Tin hoc can ban

CHUONG 1:

CAC VAN DE VE
GHE THO

BAI GIANG
MON TIN HOC DAl CUONG

0000 0002000 0000
nunuuqﬂgu 0000

i Chuong 1 COBANVE i Chuong 1 COBANVE
CONG NGHE THONG TIN VA MAY TiNH CONG NGHE THONG TIN VA MAY TiNH
.BIEU DIEN THONG TIN TRONG MAY TiNH Céc don vi do théng tin:
May tinh dung hé dem nhij phan (Binary) Don vj co sé: Bit (0 hodc 1)
tie 1a hé dém dwo'c biéu dién v&i hai chiv Don vi co ban: Byte: 1 Byte = 8 Bit
sé0vai. . Cdc béi s6 cua Byte:
Vi du: 0 VA1 Kilobyte: 1 KB = 21°B = 1024 Byte

Megabyte: 1 MB = 210 KB= 1024 KB
Gigabyte: 1GB = 210 MB= 1024 MB
Terabyte: 1TB= 210 GB= 1024 GB

Chir A dwoc biéu dién la 01000001

Day s6 nao dwéi day la biéu dién théng tin trong may
tinh
A. 100102 B.01010010 C. 1000 D. 110000101

Chuong 1 CO BAN VE i Chuong 1 COBANVE
CONG NGHE THONG TIN VA MAY TINH CONG NGHE THONG TIN VA MAY TINH
1. CAU TRUC CO BAN CUA MAY TINH IV. CAU TAO CUA MOT MAY TiNH CA NHAN

Hé théng médy tinh bao gém hai thanh phan chinh: So db mb 13 cac b pha ba 5t mav tinh ca nha
1. Phan cirng: Bao gébm toan bd méy va céc thiét bi ngoai vi 1a ¢ do mo ta cac bo phan co' ban trong mot may tinh ca nhan

c4c thiét bj dién tir dwo'c két hop véi nhau. N6 thwe hién chirc Di¥ licu

ning xtr ly thong tin & mirc thap nhat tirc 1a céc tfn hiéu nhi m
phén.

2. Phan mém: La céc chuwong trinh (Programs) do ngwdi st dung
tao ra diéu khién c4c hoat déng phan cu’ng cua méy tfnh dé thue
hlen céc nhlem vu phuc tap theo yéu cau clua ngu o su’ dung.
Phian mém cua méay tfnh dwoc phan 1am 2 loai: Phan mém he
théng (System Software — hé diéu hanh windows) va phan mém
ng dung (Applications Software).
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Chuong 1 CO BAN VE
CONG NGHE THONG TIN VA MAY TINH

Mot s6 HPH thong dung
v'MS DOS: Hé diéu hanh dan nhiém, lam viéc vdi giao

XV
CHUONG 2:

v'Microsoft Windows: Hé diéu hanh da nhiém

v'"Ngoai ra con c6 cac hé diéu hanh: Linux, Unix, 0S/2 H ﬁ BI ﬁ U HAN H

Cac phién ban cua hé diéu hanh Windows
v'Windows 3.x, Windows 95, Windows 98, Windows| WI N DOWS
Me.

v'Windows 2000, Windows XP, Windows Vista, windows|
7, windows 8, windows 10.

v'Windows NT, Windows 2000 Server, Windows 2003
Server: danh riéng cho may chud - hé diéu hanh mang.

Chwong 2 HE DIEU HANH WINDOWS

1. Co ban vé hé diéu hanh
a) Cach khdi déong

I. GIOI THIEU VE Windows t kil dong khi b3t iy tinh ién.

~ A = b) Thoat khoi Windows

H E ‘DI E U HAN H Thoat may tinh theo trinh tu: Nha&n Start/Turn off (hoac

S Start/Shutdown)

WI N DOWS Riéng windows 8: Settings->Power-> shutdown
Restart: Khdi dong lai may tinh

Sleep: Ché d6 ngu dong

Logoff: Tt toan by chuong trinh dang hoat dong.

Chuong 2 HE DIEU HANH WINDOWS Chwong 2 HE DIEU HANH WINDOWS

C) Mén hinh Desktop e
_ Céc déi twong chuéan trén man hinh Desktop
»>My computer: Cho phép duyét nhanh tat ca

cdc tai nguyén trén may tinh clia ban (chtra cac!
6 dia dé tir d6 ban truy cap vao cac tép di liéu)

>My Documents: Luwu tri tt ca céac tép van
ban.

»>My network: Tai nguyén mang (mang Lan)
»>Recycle Bin: Thung rac

>Céc biéu twong do NSD tao ra goi la cac ddi
twong khéng chuén, VD nhw Folder, Shortcut,
file 12

a WINDOWS XP

GV: Nguyén Gia Quang Dang



Tin hoc can ban

Chwong 2 HE BPIEU HANH WINDOWS

2. Céach té chire quan ly théng tin ctia HDH
b) Thw muc (Folder). c)bwong déan (Path

B e II. THA,O TAMC V(),I
CUA SO

Can phan biét dwec thw muc va tép tin

Jas
2 Detrisocng

i i Vi du: Theo em dau la tén caa tép tin
@) A. Thi B. Thi. C.Thi.prt
@ Netwerc

Chwong 2 HE DIEU HANH WINDOWS Chwong 2 HE DIEU HANH WINDOWS

1. M& chwong trinh tng dung 2. Twong tac trén clra sé (rng dung

> Trén man hinh Dekstop: Nhan dip
vao céc biéu twong (hodc chudt phai ->
open).

» Trén Start Menu: Vao menu Programs.
Kich chuét vao (rng dung. e

> Ctra s6 Run: Nhap tén cta ¢ng dung M- _
can chay. Nhan OK. Vi du: winword, § ) .
Excel, notepad, calc, mspaint.

O ux

- > Thu nhé: Nhan nat _ (Minimize) trén thanh tiéu dé cta ctra s6
0 wnZp ~ A . . 2 LA 2 z > 2
g Hoac an Windows + D: thu nhd tat ca cac ctra so.
B

ot F o

> Phoéng to: Nhan nat Maximize trén thanh tiéu dé.

> Dong cira s6: Nhén nt Close (X) trén thanh tiéu dé& hoac
Nhén t& hop phim Alt + F4.

= Type the name of & program, folder, document, or
L] itermet rescurce, and windows wil spen  for you.

Open: [mapant =

o) x|

[ start )2 Bt GENGITHES | B ) Focefbe Stadr=Edtin
Cancel Browse. . 15

Chuong 2 HE DIEU HANH WINDOWS

3. Sir dung phim tét trong hé diéu hanh I11 "< LAM‘VI EC ‘,\VGI
MAN HINH NEN
DESKTOP
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Chuong 2 HE DIEU HANH WINDOWS

1. S dung Start Menu
a) Thao tac véi Start Menu:

Winzp

VepCutter

> Nh&n phim Windows, hoac
kich chudt vao nat Start dé kich
hoat.

Mierasoft Werd
w0 s
() Outlook Express.

Settings:

h

> Di chuyén chuét (hodc phim
mdi tén) dé& chon.
> Kich chuét (hodc nhén Enter)
dé thwe hién lénh.

Do
Help and Support:

R

Jj Adobe mageReady 7.0
) Auto Fx Software.

) Aok

) DCE Tools

|2 Start ) 1:{BAT GIANGYTHCE | (B ) FaceFiker Standard Edition

i)
B
por
@\
=
Lﬂ

Log OfF QUANG BAC.

Windows XP_ Professional

(8 runoft computer..

Chwong 2 HE DIEU HANH WINDOWS

[ start| ) nipat arancir. .| &7 THoC | s | 4 untited - paint__| € Windos teda.. | [» B O U@ gz

2. Thanh Taskbar

= Taskbar dung d& quan ly cac ctra sé ((*ng dung) dang hoat
dong trén may.

= Taskbar cé thé ndm & 4 bién ctia man hinh Desktop.

= Kich thwéc cia Taskbar cé thé thay ddi béi ngudi st dung.

i start| ) nipar crancitrics [ Tioc @ 1ice | 4 unttied-pare | @ windows mediafl... | [« zizs

Chuong 2 HE DIEU HANH WINDOWS

3. Thay d8i man hinh nén
(Win XP)

> Kich phai tai khoang tréng
trén Desktop. Chon
Properties.

» Chon thé
(Desktop)

> Chon 1 hinh trong danh  ssssonsue s ey
sach bén dudi. o e

21

ckground | Screen Saver | Appearance | Web | Effects | Settings |

Background

> Nhan nGt Browse d& tim |
chon hinh lwu & noi khac. pen
Cancel ol

Chwong 2 HE BIEU HANH WINDOWS

4. Thay ddi giao dién
Windows XP

= Kich phai chuét tai khoang
tréng trén Desktop. Chon
Properties. Chon thé
Appearance.

= Chon mét mau trong
Scheme.

= Travé kiéu mac dinh: Chon
mau Windows Standard.

Chuong 2 HE BIEU HANH WINDOWS

Luu y: TU Windows 7 tré Ién
Thay d6i man hinh nén, giao dién

Chwong 2 HE DIEU HANH WINDOWS

2

Backgiound| Scieen Saver | Appeatonce| Web | Efects Setins |

w

. Thiét 1ap do phan giai

= Trong Display Properties.
Chon thé Settings.

= Chon sé lwong mau trong muc
Colors. Méac dinh 1a High
color 24bit.

= Chon d6 phan giai trong muc

Screen Area. Chuén |a 800 X :

600. Fotmm 3

1g SyncMaster 500b on InelR) 828455/G1L/GE /PE/GY Graphics

Screen area
Less |

o
Tty A

= Chon do phéan giai Ion thi chgp | e =
hién thi s& nhé va nguoc lai. || |
= Lwuy: T win7 tré 1én [ |
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Chuong 2 HE DIEU HANH WINDOWS

4. Sap x&p cac biéu tugng trén Desktop
Q Kich phai tai vi tri tréng trén Desktop.
O Chon Arrange Icons.
> Auto Range: S&p xép tw dong.
By Name: Sap theo tén.
By Type: Theo kiéu tap tin, thw muc.
By Size: Theo dung lwong clia biéu twong.
By Date: Sép theo ngay tao lap.

Refresh Size

Paste
Paste Shortcut

YVVYVYYV

Type
Modified
Undo Copy Ctrl+z Show!
New
Properties

v Show Desktop Icons
Lock Web Ttems on Desktop
Run Desktop Cleanup Wizard 25

oups

, ¥ Auto Arrange
v Align to Grid

Chwong 2 HE DIEU HANH WINDOWS

TIN VA THU MUC
VOI MY COMPUTER

(Mc’{ My computer)

7. An hién cac biéu tugng trén Desktop

Chuong 2 HE DIEU HANH WINDOWS

a) Tao méi 1 thw muc (folder)

O Chon noi dat thw muc.

Q Kich phai chuét tai vi tri tréng.
O Chon New — Folder.

O Nhap tén cho thw muc vira tao.

@ Shortcut g

) priefcase Active Desktop ]
¥ pitmap Image

88 Microsoft Word Document Arronge Tiins *
) Microsoft Office Binder Line Up Icans

(] Microsoft Refresh

B WIinRAR archive paste

(5] Text Document Paste Shortout

;—JI v ”"';d undo Rename  Cirl+2

B WinRAR 2IP archive
Properties. 28

Chwong 2 HE DIEU HANH WINDOWS

b) Béi tén thw muc va tép @

tin (Rename) o pen
O Cach 1: Kich phai B
chudt trén ddi tuwong Skl
can dbi tén. Chon aeee e
Rgr)ame. Nhap tén -y RO
motl. Send To ,
QO Cach 2: Kich chon dbi ont
twong. Nhan phim F2. e
Nhap tén mai. Delete

e —

Chuong 2 HE DIEU HANH WINDOWS

GV: Nguyén Gia Quang Dang

¢) Xéa (Delete) £ —

Q Cach 1: Kich phai chudt Print
trén dbi twong can xda. e T Wit
Chon Delete. Nhan Yes. Open With...

. T o B Add to archive...
Q Cach 2: Kich chudt chon B i Ay e

dbi twong can x6a. NNAn 2 compress and emai...

phim Delete. Nhan Yes. B compress to “GIAY_MOLrar" and email
Send Ta »
5 Lwu y: Dé x6a hédn dbi cut
twong ma khong cho vao Coey,
trong thung rac thi nhan Create Shortcut

gitr phim Shift khi x6a W

(An Shift + Delete)
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~ A% ~ ~ AN ~
Chwong 2 HE DIEU HANH WINDOWS Chwong 2 HE DIEU HANH WINDOWS
d) Sao chép (Copy) va di chuyén (Move)
Q Sao chép (Copy): e) Chon nhiéu déi tworng
> Kich phai chuét trén déi twong can sao chép. Chon Copy O Chon nhiéu déi twong gan
— ttrc sao chép. (hodc nhan Ctrl + C, hodc chon biéu nhau: Nhén gitr Shift + phim
twong copy trén thanh cong cu). mii tén (Hoac Kich il
> Truy cép vao thuw muc - noi can copy dén. Kich phai chon chudt bao quanh viing hién PR ronmsc
Paste — trc dan. (hosc nhan Ctrl + V, hodic chon biéu thi cac déi twong can chon). N ”H & O
twong paste trén thanh céng cu) Q Chon nhiéu dbi twong roi ...
Q Di chuyén (Move): rac: Gitr Ctrl + kich chuét " ;
» Kich pha| chudt trén di twong can di chuyén. Chon Cut — chon tng déi twong can E @ @ h;@:‘ @
tirc cat (hodc Ctrl + X). chon. M i Rt
> Truy cap vao thu muc - noi can copy dén. Kich phai chon Q Ctrl + A: Chon tat ca cac ddi
Paste — tirc dan. (Hoac Ctrl + V) twong.
31 32

Chwong 2 HE DIEU HANH WINDOWS

1. Khai niém: Recycle Bin
(thung tai ché) dung dé chva

| address [P recyde Bn

=]
céc tap tin thuw muc bi x6a. 3. 'J g
2. Khéi phuc cac tap tin, thw | RecycleBin m
muc bi xoa: aiay_mor Cowt

Text Document Delete

Q

> Nhan dlp vao biéu twong original Location: Properties

C:Documents and

R le Bin tré an hinh Settings\ Administrator\Desk

IV, SU DUNG THUNG N
> Kich phai chuét trén dbi Yo moue i tom bk to

RAC - RECYCLE BIN T ook [

_ T
34

Chuwong 2 HE DIEU HANH WINDOWS Chuwong 2 HE DIEU HANH WINDOWS
106 r;‘é x6a mét tap tin, thu muc khéi thung réc. Kich phai chudt chon Delete. Nhan L,
Yes. IV. Tao shortcut (I8i tat) thuwdong c6 2 cach

»  DE xda tat ca trong thung rac. Vao File, chon Empty Recycle Bin.

==
e g L4 o .
i = J File Edit ¥Yiew Favorites
Recycle Bin Restore \ 4l
G1av_mot cem J Empty Recycle Bin lar(h
Text Du % o X —
Propertics J Create Shorttut
Delete I
L Rename
Properties
Close o
- 1
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OPHAN II[O

INTERNET

Chwong 3 CONG NGHE INTERNET

I. KHAI NIEM VE MANG MAY TINH
O  Mang may tinh 1a mét tap hop cac may tinh dwoc ndi véi
nhau b&i méi trwdng truyén (dwong truyén) theo mét cau
triic nao d6 va thong qua dé cac may tinh trao dbi thong tin
qua lai cho nhau.
> Mbi trwdng truyén |a hé théng céc thiét bj truyén dan co
day hay khéng day dung dé chuyén céc tin hiéu dién tl to
may tinh nay dén may tinh khac.

Chuwong 3 CONG NGHE INTERNET

Chwong 3 CONG NGHE INTERNET

a M'ang LAN (Local Area Network) la mang ndi bo, két
noi cac may tinh cia mot co quan, td chire trong
pham vi nhd, ban kinh vai tram mét.

0 Mang WAN (Wide Area Network) la mang dién rong,
két néi cac mang LAN & xa nhau dé c6 mét mang
duy nhét. Thong thuong két ndi nay dwoc thuc hién
théng qua mang vién théng hay vé tinh.

Chwong 3 CONG NGHE INTERNET

lll. KHAI NIEM INTERNET

O Internet & lién mang may tinh toan ciu. La sy két
hop cac mang LAN, WAN trén toan thé gidi.

O Thang 12/1997, Viét Nam két néi Internet.

nnnnn

( 000000000000000

o000 oooog

e

0000 dog_S_000 0000 [s]sls[s]s]
[l oooo mﬂn 0000 ]
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Chwong 3 CONG NGHE INTERNET

MO HINH KHACH HANG/NGU'O'l PHUC VU

Q M6 hinh khach hang/ngwéi phuc vu: Hé thdng
Web dwoc xay dwng theo mé hinh khach
hang/ngudi phuc vu (tiéng Anh goi la Client/Server)

CLIENT (Khach SERVER (Nguoi
hang) phuc vu)

0 Phai c6 t6n tai cac diém phuc vu Web, goi 1a Web
Server. Thi chiing ta méi cé dwoc nhirng trang Web.

42
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Chuwong 3 CONG NGHE INTERNET

MOT SO TRINH DUYET WEB PHO BIEN HIEN NAY

Firefox, Google Chrome, Opera, Safari,
Internet Explorer, Torch, Maxthon,
SeaMonkey, Avant Browser, Deepnet
Explorer, ...

Céc cée

Chuwong 3 CONG NGHE INTERNET

O Mét sé chirc nang trén thanh céng cu:

> NatBack [ : Tré vé trang trude trang
hién tai.
Nut Forward |8  : Tién toi trang truoc khi
quay ve.
Nut Stop ‘ : Dtrng tai ndi dung trang hién tai.
Nut Refresh  : Nat lam twoi ndi dung, tai lai
ndi dung trang web dang xem.
Nut Home 4} Quay tré vé trang cha

\/7

\/7

\/7

\/7

Chuwong 3 CONG NGHE INTERNET

S’ DUNG TRINH DUYET WEB: GOOGLE CHROME

——— .
G t-TrudiGoge x\D E = jn
€9 G0 i Horat | bips/wngoogecmimses tisle=Saa =0obgs =3 0131 O JSHOK1 L

& Back C Refresh

-5 Forward 3 Home

Chuong 3 CONG NGHE INTERNET

SU’ DUNG TRINH DUYET WEB: INTERNET EXPLORER (IE)

Q Thanh cong cu chuan (Standard Buttons): Chira cac nut
cong cu co ban Cho phép thyc hién nhanh cac 1énh thay vi
phai thyc hién tir Menu.

O Thanh dia chi (Address Bar): Mudn truy cap trang Web nao
thi g6 dia chi cda trang dé vao thanh dja chi va nhan Enter.

MOT SO PHIM TAT CAN BIET CUA IE:
- F11: Chuyén déi gitra ché do toan man hinh va ché dé ctra s6 trinh duyét.
- Tab: Di chuyén qua céc muc trong mét trang Web

- Shift + Tab: Di chuyén nguoc lai thong qua cac muc trén mét trang Web
(ngwoc voi thao tac cua phim Tab).

- ALT + Home : Quay tr& vé trang chu.

- BackSpace: Tré vé dau trang Web.

- Ctrl + Tab ho&c F6: Di chuyén tiép gitra cac khung hinh.

- Shift +Ctrl+ Tab: Di chuyén nguwoc lai gitra cac khung hinh.

- Ctrl + F: Churc nang tim kiém.

- F5: Lam méi lai trang Web hién tai.

- Esc: Dirng qué trinh download tai mét trang Web.

- Ctrl + E: M& chirc ndng tim kiém trén thanh Explorer.

- Ctrl + 1 : M& thw muc Favorites trén thanh Explorer.

- Ctrl + H: M& lich st trinh duyét Web. 6

S’ DUNG TRINH DUYET WEB: GOOGLE CHROME

Ché do truy cap an danh
Private Mode

Nhirng théng tin trong qua trinh lwét web cda ban sé khéng
bi lwu lai trong lich str duyét web va cookies ciing sé bi xéa
ngay khi ban tt ctra s6 an danh.
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Tinh bao mét cta trang web

+ Baoméat f§

+ Thong tin ()

* Khang bdo mat gy
* Nguy hiém 4

MOT SO PHIM TAT CAN BIET CUA GOOGLE CHROME
"Ctrl+Tab" d& di chuyén gitra c4c tab véi nhau
“Ctrl+Shift+T" d& m& lai 1 tab vira déng trwéc dé (tdi da 10 tab)
"Ctrl+W" hodc "Ctrl+F4" d& déng tab hodc pop-up hién dang mé

"CtrI+Enter"‘dé Chrome ty dong thém "www." va ".com" & xung
quanh tén mién ma ban da nhap

"Ctrl+dau cong"” va "Ctrl+dau tri", hoac vira nhan Ctrl vira
cudn chuét dé phong to hoac thu nhé trang web

"Ctrl+0" dua trang web vé kich c& binh thwéng sau khi phéng to,
thu nhé

Ctrl dong th&i nhan vao link bang nut chuét trai d& mé lién
két trong mot tab mai

"Ctrl+J" dé mé nhanh tab Download

Chwong 3 CONG NGHE INTERNET

TiM KIEM THONG TIN TREN INTERNET

Q Tim kiém qua cac trang Web déng goi la may tim kiém
(Search Engine). La mot hé théng cho phép tim kiém cac
thong tin trén Internet theo yéu cau clia nguwdi st dung.

» Vidu nhw trang Web: www.google.com |a mét trang Web
hé tro' tim kiém cwe manh, va duwoc st dung phd bién trén
Internet hién nay.

Jo0gle

Viét Nam

CONG CU TiM KIEM THONG TIN TREN INTERNET

1. GOOGLE: http://google.com.vn
2. BING: http://bing.com
3. WOLFRAM ALPHA: http://www.wolframalpha.com

Chwong 3 CONG NGHE INTERNET

4. YAHOO: http://www.yahoo.com

5. BAIDU: http://www.baidu.com
6. YANDEX: http://www.yandex.com

7. Find: http://www.Find.com
8. TWURDY: http://www.twurdy.com

9. ASK: http://www.ask.com
10. AOL: http:/search.aol.com

DICH VU THU BIEN TU GMAIL
Nhap vao thanh dia chi: gmail.com
DPang nhap vai tai khoan va mat khau da cé
Giao dién sau khi dang nhap

Google @ #Q lwonenTiggmalcon -

Grail @ o c mmm@ avngtingsb3 [ < | > [ -

N (oo = N @|

Hoptho dén ()

s <+ Moom Gl incsts i hop th 4 Gl giptan i qugn i st 1@
T g 1 4 Mhém Gl cict i hitci i ban & G- Xin o w1

04 Nhom Gl it i s 66 : ¢ nngn

@ 1| /7 N O e @ e
i ot

GV: Nguyén Gia Quang Dang




Tin hoc can ban

DICH VU THU BIEN TU GMAIL

[o) IEE G | evne)

DICH VU THW BIEN TU’ GMAIL

Q o 2 xsn
T e Gt
1 N Gt it i oy 4 e

7 N Gt

10%

OB

e

Phan 1: Trinh thwc don cua Gmail (menu)

Phan 2: Pay 1a phan chira nhivng tiéu dé thw.
Phan 3: Phan phan loai thw theo tinh chét xa hoi
Phan 4: Tim kiém thw

Phan 5: Phan trang thw va cai dat thw

Phan 6: Chon nhanh thw va thuc hién tac vu

Soan thw (COMPOSE)
il

Toi | longnguyen17986@gmail com = | Co Bee

VIV test gir thu bing Gmail

Hop the dén () T&i (To): Tat ca dia chi déu nhan dwoc thw
Tl b o Cc: Gwi email @én nhiéu nguoi va cong khai
1 o danh tinh ctia ho
Th 43 gl ; .
Thehip ) Bcce: gii email dén nhieu nguoi nhung thong
e tin vé nhirng nguwdi dé sé dwoc gitk kin
Danh sach mo rong v

Tiéu @& (Subject): Tiéu dé thw can gui

(@ Thahiong - O, Google drive

& Attack files/attackment

- DT i

DICH VU THU BIEN TU GMAIL

Lwu y la nhitng dia chi ban gt di 1an dau thi Gmail s& lwu lai, néu nhitng 1&n sau
ban cé gt thu cho nhitng dia chi nay thi Gmail s& hién thi goi y khi ban gé dia chi
nguwoi nhan

Trwong hop néu ban nhap 1 dia chi ngudi nhan khong ton tai thi sau it phat ban sé
nhan dwoc 1 email bo kiéu kiéu thé nay

Mail Delivery Subsystom <mailr-daemon@googlemailcom> 1084 O phittnee) - | -
= 6=
%, TéngAmh~ > TiéngVigt~ Dichtnr Tét abi voi: Tiéng Anh x

Delivery to the following recipient failed permanently:
emailkhongtontai1122@gmail.com

Tochnical detals o paranrt taes:
Google tried to deliver your message, but it was rejected by the server for the recipient domain gmail com by gmail-smip-
0. Gbogle com [2607.1350:4002 ¢07-:16]

The o hat the ot servorrotumed vas:
50.5.1.1 The email account that you tried to reach doas not exist. Pleasa try

B L i e e e e

550-5.1.1 unnecessary spaces. Leam more at

5505.1.1

318- gsmtp
— Oniginal message —
=1; a=rsa-sha2s6;
dzomallcom s=20120115;
\=mime-versiondate:message-id: subject.fromto:content typs;
B e i A (o
b XISVAS/FWG CrecdpDIONWSHLL Konf 41 DS OWTKIBCF {501 MivROJAzm
xJH5FSNZve58cUghlBit Cu22LKPPqoD0arO7 udpsly WNSOfxm +wiNdHg] 1vsi8Ch5QsB.
1e3gXKPHAMRUSDR WHAWTLEWEK! 7WZIpEPSZIHAUHBINKHHW‘VLZ'SM5TB
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CONTROL PANEL
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Cac thao tac véi mot bire thw da nhan

(1 i‘l -'s L Irmuum; 2trong tong 6 8

LICH PHAN CONG TRU TET BINN DAU 2017\CAC B/C TO TRUONG XEM LICH VA PHAN CONG & B
TO VIEN TRUC BUNG NBAY. NGAYYTHUF BA 24N/2017 BE NGHI CAY, TG CHUYEN CAY TREN

SANH VA TREN CAC GIA\CAY TAP KT V& KHU WJ'C BEN DUOT GIAN LAN DE TIEN CHO VIEC TUOI
NUGC) Hiptuddn x

Trugmg TH Kim Long Move to \© 00:37 {1 ngay trusc) -
16i B, Chu, Chu, Binh, Bink, B3, BY, Hang, Khuong, kiNthu180593, L&, L&, Luong, Nguyen, Nguyén\guyén, Nguydn, (=
m .
Spa Rycle Bin More
2 Tép dinh kem TN
Dowl Il
Forward owload a

W LCHTRUCTET .

B8 [ Nvdp vao aay o

~Replv to al

Muc tiéu bai hoc

Khai dong Control Panel

* Thay d6i cac ché d6 xem (View)

* Thay d6i hién thi cia man hinh nén (Desktop)

* Thay d6i ngay gi®

* Thay thay déi cac ché dé xem hodc nhap liéu
v@i cac ngdn ngit khac

* Tim kiém céc thiét 1ap cho cac tly chon kha
nang truy cap

* Cai dat céc tuy chon khac nhau vé nguén dién,,
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Tin hoc can ban

St dung Control Panel

+ D& truy cap Control Panel:
— Nh&p chuét vao Start, Control Panel; hodc
— Trong Windows Explorer, Nhap chudt vao Computer & O dinh vi
(Navigation Pane), sau d6 Nhap chudt vao trén thanh
lénh. Open ContlPanel

St dung Control Panel

System and Security ~ Cung cép céc lya chon d& duy tr tinh toan ven hg tht?ng va thyc hién sao luu dir
ligu, kidm tra cac cap nhat chéng vi riit va quét cac phén tai vé.

Network and Internet Cho phép ban cai dét hay didu chinh céch két néi may tinh ciia ban vao mang hay
vao Internet, va chia sé cac t8p tin voi nguoi khac.

Hardware and Sound Cho phép ban cai dat hay diéu chinh cach hoat déng cia cac phan cirng nhu céc

thiét bj am thanh.
Programs Cho phép tiép can cac nhiém vu quan Iy hé théng vi du nhu cai dét va gé bo cac
chuong trinh.
User Accounts Cung cép céc Iwa chon dé thiét 1ap may tinh cho phép nhidu ngudi cling st dung.
Appearance and Gho phép ban tiy chinh man hinh véi ché do bao vé man hinh, nén man hinh, ...

Personalization

Clock, Language, and  Cho phép truy cp dé ban 6 thé thay ddi dinh dang cia ngay thang, tho gian,

Region 1ién 1& hay cac con sb theo chuén khu vizc hay cac ngon ngi.

Ease of Access Cung cép céc lwa chon d& thay dbi cac dic diém vé kha nang truy cap, nhu bat
ché do nhan dién giong noi hay thay ddi hinh anh hidn thi.

St dung Control Panel

+ Chuyé&n man hinh sang ché& d6 Large icons hay Small icons:

@)=+ Convorpans + A Convrpontems » Tells
Adjust your computer's settings Viewby:  Large icons ~
"% Action Center Administrative Tools el Adobe version cue
[ Autoplay Backup and Restore Sl Color Managerment
@) Credential Manager Date and Time @ oefault Programs
] Desktop Gadgets Device Manager i) Devices and Printer
B oisplay Ease of Access Center Flash Player

Folder Options Fonts Getting Started
P i 9

63

Tuy bién hién thi man hinh nén
« Péthay déi hién thj:

— Nh&p chubt vao Start, Control
Panel, Appearance and
Personalization, Personalization
hodac

— Nhép chudt phaivao khodng
tréng trén man hinh, chon
Personalize, va sau d6 Nhap
chudt vao lya chon hién thij can
thay d6i, hodc

— Né&u & mdt trong cac cach quan
sat biéu twgng, Nhap chudt vao
Personalization trong clra s6
Control Panel

\ e R . \ \ A
Tuy bién hién thi man hinh nén

My Themes Céc chu dé ban d4 tuy bién, d4 lwu hoic tai vé. Khi ban tao
céc thay ddi cho mot chu dé, cac cai dat méi xuit hién
trong phan nay nhw 1a mét cha dé chwa dwoc luvu (unsaved
theme).

Aero Themes Céc cht dé bao gom cac hiéu trng Aero glass va nhiéu cha
dé bao gdm mot ban trinh chi€u man hinh nén.

Installed Themes Céc chu dé duoc tao bdi cic nha san xudt may tinh hodc
cac nha cung cip ngoai Microsoft. Khdng phai tat ci cac hé
thdng déu c6 cac chi dé dworc cai dat nay

Basic and High Céc chu dé duoc thiét k€ dé cai thién hiéu suit ciia may

Contrast Themes tinh hoic 1am cho c4c d6i twong dé nhin thdy hon. Cac cht
dé nay khong bao gém céc hiéu trng Aero glass va do d6 n6
khéng hé tro it ca cAc tinh ndng ctia Aero.

GV: Nguyén Gia Quang Dang

Tuy bién hién thi man hinh nén

« D& tuy bién man hinhnén :

— Sir dung tuy chon Desktop Background dé &p dung mot chi dé
hodc tuy bién cach
céc cha d@ hién thi
trong danh sach
lya chon, hodc
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Tin hoc can ban

Tuy bi€n hién thi man hinh nén
— Sl dung tuy chon Window Color dé& chon mét mau

cu thé cho dudng vién clra s8, trinh don Start hodc
thanh tac vuy.

===

€8/ = = Prrommirsio + Windew ol e mnen e T2 I e cocomtpene a

Tuy bién hién thi man hinh nén
— Sl dung tuy chon Sounds dé ap = ‘d‘ i
dung mdt nguyén tic phdi hgp am === =

4 sound them

thanh cy thé cho chd d&. Nguyén ok moared
. ; K ST ET ] o
tac phdi hgp am thanh xac dinh cac || (Evesmesmma ) (svem ] [Comee
am thanh nao phat khi cac sy kién In’fn“gf\‘iié“ ounac sy 00 con e he hamges 33 e
cu thé cia Windows xay ra Pogan et
BT Windows -
o] hsteriek

e regram
4 critca BatteryAlarn

4] critca stop

< oetaut eexy -

[ Hiay Windows Startup sound

none, tes ] [ browse,

TUy bién hién thi man hinh nén

— St dung tuy chon Screen

Saver dé chon ho&c &p dung
mot ché do bao vé man hinh.
+ Néu ché d6 bao vé man hinh
bao gébm céc tuy chon cé thé
cAu hinh, ban ciing c6 thé cai

dat chung.

Thay doi ngay gi¢ (Date and Time)
Thei gian hién thi hién thi & viing théng béo
Hé diéu hanh sr dung ngay thang va thoi gian
dé xac dinh thi gian tap tin duogc tao hay chinh
stra

— Néu may tinh dwoc néi mang, thei gian
c6 thé dwoc xéc dinh b&i may cha va chi
quan tri mang c6 thé thay déi

— Né&u ban két n8i vao internet, n6 ciing sé&
dong bd héa déng hd clia né véi thoi gian &
mdy chd trén internet

Fidey, M

Mk B2 b AN
Subo Tuve Thfe s A A
BaEn 123 je=)
> &
npsusmE |\, N
ssaazza | .}/
sEnnenn NS
12345567
on3240

DE xem ngay thang va gidr hién thoi, nhap chudt
vao thoi gian trong viing théng bdo

Thay d6i ngay gi® (Date and Time)

* Dé&thay d&i ngay gio:

— Nh3p chudt vao Start, Control Panel, Clock,
Language, and Region, va sau d6 Nhap
chudt
vao Date and Time hay Set the time and
date, hodc

— Nh3p chudt vao Start, Control Panel, Clock,
Language, and Region, va sau d6 Nhap
chudt
vao Date and Time hay Set the time and
date, hodc

— Nh&p chudt vao thoi gian trong vung théng
béo va sau d6 Nhap chudt vao Change date
and time settings

Thay doi ngdn ngir (Language)

Ngon ngit d3 duoc cai san dya trén ving

13nh thé noi may tinh dugc mua

C6 thé cai dat hodc g& bo cac ngdn ngir

khdc va thay d6i hién thj hodc tuy chon

nhép d3u vao (input)

— Chon Start, Contral Panel va chon Clock,

Language, and Region. Sau d6 chon Change
keyboards or other input methods

9 g wod s SN - )

GV: Nguyén Gia Quang Dang
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Thay d6i ngdn ngir (Language)

« P& thay d&i hién thj cac thanh phan~
trén man hinh sang ngon ngit khac,
chon miii tén cta Choose a display
language va nhap chon ngdn ngi?
thich hop

¢ Chon nut Install/uninstall language

— Chi hién thi chi néu mét géi giac
dién ngdn ngit (LIP) hoac gdi giac

dién da ngbn ngilt (MUI) da duoc —
cai dat
* Nhap vao céc ky tu cla ngén ngir
khac, chon Change keyboards.

Thay doi ngdn ngi (Language)

* Ban c6 thé thay d&i dinh dang iR e ooy
cho ngay thang theo yéu cau
bang cach nhap chon thé Format

st 15-Mar-12
Filday, Verch 16,2012
Shurtlims ms2av

Lengtine: 105206 AW

+ H0 tro cac thiét bj tro gilip cho ngudi khuy@t tat
« HO tro cac thiét bi tro gitp
— CO6 thé tuy bién céc cai dit kha ning truy cap va cac thiét
bi
+ Céc hé didu hanh khac cing c6 nhitng tinh ning
hé tro truy cap danh cho ngudi khuyét tat twong
tw nhw Windows

Cac cai dat kha nang truy cap

@Qv“@‘ » Control Panel » Ease of Access » ~ [ 4] [ Search

Contral Panel Home

System and Security
Network and Internet
Hardware and Sound
Programs

User Accounts

‘®‘ Ease of Access Center
X Let Windows suggest settings | Optimize visual display
Replace sounds with visual cues | Change how your mouse works

Change how your keyboard works

U’ Speech Recognition

Start speech recognition | Set up a microphone

Cé4c cai dat kha nang truy cap
* C6 thé chon mét trong cac lya chon hoic
nhap chon Ease of Access Center dé thay danh
~sach cdc lya chon

C4c cai dat kha nang truy cap

Magnifier Cac phan chia m& rong ciia man hinh lam cho
dé xem vin ban va hinh dnh hon va thiy toan
man hinh dé dang hon

Narrator Mot trinh doc man hinh co ban dé doc to vin
ban trén man hinh va m6 td mot sg sw kién dé
ban biét cai gi dang xay ra khi ban st dung
may tinh.

On-Screen Hién thi mot ban phim 40 trén man hinh dé

Keyboard ban c6 thé st dung v&i mot thiét bi chudt hodc
mot thiét bi tré khéc.

High Contrast Ting dd twong phan cla cac mau sic dé giam

display settings sy méi mét va lam cho c4c d6i twong dé doc
hon.

Tim hiéu Power Options

o Tat may
— T4t may tinh daing céach 14 r&t quan trong
* Tiét kiém nang lvgng va ddm bao cho dit liéu cla ban
d3a duoc lvu
— P4 tat, nhap vao Start, chon Shut down
» Méy tinh s& déng tat ca cdc tap tin, 'ng dung dang mé&
va tdt hé diéu hanh, sau d6 hoan tat viéc tdt may tinh
va man hinh hién thij
* Kh&i dong lai may tinh cta ban sau khi tat may mat
nhiéu thoi gian hon viéc danh thirc mdy tinh dang tam
nghi hodc ngl déng

GV: Nguyén Gia Quang Dang
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Tin hoc can ban

Tim hiéu Power Options Tim hiéu Power Options
* Tam nghi * Ngu dong
— Khi ban dat may tinh & ché& d6 tam nghi, Windows — La trang thai ti€t kiém dién duwoc thiét k€ chu yéu cho
d&t cong viéc cla ban vao trong bd nhé va chi tiéu cac mdy tinh xach tay
tén mét luvgng nhd vé nguan dién . :\nllj‘iltt:: dura tat ca tai liéu va chuong trinh dang mé vao 6 dia ciing va sau dé tat

« Khéng can phai déng cac chuong trinh va céc tap tin nhung nén
Iwu cong viéc ban dang thuc hién ,
+ Sau vai gio’ hoac néu pin dang & mire thép, cong viéc duoc tu dong — khi ban biét ban sé khong st dung né trong mot khéang
b vao 6 dia cing va méy tinh tat thoi gian kéo dai va s& khong cé co hdi sac pin trong
— Khi ban dénh thire méy tinh, man hinh sé quay tré suBt khoang thoi gian nay

I})almot c:dd;d:h;anh );af nhErngl g}:b?i” :i:}%thu‘c — Ciing rét hitu ich khi ban can déng ndp may tinh xach
ien trroc khi ban dat may tinh ve che do tam tay va di chuyé&n sang mét vi tri khac

+ ngli déng la ché do nghi it tn dién nhat

nghi o s , s , . L.
« Pé danh thirc méy tinh khi tam nghi, di chuyén chuét hodc nhan mot —bédanh thl{c may tinh xach tay khi dang ngu dong’ a
phim bét ki trén ban phim vao nut nguén

n . R . " . R .
Tim hiéu Power Options Tim hiéu Power Options
* Lam viéc véi Power Settings
— Cho phép ban tuy bién c6 bao nhiéu ngudn dién dugc dung cho + D& xem t4t ca cac cdu hinh lya chon, chon Power Options
céc cong viéc cy thé . e Xt N . Lo 4o w
bR ok s P - w e A * Néu ban da két ndi vao mot mang khong c6 day di quyén
— G0 thé cau hinh va ap dung k& hoach cap ngudn dé tur dong tat uan tri hé théng, mot s6 lwa chon cé thé bj gidi han
man hinh va d3t may tinh vao ché d6 tam nghi sau mét khoang a - g’— : : g_ S

thoi gian cu thé = tp -

b Power Options
Change battery settings | Requirea password when the computer wakes
Change what the power buttons do | Change when the computer sleeps

— Dé thay ddi trang thai ngudn cho mot thiét bj xach tay, chon Start,
Control Panel, Hardware and Sound.

N - . N .- .
Tim hiéu Power Options Tim hiéu Power Options
¢ Windows cO nhiéu ké& hoach . Trong cira s& Power Define power buttons and turn on password protection
cép ngudn duoc xdy dung Options, chon Change s adsemponeiins. " pesmnsent
s3n. ban cé thé ap dun what the power buttons P e butansan i stngs
h 'h.A hi }f) . g a5 hodc tuy chon Choose i ooy A Plggedn
chung, hicu chinh cac cai dat - — what closing the lid does Q) wetastesomsuton
cua chugg hodc tao ké hoach o Thiét 1ap nhibng gi S8 @ wetsesveseptuton
cap nguon tuy bién dua trén - xay ra v&i nguon dién __— - . .
céc ké hoach cip cho chcché do khae = Bl
! : - hau st potcion e
N N 4 n W Chargesetings that are currently uravailable
nguoén duoc xay dywng san e
. Dé xem hOéC thay 66| ké W)'enywvwrrpu:evNakesfwn:\ew;nvvne;a:\a‘(‘;msry:wvdmw\(hvmen(evmgmawm;(
hoach nguon dién, nhap R —
vao Change plan settings
84

GV: Nguyén Gia Quang Dang




Tin hoc can ban

Tim hiéu User Accounts va cac quyén
* CO ba loai tai khoan nguoi dung khac nhau trong Windows 7:
— Tiéu chuén (Standard)
— Quan trj vién (Administrator)
— Khéch (Guest)
+ M&i loai tai khoan cé mét mire d6 quyén cu thé
— X4c dinh ban c6 duwoc phép truy xuat mét ddi twgng nao dé
hay khéng va ban c6 thé Iam gi véi né
— Moi ngudi c6 quyén doc/ghi dé tao, hiéu chinh, xem hodc in
(print) cac tap tin ma tai khoan clia ho s& hiru
— Chi mét s6 ngudi cé tai khoan Administrator cé thé xem cac
tap tin duoc tao bdi tat cA ngudi dung trén hé théng

Tim hiéu User Accounts va cac quyén
Administrator  Cho phép ban tao cic thay d6i trén hé thong sé tac
account dong dén cac ngwoi dung khac
Standarduser (¢ thé sir dung chwong trinh cai dit va thay déi cai
account dit cho tai khoan ngudi diing, khong thé cai dit hoic

g6 bé mot s6 phan mém va phian cirng, khéng thé thay
d6i cac thiét 14p tac dong dén nguoi dung khac hodc
bao mat trén may tinh.

Tim hiéu User Accounts va cac quyén

* Mot tai khoan Administrator dugrc tao tw déng khi Windows 7
duoc cai dat trén mot may tinh
— Né&u ban mét méy tinh & trudng hoc hodc van phong cta ban,
nguoi quan tri hé thong thuong sé tao san mot tai khoan
Standard user cho ban
— N&u ban la ngudi duy nhat sit dung may tinh, nén tao va st
dung mot tai khoan Standard user dé thic hién cac cong viéc
hang ngay
« Khi ban si dung mot tai khoan Standard user, ban s& dugc nhic dé
nhép vao mat khiu cla tai khoan Administrator truéc khi ban cé
thé thire hién cac tac vu nao dé
— Nhéc ban nhap méat khau la cach clia Windows mang dén cho
sy quan tdm cla ban vé viéc c6 thé tao ra mot thay d6i dang ké
trén hé théng. &

Tim hiéu User Accounts va cac quyén

« D& xem loai tai khodn ban dang s dung, chon Start, Control
Panel, User Accounts and Family Safety, sau d6 chon lién két
User Accounts

BET

@\J-Bﬂ » Control Panel » User Accounts and Family Safety » User Accounts <[4 [ s o
]

Control Panel He
ortelPonel Hogg Make changes to your user account

Manage your credentials
Create a password for your account

Creats d reset disk

rete 2 password reset di Change yourpcture || D) studentor
Link online D \/\_.,

- @ Change your account name # Sy

Manage your file encryption

certficates @ Change your account type

Configure advanced user

fil rti
o) & Menage another account

Change my environment

s & Change User Account Control seftings

Tim hiéu User Accounts va cac quyén
« Didu khién tai khodn ngwdi dung (UAC: User

Account Control)

— Diéu chinh cadc mirc d6 cho phép dé ban cé thé c6
quyén phu hgp déi véi cac tac vu ban dang thyc hién

— Céc van dé vé diéu khién tai khoan ngudi dung xuat
hién khi mét ngudi dung hodc mdt chwong trinh sap
sra tao mot sy thay d&i can doi quyén cap
Administrator & e —

9 Show detals
Chionios slis s ol atives cpusa:

GV: Nguyén Gia Quang Dang

Tim hiéu User Accounts va cac quyén
— C&p d6 quyén cla ban tam thoi duoc nang l1én cho phép ban
hoan thanh tac vy, sau dé cap d6 quyén cla ban trd lai v&i

Standard user
I ) User Account Control -

Do you want to allow the following program to make

changes to this computer?

@ Program name:  User Account Control Settings
Verified publisher: Microsoft Windows
File origin: Hard drive on this computer

To continue, type an administrator passwerd, and then click Yes.
| | Instructor
|==x l [Passwora |

~) Show details Yes
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* Tao mét tai khodn ngudi dung mai

Tim hiéu User Accounts va cac auvén

Choose the account you would like to change

— Cé&n quyén quan tri vién dé tao ;ﬂJ se @ Gt

« Pang nhap béng tai khoan
quan tri vién

¢ Chon Start, Control Panel va
sau do6 chon User Accounts
and Family Safety. Sau dé, phia
dudi lién két User Accounts, |
chon Add or remove user
accounts

Additonal tings you cando.

Tim hiéu User Accounts va cac quyén
¢ Chon Create a new account

Name the account and choose an account type

This name will appear on the Welcome screen and on the Start menu.
New account name

® Standard user

Standard account users can use most software and change system settings that do not affect other users or
the security of the computer.

© Administrator
Administrators have complete access to the computer and can make any desired changes. Based on
notification settings, administrators may be asked to provide their password or confirmation before
making changes that affect other users.
We recommend that you protect every account with a strong password

Why is a standard account recommended?

* Nhap tén cla ngudi dung méi vao trudng tréng
“New account name”

Tim hiéu User Accounts va cac quyén
* Chon cap d6 truy cap ban mudn cip cho ngudi dung
m&i va sau d6 chon Create Account

Choose the account you would like to change

" Suc £ Allison
‘M Aot L&D || Sonas e
| Guest

Cureck account iz ot

/Additional things you can do
W Set up Parental Controls
Go to the main User Accounts page

+ Nhép vao tai khoan mai dé truy cap né «

Tim hiéu User Accounts va cac quyén
+ D& chinh sira tai khoan, nhan vao tai khoan dé truy cap
— Thém hoéc thay déi mat khdu, nhan Create a password

Create a password for Allison’s account

| Allison
Standard user

Vou are ereating a password for Allison.

If you do this, Allison will lose all EFS-encrypted files, personal certificates and stored passwords for Web
sites or network resources.

To avoid losing data in the future, ask Allison to make a password reset floppy disk.

New password
Confirm new password
If the password contains capital letters, they must be typed the same way every time.
How to ereate a strong password
Type a password hint
The password hint will be visible to everyone who uses this computer.
What is a password hint?

i

Tim hiéu User Accounts va cac quyén
Dé& xoa tai khoan nguwei dung, chon tai khodn va nhan Delete
the account

Do you want to keep Allison’s files?

o, Commme) (eene ) [ ) . ,
Khi x6a téj khoan tat ca cac tap tin dit liéu lién quan dén tai khoan
nay cé thé bj xéa & cung thoi diém
— Nén tao mot ban sao luu clia cac tap tin nay trong trudng hop ban cé

thé can dén chung sau nay trudc khi ti€n hanh xda

Nhap vao Delete Files
Néu ban chéc chan mudn xda tai khoan, chon Delete Account dé
ti€n hanh e oy sieyou wantto delete Allson's account?

Windows will delete all of Allison's iles, and then delete Aliscn'saccount.

Tim hiéu User Accounts va cac quyén
e Cac quyén (rights) va su truy cap
— Mai loai tai khoan déu cé quyén dugc phan cap cu thé phu
hop véi ching
— MGi tai khoan ngudi dung lai cé thé cé cac quyén riéng ré
khdc cho riéng chung
— Quyén xéc dinh nhitng gi ban cé thé truy cap va lam
» Doc (Read): Ban cé thé xem tén cla cac tap tin va thu muc trén
mang, xem ndi dung cla cac tap tin va thuc thi cdc chuong trinh (rng
dung.
« Ghi (Write): Ban cé thé xem tén va ndi dung clia cac tap tin va thu

muc trén mang, c6 thé tao céc tap tin va thu muc méi, hiéu chinh ndi

dung clia cac tap tin, xda cdc tap tin va thu muc.

GV: Nguyén Gia Quang Dang
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Tim hiéu User Accounts va cac quyén

+ Hé théng ddc lap (Standalone system): tw ddng c6 ca quyén doc va
ghi dén tat ca cac thu muc lién quan dén tai khodn ngudi dung cla
ban

— P& truy cap vao cac thuw muc lién quan vdi cac tai khodn ngudi
dung khac trén may tinh, ban phai cung cap mét mat khau cla
Administrator.

* N&u ban lam viéc trén mdt mang ngudi quan tri hé théng mang cé
thé quan ly dugrc viéc ngudi dung ndo cé thé truy cap cac tai nguyén
mang

— Xem ndi dung cla mdt s6 thu muc mang, nhung khéng thé tao
hodc Iwu cac tap tin vao céc thu muc dé.

Tim hiéu User Accounts va cac quyén
+ Hau hét cac quan tri hé théng va quan tri mang

— Dinh nghia nén cdc nhém ngudi dung cu thé trong mdt mang, cac
quyeén cu thé lién quan d&n m&i nhém d3 dinh nghta va sau d6
thém céc ngudi dung riéng 1é vao cdc nhém ngudi dung

— Nguwdi str dung c6 thé thudc vé nhiéu nhém

— Céc thiét bi dién toan bat ki duoc s& hitu bdi mét trudng hoc
hodc mét té chirc thudc pham vi trach nhiém cla cac quan tri hé
théng va quan tri mang

— Ca&u hinh cac méy tinh d€ ngudi dung cé thé thuc hién cac tac vu
tuong ng véi cdng viéc clia ho

— Thiét 1ap cac tdc vu d4 1én lich trén mot mdy tinh cla cong ty dé
dam bao hé théng dwoc bdo méat va cap nhat

N R N e “
Tim hiéu User Accounts va cac quyén
¢ Chinh sich theo nhém (Group Policy)
— Céc mang I6n nhu mang trudng hoc hodc mang doanh nghiép str dung hé
théng quan ly va t8 chirc mang goi |a Active Directory
« Quan tri vién c6 thé dung dé digu khién moi trong 1am viéc clia cac tai khodn
ngudi dung va céc tai khoan may tinh
* St dung Group policy dé quan Iy va ciu hinh hé diéu hanh, cdc phan mém (rng
dung va cac thiét lap cla nguoi dung.
— Déc biét hivu ich dé digu khién va quan ly cac thiét bj dién toan xach tay
« Khi nguoi duing két ndi vao mang cong ty, Group policy dugc ngudi quan tri tao
cho cdc may tinh di dong dugc dp dung mdt céch ty dong

Tém tat bai hoc

» Khai déng Control Panel

+ Thay dbi cac ché do xem (View)

+ Thay dbi sw hién thi ctia man hinh nén (Desktop)

+ Thay d6i ngay gio

« Thay ddi cac ché do xem hodc nhap liéu véi cac
ng6n ngl khac

« Tim kiém cac thiét 1ap cho cac tuy chon kha nang
truy cap

« Cai dat céc tuy chon khac nhau vé ngudn dién

» X&c dinh céac loai tai khoan khac nhau va sw gi¢i han

Cau hoi on tap

1. Lam thé nao ban c6 thé m& Control Panel?

a. Tr thyc don Start

b. Tlr cdng cu quan ly tap tin

c. Béng cach nhan Windows + C.

d. T4t ca céc Iya chon trén

e. Chi a hoac b
2. Né&u ban khéng thé sir dung mét s6 |énh nhat dinh trong
Control Panel, nguyén nhan kha di nhat 1a gi?

a. Ban khong c6 quyén s dung c4c Iénh nay.

b. Ban da chon sai Iénh.

c. Phién ban Windows cla ban khéng bao gdm tinh néng Control
Panel.

d. T4t ca cac lwa chon trén

GV: Nguyén Gia Quang Dang

Cau hoi on tap

3. Diéu gi quyét dinh cac thiét 1ap ngay gid trén moét may
tinh khéng duoc két néi mang?

a. Cai dat trong bé nhé RAM .

b. M6t déng hd hoat dong béng pin bén trong may tinh .

c. May chd mang.

d. Mot may cha thoi gian trén Internet .
4. Ly do tai sao ban muén thay ddi dinh dang ngay
trén may tinh cta ban?

a. Tuan tha céc tiéu chuén cong ty

b. Tuan thi céc tiéu chuan quéc gia

¢. Cho phu hgp véi sé thich ca nhan cla ban

d. Tatca cacy trén
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Tin hoc can ban

Cau hoi 6n tap

5. Ty chon nao sau day cé thé dwoc truy cap thong qua Ease
of Access Center?
a. Magnifier
b. User Account Control
c. Date and Time settings
d. Power options
6. Khi nao ban c6 thé thiét lap nguén dé& & ché do Standby?
a. Khi ban c&n phai mang may tinh xach tay dén vj tri khac .
b. Khi ban dang che doi dé két ndi véi mang .
c. Khi ban di tham dy mdt cudc hop ma sau d6 ban muén tiép tuc lam viéc
V@i nhitng gi ban dang lam trudc do .
d. Khi ban mudn bo tén nang lugng va hé théng may tinh cta ban khéng
duwoc cdm vao ngudn

Cau hoi on tap

7. Group policy (chinh sach nhém) d& cap dén diéu gi?

a. ID dang nhap va mat khau ban can phai két néi vao mang .

b. Nhém ban da dwoc gan béi ngwdi quan tri mang.

c. Thiét lap cac quy téc chi cho van phong hodc b phan cua ban .

d. M6t tinh néing ma nguoi quan tri mang co thé st dung dé kiém

soat moi trwdng lam viéc cla nguoi dung va cac tai khoan may tinh.
8. Loai tai khoan nao cho phép ban tao thém céc tai khoan
nguoi dung?

a. Administrator

b. Guest

c. Standard User

d.Chiavac

Bai tap Windows 1
1. Tao cay thw muc trong 6 dia E:\ nhw sau:

4 || STT_SoMay_MSSV
4 ) TinHocA
| Hinh
. Nhac
| Phim
. TinHocB
2. Tim 5 file *.jpg c6 dung lwong <100KB va chép vao thw muc
Hinh. Sau d6 dbi tén 5 file *.jpg trong thw muc Hinh thanh
hinh1.jpg, hinh2.jpg, hinh3.jpg, hinh4.jpg, hinh5.jpg
3. Trong Notepad, tao tap tin v&i tén traloi.txt va lwu trong thw
muc TinHocA. C6 néi dung la tré 161 cho cau héi: Hay kéra3
trinh duyét web ma em biet?

Bai tap Windows 2
1. Tao cay thu muc trong 6 dia E:\ nhw sau:

4 || STT_SoMay_MSSV
4 | NHANSU
BIENCHE
HOPDONG
4 || TAILEEU
ANHVAN
CHINHTRI
TINHOC
2. Tim 5 file *.txt c6 dung lwgng <10KB va chép vao thv muc
TINHOC. Sau d6 dbi tén 5 file *. txt trong thw muc TINHOC thanh
dulieut. txt, dulieu2. txt, dulieu. txt, dulieu4.jpg, dulieu5. txt
3. Trong Notepad, tao tap tin v&i tén traloi.txt va lwu trong thw muc
TINHOC. C6 ndi dung la tra Ioi cho cau héi: Microsoft Word 2010 la
phan cing hay phan mém?

Bai tap Windows 3
1. Em héy tao céy thw muc luu bai trong 6 dia B\ & | STT SoMay MSSV

a THETHAO
BONGCHUYEN
BONGDA
4 |\ CAULONG
BONGBAN
2. Tim 3 file *.INI va chép vao thw muc BONGDA. J TENNIS
3. Béi tén cac file hinh trong thw myc BONGDA thanh “File 1.INI”, “File
2.INI", “File 3.INI”
4. Tao tap tin “Chao ngay moi.txt” trong thw muc TENNIS méi tao va nhap
4 céu tho sau:
“Chao ngay méi khap tréi ndo nire
Puwa nu cwdi lai thire trén moi
Ngay méi chic hét ban t6i
M6t ngay hanh phic sanh déi an lanh”
5. Tim 2 tap tin c6 phan mé rong 1a .JPG chép vao thu muc TENNIS
6. Nén 2 tap tin cé trong thw muc TENNIS

Bai tap Windows 4
4 STT SoMay MSSV

1. Em hay tao cy thw muc lvu bai trong & dia E)\ . | ponoa
CORELDRAW
IILUSTRATOR
4 |\ PHOTOSHOP
HINHANH
2.Tim 3 file *.jpg va chép vao thu muc PHOTOSHOP. MAUSAC
3. D6i tén cac file hinh trong thu muc PHOTOSHOP thanh “Picture 1.jpg”, “Picture
2.jpg”, “Picture 3.jpg”
4. Tao tap tin “TAP THE DUC.txt” trong thu muc CORELDRAW m¢i tao va nhdp cac
cdu tho sau:
“C&r mdi budi sang mai
Bé day tap thé duc
Chd cun con luc duc
Lao xuéng bép goi méo
Chung ta khan truong nao
Ra san cung chi tap”
5. Tim 2 tap tin c6 dung lwvgng nhé hon 50KB chép vao thw muc CORELDRAW

6. Nén 2 tap tin c6 trong thu muc CORELDRAW
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