho viéc t6 mau cho cac tac
phém nghé thuat don sdc va cho viéc td mau cac tac phém ngh¢ thuat.
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Luminosity:
Tao mau voi mau sac va do bao hoa cua mau co ban va do choéi cua mau pha tron. Che do nay tao
ra mot hiéu ang nguoc lai tr ché do Mau sac.

1.5 Cha thich Blend mau trong InDesign:

Tranh ap dung cac ché do hoa tron khac biét, loai trir, mau sac, do bao hoa, mau sic va do sang
thanh cac d6i twong c6 mau siac ddm nét; lam nhu vy c6 thé thém cac mau khong mong mudn vao
tai liéu.

Khi ban ap dung mot ché do pha tron vao mot dbi tugng, mau sdc cua nd pha tron véi tat ca cac dbi
tuong bén dudi no. Néu ban mudn han ché sy pha tron voi cac ddi tuong cu thé, ban c6 thé nhom
cac dbi tuong d6 va sau do ap dung tiy chon Isolate Blending cho nhém. Tuy chon B6 tri Tach biét
gidi han viéc pha tron vao trong nhém, ngin cac ddi twong bén dudi nhém bi anh hudng. (N6 hiru
ich cho cac ddi tuong c6 ché do hoa tron khac voi Normal ap dung cho chiing.)

Diéu quan trong 13 phai hiéu rang ban 4p dung cac ché do hoa tron cho cic dbi twong riéng 1¢,
nhung ap dung tuy chon Isolate Blending cho nhém. Tuy chon nay phén 1ap cac twong tac pha tron
trong nhom. N6 khong anh huéng dén cac ché do hoa tron duoc ap dung truc tiép cho nhom.

« Ap dung céac ché d6 pha tron va cai dat dd mo cho cac dbi twong riéng 1é ma ban muédn pha tron.
St dung cong cu Selection, chon cac dbi tugng ban mudn co lap.
« Chon Déi tugng> Nhom.

« Trong bing Effects, chon Isolate Blending. (Néu tly chon khong hicn thi, hay chon Hién thi Tuy
chon trong menu Bang diéu khién).
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BAl 4 HE THONG CONG CU DAN TRANG TREN INDESIGN

PO KHOANG CACH GIUA HAI PIEM

Lam xuét hién palette info (chon 1énh Window > info)

e Dé thay ddi don vi do, nhap nut + va tiry chon don vi do luong.

e Chon Measure tool (thudng bi 4n sau cong cu eyedropper tool)

e Nhip diém dau tién va kéo ré dén diém thu hai. Gitr shift trong khi ré dé

ép di chuyén mdt boi sb cua 45 d6

e Doc s0 do khoang cach D va gbc xién (so véi dudng nam ngang) trong

palette info.
3 Vindow I - —p—
Arrange >
. Workspace
|| Colour If] ’I‘A el EEE IR Y
| ICT B =8 =5 e E
Al v Control \aee [ZT5]] oo CUE R N ¥ -0k E,
o Editorial » L _______ *untitled-1@107%
S Effects 0 %F10 - |3°- [0 Jso_ Jeo Jro Jso o0 ~Tioo [ito J120 130 [140 [1s0 I1eo
v Info F8
T —
Layers F7
Links ¢#D | $INFO |
Mini Bridge vrnrann e | VG
Object & Layout > ( + > szntS -
Output [ = IIC;S
Pages 3®F12 __ Inches .
Stroke 3F10 Inches Decimal
Styles > v Millimetres
Text Wrap W Centimetres
v Tools Ciceros E
Type & Tables » :'gatles
Utilities [ ixels

Application Frame

v Application Bar

v *Untitled-1 @ 107%
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consequi veribus est am renis alissit lique ped et occum et velles

PUONG PATH
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Puong path ¢6 thé 1a mot dudng khép kin (closed path) nhu vong tron, hodc duong
mo (open path) nhu mét cung tron. Mot duong path dong c6 dang hinh hoc co ban
(trdn, chir nhat, da giac déu....)chinh 13 mét hinh shape.
Thudc tinh cua caa mot duong gom co:
Stock 1a vién ciia duong path bao gdm bé day nét vién, kiéu nét vién, mau vién.
Fill 1a mau t6 don sic hodc chuyén sic trong mot duong

- Ta c6 thé tao cac duong path don gian (simple path), cac dudong path phic hop
(compound path) va cac shape phirc hgp (compound shape)

e Simple path 14 duong co sé dé tao nén compound path va compound shape. N6

c6 thé 1a duong khép kin hodc dudng mé.

e Compound path duoc két hop tir cac duong path don gian va dugc xem nhu 13

mdt ddi twong ¢ cing thude tinh vién va mau to.

e Compound shape dugc két hop tir cac hinh shape don gian

R

bl q

@

A B C
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CAC KHAI NIEM

Path gdm nhiéu doan thang va doan cong ndi lién véi nhau.

Piém dau va diém cudi mdi doan goi la diém neo

Piém dau va diém cubi cua duong md goi 1a diém dau mut

Diém neo c6 2 loai 1a diém tron (smooth point) va diém goc (corner point):
Piém tron chi ndi hai doan cong lién tuc

Piém gbc ndi hai doan c6 d6i huéng nhu ndi hai doan théng, hodac mot doan

thang va mot doan cong hoic hai doan coang bt ky.

79
O U9

Khi dung cong cu Direct select chon diém neo ndi hai doan cong s€ thay

DPuong diéu hudng (tiép tuyén)

Va diém diéu huéng ding dé chi dang cong

2.1 Hop cong cu trong dan trang.
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2.2 Nhom cong cu tao hinh
3. CONG CU PENCIL TOOL

- Dung cong cu pencil dé v& doan cong nhu dung but chi vé.

- Chon cong cu pencil dat con tré tai noi mudn bit dau va kéo ré chuodt dé vé
Pé két thiic mot dudng mo, giit Ctrl va nhap vao mot chd trong
Dé két thuc 1a mot duong déng, giit phim Alt va nhép trd lai vao diém khai dau
dé khép kin doan cong (khi giit phim Alt thi cong cu pencil xuat hién 1 vong tron
nho bén canh).

- V¢ lai: chon mot duong da vé, dung cong cu bt chi dé vé lai dudng nay
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- Néu gitr Alt thi tam thoi chuyén sang céng cu Smooth, cho phép kéo v& lam tron

mot duong di dugc vé bang cong cu pencil.

- DPé ndi hai doan ta chon ca hai doan, dung cong cu but chi vé ndi tir doan tht
nhét va gitt phim Ctrl nbi dén doan thi 2.

- Dung cong cu x6a dé xda bt mot doan cua dudng path dang chon
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4. CONG CU ELLIPSE TOOL
- Dung dé tao ra cac shape hinh Ellipse (tron, oval) phim L dé chon cong cu
Ellipse.
e Nhip va kéo xién dé tao ra hinh Ellipse
e Néu giir thém phim Shift va kéo xién s& dugc 1 hinh tron
e Néu giit thém phim alt va kéo xién dé tao ra cac hinh Elliepse v& tir tim
ra.
e Trong khi kéo v&, gitr thém phim Space thi di chuyén hinh shape
e Néu chi nhép chuot trén trang thi hién hop thoai Ellipse dé ta dinh gia tri

chiéu ngang va doc cua ellip.
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5. CONG CU RECTANGLE TOOL

Tao ra cac Shape hinh chir nhat. Phim M dé chon céng cu Rectangle

Nhép va kéo xién dé tao ra hinh chira nhat

Néu gitr thém phim Shift va kéo xién s& dugc 1 hinh vudng

Néu gitr thém phim Alt va kéo xién s& tao dugc cac hinh vudng v& tir tim ra
Trong khi kéo v&, giit thém phim Space thi di chuyén hinh shape

Néu chi nhéip chuot trén trang thi xuat hién hop thoai Rectangle dé ta dinh gia tri

chiéu ngang va doc ciia hinh chir nhat.
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6. CONG CU POLYGON TOOL
Tao ra cac shape hinh da giac hoac hinh sao
e Chon cong cu Polygon. Nhép va kéo ré dé tao hinh da giac. Trong khi v&
hinh da giac (chua tha chudt) 4n phim mili tén hudng 1én dé ting thém sb
dinh (canh ) cta hinh da giac, xudng dé giam bot sd dinh (canh ) cta hinh
da gidc. Néu 4n phim mili tén phai hodc mili tén phai hodc mili tén trai s&
tdng giam goc hinh anh. Trong khi v€ hinh da giac (chua tha chuot) git
phim Space dé di chuyén hinh da giac.
e Nhip kép cong cu Polygon dé hién hop thoai Polygon settings, cho phép
ta chon vé hinh da giac hoac hinh sao va s6 canh mic dinh.
e Néu chi nhap chudt trén trang thi hién hop thoai Polygon dé ta dinh gia tri

chiéu ngang va doc cua hinh da giac
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2.3 Cong cu chira van ban

7. CAC CONG CU FRAME TOOL
e Dung dé tao cac frame dé dit hinh anh hodc danh gilr chd dé d3t van ban hodc
hinh anh. Cach str dung tuong tu cac cong cu tao hinh co ban nhu chit nhat, ellip,

da giac.

X

-
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2.4 Cong cu khac

8. BIEN DPOI CAC HINH SHAPE
Ta c6 thé bién d6i hinh shape nay thanh hinh shape khac nhau nhu sau:
e Chon mot hinh shape d3 vé rdi vao 1énh Object > convert shape > chon cach bién
doi
e Hodc chon mdt hinh shape da vé roi chon mot hinh convert shape khac nhau

trong palette Path Finder.

9. CONG CU SELECTION TOOL
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Cong cu selec dé chon toan bo doi tuong. Phim tat V

Dung cong cu chon nhip vao ddi tugng hodc kéo ré 1 vung hinh chir nhat sao
cho vung chir nhat nay pha 1én 1 phan ctia d6i twong can chon

béi tuong chon ¢ trong mdt hop bao hinh chir nhat

Mudn chon nhanh tit ca cac di twong Edit > select all (ctrl+ A)

Mudn chon thém d6i twong, giit phim Shift roi nhap vao ddi twong can chon
thém

Mubdn bo chon bét dbi twong giit phim sheft roi roi nhdp vao dbi twong can bo
chon

Khir chon: Nhip dau d6 bén ngoai ddi twong hodc voa edit > Deselect All (hoic
ctrl+ shift +A)

Di chuyén céc d6i twong: chon dbi twong roi kéo ré dé doi chuyén ddi tuong

Sao chép cac ddi twong: chon ddi tugng, gitt phim Alt rdi kéo ré dé sao chép dbi
tuong

Thay d6i kich thudc d6i twong: kéo ré cac diém diéu khién ctia hop bao

X6a cac ddi tugng: Chon d6i twong rdi 4n phim Delete.
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10. CONG CU DIRECT SELECTION TOOL
e Cong cu Direct select dé chon 1 phan cua di tugng nhu diém nao, mot cung trén

mot dudng path hodc mot hinh trong frame hinh. Phim tit A
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e Voi mot dbi tuong hinh chir nhat: Khi chon bang cong cu Select thi thdy hop
bao voi 8 diém diéu khién. Khi chon bang cong cu Direct Select thi thiy 4 diém
neo.

e Khi mét d6i tuong dang dugc chon, an phim A thi tac dong dén cac diém neo,
néu 4n phim V thi tic dong dén hop bao.

e Khi dua chudt vao 1 doan thi con tré c6 mét gach xién, nhép thi chon doan

e Khi dua chudt vao 1 diém thi con tré c6 1 hop vudng tring, nhap thi chon diém,
chon nhiéu diém thi giir thém phim shift

11.CONG CU PEN TOOL

e (Cong cu pen tool ding dé v& doan thang va doan cong theo phuong phap Bézier

Vé 1 dogn thang:
Chon cdng cu Pen. Roi nhap va trang dé tao diém khoi dau cho doan thang. Doi tro

chudt dén vi tri khac roi nhap chudt dé tao ra doan thang ndi lién diém khoi dau va
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diém vira nhap sau d6: Tiép tuc nhu thé dé tao cac doan thang ndi tiép nhau. Ta c6
thé gir shift khi tao doan thing dé ¢ dinh doan thang 1 goc 1a 45 db.

Dé két thiic mot dudng ma, gitr Ctrl va nhap vao mét chd trong

Pé két thic 13 duong déng, nhap tré lai vao diém khoi dau dé khép kin doan thang

(khi ré tré dén diém khoi dau thi cong cu Pen xuét hién 1 vong tron nho bén canh)

&

Vé m¢t doan cong:

Clicking Pen tool creates straight segments.,

Chon cdng cu pen. Roi nhap va kéo ré dé tao diém khoi dau cho doan cong. Doi tro
chudt dén vi tri khac roi nhap va kéo ré dé tao 1 doan cong néi lién diém dau va
diém sau:
e Néukéo ré nguoc chiéu sé tao doan cong chir C
e Néu kéo ré cung chiéu sé tao ra dudng cong chit S
e Tiép tuc nhu thé:
Pé két thiic mot dudng mo, giit Ctrl va nhap vao mot chd trong
Pé két thuc 13 dudng dong, nhip trd lai vao diém khoi dau dé khép kin doan
cong (khi ré tro dén diém khaoi dau thi cong cu pen xuat hién 1 vong tron nhé bén
canh).
Vé doan cong néi tiép doan thang:
e Dung cong cu Pen v& doan thang trudc
e Khi tré chudt & diém neo thtr 2 nhip va kéo ré chudt dé tao diém khai dau cho
doan cong. Doi tro chudt dén vi tri khac rdi lai nhép va kéo ré dé tao ra 1 doan

cong ndi lién neo hr 2 va diém vira nhap sau.
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Vé doan thing noi tiép doan cong:

Dung cong cu Pen vé doan cong trudc

e Nhip chudt ¢ diém neo thir 2 dé tao diém khoi dau cho doan thang. Doi trd

chuot dén vi tri khac r61 nhap chudt dé tao ra doan thang noi lién diém neo thir 2

va diém vura nhap sau do.
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Dung cong cu Pen vé doan cong trude
e Pung nha nut chudt, giit phim Alt va kéo xoay duong din hudéng dé chuyén

Vé doan cong néi tiép dean cong:

huéng cia doan cong ké tiép. Roi v& doan cong ké tiép.
-
2 .
] .
.
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Vé néi hai doan
e Dung cong cu Pen vé& ndi tir doan thir nhat va ndi dén doan thir 2.

CHINH SUA4 PUONG CONG

Thém diém neo
e dung cong cu Add Anchor Point tool nhap vao trong doan dugc chon dé thém
diém neo.
e Hoac dung cong cu Pen nhép tai vi tri trong doan théng dang chon hodc tai vi tri

trong doan cong dang chon dé tao ra thém 1 diém neo tai diém do.

Xoa béi diém neo
e Chon doan thrfmg hodc chon doan cong roi cung cong cu Delete Anchor point

tool nhap vao 1 diém neo dé xoa diém neo do.
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Hoic chi can dung cong cu Pen nhip vao 1 diém neo cua dudng Path dang chon

dé xo6a diém neo do.

Thay déi hinh dang:

Dung cong cu Direct select

Nhép va kéo ré cac diém neo dé thay ddi vi tri cac diém neo nay va do d6 lam
thay d6i hinh dang d6i tuong.

Nhép va kéo ré cic cung(doan cong giita hai diém neo) dé thay dbi vi tri doan
cong va do d6 1am thay d6i ddi twong

Nhép va xoay diém diéu huéng dé thay doi hudéng cta doan cong

Nhap va kéo ré diém diéu huéng theo dudng diéu hudng dé thay d6i do cong

Co6 thé Shift +C dé chon cong cu

Nhép va xoay diém diéu huéng dé thay doi hudéng cta doan cong

Nhép va kéo ré diém diéu huéng theo dudong diéu hudng dé thay do6i do cong
Nhép vao diém neo tron dé chuyén d6i thanh diém neo goc

Nhép va kéo ré duong diéu hudng cia diém neo goc dé chuyén d6i thanh diém

neo tron
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BAI 3: TAO VA PINH DANG VAN BAN TREN INDESIGN

10. CONG CUTYPE ON A PATH TOOL

Cong cu path Type ~¢" 1a céng cu ghép vin ban l1én duong dan.

Shift + T dé cho cong cu, rdi nhap 1én duong dan bién duong dan thanh path type va
xéac dinh vi tri ban dau caa van ban rdi nhap van ban vao. Hoic quét chudt 1én duong
dan dé xac dinh pham vi nhap van ban, rdi 4n vin ban vao.

Pé hiy bo vin ban trén duong path: ding cong cu select cho dbi twong path type,
roi sir dung lénh Type > Type on a path > Delete type from path.

Duing c6ng cu selection nhap chon Type Path, nhap va kéo ré vach bat dau caa chudi
ky tu dé di chuyén diém bat dau cua chudi ky tu trén dudng path. Hoic mé rong, thu
hep pham vi nhap van ban.

Duing cong cu selection nhap chon Type Path, nhap va kéo ré vach giira cia chudi
ky tu dé di chuyén chudi ky tu trén duong path. Néu kéo ré vach ngang qua dudng path

thi chudi ky tu s& lat d6i xtimg qua dudng path.

JextBubning

\r%?iﬁftloﬁigb‘f’o

i
& WQETQ@WB

Ngoai ra con c6 thé chon cac tly chon Path Type Option nhu sau: Type > Type On
A Path > Options.
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Type on a Path Options

Effect: | Rainbow '—3“ " ' Flip

Align: | Baseline "'3-'! To Path: | Center "'3-'] ( Cancel )

Spacing: <+ 0 B Delete

@ Preview

- Tuy chon cac effect
- Tuy chon canh chinh van ban trén dudng path

- Thay d6i khoang cach ky tu trén duong path.

11. CACH SU DUNG ALIGN PANEL TRONG ADOBE INDESIGN
Néu dang lam viéc vé1 mot tai liéu mdéi chon mdt trong cac cong cu hinh dang
(Rectangle, Ellipse hodc Polygon) va v& mot sé hinh dang khac nhau & cac vi tri ngiu

nhién twong tu nhu vi du dudi day.

InDesign _ File Ed
s v | M-

_Layout Type Object Table View Window
v W

oog Xe[S9mm | wiepieibem | _ |H 50 EBlgmase 8| G Drool 4 | E|Fex B2 Qs
v 301925 mm | W G815 me % 8] 5 300% ﬂ!_,-;ﬁa' BiaD _P_, 3 o | [F]r] (— e s
e NN _ *Aligr
x [ Bo Jo [0 [s0 [ [100 [110 [120 [130 Ji4c [is0 [160 [i70 160 [190 [200 [210 [220 230 240 [0  [260 r:'?o_
% (1]
I:I 7
z.é_
8.7
24

|
33 Ractangle Frame Too! l\
® Enigse Frame Tool

» & Polvgon Frame Tool -

T

9\1 wyo«

@@ feNEERE
e B Mo v i Wi

Chung ta s& mo bang Align bang cach vao Window> Object va Layout> Align.

Cac bang di€u khién, nén c6 thé nhin thay.
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Transform

Céc bang diéu khién s& duoc chia thanh ba phan. Nam & phia trén 1a cac dbi

tugng Align khu vuc. Chung ta hiy nhin vao nat dau tién, Align trai canh.
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Distribute Objects:
= = = bk ¢ 04

(0] Use Spacing 10 mm

Chon d6i tuong va an nit Distribute canh trén. Néu dang phan phdi cic vat thé
c¢6 kich thudc twong tu n6 c¢6 vé rang cac 1énh dugc khoang cach cac ddi twong déu.
Pay khong phai 1a trudng hop. Chon mét sé ddi twong cé kich thude khac nhau va lap
lai cic bude. Bay gio sé thay rang cac dbi tuong chinh ho 1a khong khoang cach dong
déu nhung né 1 canh hang dau cua cac ddi tuong dugc. Cac dudng mau do trong vi du
dudi day cho thay khoang cach.

BAI 4:
HINH ANH VA SU DUNG HINH ANH TRONG KY THUAT DAN TRANG

1. SUDUNG MOQT PUONG DAN CLIPPING PATH TRONG INDESIGN

Thwe hién ta vao Window> Paths
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Trong Clipping Path bang diéu khién néi mé menu Type tha xudng va chon Photoshop

Path. Bay gio ddnh dau vao hop kiém Preview dé xem céac Clipping Path.

Clipping Path
Type: | Photoshop Path Tl ,f\ OK 9
Path: | Dancer path a Cancel
eshold: 25 ™ preview

Inset Frame: 0 mm
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Object > Clipping Path > Convert Clipping Path to Frame.
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CLIPPING PATH
Clipping path 14 dudng cit xén bo nén cua hinh anh

AUTOMATIC CLIPPING PATH

Dbi v6i hinh anh c¢6 nén tring rat dé dang xén bo phan nén tring niy bang
clipping path ty dong.

Thuc hién nhu sau: Chon hinh, rdi vao MENU > OBJECT > CLIPPING PATH
> OPTIONS. Trong hop TYPE > DETECT EDGES thi Indesign s& xén bo ving trang

va phat hién ving pixel mau dé tao dudng xén clipping path.

. 95", Tmi, totatur acepudis ¢ Clipping Path
k) 3 o~
- . elestotae 7" >2ssec i
| 4 " AT Type: | Detect Edges 4 | oK |
E{i as_ o~ s nong S
® "% 7 ides _ Cancel
i ; Lirodsquae Threshold: |6 ™ Preview
. o A Ssunt. | |
- * 4 "”V'.
" ' O
g I T ‘P\ Tolerance: 0.828
! y ;11 -, Inset Frame: 0p0
g 1 4
¢ % abore N
W , }\rcia alit alst il Include Inside Edges
; i & | Restrict to Frame
‘f A se:]uui:icusq'uz MUse High Resolution Image
taquo q 0s sin

fuga. lhiciassit eum ¢ cup

remquas imoluptatio blaboresto il illestem ne esse-

Treshold: md ta gia tri pixel tot nhat dé tao dwong xén

Tolerance: mo ta gia tri dung sai. Gia tri nhé sé tao dwong xén chinh xac
hon ( nhiéu diém neo )

Inset Frame: thiét 14p gia tri vé khoang cach bén trong frame

Sau khi c6 duong path vao WINDOW > TEXT , chon kiéu thich hop.
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2. TAO TEXT OUTLINE

St dung 1énh Create Outline dé chuyén nhiing ki ty vin ban thanh mét tap hop

cac duong compound paths dé c6 thé hiéu chinh nhu bat ki dudng path nao.

Néu mudn ap dung mau don séc, chuyén sdc cho viéc fill hodc stroke cta chudi
van ban, thi khong can chuyén vin ban thanh outline. Chi can st dung hop cong cu fill/
stroke va palette Swatches, color hodc Gradient dé ap dung mau truc tiép cho chudi vin

ban duoc chon.
e Sau khi chuyén text thanh Outline, ta cé thé:
e Thay d6i hinh dang bang chit bang cach chinh cic diém neo véi cong cu
direct — selection dé 1am céc shape c6 hinh dang chir dic biét.

e Dung Iénh edit > paste into dé 1am mit na cho hinh anh.
e Sur dung outline nhu mdt textframe dé 4n hodc dat van ban
e Khi in 4n khong cdn mang Font chit theo vi tat ca la nét Outline

Khi chon céc ky tu trong mot text frame va chuyén doi chung thanh outline, két

qua Outline tré thanh nhimg d6 hoa truc tuyén (inline graphics)
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bé chuyén Outline Text thanh paths: dung cong cu Selection dé chon Textframe,
hoac dung cong cu Type dé chon mdot sb ki tu . roi chon 1énh Type > Create Outline (
ctrl + shift + O).

Pé chuyén mot ban sao Outline Text thanh paths: ding cong cu Selection dé
chon textframe, hodc dung cong cu Type dé chon mot sb ky tu. roi gitt phim Alt va
chon 1énh Type > Create Outline. Sau dé dung cong cu Selections kéo ré cac Outline

nay di.

3. TAO HIEU UNG CHU LONG BEN TRONG CHU
Buéc 1
Déi v6i hidu tng nay sé st dung 2 font chi
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Font chir dau tién s& hinh thanh 1én khung tong dé cic vian ban con s& dugc danh
vao bén trong nén ta s€ sir dung font chir day minh. Font chir Molot.

Font chit thtr hai s& dugc danh phii kin vao bén trong cta font chit thir nhat. Do
vay font chit nay khong can thiét phai thiét 1ap kiéu chit nhu in nghiéng hay dam gi ca
nhung c6 thé thir chon mot kiéu chit phu hop v6i mau thiét ké. Trong trudng hop nay,
toi da font chit Alpha Echo, hoac Destroy

Budc 2

Chon cong cu Type Tool (T) bam trai chudt va kéo dé tao ra mét khung vin ban
c6 do rong 12 252 mm va chiéu cao 14 62 mmin. Dit khung nay vao ding chinh gitra ciia
kho gidy A4., danh chit INSIDE nhu hinh bén dudi.

Pénh chit "I" va sir dung bang Character Formatting Controls nam doc phia
trén cung cia man hinh, thiét lap trong 6 Fontla Molot Regular, Size 1a 250
pt, Orientation la Align Left. Giir nguyén mau t6 Fill cho chir mac dinh 1a [Black].

Chon khung van ban va vao Menu Edit O Copy va Menu Edit O Paste. Thay

doi chir 'N' va di chuyén khung van ban sang bén phai cua chir “I” dau tién.

Kéo xudng mot dudng gidng ngang (Guide) tir thudéc nim bén trén (Menu

View O Rulers) dé tao ra mot dudng co s (baseline) cho cac ky ty phai nam trén
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duong co sé ndy. Ciing co thé kéo ra cac duong giong doc tir bén trai ciia thude dé tao
ra cac khoang cach bang nhau gitta cac ky tu.
Lap lai cac thao tac trén cho cac ky tu con lai. Trong truong hop nay la cac ky

tu 'S', 'l', 'D', va 'E’ d¢ tao thanh tir 'INSIDE".

Buwoc 3

Chon khung vin ban cia ky ty dau tién va chon Menu Type [J Create
Outlines dé chuyén ky tu tir dang Link sang dang vector nguyén thily va lic nay khong
thé thay d6i noi dung cho vin ban duoc nita. Lip lai thao tac nay cho ting ky tu . Mdi

ky tu phai duoc chuyén d6i thanh dang vector nguyén thuy.
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Insert Break Character
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Budc 4

Chon tat ca cac ky tu da duoc chuyén doi thanh vector bang cach bam trai chudt
gilr va kéo di qua toan ky tu trén trang trang.
Mo  bang Swatches Panel (Window> Color> Swatches) va thiét lap mau

t6 Fill 1a [None] .B6 chon cac ky tu bang cach bam trai chudt ra bén ngoai cua trang.

2 - ’
W s z2
£ e

L rus
W coom u s
B cawtee dx
[ cane 4%

e D

Bwoc 5
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Chon cong cu Type Tool (T) va dua con trd chudt qua ky tu du tién cia tir (cu

thé & day 1a ky tu "I"). Ta s& thdy biéu twong thay doi tir mot biéu twong dau hinh khung
thang thanh biéu tuog hinh diu ngoic cong.
Click trai chudét mét 1an va hinh dang vector cua chit I s€ dugc chuyén ddi thanh mot
khung van ban. Chuyén sang cong cu Selection Tool (V, Escape) va chon ky tu dau
tién “I". Mot hinh vudng nhé mau tring xuét hién & phia dudi bén phai cta hinh. Click
trai chudt mot 1an vao vudéng d6 sau d6 Click trai chuét mot lan nira vao trong hinh
dang vector cia céac tu tiép theo (& day 1a ky tu 'N') dé tao lién két van ban giita hai
hinh dang vector cua 2 ky tu nay.

Chon Menu View O Extras 0 Show Text Threads dé xem cach céc hinh dang
vector ciia cac ky tu dugc lién két voi nhau nhu thé ndo. Lap lai qué trinh trén cho dén

khi tat ca cac ky tu dugc két néi voi nhau.

Budc 6

Chon cong cu Type Tool (T).

Trong bang Character Formatting Controls, thiét 1ap Font Ia Alpha Echo
Regular, Size la 8pt, Leading la 8pt, Orientation la Justifiy with Last Line Aligned
Left.

Click trai chudét mot lan bén trong ky tu dau tién va chon Menu Type O Fill
with Placeholder Text. Ciing c6 thé chén nodi dung vin ban riéng dé tao ra mot ndi

dung c6 hi¢u tng nghé thuat y nghia.
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ung va diéu chinh kich thudc, gach ndi, theo ddi cic van ban bén trong v.v.. cho dén khi

ung y.
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Dé tao ra d6 twong phan t6t hon viéc trinh bay sip dit chit bang cach thiét 1ap
mau vin ban sang hon ddi 1ap véi mau nén tdi hon.

Chon cong cu Rectangle Tool (M) bam trai chudt gitt va kéo dé tao 1 hinh chi
nhat c6 kich c¢& bang toan bo trang. Thiét lap mau vién Stroke la [None] va mau
t6 Fill lAC = 100, M = 90, Y = 22, K = 72 (hodc mdt mau tdi khac). Chon hinh chir
nhat vira tao va Phai chudt (PC) hoac Ctrl-Click (Mac) va chon Arrange 00 Send to
Back dé dwa hinh chir nhat xuéng dudi chit INSIDE.

Boi den tat ca cac van ban bén trong cac ky tu vector va thiét 1ap mau vin ban 1a

mau triang (Color 1a [Paper]).
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Kiéu trinh bay chir ngan nhu nay c6 hiéu qua tét va phi hop ddi véi cac ban thiét

ké 16m c6 thé 1a mot phan ciia mot poster hoac banner.

WO QuUATIO, oen - VOLUPTI O COREMO- AT ACCATECTOTAT &3 VOLUT PORUM BT ALITRIM MECULLAUT
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008 B5T W
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4. HIEU CHINH HINH ANH TRONG FRAME

Indesign 12 phan mém chuyén vé dan trang nén s& khong manh vé chinh sira anh
hay v& hinh vector, ciing c¢6 thé day 1a chién lugc kinh doanh cuia tip doan adobe tach
riéng chirc ning tao thé manh cho timg phan mém cia ho.

Tat ca anh khi place vao Indesign sé dugc xem nhu 1a 1 ddi twong, nghia la
khong thay ddi duoc cac thudce tinh vé mau sic, hinh dang.. du do 1a hinh vector v€ trén
illustrator, ngoai trir mQt vai thu thuat

Dé tranh hién twong nhoe hinh khi thao tac (161 vé& bd nhd) nén sir dung hinh &
dinh dang TIFF, h¢ CMYK

CHEN ANH: File > Place.. chon hinh dudi TIFF

HINH TRONG SUOT:c6 thé sir dung 2 dinh dang phd bién 12 psp va Tif dé chén
anh c6 nén trong sudt.

Luu y: Néu xu 1y file Tif trong photoshop thi khi luu lai phai kiém chon "LZW"

va "Save Transparency" (see)
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CHE HINH: Dung } drag khung bao hinh nho lai, che 14p hinh..

SCALE HINH: Dé scale hinh to nhé sir dung cong cu ¥4 hoic t6 hop cac phim

Alt_Ctrl_% (nh¢ giit chudt trong 3" trude khi drag)

MAT NA:

« Tao mit na bing 1 hinh shape rdi place 1 hinh TIFF vao, sau d6 ding cong

cu & dé xé dich hay scale hinh TIFF cho vira y

« V6i 1 hinh dang c6 sin trén Artboard, cut (Ctrl_x), click chon hinh shape rdi

Edit > Paste into

TEXT BAO QUANH HINH: Pit hinh dudi text. An Ctrl_ X click chon hinh rdi mo
bang 1énh Text Wrap (Alt_Ctrl W): Chon 2 va diéu chinh khoang cach bién

THEM DONG CHU THICH TREN HINH: Chon Frame chit cha thich ,

kiém Object > Text Frame options > ignore text wrap

CHE HINH: Chén 1 phan cta hinh: Cach ndy van bao toan hinh gdc nhung k lam

mém canh hinh trong Indesign

1.

place vung chon:

Trong Photoshop: Tao va luu vung chon trong bang Iénh Channel dat
tén sell (4n delete ving chon trong channel palette). Luu file & dinh dang
TIFF

Trong Indesign:

File > Place hinh TIFF trén vao va sap xép nam duéi Text.

Trong bang lénh Text Wrap (Alt_Ctrl_W): Chon 2 trong Contour option
>Type chon Alpha Channel ; Alpha chon sell

Object > Clipping Path > Options...(Shift_Alt_Ctrl_K): Type chon Alpha
Channel ; Alpha chon seld, click kiém Preview dé xem truéc

place vung path:

Trong Photoshop: Ding & vé 1 duong path khép kin rdi luu ving path voi
tén la Pathl: Mo bang Iénh Paths (Window > Paths) > -= > Save Path...dat
tén la Pathl. Luu file & dinh dang TIFF

Trong Indesign:

File > Place hinh TIFF trén vao va sap xép nam duéi Text.
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= Trong bang lénh Text Wrap (Alt_Ctrl_W): Chon 2, trong Contour option
>Type chon Photoshop Path; Alpha chon Pathl
= Object > Clipping Path > Options...(Shift_Alt_Ctrl_K): Type chon Photoshop
Path ; Alpha chon Path1, click kiém preview dé xem truéc
5. CHEN HINH TRUNG VAO VI TRi PLACE TRUOC
(Edit > Paste Into Alt_Ctrl_V)

- v& 1 hinh shape ©

- place 1 img vao hinh shape trén

-Dung k& click chon img trong hinh shape, 4n Ctrl_C dé copy img
- An chit PANORAMA bing T rdi chon Type > Create Outlines (Shift_Ctrl_o)
-Dung } click 1 ky tu trong chit PANORAMA, rdi chon Edit > Paste Into. Thao tac
tuong tu vai cac Ky tu con lai
PALETTE TRANSFORM
- Hién thi Palette transform: window > Ojetect &layout > Transform (F9). Palette
nay dé xem céc thdng sé hinh hoc cua déi twgng dugc chon va ciing c6 thé thay
ddi c4c thdng sb nay dé lam thay d6i dang hinh hoc cua d6i tuong.
- Xac dinh tam diém bién dang cua d6i tugng nhu sau:
C6 thé chon trong palette Tranform.
C6 thé chon khi tly chon mét cong cu rotate, shear, scale, réi nhap chudt vao doi
tugng dé dinh hinh tam diém, hoic kéo ré tam diém dén vi tri khéc.
Di chuyén déi twong.
- Str dung 1 trong cac cach sau:
e Dung chudt kéo ré ddi tuong

e Thay d6i céac gia tri X, Y trong Palette transform
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Dung lénh Ojetect > Transform > move (ctrl +Shift +M), hoac drag céng
cu Selection. Hop thoai Move xuét hién, xac dinh céc gia tri chuyén dich
X,Y hoic khoang cach chuyén dich va géc xoay. Néu muén noi dung di

chuyén cung véi Frame phai dam bao viéc thiét 1ap Move Content.

- Sur dung phuong phap Cut & Paste

Edit > cut, roi Edit > paste (dan toi noi khac)
Edit > Cut, roi Edit > Pastein Place (dan tai chd)
Edit > Cut, rdi Edit > Pastein To (dan vao 1 frame rong khéc)

Str dung cac phim miii tén, hodc shift + cac miii tén

Thay doi kich thwéc déi twong

- Surdung 1 trong cac cach sau:

Dung chudt kéo ré cac handle cua hop bao (bounding box). Néu giir phim
Ctrl, trong khi kéo ré cac handle sé thay doi ty I¢ Frame cung noi dung
hinh cua né.

Thay d6i céc gia tri W, H hoic thay d6i % ty I& ngang, % ty 18 doc trong
Palette transform.

Chon d6i tuong, chon cong cu Scale, dinh tam diém, kéo ré cac handle dé
thay d6i ty 18 d6i twong clng véi ndi dung caa né.

Dung lénh Object > Transfrom > Scale, hoic nhap kép cung cu Scale.
Hop thoai Scale xuat hién, xac lap gia tri ty 1¢é chung trong Uniform hoac
Xac lap gia tri ty 1€ ngang, ty 1€ doc trong non-uniform.

Str dung phim Ctrl + ddu cham (.) dé tang ty I¢

Str dung phim Ctrl + dau phay (,) dé giam ty Ié

Lat déi twong:

- Su dung 1 trong cac cach sau:

Chon d6i twong rdi chon lénh Flip HoriZontal hoac Flip Vertical hozc Flip Both

trong menu cua Palette transform.

Chon dbi tuong, chon cdng cu slection, hoic cdng cu Free transform roi kéo ré

mét canh cua bounding box sang canh déi dién.

Chon d6i twong roi 4n tri sé am trong hop ty 1& ngang doc trong Palette

transform.

X0 léch déi twong:
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- Chon dbi twong, rdi chon sé do goc trong hop shear angle cua palette Control
hoac Palette transform.

- Chon d6i twong, chon céng cu shear, dinh tdm diém, cac ré dé xd léch ddi tuong.

- Chon dbi twong, chon Iénh Object > transform > shear dinh goc x0 Iéch, tiy
chon huéng x6 léch ngang doc rdi goc xién.

Xoay déi twong:

- Chon dbi twong, rdi chon sé do goc trong hop Angle cua palette Control hozc
Palette transform

- Chon d6i twong, chon céng cu Rotate, dinh tam diém, kéo ré dé xoay dbi tuong.

- Chon dbi twong, chon Iénh Object > transform > Rotate dinh goc xoay.

Sir dung cong cu bién dang tue do.
- Cong cu bién dang ty do cho phép di chuyén, thay d6i kich thudc xoay, 1at, x0
léch dbi twong dé dang, chi phu thudc thao tac xir Iy chudt.

e Chon d6i twong bang selection Tool

e ROi chon cong cu Free Transform
Néu dua chudt vao bén trong hop bao (tam diém), rdi kéo ré dé dich
chuyén dbi twong
Néu kéo ré cac handle cua hop bao sé& thay doi kich thudc Frame va hinh.
Néu chon trugc hinh anh bang Direct selection tool, roi dung free
trasform tool kéo handle trén mét canh caa hop bao sang phia canh dbi
dién dén khi dat kich thudc vira ¥, ta da 1at doi tuong
Néu dua tro chudt bén ngoai bao, kéo xoay dbi tuong
Néu giir nat trai chuot tai handle ciia mot canh, réi gitr phim ctrl, roi kéo
ré d& x0 léch d6i tugng.

Nhan bdn déi twong

- Chon ddi tuong, roi Edit > Duplicate (shift +ctr]l + Alt +D), mot ddi twong duoc
sao chép thém xuét hién.

- Khi kéo ré chudt voi cic cong cu dugc chon nhu Selection, Rotation,
Scale,Shear. Giltr phim alt, roi nha chudt ta s& xuit hién thém mot ban sao xuét
hién.

- Khi 4n 1 gia trj trong Palette transform, rdi nhip Alt + Enter s& xuat hién thém

mot ban sao.
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- Chon dbi tuong roi Edit > Step and repeat (Ctrl + shift + V), xac dinh s6 sao ban,
khoang cach dich chuyén theo X hodc Y cho mdi van ban duoc tao ra.

6. PALETTE TRANSPARENCY

- Mic dinh ddi tuong dugc t6 mau voi do mo duc 100% (opacity = 100%). Ta co
thé diéu chinh do m¢& duc nay cho tung doi tuong hodc mot nhom doi tuong nho
Palette Transparency. Khi giam do mo duc cho d6i twong thi s& nhin xuyén qua
thiy cac dbi twong nam bén dudi ddi twong nay.

- Dung dé tao do trong subt cho mot ddi tuong hodc 1 nhom ddi tuong va hi¢u Uing
hoa tron mau cia ddi tuong véi mau nén & bén dudi ddi twong nay. Diung lénh
Window > transparency dé hién Palette Transparency.

Néu dung cong cu Direction Selection dé chon déi tuong, hinh dd hoa trong mot
trong mot frame, mot ddi twong trong nhom thi s& ap dung do trong sudt cho viéc
phén tir duoc chon.

Néu dung cong cu Selection chon ddi tuong, chon mot frame, chon mot nhom
d6i tuong thi s& 4p dung do trong sudt cho stroke, fill va noi dung.

R6i chon céc gia tri cho muc opacity.

- Pé hoa tron mau giira cac doi tuong xép chong 1én nhau, ta chon Blend mode
trong palette Transperancy.Cac nhiéu mode hoa tron: Normal, Multiply,
Screen... vv
Vi du: V& cac hinh shape dit chong 1én nhau va t6 mau, chon hai déi tugng nam
trén, roi lan luot chon ché do hoa tron Multify, Screem va Difference ta théy cac
két qua nhu sau:

7. DROP SHADOW

- Hiéu tng bong do duoc ap dung cho moi ddi tuong. khi chon mot doi tuong, roi
Object > Drop > Shadow (Ctrl + Alt + M), hop thoai Drop Shadow xuat hién.

- Thiét 1ap Drop Shadow tiy chon ché d6 hoa tron (blend mode), d6 mo ctia bong
d6, khoang nhoe nét, khoang cach dich chuyén X-Y, mau bong do, xem trudc

Preview.
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Object Table View Window

Transform
Transform Again »

Arrange »
Select -
Group Ctrl+G " _
Ungroup Ctrl+Shift+G {
Lock Ctri+L [
Unlock All on Spread Ctrl+Alt+L
Hide Ctrl+3
1 Show All on Spread Ctri+Alt+3
) Insert HTML...

Generate QR Code...
Text Frame Options... Ctrl+B

— Anchored Object EAR
Fitting >
Content

Transparency.

Drop Shadow... Ctrl+Alt+M

Object Layer Options... Inner Shadow...

Corner Options...

Object Export Options... QOuter Glow...
Captions 4 Inner Glow...
Clipping Path > Bevel and Eninoiki ;

fde Llayowt Type Ompect Tabie View Window Wep B 7% v P = B

IwigfE - Jc [5&{7,; | g ‘-‘Mi 3 C ").P‘ & h E_.J Bl
ol e R e i O Ol

8. FEATHER EDGE
- Lam mém bién ctia mot ddi twong nghia chuyén phan bién cua d6i tuong tir do

mo duc sang trong suot, voi mdt khodng cach xac dinh.
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- Chon dbi tuong, roi Object > Feathering. Thiét 1ap feather, tuy chon dd rong cua
phan bién 1am mém, hiéu tng goc (sharp, diffused, round)

9. TO MAU
T6 mau (fill color ) cho ddi tugng.

- Chon dbi twong bang mot trong cac cach sau:

e Chon Frame hoic Path bang coéng cu selection hodc cong cu Direct
selection.

e Chon hinh gray scale, hinh monochrome trong picture frame bang cong
cu Direct selection.

e Chon vin ban trong text frame hodc trén text path bang cong cu Type.

- ROi tuy chon nat Fill/ nait Stroke trong cong cu hodc trong Palette Swatches

- Roi chon mau bang mot trong cac cach sau:

. Nhép nut Fill hodc nat Stroke dé hién hop thoai Pick color, roi chon mau
e Hoic chon mau mau trong palette swatches

e Hodc chon mau tur palette color hoac palette Gradient

e Hoic dung Eye Dropper nhap vao mot doi twong d to mau sin

- Néu chua chon trude dbi tuong can to mau, ta co thé ap dung mau cho doi tuong
béng cach kéo ré cac mau mau tir Palette Swatches, hodc Palette color, hoic
palette Gradient va tha vao bén trong d6i twong dé t6 mau Fill, hodc tha vao canh
vién dé t6 mau stoke.

- Trong hop cong cu Tool palette: c6 3 nit Apply color (phim tit , ), Apply
gradient (phim tat . ), Apply none (phim tat /) &¢ ap dung nhanh mot mau don,
mau chuyén vira méi st dung cho d6i tuong can t6 hoic g& bo thudc tinh Fill,
Stroke cua d6i tuong dugc chon.

10.PALETTE SWATCHES

- Hién Palette swatches: window > Swatches (phim f5)

- Vé phuong dién quan 1y mau, ta phan biét hai loai mau:

Named color 13 mau d3 dit tén bao gdm mau don, mau chuyén — duoc luu trit
trong Palette Swatches va luu kem theo file tai li¢u.
Un-named color 1a mau chua dat tén — dugc chon tir palette color hodc palette

Gradient — ma chua bo sung vao palette swatch.
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Khéng c6 su khac biét giita hai loai mau nay khi in 4n ra san pham hoic quan sat
trén man hinh. Su khac nhau ¢ chd 1a khi ta hiéu chinh lai mét mau mau (déi
mau khéc...) trong palette Swatches thi cac ddi twong da dugc ap dung voi mau
t6 nay sé dugc cap nhat lai mau mau khac gitp ta quan ly dé dang.

- Vé phuong dién in én, ta phan biét hai loai mau:

e Procees color 1a mau xu 1y, gém 4 mau muc CMYK, mdi mau muc duoc
in trén mot mot thm ban kém riéng biét. S dung mau Process dé in
nhing san pham nhiéu mau.

e Spot color 1a myc mau dugc pha ché dic biét dé in thay thé cho muc mau
xtr Iy CMYK, hoic cung in v&i myc mau CMYK. Mdi mau spor color
dugc in tén mot bang kém riéng. Sir dung mau spor color dé in nhitng an
phan it mau (thuong 13 2 mau) dé don gian chi phi in an, hodc in chinh
xac mau dac biét (vi du logo cta cong ti, hodc mau nhu sang...). T4t nhat
nén chon mau tir cac bang chon so mau (Corlor Matching Stystem).

Thém méu don vio Swatches
- Thuyec hién cac budc sau day dé thém mau mau don vao palette swatches

e Khong chon dbi twong nao ca.

e Trong palette Swatches chon 1énh New Color Swatch tir menu cua Palette

e Hop thoai New Color Swatch xuét hién.

bat tén mau,

Chon loai mau Process hoac Spot phu thudc vao viéc in an sau nay,

w e

Néu chon Process, thi chon mode mau CMYK r6i kéo con trugt hodc 4n
céc gid tri dé c6 mau twong tng.
4. Néu chon Spot, tdt nhat nén chon tir thu vién mau (Pantone...)
5. R&i an nit Add.
Thém mébu mau chuyén palette Swatches.
- Thuc hién cac budce sau dé thém mau chuyén vao palette Swatches:
e Khong chon ddi twong nao ca
e Trong hop thoai palette Swatches chon lénh New Gradient Swatch tu
menu cua Palette
e Hop thoai palette Gradient Swatch xuét hién

bat tén mau
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Chon loai Linear (tuyén tinh) hoic Radial (téa tron).
- Nhip chon diém mau (Stop Color ) trén thanh Gradient Ramp, rdi chon mode
mau CMYK rdi kéo con truot hodc 4n cac gia tri dé c6 mau tuong tng.
- Hoic nhdp vao thanh Gradient Ramp dé thém Stop Color, rdi chon mode mau
CMYK rdi kéo con truot hodc 4n céc gia tri dé ¢ mau tuong tng.

- Dé bo b6t mot stop color, kéo ré diém stop color nay ra khoi thanh Gradient

Ramp.

$ SWATCHES ==
m T Tint: Wf:' %
[7] iNone) 2 A
B Registration] 7 &

-] Paper]
B zack
B c=100M=0Y=0K=0
B c=cMm=100Y=0K=0
[] c=0m=0v=100kK=0
B c=15mM=100Y=100Kk=0 [
[ c=75M=5Y=100K=0
B c=100M=90Y=10K=0
] PANTONE Warm Red C al
[] orange mix O

@A o 3

Thém mdu mau vao Palette Swatches tir déi twong dwoc td mau
- Thuyc hién
e Chon mét dbi tuong hién hitu da duogc t6 mau nén (Fill) hodc mau vién
(Stroke)
e Trong palette Swatches, nhap chon nut Fill hoic nut Stroke
e R&i nhdp nit New Swatch ¢ canh bén dui cia palette dé thém Swatch.
e Drag mau mau da thém, hop thoai Swatch Opitions xuét hién.
bat tén mau,...vv
Chon mau color type
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Chon mau mode
x6a mdt mdu trong Palette Swatches

- Trong palette swatch chon mau mau méau can x6a

- ROi nhép nut Trash & canh dudi cua palette

- Hoic kéo ré mau mau bé vao nit Trash & canh duéi cua palette

11.PALETTE COLOR

- Hién palette color bang l1énh window > color (f6)

- Nut menu cua palette cho phép chon mode mau RGB, CMYK, LAB. Hoac gilt
phim shift va nhap chudt vao thanh dai mau cua Palette color dé chuyén Mode
mau.

- chon mau: Nhip nut Fill/stroke trong Palette color hodc trong hop cong cu. Roi
kéo ré con truot hodc 4n tri sd & cac hop thanh phén mau hoac nhép trén thanh
dai mau dé chon mét mau.

e Néu d3 chon trudc mot dbi tuong thi 4p dung mau don cho ddi tuong da chon.

e Néu chua chon ddi twong nao thi mau nay s& ap dung cho cac d6i tuong méi s&
tao ra.

e Néu mudn dua miu mau vao palette Swatches thi chon 1énh Add to Swatches tur
menu cua palette, hoic dung chudt kéo ré mau mau Fill/stroke tir palette
swatches.

- sau khi thém mau mau vao palette Swatches thi palette Color chuyén thanh mode
chinh Tint (d6 nhat mau) dé ta chon cdc mau mau nhat hon.

- Céc mau ap dung cho doi tuong dugc chon truc tiép tur Palette color dugc goi la
cac mau khdng tén (un-named color). Str dung cic mau khong tén s& mat thoi
gian khi cdp nhat lai mau cua ting d6i twong mot cach riéng 1.

12. PALETTE GRADIENT

- Hién palette Gradient bang 1énh Window > Gradient hodc nhip kép cong cu
Gradient tool & Toolbox

- Pé tao mdt mau Gradient
Chon hop Fill/ stroke & hdp cong cu
ROi trong palette Gradient tiy chon loai Linear (tuyén tinh) hoic Radial (toa

tron).
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GV bién soan:

Nhép chon diém dinh mau dau tién (First stop color ) trén thanh Gradient, rdi
chon mdt mau mau trén palette color, hoic Alt va nhép chon mot mau swatch
trong swatches dé ap mau cho diém dinh mau nay. Tiép tuc nhu thé d6i voi diém

Last stop color.
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Ciing c6 thé kéo ré mau swatch trén palette Swatch tha vao thanh gradient dé
thén diém dinh mau. Hodc nhap chudt vao thanh gradient dé thém diém dinh
mau moi rdi tiép tuc 4p mau cho diém dinh mau nay.

Co6 thé kéo cac diém dinh mau, cdc diém mau trung binh truot doc theo thanh
Gradient dé b tri lai mat do mau chuyén.

C6 thé chon goc chuyén mau (Angle)

Néu da chon trudc mot ddi twong thi ap dung mau chuyén cho dbi twong da
chon. Néu chwa chua chon dbi twong nao thi mau nay sé ap dung cho cac d6i
tugng moi s& tao ra. Néu mudn dwa mau nay vao Palette swatches thi kéo ré mau
mau nay tu paletee gradient bo vao palette swatches.

Pé b tri lai té6 mau chuyén cho dbi tuong dugc chon: Dung cong cu Grandient
kéo ré trén ddi trong d3 duoc t6 mau chuyén.

Dé t6 mau lai (Repaint) cho mot cac ddi twong da t6 mau chuyén, chon tt ca cac
dbi tuong nay, rdi dung coéng cu Gradient kéo ré trén cac dbi tuong.

Mau chuyén Gradient ciing dugc ap dung dé t6 Fill hoic Stoke cho vin ban.

TINT
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- Tint 12 nhitng phién ban nhat mau ctia mdt mau Spot color, dung dé in nhitng san
pham hai mau. Tint cia mau spot s& dugc in trén cing mot ban kdm cua mau
spot nay. Trong khi 6 néu in v6i mau xir 1y thi Tint s& hién dién trén 4 ban ban
kém cua 4 mau CMYK. Vi du: 80% Tint cua C10 M20 Y40 K10 thi s€ 1a C8
M16 Y32 K8.

- Chon mot mau mau Swatch trong Palette swatches, roi kéo con truot Tint trén
palette color dé thay d6i mau Tint. Xong chon 1énh Add to swatch trong menu
cua Palette color.

13.CONG CU EYEDROPPER TOOL

- Dung dé chon mau tir mot doi tuong duoc t6 mau. Rét tién loi khi ta chon mot
mau tr mot hinh anh duogc cap nhap vao Indesign.

- Thuc hién t6 mau:

Chon mdt hodc nhiéu dbi tuong can t6 mau Fill hoic Stoke.

Chon cong cu Eye Dropper

Roi nhap chudt vao bat ky d6i twong nao c6 thude tinh can 1y mau va thudc tinh
Fill / stoke nay duoc ap dung ngay cho dbi tuong di chon.

Sau d6 nhap vao mot déi twong khac dé t6 mau tiép cho ddi tuong nay.

- Khi dat mot anh EPS hoac Ilustrator vao Indesign thi tén cac mau Spot trong
céc hinh dd hoa duoc tu dong thém vao Palette swatches dé sin sang xu dung.
Néu tén ctia mau spot tring v4i tén mau c¢6 san ma khéac gia tri mau thi sé duoc
hoi mudn ding gia tri mau trong file EPS hay trong tai liéu.

- Pbi voi mau spot duge thém tir File EPS vao trong palette Swatches, ta nhap

kép.

BAI5: HINH ANH VA SU DUNG HINH ANH TRONG KY THUAT DAN
TRANG

2.1. Cac dang thuec file anh st dung trén Indesign.
JPEG va JPG

JPEG va JPG la loai tép phé dwoc st dung bién nhat trén mang Internet hién nay.
M6t trong nhirng diém han ché nhét cta loai dinh dang hinh &nh nay 1a chét lwong
hinh anh bj gidm xubng khi kich thwdc tép giam.
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JPEG | vs | JPG

Co thé st dung JPEG va JPG cho cac dy an trén web, soan thao tai liéu Microsoft
Office ho&c cho cac dw an yéu cau in & dd phan giai cao. Tuy nhién can cha y dén do
phan giai va kich thuwéc tép bang JPEG va JPG dé hinh anh dwoc hién thi dep nhét.

PNG

PNG |4 dinh dang hinh anh ma ngudi dung thé chinh sira ma khéng hé lam gidm chéat
lwong. Tuy nhién file &nh PNG khoéng hé phu hop dé in vi hinh anh thwong chi & d6
phan giai thap.

Googl

PNG duoc st dung trong hau hét cac dy an web b&i vi nguwdi dung cé thé lwvu dang
hinh anh nay v&i nhieu mau sac hon trén nén trong suoét. Biéu nay lam cho hinh anh
chat lwgng web sac nét hon nhiéu.
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GIF

Hinh anh GIF thuwd'ng phé bién nhat & dang hinh dong. O dang co ban hon, GIF
dwoc hinh thanh ti téi da 256 mau trong khéng gian mau RGB. Do sb lwgng mau han
ché, kich thudc tép bi gidm manh.

= PicusaTocle  files

| Himur [hiere Wiewr Bar e

i 3 ThisPD » laral Disk (0 » fles w | ) Zearch files

Agt hgf Sgif

Day la mot loai tép phd bién cho cac dw an web, von wu tién loai hinh &nh tai lén
nhanh chéng, khéng can dang hinh anh c6 dd phan giai Ion, chat lwong cao hon.

TIFF

TIFF Ia mét t&p raster I&n khéng lam gidm chat lwong, div liéu file anh gbc cta TIFF
dwoc duy tri bat ké tAn suit ngudi dung sao chép, lwu lai hodc nén tép gbc bao nhiéu
lan.
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Mac du kha nang phuc héi chat lwong cia hinh anh TIFF sau khi thao tac, ngudi
dung nén tranh sir dung loai tép nay trén web, bi tép sé tai hinh rat cham. Cac tép
TIFF cling thuwérng duwoc st dung khi lwu &nh dé in.

PSD

PSD la cac tép dwoc tao va lwu trong Adobe Photoshop, phan mém chinh stra dé hoa
phd bién nhat t& trwdc dén nay. Loai tép nay chira cac layer gitp stra dbi hinh anh dé
dang hon nhiéu.

GV bién soan: ThS. H6 Ngoc Chi Bai giang Ché ban dién tir vdi Indesign 104



PSD !

b o ThisPL » Wndows (L) » hiles
Fopad

PSD ! PSD !
1o 2pcd
PSD ! PSD ! PSD !
Nhuwoc diém I&n nhat dbi véi PSD |a Photoshop hoat déng véi hinh anh raster, chat
lwong hinh anh bi giam khi thu nhé hoac phoéng Ién.

PDF

Céc tép PDF dwoc Adobe tao ra véi muc dich lwu triv va truyén tai thong tin mot cach
phong phu tr moi r’ng dung, trén moi may tinh, v&i bat ky ai, & bat c&r dau.
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Néu mét nha thiét ké lwu logo vector & dinh dang PDF, ngu®i dung cé thé xem né ma
khéng can béat ky phan mém chinh stra thiét k& nao va con cé thé thuc hién cac thao
tac khac trén tép nay. Day la cong cu phd bién tét nhat dé chia sé hinh anh db hoa.

EPS

EPS Ia mét tép & dinh dang vector da dwoc thiét ké dé tao ra dd hoa dd phan giai cao
cho viéc in &n. Hau nhuw bét ky loai phan mém thiét k& nao ciing c6 thé tao ra mot

EPS.
= MusicTools  files
| Huur Shuere Wiewr Flay
i 3 ThisPD » laral Disk (C) » fles w ) Zearch files

.. E3. §E3.

1.eps Leps J.=as

.. E3. E3.

4.eps Soeps G.=as

Phan mé& rong EPS la mot loai tép phd quat (gibng nhw PDF) c6 thé dwoc str dung dé
m& cac hinh &nh d6 hoa vector duwoc thiét ké trong bat ky trinh chinh stra thiét ké
nao. Diéu nay bao vé viéc chuyén tép cho ngudi dung khac du khéng str dung cac
phan mém cla Adobe, nhung cé thé dang st dung Corel Draw hodc Quark.

Al

Al cho dén nay luén duoc cac nha thiét ké wa thich nhéat va duwoc xem la loai dinh
dang tép dang tin cay nhat dé s dung hinh anh cho tat ca cac loai dw an tr web dén
in,...
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Mosic Tl files -

“hare Wira Play

» Th T s Locdl Dk L) 5 ke w L 3= Nl

1

i

0
0

k-
fi.

zikemns

Al tao ra tac pham nghé thuat dwdi file vector, loai tép dé thao tac nhét. Ngoai ra Al
ciing c6 thé tao tat ca cac loai tép da liét ké & trén.

INDD

INDDs (Indesign Document) la cac tép duwoc tao va lwu trong Adobe Indesign.
Indesign thuwéng duoc sir dung dé tao ra cac &n phadm I6n, chang han nhu bao, tap
chi va sach dién t.
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Céc tép tir cad Adobe Photoshop va Al c6 thé duoc két hop trong Indesign dé tao ra
céc thiét ké giau nodi dung co kiéu chir hién dai, dd hoa, ndi dung trang, théng tin dinh
dang va cac tuy chon lién quan dén bé cuc phirc tap khac.

RAW

Hinh anh RAW la loai hinh anh dwoc x( ly it nhat trong danh sach nay - la dinh dang
dau tién cda hinh anh khi dwoc tao.

Sau khi chup anh, hinh anh sé dwoc Iwu ngay lap tirc & dinh dang tép RAW. Chi khi
tai &nh nay 1&8n mét thiét bi mai va chinh stra n6é bang phan mém hinh anh va lwu
bang moét trong cac dinh dang hinh anh duoc liét ké & trén thi file méi thay déi dinh
dang.
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. JPEG vs RAW

Anh RAW c6 gia tri vi ching thé hién moi yéu t cua file anh trwdc khi xt ly va khong
lam mét cac chi tiét hinh anh nhd. Tuy nhién, cudi cing, ngwdi dung cling phai
chuyén chung thanh loai tép raster hodc vector néu muén s dung.

2.2. Binh dang hinh anh.

- Phan mém Indesign dwoc thiét ké d& doc dwoc nhiéu loai hinh anh nhw Ia
PNG, PICT, PDF, EPS, TIFF, JPEG hoac la ca file Photoshop (PSD), Illustrator
(Al). Lwu y la Indesign duwoc hé tro d& xuat dwoc hinh &nh véi dd phan gidi cao
la 300dpi va hé mau chuén in 4n 1a CMYK.

- P6i khi trong qua trinh thiét ké thi cd nhirng lic ta can nhirng hinh anh trong subt
hodc 1a ban trong subt, viéc dwa thang file Photoshop vao Indesign thuan tién cho
chung ta cho qua trinh chinh sya hinh anh. Thém nira la nhirng Layer trong
Photoshop ciing dwoc quan |i bang Indesign, nghia 1a ban c6 thé bat tat cac Layer
clia Photoshop ma tryc tiép bang Indesign ma khéng mét céng chuyén dbi qua lai.

- Wu diém thi c6 nhiéu nhung nhuoc diém ciing khéng it d6 1a viéc chén truc tiép file
PSD sé ton rat nhiéu bd nhd clia may, vi véi nhivng file thiét ké véi chat lwong cao thi
tdn nhiéu dung lwong bdé nhé. Vay nén néu duoc thi hay gdp cac Layer lai d& gidm
dung lwong cua file réi mai lwu file lai, cling c6 thé xuéat ra chuan file TIFF hodc EPS
dé dwa qua Indesign. Ciing c6 khi ta budc phai chén file PSD thi nhé quan tam dén
doé phan gidi va mau séc cua file thiét ké nhé.

- Pinh dang file psd can cé sy quan tam dac b,iét, dwa file psd vao Indesign sé trg’r nén
hiéu qua khi lam viéc véi file cd nén trong sudt hoac ban trong sudt, dac biét néu dat
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vao nén mau hoac co texture. Mot cach ding hitu higu khac 1a co thé tat/bat mot sb
layer trong file PSD ngay trong Indesign (ma khéng can dung Photoshop).

2.1. B cuc va dan trang hinh anh véi text

BAI 5: TABLE — TAO BANG, COT TRONG INDESIGN

1. COT:
Chia cot trong 1 trang (Columns of Margin): C6 thé chia ngay trén hop thoai New
Doucument (khi m¢ 1 file indd méi) hay trong Layout > Margins and Columes

Chia cot trong khéi text (Columns of Frame): Object > Text Frame option (Ctrl_B)

> Columns.

Pé tang khoang cach khéi text v6i canh Frame vao Object > Text Frame Option

> Insert Spacing

a. Nhép text vao cot:
b. File > Place (Ctrl D) : Chon File text (.doc)
c. Click 1én canh cua cot:
- An giir Alt click 1én canh columes ké tiép cho dén khi hét text
- An gilt Alt Shift click Ién canh columes s€ tu dong tao link gitra cac cgt cung
khdi text trong 1 trang
- An giir Shift click 1én canh columes s& tu dong tao link va trang méi gitra cac
cot cung khoi text
2. Mudn bo place, 4n esc
Chon text: Néu dung T click chon khéi text, 4n Ctrl_A va chon mau thi la dang db
mau 1én nén frame text, dé chon riéng text thao tdc nhu sau
= Click lién tiép 2 cai: chon 1 chir

= Click lién tiép 3 cai: chon 1 dong
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- Click lién tiép 4 cai: chon 1 doan
= Click lién tiép 5 c4i: chon toan bo khdi text

Néu xay ra hién tuong l4n 1& nhu hinh dudi day

Indesign la 1 trong cac san
phdm cua tdp doan Adobe |
chuyén vé dan trang, tao ra
cac sa&n phdm nhu séch, bdo,
tap chi, t& budm, catalogue,
céc bi€u mau, nhan CD..phan |
mém nay dugc xem |a 1 phién |
ban mdi cia Page Maker xa |
Xua..Canh tranh truc tiép véi
QuarkXpress, mét phan mém
dan trang phé bién cé san..
Tuy nhién Indesign cé phan
Igi thé hon do..

Chon doan, vao bang Iénh paragraph > -= > Ignore Optical Margin

2. BANG:
Khi t6 chon hét Bang..thanh control table s& xuat hién nhu sau
mes le:g 2p z g% 23 EE = E ’ -:-4 zlat —] ﬂ wone] j g,m“;_:] 003 I, S
Regular Z\%: Aot z EEE §|@"] 1wl :— ! wbastTab!e]j H' ' w
KE BANG:

Dung T drag 1 frame cho text

Chon Table > insert table

Chon s6 dong va sé cot (Body Rows, Columns)

Nhap text vao bang:

Ding T click vao tung 8, 4n text

C6 thé 6 qua hep budc phai xoay tidu d& cho vira [T # 1 &

Diéu chinh cot va hang:

Thém, bét hang hay cot : Table > insert >row, column

Thay d6i d6 rong cua 1 cot, cac cot khac gitt nguyén: Dung T drag canh cua cot..nhu
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vay bé ngang cua bang sé thay doi
Chi di chuyén canh cua cot (bang k thay dbi bé rong): giit thém Shift khi drag

N&i 6: quét chon cac 6 ké lién, mubn gop chung. Click merge cells ( &) trén thanh
control

Téch 6: click chon & can tach, click nat unmerge cell (=) trén thanh control

Insert Table
Table Dimensions— ( 04“ .
Body Rows: —~ 4 B i
Columns: =4 | > :
Header Rows: = 0

r
o

Footer Rows:

Table Style: | [Basic Table] |4

o Chuyén chit thanh Bang:
0. Tach cac cum tir dé tach riéng ra ting cot trong bang bang diu phay
(comma:,) hodc bang tab (Tab)...
1. Tach riéng timg dong ra mdi hang bang. enter ¢
2. Quét chon hét khéi text , rdi chon Table > Convert Text to Table..

Convert Text to Table

Column Separator: Comma Q (oK )

Row Separator: Paragraph 9 " Cancel )

Number of Columns: =

Table Style: | [Basic Table] |4

Khi place 1 table tir doc file xay ra hién tugng hang chir sat canh trén 6
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T “Tiea dia
Cac ron,
Ng".?ng
khusn
3 Nzanaz
Tang sin
hangda
Nz nz
va boi o
313 Tepans
mau lom
- - — 2—

- Rclick text > cell option: canh chinh top, bottom, right, left

Ng?y
moi

2
i
8

414 Tap an som

£
7 Thuen heo
DE HIEU CHINH BANG

Vao Table/ Table Options/ Table Setup ¢ diy c6 thé diéu chinh céc théng sé cd

lien quan dé c6 khung hién thi bang nhu y
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GV bién soan: ThS. H6 Ngoc Chi

Table Options

Table Setup | Row Strokes | Column Strokes | Fills

Table Dimensions
Body Rows: = [
=]

-

Header Rows:

Table Border
Weight: = 0.353r v

M [Black]
Gap Color: [][Paper]

Color:

Preserve Local Formatting

Table Spacing
Space Before: = 1.411 1

Stroke Drawing Order

Draw: | Bast Joins

Preview

W

Headers and Footers

Columns:

Al k|4 *

Eooter Rows:

I -
100% | [ ] Overprint
100%

Type:
Tint:

Gap Tint: Chwverprint

Space After: [ -1.411r

Cancel

Béng Table Options bao gdm mét sb tinh ning co ban sau:

Table Dimensions: bang Kich thudc

Body Rows: S6 hang

Columns: S cot

Header Rows: Hang tiéu dé

footer Rows: hang cudi bang

Table border: duong vién cua bang
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Type: Kiéu hién thi duong vién

Table Spacing: Khoang cach gitra cac bang
Space Before: Khoang cach trudc

Space After: Khoang canh sau

Dé thém mot dong hay cot chi viéc bdi den ¢t hodc dong mudn x6a vao menu Table/

Insert

Table | View Window Help [B s25% v | Fiv v [EEv

i

Insert Table... Alt+5Shift+Ctrl+T Z} R vl
Convert Text to Table... n} r—

i Convert Table to Text... I
: Table Options v B e fove
Cell Options *
. Insert K Row... Ctrl+
Delete r Column... Alt+Ctrl+
Select ¥
Merge Cells

Unrmerge Cells

Split Cell Horizontally

Split Cell Vertically

Convert Rows ¥

Distribute Rows Evenly

Distribute Columns Evenly

Go to Row...
Edit Header
Edit Footer

-
Dé x6a bét mot dong hay cot chi viée bdi den cot hodc dong mudn x6a vao menu Table/
Delete
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Table | View Window Help [ 525% v | v EHr [

k
Insert Table... Alt+Shift+Cirl+T Z =
> = ¥
0> . ‘

Convert Text to Table...

Convert Table to Text... I

; Table Options v B b 200
Cell Opticns J
Insert k
Delete L Row Ctrl+Backspace
Select k Column Shift+Backspace
Merge Cells b

Unmerge Cells

Split Cell Horizontally

Split Cell Vertically

Convert Rows r

Distribute Rows Evenly

Distribute Columns Evenly

Go to Row...
Edit Header
Edit Footer

CACH T40 BANG SU DUNG ROUNDED CORNERS TRONG INDESIGN

Buwoéc 1
Thiét ké giao di¢n cua bang trong hdp van ban chinh — chon phéng chit, dém, kich
thude(chiéu cao va chiéu rong) bao gdm ca thanh tiéu dé.

xéc dinh Styles bang dé 1am cho qua trinh d& dang hon .
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ot quat molupicr aborectamus prem ciclisi as mo cum num

" fuea. O ol e e volorcum empo ebis obit .|

am quibusto blabo. Fxperum isitist thusac sinthil in res

verio., Ut volupta ducilla boristiuntia quos ant ium ipiciis

dolorar acpernate magnis ma volest busandae si voluptat |
_karur? Os res estionccabor susci aut ipisin re erro voluptiis. |

.El.].[ bL’lE \'Dlﬂfl.]ﬂ'l rectotatet atum ‘-’ﬂ].l.ﬂft.[iﬂ'llﬂ Jll.ilﬂ'l re porc

non pos auditat iorempo runtecerio ma volorest, ut deligen

dehitas disquunt fugias res et ex eum volor as quodio

videndelibus estius.,

Table Heading Text Here e

—| Row 1 123.00 123.00 123.00 12300 |
~ | Row 2 123.00 123.00 123.00 123.00 |

Row 3 123.00 123.00 123.00 123.00
Row 4 123.00 123.00 123.00 123.00

Buoéc 2

Tiép theo, bat ¢t noi nao khac trén trang, (ngay bén dudi ban gitp) v& mot hop chiéu
rong chinh x4c cta thanh tiéu dé (st dung hudng dan dé gitp v& no), va dit vin ban tiéu
dé bén trong (diéu chinh “Inset Spacing” trong hop thoai Object > Text Frame
Options).
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- - -

dolorat acpernate magnis ma volesti busandac si voluptat
fugias atur, ut officid eriacer uribere mporernan beaguac
_ karur? Os res estionecabor susci aut ipisi) Text Frame Options | |
lalibus volorum rectotatet atum volloreag LI
non pos auditat iorempo runteocrio ma v

| General = Baseline Options | o

— Columns

_ midendelibus estius,
Number: <1 Gutter: = 4.233 mnm

Table Heading Text Here Width: =/ 85.794 mm | ||

~——|Rowl 112300 |133.00 [ Fixed Column Width
Row 2 12300 |123.00 [ Balance Columns

Row3 |123.00 [12300
Rowd |123.00 |12300

— Inset Spacing

EERE

Top: =2 mm m Left: = 2 mm

Bottom: — 2 mm Right: =2 mm -1

— Wertical Justification . | |-

Mign: [ Top .:] I

Paragraph Spacing Limit: = 0 mm | |-

- __llgnore Text Wrap -

| ™ preview ( cancel ) Gk L

Buéc 3
Thém goc dugce 1am tron dén hai goc trén cung ciia hop. Lam cho nd gidng mau cta
thanh tiéu dé ban dau 1a t6t. Meo thém: Néu kich thudc Inset Spacing 1a giéng nhu kich

thudc goc, cac van ban s€ phu hop voi doc ddo & goc trén bén phai.

_Corner Options
Corner Size and Shape:
9Z2mm B . "FZ2em OO
@-=omm [ @=omm [T158
™ Preview ( Cancel )€ OK )

Buwoc 4
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Chon céc 6 tiéu de (di chudt trén goc trén cung bén trai cua 6 cho dén khi mdt miii tén

nam ngang nhé mau den xuat hién) cua bang ban dau va x6a n6 hoan toan.

- 1. a1 us -
Tahle Options b Ixt HEI‘E

——  Cell Options I+
l | 123.00 123.00 123.00

F Insert

N owed o SRLLNE 123.00 123.00

Unmerge Cells
Split Cell Horizontally

splt Cell vorizonally ) 12300 [ 123.00 | 123.00
Convert to Header Rows

el i\l 123.00 123.00 123.00

Go to Row...

InCopy [ 2

k
k

Table Heading Text Here

Budc 5
Bay gid chén mot bang moi trén bang dau tién, voi 1 hang va 1 cot. Cho bang nay

khong c6 dot quy va khong co dién, véi insets cell 0 mm.
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non pos auditat i1orempo runtecerio ma volorest, ut deligen
debitas disquunt fugias res et ex eum volor as quodio

videndelibus estius.

Row 1

123.00

123.00

123.00

123.00

Row 2

123.00

123.00

123.00

Row. Cell Options R ~ .00
[ Text Strokes and Fills  Rows and Columns  Diagonal Lines | |

Rnw| i ' - agonaltines 1,00
ell Insets

Top: =0 mm m Left: =0 mm

Bottom: .%-D mim Righr: -%-D mm

Vertical Justification

Align: | Align Top ﬂ Paragraph Spacing Limit: = 0 mm

First Baseline

Offset: | Ascent e Min: .%-D mm
Clipping Text Rotation
3 . Clip Contents to Cell Rotation: | 0° ] E
P Preview Cancel ) | OK )

Buéc 6
Cit hop tao ra va sau d6 dit con tr trong bang trong dé cac van ban I-beam xuét hién —
sau d6 dan hop vao trong té bao. N6 s& pht hop mét cach hoan hao, va ciing s& doc déo

diéu chinh chiéu cao dé lam cho phu hop véi hop.
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Table Heading Text Here

Row 1 123.00 123.00 123.00 123.00
Row 2 123.00 123.00 123.00 123.00
Row 3 123.00 123.00 123.00 123.00
Row 4 123.00 123.00 123.00 123.00

Budc 7

Bay gio danh dau cac 6 trong bang top (nhap vao bt cit noi nio trong té bao va kéo
phai dé danh ddu mot té bao) va thay doi cac thiét 1ap Bang (Table > Table Options >
Table Setup.

Table Heading Text Here

1 I 177 NN I 177 {)(

Row s

[ Table Setup  Row Strokes " Column Strokes | Fills | Headers and Footers

—

Table Dimensions

R Body Rows: + 1 Columns: 51 ) (

Ow Header Rows: = 0 | Footer Rows: =0 ]

Table Border J—
Weight: = ?‘ Type: |

Colour: | M [Black] ] et S100% | ) Overprint
Ow Gap Colour: [Paper] + Gap Tint: < 100 Crverprint

— Preserve Local Formatting

Table Spacing

—
R Space Before: ZLal1r Space Aft ) (
—

Stroke Drawing Order

Draw: | Best Joins [

@h’eview : Cancel ) | OK )
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Table Heading Text Here

123.00

Table Options

123.0

" Headers and Footers |

Column Strokes | Fills

Table Setup  Row Strokes ]

Table Dime nsions '
Body Rows: < 4

Columns: =5

Header Rows: < 0 Footer Rows: %.I}

_—
Table Border
Weight: =1 g E]' Type: | EE———— 5
Colour: | [Black] B Tint: = 100% || Overprint '
Gap Colour; ' [][Paper] Gap Tint: = 100% Overprint
_—

Preserve Local Formatting

Table Spacing
Space Befo Space After: < 11 mm '

Stroke Drawing Order
Draw: | Best Joins _v]

M Preview

i_ Cancel _:(_ 0K

':.Il'
(s ™M= o =3
o e s - DT

-7;_

+] : . ;] sl m | T - C
[y 8 H &= pET= ® gai=

et Fo 1T MM ma.Llnddqai?s

“aeorras “AISqUUNT TUZIAS TES ér X e VOIoT as quodio”
videndelibus estius.

L)
ey |
arf e L

Table Heading Text Here

Row 2

123.00

123.00

123.00

123.00

Row 3

123.00

123.00

123.00

123.00

Row 4

123.00

123.00

123.00

123.00

Budce 8 — Bonus thém

Néu mudn 1am tron hai goc dudi cling ctia bang 1a tdt, k¥ thuat nay ciing dugc ap dung.
Chi can 1am mot bang mdi bén dudi bang hién tai, va thém vao hop tron goc maéi vao
goc dudi bén phai va cac té bao dudi cung bén trai.

123
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Rounded Corner Table

Row 1 123.00 123.00 123.00
Row 2 123.00 123.00 123.00
Row 3 123.00 123.00 123.00
Row 4 123.00 123.00 123.00
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BAI 6: PINH DANG TRANG TRANG CHU
MASTER PAGES, LUU VA XUAT FILE

1. MASTER PAGES

Khi c6 tai liéu nhiéu trang, chang han nhu brochure hay catalog, sir dung master
pages sé& tiét kiém thoi gian. Master Page duoc sir dung dé tu dong chén céc yéu té cung
sir dung trong nhiéu trang khac nhau.
Viéc nay gidp tiép tuc thiét ké cac trang khac ma khéng lo ling vé viéc vo tinh sira doi
C4c yéu t6 da duoc xac dinh trudc (s6 trang, ludi, yéu to do hoa...)
Pé cai dat, bat bang Pages va click dup vao “A-Master”. Thém cac yéu té6 ma xac dinh
s& lap di 1ap lai trong sudt cac thiét ké cia minh, duong guide, sé trang, running text

box, khung hinh, yéu t4 thiét ké .v.v.

4 PAGES | LAYERS | LINKS | # | -=
|Mane]
i -
A
1
1 Master al. [l i

C6 thé c6 nhiéu hon mot Master Page dé thay doi style trong thiét ké. Khi ding chi
viéc nhip va kéo nd vao khung trang. Trong trudng hop chua tao Master Page, chi can
kéo trang dang thiét ké vao bang Master Page.

Néu mudn sta d6i Master Page, click ba lan vao yéu t6 muén sira, hoac Shift +
Command (véi Mac) hay Shift + Ctrl (win). Ldc nay c6 thé chinh sira cac yéu té sir

dung trén Master Page ma khong thay doi cau tric cia Master Page trén cac trang khac.

2. CACH DANH SO TRANG TRONG INDESIGN

Thém sé trang bang cach chon Window> Pages.

GV bién soan: ThS. H6 Ngoc Chi Bai giang Ché ban dién tir vdi Indesign 125


http://cachdung.com/
http://phanmemkythuat.com/wp-content/uploads/2013/06/indesign-tutorial-01.jpg

Nhép dip chudt vao A-master ( ¢ thé lam diéu nay bang cach nhap vao van ban

hoic biéu tugng trang). Lam viéc trong trang chu.

Window> Tools.

Text Wrap
v Tools
pe & Tables

Click mot lan va kéo dé v& mot hop van ban du rong dé chira dugc so trang.
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Chon Type > Insert Special Character > Markers > Current Page Number.
Mot khi d3 hoan thanh budc nay “A” sé& tr dong xuat hién. C6 thé chon, nhap vin ban +
A, va chinh sira cac nhan vat véi bat ki font, kich ¢&, sip va mau sic dé phu hop voi

phong céch cua tai li¢u.
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BAI 7: PONG GOI TAI LIEU

1. KHAI NIEM VE IN AN
C4c loai in: Khi in trén file thi Indesign s& chuyén file dén thiét bj in

- ROi duoc in truc tiép ra gidy

- Hoac in thanh file in

- Hodc chuyén thanh hinh trén film (positive hodc negative image). Film s& dung

dé tao ban k&m cho viéc in cong nghiép.

Do6i véi hinh ¢6 tone mau lién tyc thi hinh duoc tao bai nhimg dot. Kich thudc va
mat do cua nhirng dot tao thanh ludi halftone screen.

Trong k¥ thuat in cong nghiép thi mot an pham c6 nhiéu hon mot mau don phai
duoc in trén nhitng ban in tach mau, mdi ban in moét mau. Viéc xu Iy nay goi la tach
mau (color separation).

Chi tiét trong mot hinh duoc in 12 két qua tir sy két hop vé do phan giai (resolution)
va tan s6 ludi (screem frequency). P phan giai cia thiét bi xuat cang cao thi tan so ludi
cang min.

2. BAN TACH MAU (SEPARATIONS)

Pé tai tao mau sac va cac hinh anh c6 tdng mau lién tuc, cac mdy in thuong tach trang
thanh pham thanh 4 ban in — ban Cyan (C), ban Magenta (M), ban Yellow (Y), ban
Black (k).

3. XEM TRUOC NHUNG BAN TACH MAU
Chon lénh Windown > output > separations Preview dé hién palette Separations

Preview. O hop View: Chon Separations.
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- Nhap vao tén cua ban mau dé chi hién ban mau nay. Mac dinh ban mau xam. bé
hién ban c6 mau, bo thiét 1ap Show single plates in Black trong menu cia palette
Separations Preview.

- Nhip vao CMYK dé hién da mau

- b¢ in an mdt hau nhi€u ban mau, nhap bi€u tugng hinh con mat.

4. IN TACH MAU
- D¢ in tai li¢u Indesign, ta chon 1énh File > Print d¢ hi¢n hop thoai Print
- Print Preset: Néu c6 thiét 1ap sdn viéc in thi chon tén trong muc Print Preset.
- Bit dau thiét 1ap méi viée in 4n nhu sau:
Printer:
e Chon tén may in ma c6 hd trg PS dé in tach mau tryc tiép ra may in
e Hoic chon Postscrip file dé in ra file va by gio chon tiép PPD (postscrip printer
description) ho trg Postscript.

Theé General:

e Chon s6 ban in (copies). C6 thé chon Reverse order dé dao nguoc thir tu.

e Chon tit ca sb trang can in, hoac vung sb trang can in. vi du: 2-6, 7-9,15

e Chon chudi tranmg in — tit ca cic trang, chi toan trang 16(odd pages), chi toan trang
chan (even pages).

Thé setup: chon quy céch trang gidy (paper size), chon hudng bd tri (
orientation), chon ty 18 in (scale) hoic ty & vira vai to gidy (scale to fit). Poi véi trang
tai liéu Ion hon trang gidy ta cd thé chon Tile (in nhiéu to gidy rdi réap lai).

Thé marks and bleed: thiét ap in cac dau cat xén (crop marks), dau in 1an (bleed
marks), dau dinh vi cic ban in (registration marks ), ...vv

Thé output:
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Néu mudn in ra gidy binh thudng thi chon Composite
Néu muén in ra gidy cac ban in tich mau thi chon Separations
Néu muén in ra file thi chon Separations hodc chon in- Rip Separations.
Nhép 1am tit cac biéu trgng may in ké bén trai cta tén ban in tach mau, chi chira
lai ban mau can in dé in riéng timg ban tach mau.
Theé color management: chon Profile mau dugc nhang trong tai liéu

Thé Graphic: Muc images — send data chon All, muc Fonts — Download chon

Complete, muc Postscript chon level 2 hoac 3.

5. PONG GOI TAI LIEU:

Khi dong gdi tai lidu thi Indesign tao ra mot Folder méi dé chua.

GV bién soan:

File tai liéu Indesign (file.INND)

File chi din ghi thong tin lién lac v&i nguoi thiét ké (Instruction. txt)

Folder LINKS dé chira céc file hinh anh va cap nhat moi lién két v6i cac hinh
Preview trén trang tai li¢u

Folder FONTS dé chita cac font chit sir dung trong tai liéu.

Thuc hién: chon I€nh file > package.

e Indesign thuc hién ngay viéc kiém tra nhanh (Pre — flight) vé sy lién két cac file

hinh, cac font chir st dung,...

e Nhic nhé luu file tai ligu.
e Xuit hién hop thoai Printing instruction dé dién vao form chi dan.

e Xuat hién hop thaoij Package publication dé chon noi luu trit va dat tén forder

package. Roi thiét 1ap cac tiy chon sao chép font chir vao folder FONTS, sao
chét céac file lién két (file hinh va file van ban) vao folder LINKS va cap nhat

moi lién két...

e Sau clng an nut Package.

XUAT FILE INDESIGN RA FILE ACROBAT.

Xuat file tai liéu Indesign ra Adobe PDF dé phan phdi tai liéu truc tuyén, hoic
dé phuc vu viéc binh trang khi in 4n cong nghiép ...

Acrbat PDF van duy tri cac mbi lién két hyperlink, bang muc luc, bang chi muc
va bang bookmarks nhu trong tai liéu Indesign.

Thuc hién: chon Iénh File > export dé hién hop thoai export.
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Chon noi (location) dé luu file
bat tén file
Chon Save AS Type: ADOBE PDF
7. BANG MUC LUC (TABLE O CONTENTS)
Tuan thu cac bude dinh dang sau khi tao mot muc luc
B1: Tao cac kiéu dinh dang Paragraph styles
B2: Ap dung cac Paragraph styles, nhu Title, Heading 1 va Heading 2 cho cic
muc ma mudn bao gdm trong bang TOC.
B3: Tao mot kiéu TOC Style dé Indesign danh dau céc kiéu Paragraph styles
Bao gdm trong bang TOC
B4: TOC
8. TAO TOC STYLE
- Chon layout > table of Contents Styles . Trong hdp thoai Table of contents
styles. Nhap New
- Trong hop thoai New Table of contents Style:
e O hop TOC style: nhap tén cho TOC style ma mubn tao
e O hop Title: 4n tiéu dé cho TOC. Tiéu dé nay xuat hién & dau bang TOC.
Dé chon style cho tiéu dé nay ta chon trong hop style ké bén phai.
e Tir hop danh sach Other styles, ta chon cac paragraph styles ma mudén bao
gdm trong bang TOC rdi 4n nit ADD dé thém ching vao hop danh sach
Include paragraph styles.
e Trong hop Entry styles: Chon kiéu paragraph styles dé dinh dang cho céc
tiéu dé muyc trong bang TOC
e Trong hop thoai page number: Chon dinh dang s trang
e Trong hop Between Entry and number: Ta chén mot Tab trudc mot sd
trang
e Thiét 1ap Create PDF bookmark: Pé bao gdm cac tiéu d& muc TOC trong
palette BOOK MARK  khi tai liéu duoc xuit ra file ADOBE PDF.
e Thiét 1ap Select include Book Documents dé tao mot bang TOC cho tat ca
cac tai li€u trong mot danh muc BOOK va danh lai $6 trang. Khong thiét

1ap tiy chon nay dé tao bang TOC riéng cho tai liéu hién hanh. (Tuy chon
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GV bién soan:

nay mo nhat khi tai liéu hién hanh khong pahir 1a mot thanh phan cua
BOOK FILE)

e Nhap ok hai lan dé tré vé cua so tai liéu.

BOOK FILE

Book file la mot file quan ly mot tap hop cac tai liéu sir dung cung cac styles va
swatches. C6 thé danh sb trang lién tiép trong cac tai liéu cia BOOK , in nhiing
tai liéu trong 1 BOOK hodc xuét thanh file PDF. Mot tai liéu c6 thé thudc vé
nhiéu Book file.

Style Source 13 tai liéu dau tién dugc thém vao mot book file. Khi ddng bd hoa
cac tai liéu trong 1 book, cac styles va swatches tir style source s& thay thé vao
cac styles va swatches trong cac tai liéu khac thudc Book file.

Tao mot book file

Chon 1énh file > Book. Rdi chon folder dé luu file Book, dit tén cho file Book
(file. INDB). Rdi Save

Mot Book palette xudt hién. Book Palette 12 noi lam viéc cua file Book, ta c6 thé
thém, thao bo, hodc sap xép lai cac tai liéu. Mot file Book co thé chira d¢én 1000
tai li¢u.

Chon 1énh add Document trong menu ctiia book Palette, hoac nhép nat dau cong
¢ canh dudi cua Book palette dé hién hop thoai Add Documents.

Chon tai liéu Indesigh ma mudn thén, nhap open.

Néu chon céc tai liéu Indesign da tao bang cac phién ban trude, thi chung duoc
chuyén d6i thanh dinh dang Indesign khi duoc thém vao BOOK.

Phai chuyén d6i tai liéu PageMaker hodc QuarkxPress trudc khi thém vao Book
file.

Néu can thay ddi tht tu cua tai liéu trong Palette Book, ta kéo ré tén tao li¢u Ién
hoic xudng trong palette Book.

Dé chon tai liéu nao lam style source, nhap vao hop ké tén tai liéu trong palette.
Dong b hoa tai li¢u trong Book file:

Khi dong bo hoa tai liéu trong Book file, cic style va swatches duroc sao chép tir
style source dén cac tai liéu duoc chon trong Book file, thay thé cac styles va
swatches co cung tén. Dung hop thoai Synchronize Options dé quyét dinh chon

cac style va swatches nao duoc sao chép.
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- Néu style va swatches trong style source khong tim thay trong tai liéu duoc dong
b thi chung dugc thém vao. Néu cic styles va swatches trong tai liéu dang dugc
d6ng bod héa ma khong cé trong style source thi chiing con nguyén ven.

- C6 thé dong bd hoa trong mot Book trong khi céc tai liéu trong Book con dong.
Indesign mo céc tai liéu, 1am cac thay doi roi luu va dong tai lidu. Céac tai liéu
dugce mé khi ddng bo hoa bi thay ddi nhung chua luu.

- Nhép nit Menu ciia palette Book, chon 1énh Synchronize opitions dé hién hop
thoai Synchronize options.

- Thuc hién dff)ng b0 hoa nhu sau:

e Trong palette Book, nhap hop tring ké bén tai liéu délam style scource. Biéu
tuong style source.

e Dam bdo céc style va swatchs ma mudn sao chép da dugc chon trong hdp thoai
Synchronize Options.

e Chon cac tai liéu mudn déng bo véi style source. Néu khong c6 tai liéu nao duogc
chon thi toan bd Book s€ duoc déng bo.

e Chon Iénh synchronize Selected Documents hoac synchronize Book tir menu cua
Book palette hodc nhap nit Synchronize ¢ canh duédi ciia Book palette.

10. FILE THU VIEN POI TUQNG (OBJECT LIBRARY)

- Khi tao 1 file thu vién ddi tuong va luu Ién dia. Ta c6 thém mdt palette library.

- Khi ta mo file thu vién thi palette library xuét hién.

- Co thé thém céc d6i tuong, cac phan tir trang vao thu vién hodc thdo bo khoi thu
vién. Cling c6 thé thém hodc di chuyén doi tuong tr mgt thu vién nay dén mot
thu vién khac.

e Chon thém I¢nh file > new > library. R6i chon noi luu trit va dat tén file thu
vién, rdi save.
e Kéo ré cac ddi twong tir trang tai liéu va tha vao palette libray dé luu trix

e Kéo ré cac ddi twong tir palette library va tha vao trang tai liéu dé sir dung.
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