UY BAN NHAN DAN THANH PHO HO CHI MINH
TRUONG CAO PANG LY TU TRONG THANH PHO HO CHi MINH

KHOA CONG NGHE THONG TIN

GIAO TRINH
THU'C HANH TIN HQC

LUU HANH NOI BO




PHAN WINDOWS
BAI TAP 1
1. Hay bat tat cac thanh cong cu, thanh trang thai.
2. Hay bat tit cdu trac cAy thu muc va duyét qua cay thu muc trén 6 dia C:

3. Hay chon/ bo chon 1 hoac nhiéu d6i tuong (tap tin, thu muc) lién tuc va khong lién
tuc trén thu muc D:\WINDOWS.

4. Tao cay thu myc:

a. Tao trén thu myc gbc cua 6 dia cac thu muc dudi day:

b. Tao trén thu muc goc cua 6 dia cac thu muc dudi day:

5. Tao tap tin:
a. Tao tap tin Bitmap.TXT trong thu muc MAC.

b. Tao tap tin Test Mail. TXT trong thu muc PC.Tao tap tin Hinh_ Anh.TXT trong
thu muc THIEU NHI.

6. Sao chép thu muc va tép tin:
a. Sao chép 2 thu muc MAC va PC vao thu muc TIN_ HOC.
b. Sao chép tap tin Test Mail. TXT vao thu muc LAPTOP.
7. Ddi tén thu muc va tap tin:
a. Trong thu muc LAPTOP, ddi tén tap tin Test Mail. TXT thanh Test Mail.INI.

b. Trong thu muc TIN_HOC, ddi tén thu muc MAC thanh MAY _TINH MAC va
doi tén thu muc PC thanh MAY TINH_PC.

¢. Trong thu muc THIEU NHI, doi tén tap tin Hinh Anh.TXT thanh Ca_Nhac. TXT.

8. bat thudc tinh thu muc va tap tin:
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a. Pat thuodc tinh chi doc cho thu muc LAPTOP.
b. Pt thudc tinh 4n cho tap tin Test Mail.INI trong thu muc LAPTOP.

c. Pit thudc tinh chi doc va thudc tinh an cho tap tin Ca_Nhac. TXT trong thu muc
THIEU_NHI.

9. Thiép lap hién thi hodc an thu muc va tap tin:
a. Thiét 1ap an/hién thu muc va tap tin c6 thudc tinh an.
b. Thiét 1ap an/hién phan md rong cla tap tin.
10.  Léan luot sép Xép cach hién thi thu muc va tap tin theo thir tu:
a. Tén ting dan
b. Kich thudc giam dan
c. Ngay gio ting dan
d. Kiéu giam dan.
11.  Thay d6i cach trinh bay ndi dung ciia thu muc hién hanh.
BAI TAP 2
1. Tao cac thu muc sau:
a. Tai thu muc géc tao thu muc BAI THI.
b. Trong thy muc BAI THI tao 3 thu muc ¢6 tén WORD, EXCEL va TEXT.
2. Tim kiém tap tin va sao chép:
a. 2 tap tin kiéu 1a TXT va kich thuéc <=10Kb vao thu myc TEXT.
b. 2 tap tin kiéu 1a INI va ngay tao 1ap sau ngay 1/1/2000 vao thu myc TEXT.
3. Tao trong thu muc WORD tép tin Ly Thuyet. TXT c6 ndi dung tra 10 yéu cau sau:
Cho biét y nghia thudc tinh chi doc (Read Only) d6i véi tap tin.
4. Tao trong thu muc EXCEL tap tin Thuc_ Hanh.TXT c6 ndi dung tra 161 yéu cau sau:
Cho biét 1MB = bao nhiéu KB?

5. Tao tap tin Tra_Loi.TXT luu trong thu muc gdc c¢6 ndi dung 13 ndi dung cua 2 tap tin
Ly Thuyet.TXT va Thuc_Hanh. TXT.

6. Doi tén cac tap tin kiéu INI trong thu muc TEXT thanh kiéu DOC.
7. Dit thudc tinh an cho tap tin Tra_Loi. TXT trong thu muc gdc.

8. Tao ShortCut trén man hinh Desktop cho thu muc BAI THI va ShortCut cho tap tin
Tra_Loi. TXT.
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BAI TAP 3

1.

10.
11.

12.

13.

14.
15.
16.
17.
18.
19.

Tao cac thu muyc sau tai thu muc goc:

Tao tap tin Ly Thuyet. TXT luu trong thuy muc THE THAO c6 ndi dung cho biét:
Céch thyc hién thay doi d6 phan giai man hinh.

Sao chép tap tin Ly thuyet. TXT vao thu muc QUAN_ VOT va dbi tén tap tin vira
chép vao la Ly Thuyet.DOC.

Tim ki€m va sao chép

a. 2 tap tin kiéu 12 TXT va tén chinh bt ddu voi ky tu “M” vao thu muc BONG DA.

b. 2 tap tin co ky tu cuoi ciia phan kiéu 1a “I”” va ndi dung c6 chira “Read” vao thu muc

BOI_LOL.
Tao tap tin Tra_Loi. TXT luu trong thu muc gbc c6 ndi dung tra 10 cau hoi sau: Tai
thu muc QUAN_VOT tao tap tin Ly Thuyet.DOC dugc hay khong? Tai sao?

Pit thudc tinh chi doc va an cho tap tin Ly Thuyet. TXT trong thu muc
THE_THAUO.

Tao thy muc DU_LICH tai thu muc géc.

Sao chép cac tap tin trong thuy muc QUAN_ VOT vao thu muc DU _LICH.

Sao chép tap tin Tra_Loi. TXT trong thu muc gdc vao thu myc BOI_LOI.

Thay d6i ndi dung cia tap tin Tra_Loi. TXT (trong thu muc BOI LOI) va luu vao
thu myuc DU_LICH v6i tén maéi 1a LuuTapTin. TXT. N6i dung thém vao 1a phan tra
101 cau hoi:

Cho biét sy gidng nhau va khac nhau ctia chirc ning Save va Save As cta img dung
NotePad.

Tao tap tin GhepNoiDung. TXT trong thu muc gdc, v6i ndi dung duge sao chép tir
ndi dung cua 2 tip tin Ly Thuyet. TXT (trong thy muc THE THAO) va tap tin
LuuTapTin. TXT (trong thu muc DU_LICH).

Xba tat ca cac tap tin trong thu muc QUAN VOT.

Nén thy muc BONG DA thanh tap tin NenBongDa.Zip va luu vao thu muc gbc.
Nén thu muc BOI_LOI thanh tap tin NenBoiLoi.Zip va luu vao thu muc géc.
Thém tap tin Tra_Loi. TXT (trong thu muc gbc) vao tap tin NenBongDa.Zip

B sung vao tap tin NenBoiLoi.Zip, cac tap tin trong thu muc BONG DA.

X6ba 1 tap tin kiéu TXT c6 trong tap tin NenBongDa.Zip

Bai tap thuc hanh Tin hoc daotao21.net Trang 3



Thuc hanh mé rong

PHAN A

1. Tat may tinh, tat loa

2. An toan bo chwong trinh = 1 thao tac

3. Xem 2 hay nhiéu chuong trinh theo kiéu nam canh nhau, chong lén nhau hozc

dang & cac ché do do, hiy thoat kv hoi dé xem & ché d6 binh thuong

4. Chon, bo chon tat ca céc file hoic 1 file trong thu muc

5. Sap xép va hién thi(hoic xem) file trong thu muc theo kiéu yéu cau

6. Xem thudc tinh cua 1 file theo yéu cau

7. X6a file, copy hoic di chuyén file vao thu muc yéu cau

8. Xo0a file, x6a thu muc ma ko Iuu lai tai thung rac

9. Di chuyén file vao thung rac, Khai phuc file trong thiing rac

10. Don sach thung rac (lam mai/xéa toan bo thung rac)

11. DBoi tén muc hoic file, tao 1 thuy muc mai tai dia chi yu cau

12. Hién thi hop thoai tro gitp windown

13. Hién thi tim kiém trg gilp mang

14. Tim kiém muc hoac file tai thu muc y&u cau

15. Chon file chuong trinh
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16. Cai dat hién thi dudi tép tin

17. Format 6 dia

18. Hién thi chuong trinh, tng dung dang an trén man hinh
Hién thi trinh quan ly tac vu (Start Task Manager)

19. Cai dat dé an hoac hién thanh Tac vu

20. Click vao thanh tac vu (thanh Taskbar)

21. Cai dat thoi gian: Ngay thang, gio

22. Chay (cai dat) chuong trinh trén giao dién man hinh

23. Hién thi hop thoai Run, m& 1 dia chi cho san = hop thoai run

24. M6 chuong trinh bang All progaram hoic Tim kiém chuong trinh bang cong cu
Search trong menu Start

25. Cai hoac g& bo mat khau

26. Tao thém 1 tai khoan ngudi dung theo yéu cau

27. Bat tuong hra cho windows

28. Kiém tra va cap nhat Bao mat

29. Kiém tra tinh hinh bao mat ctia may tinh sau d6 bat twong lira.
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30. Bat hoic tat ché do tu dong cap nhat windowns, kiém tra va cap nhat. Xem cac
ban windowns da dc cap nhat

31. Xem cac chuong trinh dc cai dat, g& bo ch trinh theo yéu cau

32. Xem cac may in dc cai dit, Lya chon may in dé cai dat 1am may in mic dinh

33. Thém 1 may in mai

34. Huy bo 1énh in hién tai

35. Cai dat thay doi toc do chuot.

36. Thay d6i man hinh sang logo theo yéu cau

37. Thay dbi cha dé may tinh

38. Cai dat ché do ban vé man hinh

39. Xem cac font chir da cai trong may

40. Hién thi thém cac biéu twong Gadgets (thém 1 biéu tuong dong ho)

41. Xem cac két ndi mang dang cai dit véi may tinh hién tai

42. Cai dat bao mat mang/internet cho may tinh & ché d6 cao nhat
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PHAN MICROSOFT WORD

Soan thao va dinh dang tap tin baitapl.docx vin ban sau day:

Vs tinh (Computer) la ei?

nao do.

Moi thao tac can thiét dé giai quyét cong viéc déu dugc

, C&c chi thi trong chwong trinh do con ngudi cung cap. May tinh nhan
dir liéu tir c4c thiét bi nhap (input devices), xu ly cac dit liéu ndy va tra vé théng tin két
qua thdng qua cac thiét bi xuat (output devices).

Bai s6 2

Soan thao va dinh dang tap tin baitap2.docx van ban sau day:

Bai s6 3
Soan thao va dinh dang tap tin baitap3.docx van ban sau day:
Chu’o’ng trinh la gi?

| Chuong trinh cho may tinh la mot day nhiing chi thi, ménh Iénh dugc sap Xep theo I
| mét trinh ty nhét dinh, duoc viét bang mot loai ngdn ngit ma may tinh c6 thé hiéu i
i_duoc, nham huéng dan may tinh giai quyét mot cong viéc nao do. I

Phan cing la gi?

Phan cting 1a tap hop cac thiét bi céng nghé tao thanh mot may tinh dién tir nhu bo
nhé, bo dieu khién, bd s6 hoc, man hinh, may in, ban phim,...

Phan mém la gi?

Phan mém la toan b cac chuong trinh do con ngudi 1ap ra cung Cap cho may tinh,
nham huéng dan may thuc hién nhiing van dé da dang, theo yéu cau cia ngudi st
dung.
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Bai s6 4

Soan thao va dinh dang tap tin baitap4.docx van ban sau day :

Bai s6 5

Soan thao va dinh dang tap tin baitap5.docx van ban sau day :
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Bai s6 6

Soan thao va dinh dang tap tin baitap6.docx van ban sau day :

Bai s6 7

Soan thao va dinh dang tap tin baitap7.docx van ban sau day :

LY TU TRONG
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Bai s6 8

Soan thao va dinh dang tap tin baitap8.docx van ban sau day :

hi gia 1am tuyét roi & rap hat hay phim trudng, giéi ky xdo déu dung tuyét
nhan tao bang chit déo. Tuy nhién, khi xong viéc, ho khong thé thu gom hét

ching, nhat 1a trén cac bau ctra, dan ti 6 nhiém moi truong. Cac nha hoa hoc

Dric nay d3 tao ra mot loai tuyét méi, rat dé phan huy, vi lam tir... tinh bot khoai tay.

San pham nay 1a cta Frithjof Baumann
va cong su, Vién cong nghé Hoa hoc
Fraunhofer ¢ Karlsruhe (Puc). Bé 1am
ra no, ngudi ta co thé dung tinh bot khoai
tay, ngo, tham chi tao bién. Khi dugc
phun vao trong khong khi, loai tinh bot
nay hoa thanh mot dang bot xbp, trong
gidng nhu tuyét. Tuy nhién dén luc nay,
Baumann van chua thé lam cho tuyét gia
roi dudi dang bong, ma chi c6 thé mo
phong cach roi ciia nhitng cum tuyét 1on.
Vi thé, nhém nghién ctru dang tiép tuc

cai tién no.

Bai tap thuc hanh Tin hoc daotao21.net
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thi dugc dip am vira phai, tuyét
K khoai tay s& dinh két v6i nhau

Jvira di dé dap nguoi tuyét hay
tao ra cac cot biang. Con khi phun dam
nudc, ching s€ tan ra. Trong khong khi,
loai tuyét nay roi rat dep, nhung no
khong hi¢n ra trén mat dat, vi qué nhe.

ac nha nghién ciru cua vién

O

Fraunhofer da thu nghiém chung

trong nha hat quoc gia & Karlsruhe, va
cung cap 5 tin tuyét cho mot chuong
trinh khoa hoc gia tudng trén tivi, co6 tén
goi Hanh tinh bang gia.
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[ Bai s6 9 ]
Soan thao va dinh dang tap tin baitap9.doc van ban sau day :

NS

[ Bai s6 10 ]
Soan thao va dinh dang tap tin baitap10.doxc van ban sau day :
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BANG GIA

(AP DUNG TU NGAY 01.01.2007 - 31.12.2007)
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Bai sb 11

Soan thao va dinh dang tap tin baitapl1.docx van ban sau day :

2 J— 1 n
n & sinzx:tg—); Y :_ZYi
b /b 1+tg-x N 51
tgattgb n (ax+b)™ .
tg(atbh)=—"—"— b)dx=—r—— 0, 0
g( ) 1 tgatgb I(ax+ ) dx CEEY +c véi a=0,7#

1+cosx khi x>«
Cho f(x)= 2 khi x =7
1—x? khi x <7z

Tim  11m f(X)

X —>7T

r}l_r)lgofjln(l + %jdXZZ

xn_ldx

N

o) \/a2 _ x2n

(a>0,neN)
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Bai sb 12

Soan thao va dinh dang tap tin baitap12.docx van ban sau day :

S& Giao duc_Pao Tao TP.Ho Chi Minh
Trwong CP Ly Ty Trong TP.HCM

BANG PIEM HOC TAP

Kinh giri Ong/Ba :

La phu huynh hoc sinh : Lop :

Nay chung t6i théng bao két qua hoc tip cua em trong hoc kv IT nim hoc
2006 2007 nhir sau :

Piém Vian :
Trung Binh :

Piém Toin
Ti?!ng Piém
Xeép Loai :

Tp. HCM, ngay 30 thang 05 ndm 2020
Gido vién chii nhiém

Nguyén Manh Cwong
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Ap dung chtrc ning Mail Merge hay hoan thién bai thuc hanh véi dit liéu sau:

- . HOQ TEN TEN |TOA| __ . TRUNG . XEP
STT | HQ TEN HS CHA/ME LGP N | VAN | o TONG LOAI
1 | Lé&Minh Hing | L& Minh Thudn LTM1 | 6 7 6.5 13 TB K
2 | NeuyénNam | Nguyén Chiu LTM2 | 5 5 5.0 10 TB
3 | Trin ThiHéne | Trin Manh Trung | QTM1 | 7 7 7.0 14 KHA
4 |CaoHaiYén | CaoBé Tai QTM2 | 8 7 7.5 15 KHA
5 |TranKimLan |TrinThiHuwong | TKW1 | 85 | 8.5 8.5 17 GIOI
6 |LéHoang Lé Hai TKW2 | 9 8 8.5 17 GIOI
7 | Nouyén Hung | Nouyén Binh THU1 6 5 5.5 11 TB
8 | H6 Minh Quan | HO6 Thi Hanh THU2 | 10 8 9.0 18 GIOI
9 |TranVinVii | Tran Tuyén DHU1 | 8 7 7.5 15 KHA
10 | Nouvén Du Neguvén Diing DHU2 6 6 6.0 12 TB

PHAN THU'C HANH WORD MO RONG

1. Mé mot tap tin Word bat ky. Thuc hién thao tdc khéa va mé Track Changes voi mat
khau 1a ABC123.

2. Mo tap tin Sales Figures 2011.docx va thyc hién yéu cau sau:
Tir chdi tat ca nhitng thay doi trong tai liéu chi véi mot thao tac duy nhat.

3. Mo tap tin Haunted Tours Reference.docx va thuc hién cac yéu cau sau:
= Mo¢ Header ¢ ché dé hiéu chinh (Edit mode)
= Hiéu chinh tiéu dé thanh Haunted Advanture Tours 2016.

4. Mo tap tin TA Corporate Profile.docx va thuc hién cac yéu cau sau: Tir doan
Tolano.....for participation

= Thiét Idp Space After Paragraph
= Thiét Idp Space Before thanh 12 pt.
5. Mo¢ tap tin TEC Employee List.docx va thuc hién cac yéu cau sau:
= Danh sé trang ¢ ddu trang theo mdu Plain Number 3
= Thay déi dang so trang thanh Page X of Y
6. Mo tap tin TA Corporate Profile.docx va thyc hién cac yéu cau sau:
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- Chuyén trang thanh Lanscape

= Sdap xép cac doan ¢ dau dau dong tir they have.... environmental impact theo thur
tw tang dan.

= Sdp xép cac doan c6 dau dau dong tir Rock or Ice....Cycling theo thir tw giam dan
7. Mo tai liéu Newsletter SO1.docx va thyuc hién cac yéu cau sau:

- Chuyén doi don vi trén thurée do thanh Inches.

- Thiét Idp vung Style Area Pane vdi dé réng 1a 1.5 Inch.

8. Mo tap tin Haunted Tours Reference.docx va str dung email trong Word dé giri tap
tin dudi dang .docx dinh kém vé dia chi iigvietnam@outlook.com v&i ndi dung:

Dear Mr. 1IG,
1'd like to send you the Haunted Tours Reference.
Best regards,

9. Mo tap tin Haunted Tours Reference.docx va str dung email trong Word dé giri tap
tin dudi dang .PDF dinh kém vé dia chi iigvietnam@outlook.com v&i ndi dung:

Dear Mr. IIG,
1'd like to send you the Haunted Tours Reference.
Best regards,

10.M¢ tap tin Tolano New Event Brochure.docx va cho hién thi tit ca cac Paragraph
Mark.

11.M¢ tap tin Sales Figures 2011.docx va thuc hién cac thao tac sau:

= Chuyén c&c dong vdn ban text tir Popular Tours dén dong cudi cung ciia cét dir
lieu 2008 thanh bang Table.

= Thuee hién Merge cell dong 1 va dong 2 ¢ tdt ca cac ¢t tiu dé.
= Chinh Align Center & tdt ca cac 6 vira Merge
8 Chén 1 dong mdi vao bang vai vi tri trén dong Haunted Sites
12.M¢ tap tin Sales Figures 2011.docx va thuc hién cac thao tac sau:

= Chuyén c&c dong van ban text tir Popular Tours dén dong cudi cung ciia cét dit liéu
2008 thanh bang Table.
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= Thuec hién Merge céc cell dong 1 zr 2011 dé 2008 thanh mét cell duy nhdt va nhdp
van ban voi noi dung “Over Years”

= Thuc hién Split cell cho c¢ot Popular Tours thanh 2 ¢ét vai Uncheck cells before split
= Merge dong 1 va 2 cho méi cét 1 va 2
= O c6t méi thir 2 thém vao tieu dé “Number of Days”, 4,5, 4,3, 5, 4, 4
= Canh /¢ céc tiéu de thanh Align Center
13.M¢ tap tin Sales Figures 2011.docx va thuc hién cac thao tac sau:
= Xo0a cot thir hai Number of Days cua bdang
= Hiéu chinh do rong cua cot theo AutoFit Window
= Chuyén bdang thanh van bdn text véi phan cach (separate) 1a Tab
14.M¢ tap tin TA Employee List.docx va thuc hiéc cac thao tac sau:

= Ap dung Heading 1 style cho cac tiéu dé¢ New York, Cape Town, Toronto, London,
Tokyo va Sydney.

= Thiét ldp néi dung van ban tir New York ... acolby@tolano.com thanh 2 ¢ét véi
Line between.
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PHAN MICROSOFT EXCEL

Bai sd 1

MO ta:

- Ngay hét han = Ngay nhap + Sé ngay luu kho

- Sb ngay vuot = Ngay xuat — Ngay hét han

- S6 tién thué kho = (S6 ngay luu kho*100000) + (s6 ngay vuot*150000)

Bai sb 2

Mo Ta:
-S4 tuan qui d6i = S6 ngay thué / 7. (LAy phan nguyeén).
- S ngay qui ddi = Sb ngay thué / 7. (Iay phan du).
-S4 tién thué tuan = S6 tuan qui d6i * 500000.
- S6 tién thué ngay = S6 ngay qui d6i * 100000.
- Tong tién = Sé tién thué tuan + S6 tién thué ngay.
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Bai s6 3

MO ta:

Ngay hét han c6 ngay thang ciing ngay mua va c6 nam ting theo sé nim bao hanh.
S6 ngay bao dudng = 90 ngay * S6 nim bao hanh.

Thoi gian bao dwéng dot 1 = ngay mua + s6 ngay bao dudng.

Thai gian baoe dwdng dot 2 = Dot 1 + S6 ngay bao dudng * 2.

Bai sb 4

Tién USD hang mua = Sé luong * Pon gia USD.

Tién VND hang mua = Tién USD * 22000.

Tién VND Hang béan = S6 luong * Pon gia hang ban,

Tién chén léch = Tién VND hang ban — Tién VND hang mua
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Bai s6 5

MO ta:

Ma xuit xi: 12 2 ky tu dau cua 16 hang.

Ngay nhap: hai ky tu tha 5 va thtr 6 1a ngay, hai ky tu thar 7 va 8 1a thang. Phéan céach

gitra ngay va thang 1a dau «/”.

Vi du: L6 hang IND-1501-010-L100 thi ngay nhap la 15/01.

Model: 12 4 ky tu cudi cua 16 hang.
S6 Serial: Tur ky ty thir 10 tro di cua 16 hang.

Bai s6 6

- S6 gio = Gio két thic — Gio bat dau (1ay phan gio).
- S6 phat = Gio két thic — Gid bat dau (l1ay phan phat).
- Sé tién = (Sé gio * 5000) + (Sb phut * 50)
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Bai s6 7

MO ta:

- M4 hang la hai ky ty dau cua 16 hang

- Ma NSX la ky tu thir 5 va 6 cua 16 hang

- Thang nim gém thang 1a 2 ky tu 3,4 két hop véi ndm 2013. Vi du: TLO7TB50 la
“07/2013”.

- Pon gia (USD) la 3 ky tu tht 7,8,9 cua 16 hang.

- S0 lwong 12 cac ky tu con lai caa 16 hang.

- Thanh tién = S6 lugng * don gia (USD) * 20100.

Bai s6 8

MO ta:

- Phu cép: néu sé con >=2 thi 300000, nguoc lai 1a 100000.

- Heé s6 chiec vu: néu chirc vy 1a “TP” thi 2, néu 13 “PP” thi 1a 1 con lai 12 0.

- Tién khen ‘thu'(rng: néu loai khen thuéng 1a “A” thi 500000, néu 1a “B” thi 300000
nguoc lai bang 0.

- Tién lwong = (Mirc luong co ban*hé sé lwong) + phu cap + (Mic luong co ban * Hé s
chic vy) + tién khen thudng.
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Bai s6 9

Mo ta:
- Piém TB = (Piém HK2 * 2 + Diém HK1)/3.
- Thi lai 1a “X” néu diém TB <=4,
- Xép loai: duoc tinh theo qui luat sau:
Néu Piém TB >=9 thi “Gioi”
Néu 9 > Piém TB>=7 thi “Kh4”
Néu 7 > Diém TB >=5 thi “Trung Binh”
Néu 5 > Piém TB thi “yéu”.
- Loai khen thwéng: Néu diém TB > 8 1a “A”, néu diém TB tir 7 dén 8 “B” con lai khong
c6 loai khen thuong.
- Hoc sinh xuit sic 1a “X” néu diém TB >=9.5 va diém HK1 va HK2 tir 9 tro 1én.

Bai s6 10
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Bai s6 11

Mo ta:

- Tén don vi duya vao ma don vi va tim trong bang danh muc don vi.

- Tro cap déc hai dya vao mi don vi va tim trong bang dang muc don vi.

- Lwong = Hé s6 luong * Muc luong (trong d6 mitc lwong duoc tinh dya theo ma don vi
trong bang danh muc don vi)

- Tong lwong = Tro cip doc hai + Luong.

Bai s 12

MO ta:

- Model hang hoa 14 4 ky tu cudi cua 16 hang.

- Tén hang, don gia dya vao Model hang hda va tim trong bang sanh muc hang hoa.

- Ngay nhap dua vao 16 hang theo mo ta sau:
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o 2 ky tu dau 1a ngay

o2 ky tu 3va 4 lathang

o Nam la nam hién hanh.
Thanh tién= S luong * Pon gid + Thué nhap khau. (v&i thué nhap khau 1a 20% don
gia néu hang nhap sau ngay 15/01/2007. 0% néu nhap trudc ngay 15/01/2007.

Bai s6 13

Dung cac ham Countif, Sumif dé 1ap bang thong ké sau day:

Bai sb 14

Dua vao bang dit liéu trén 1ap bang thong ké sau day:
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Bai sb 15

MO ta:
Ky tu dau tién caa S6 bao danh 13 M4 khéi thi.
- Ky ty cudi cua Sé bao danh 1a d6i twong duy thi
- Khdi thi dua vao ma khdi thi va tim trong Danh muc Khéi thi.
- Piém uu tién tinh theo dbi tuong du thi:
o Péituong 1 = diém uu tién 1a 0.

o Dbitugng 2 2 diém vu tién 1a 1.
o Dbituong 3 > diém ubu tién 13 2.
- Két qua la dau néu (diém thi + diém uu tién) >= Diém chuan. vai diém chuan dua theo
Ma khoi thi trong bamng danh muc khoi thi.
- Lap bang thong ké két qua thi.
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Bai sb 16

MO ta:

2 ky tu dau ctia ma s6 1a ma hang.
Ky tu thir 3 cia mé s6 1a Loai hang: 1 > Loai 1, 2 > loai 2.
Céc ky tu con lai 12 S6 thang tra gop.

Trong do:

Tén hang dua vao M4 hang tra trong Bang don gia két hop véi loai hang. Vi du: M4 S6
ML16 thi s€ 1a May lanh loai 1.

Pon gia dua vao mé hang va loai hang tra trong bang don gia.

GOp moi thang = Con lai * (1+lai suat) / S6 thang tra gop. (biét rang Con lai = Don gia
* 40%, Lai suat la 1% néu tra gop dudi 9 thang, 1.2% néu tir 9 thang dén 11 thang va
tir 12 thang tro di 1a 1.5%)

Lap bang thong ké trén.
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[ Bai s 17 ]

[ Bai s6 18 ]
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Bai s6 19

MO ta:

Ky tu cudi caa M& hang cho biét hinh thic ban 1a Si (S) hay 1a Lé (L).

Tén hang dwa vao 2 ky tu dau cia Ma hang trong bang don gia dé c6 gié tri hop ly.
Pon gia dua vao 2 ky tu dau caa Ma hang két hop véi hinh thic ban tra trong Bang Pon
gia dé co gia tri hop Iy.

Thanh tién= Sé luong * don gia. Néu s6 lugng ban si trén 20 thi Thanh tién duoc giam
5%.

Khuyén mai ghi “X” néu la Tivi hoic May giat ban véi sb lugng trén 15.

Lap bang thong ké theo mau trén.

Bai s6 20
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Chu A : Sap xép bang dir lidu

1. Sap xép cot ngay sinh ting dan.

2. Sap xép theo c6t MSNV giam dan.

3. Sap xép cot xép loai ting dan, néu cung xép loai thi sip xép theo cét
lrong giam dan.

4. Sip xép theo cot ngay cong tang dén, néu ciing ngay coéng thi sip xép
theo cot thiromg giam dan.

5. SE:lp xép theo cot thuffng glam dﬁn néu cung thu:fmg thi sip xép theo cot
Xep loai ting dan. néu cung xép loai thi sdp xép theo cot ho tén giam
dan.

Cau B : Trich di liéu

[a—
-

Trich cac nhéan vién ¢é chirc vu la Bao vé.

Trich céc nhan vién xép loai C.

Trich cac nhan vién két toan.

Trich cac nhan vién sinh vao ngay 07.

Trich cac nhin vién sinh vao thang 02.

Trich cac nhan vién sinh tir 1968 dén nam 1970.

Trich cac nhan vién cé mé s6 nhan vién bt dau 1a SX.
Trich céc nhan vién c6 ngay céng tir 20 dén 25.

Trich céc nhan vién xép loai A hay B va cé thuéng 500000.
10. Trich cac nhan vién c6 téng cong tién hrong tir 2000000 dén 3000000.
11. Trich céc nhan vién san xuét c6 ngay céng tir 22 dén 25.

R I
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BAI TAP TONG HQP EXCEL

BAI 20
BANG LUONG NHAN VIEN
Ma H¢

MA NV Ho Tén ngach LCB |Bac| s6 |Lwong | Thué
NV101 Tran Minh
NV102 Hoang Dung
NV203 Phan Diing
KT315 Vii Hoang
CV205 Tu Anh
CVv410 Lam Diing

Bang
Béng 1 2
Mai Ngach LCB BAC 1 2 3 4
NV 300000.0 Héso | 1.82] 224 275| 3.56
KT 350000.0
CV 450000.0
Yéu céu:
1.Dya vao 2 ky tu dau cia M& NV dé dién vao cot Ma ngach
2.Dya vao Mi ngach va Bang 1 dé tinh LCB
3.Duya vao ky tu tht 3 cia MA NV dé tinh Bac
4.Duya vao Béc va Bang 2 dé tinh Hé s6
5.Lwong = LCB * Hé 56
6.Thué = 10% phan vuot hon 1000000 ctia Lwong
7.Trich danh sach nhén vién c6 Ma ngach la NV va Bac la 2 qua sheet khac
voi tén NVB2
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BAI 21

TINH TIEN KHACH SAN
Tygia 18100
. .| Sé X Phi | Thanh | Thanh
M khéch Tén Lrgg‘ D‘i’; ggl' ngay T{:fl“ bio | tién | tién

g & hiém | USD | VND
NHA-1SAO-01 | T4 Anh
NHA-MINI-03 | Minh Thu
NHA-1SAO-04 | Lan An
NHA-2SAO-11 | Béao Long
NHA-MINI-15 | Yén Linh
DAL-MINI-14 | Hoang An
DAL-MINI-12 | Yén Trang
DAL-2SA0-34 | Phuong Phii
DAL-2SA0-23 | Anh Thu
DAL-3SA0O-16 | Vin Minh
HUE-1SAO-15 | An Binh
HUE-3SA0-36 | Tan Hung
HUE-3SA0-10 | Qudc Trung
HUE-2SA0-19 | Hing Lan
Béng 1 Béng 2

Ma , g6 | Tien

Loai KS Don gia noi Noi dén oy & an

dén 82 9| (UsD)
MINI 5 DAL Pa Lat 3 15
1SAO 8 NHA Nha Trang 4 22
2SA0 12 HUE Hué 6 27
3SA0 17

Yéu cu:

1. Dua vao ky tu thtr 5 dén ky tu thir 8 cia Ma khach dé dién vao cot Loai
KS

2. Dua vao Loai KS va Bang 1 dé tinh cot

Pon gia

3. Dya vao 3 ky tu ddu cua Ma khach va Bang 2 dé dién vao cot Noi

dén

4. Dya vao 3 ky ty dau caa Ma khach va Bang 2 dé dién vao cot S6

ngay ¢

5. Dua vao 3 ky tu dau cuia M& khach va Bang 2 dé dién vao cot

Tién in

6. Phi bio hiém dya vao cot Noi dén nhu sau: Pa Lat: 5; Nha Trang 7, Noi khac: 10
7. Thanh tlen USD = Don gia *S6 ngay &+Tién in + Phi bio hiém

8. Thanh tién VND=Thanh tién USD * Ty

gia
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BAI 22

HOA PON HANG HOA

ol ok MA | LOAI SO PON | THANH | PHI VAN | TIEN
wsinln NSNS/l SACH | SACH | LUONG | GIA TIEN | CHUYEN | GIAM
A0G2 | Paiso 11 1500
A1G2 | Quang hoc 11 2100
COT1 | GianThién Ly 700
BOK1 | Day Toéan 6 600
A2G2 | Van Hoc 12 2000
D1K1 | Tamly HS 450
C1T2 | Thuy Hir 1500

Bang Loai Sach Bang phi vin chuyén

MA So
SACH | LOAI SACH | P.GIA lwong 0 1000 | 1500
G Giao khoa 2800 Phi 50000 30000 | 15000
T Truyén 3500
K Tham khao 3000
Yéu cu:

1. Trinh bay bang tinh nhu trén
2.Dya vao ky ty thir 3 cia MSHH d¢€ dien vao Ma Sach
3.Dua vao Ma sach va Bang Loai Sach dién dir liéu vao cot Loai

Sach

4.Dya vao M3 sach va Bang Loai Sach dién du liéu vao cot Pon Gia

5.Tinh Thanh Tién = S6 lwong * Pon gia

6.Duya vao cot S6 hrong va Bang phi van chuyén dé tinh Phi van chuyén
7.Tinh Tién giam, biét
- Néu ky tu dau cia MSHH 1 A thi Tién giam bang 8% ctia Thanh Tién
- Néu ky tu dau cia MSHH 1a B thi Tién giam bang 5% ctia Thanh Tién
- Céc truong hop con lai thi khong gidam
8.Chén thém cot PHAI TRA phia sau c6t TIEN GIAM
- Tinh Phai tra = Thanh tién - Tién giam + Phi vin chuyén
9.Sap xép bang tinh ting dan theo cot S6 Lwong
10.Trich nhitng hang hoa 1a Gido Khoa sang sheet khic va doi tén sheet lai 1a GiaoKhoa
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BAI 23

BANG KET TOAN HANG NHAP KHAU

ST ci | e | e | o] O %?AN ThEn | THUE | TR
1 | SB205 50
2 | TL402 100
3 | SB401 125
4 | DGI1C3 47
5 | DG2C2 80
6 |RU104 90
7 | BN503 120
8 | SB303 48
9 |RU201 50
10 | SB507 60
Tong céng
Trung binh
Nhé nhit
Lén nhit
Bing 1 BANG THONG KE PHY
MA | TEN | PON 30 | swabpt | Duomg | D0
HANG | HANG | GIA tan nEe
nhap
SB Sira bot 25000
TL Thuodc 14 10000
DG Duong 5000
RU Ruou 150000
BN Bot ngot 20000
Yéu chu:
1.Nhéap va trinh bay bang tinh nhu trén, luu lai véi tén
NK.XLS
2.Ma hang duoc tinh dya vao 2 ky ty dau cuia Ma C.Tir
3.Dya vao Ma Hang va Bang 1 dé dién gia tri vao cot Tén
Hang
4.86 C.Tir 1a ky ty thir 3 trong Ma C.Tir
5.Dwa vao M4 hang va Bang 1 dé dién gia tri vao cot Pon
gia
6.Tinh Thanh tién = S6 lweng * Pon gia
7.Cot Thué dugce tinh nhu sau:
- 20%*Thanh tién cho cac mit hang Thudc 14
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- 10%*Thanh Tién cho mit hang Rugu
- Con lai 0%

8.Phai tra=Thanh tién + Thué ,
9.Tinh So l1an nhap cho tirng loai mat hang vao Bang Thong Ké Phu

10.Sap xép bang tinh theo thir ty ting dan cta cot S6 C.Tir

BAI 24
BANG THANH TOAN TIEN DPIEN

x HQ TEN | LOAI CS cs | TIEU | piNH | poN | SO KW TIEN ) TIEN
L HO cO | MOI | THU | MUC | GIA VgﬁT HSi VgﬁT
NDO0O1 | Lé Anh 1397 | 1500
NDO002 | Ly Bao 5555 | 5580
SX003 | Ha Cuc 4500 | 4700
SX004 | Toén Vii 6000 | 6400

Ly

KDO005 | Nhan 9950 | 150
KDO006 | Lé Cam 9800 | 700

Bang 1: D;nh. mirc va Béng 2: Hé s6 vurgt

Don gia
LOAI |PINH |PON S6 KW
HOQ MUC |GIA vugt PM 0 1 50 100 | 200
ND 100 50 Hé sb vuot 0| 15 2 2.5 3
SX 300 60
KD 500 80
Yéu ciu:
1.Nhép li€u va trinh bay bang tinh nhu trén
2.Dua vao 2 ky tu dau tién cia Ma KH dé dién vao cot Loai H
3.Cot Tiéu thu dugc tinh nhu sau:
- Néu CS méi >= CS cii thi TIEU THU = CS méi - CS cii
- Nguoc lai thi TIEU THU=10000 - CS cii + CS méi
4.Dya vao Loai h§ va Bang 1 dé dién dit liéu vao cot Pinh Mirc
5.Dua vao Loai ho va Bang 1 dé dién dit liéu vao cot Pon gia
6.Tinh s6 KW vwet PM theo diéu kién:
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- Néu TIEU THU > PINH MUC thi S6 KW VUQT PM=TIEU THU -
PINH MUC

- Néu khong thi S6 KW VUQT PM =0

7.Tién trong PM 1a gia tri nho nhét cua hai gia tri:

TIEU THU * PON GIA va PINH MUC * PON GIA

8.Tinh Tién vugt PM = SO KW VUQT PM * PON GIA *

HE SO VUQT

- HE SO VUQT cin ctt vao S6 KW Vugt PM va Bang 2

9.Trich loc nhitng khach hang c6 s6 KW vugt dinh mirc trén 100KW

va luu lai & Sheet khac véi tén 1a VDM

BAI 25
HOA PON BAN HANG
ST Miit hang , S0 lwgng - Gid cd
T Ma M4 hang Tén So Tien Tién Thue Loi
HD hang | lwong | nhap xuat VAT | nhuin
1 | KB0O1 100
2 | KB002 200
MOO00
3 |1 50
4 | FD00O1 500
5 | HD002 80
MOO00
6 |2 450
7 | FD003 50
8 | HD003 70
Thép nhit
Cao nhit
Téng cong
Bang gia nha Bang thong ké
Ma Gia Ma Loi
hang | Tén hang | nhap hang | nhuén
KB Keyboard 9 KB
HD HardDisk 80 HD
MO Monitor 110 MO
FloppyDis
FD k 8 FD
Yéu céu:

1.Trinh bay va dinh dang bang tinh nhu trén
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2.Duya vao 2 ky tu ddu cia Ma HP dé dién dit liéu vao cot Ma
hang

3.Dya vao 2 ky tu ddu cia Ma HP va Bang gia nhap dé dién dir liéu vao cot Tén

hang

4.Tinh Tién nhap = S6 lwong * Gia nhap (Gia nhap dugc tinh dira vao M4 hang va

Béng gid nhap)

5.Tinh Tién xuit biét:

-Tién xuat=105%*Tién nhap néu mat hang co luong

trén 150

-Tién xuit=112%%*Tién nhap néu mat hang c6 s6 luong tir 100
dén 150

-Tién xuat=120%*Tién nhap néu mat hang co sé lugng nhé hon
100

6.Thué VAT=10%*(Tién xuat - Tién nhap)

7.Loi nhuin=Tién xuat-(Tién nhap+Thué

VAT)

8.Tinh Thap nhat, Cao nhat, Tong cong cta cot Loi

Nhuan

9.Hoan thanh dit liéu tai Bang thong ké

BAI 26
BANG LUONG NHAN VIEN
MA Xép | M3 | B4 | Hé | Thwon | Lwon | Thu | Con
NV | HQ & TEN | loai | ngach | ¢ | sb g g é Lai
LD3- L& Phuong
001 Nam A
LD2-
002 Ton ViiBac | A
CV3- | T6 Van
005 Long C
CV1- Duong T6
007 Phong B
NV1- Han Viét
008 Van A
NV2- | Huynh Lé
013 Nhat B
NV 3- Lé Hai
014 Nguyét A
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Lwong can

Bang tién thuwéng Bang hé sb ban
Xép Tién
loai thudng 1 2 3 800
A 200 CVv 2|25 3
B 150 LD 3] 35 4
C 100 NV 1115 2

Yéu ciu:

1.Nhép liéu va trinh bay bang tinh nhu trén

2.Duya vao 2 ky tu ddu cuia M& NV dé dién vao cot

Ma ngach

3.Dya vao ky tu thir 3 cia Ma NV dé dién

vao cdt Bac

4.Dya vao M3 NV, Bac va Bang hé s6 dé dién dir liéu vao
cot Hé sb

5.Dua vao Xép Loai va Bang tién thuwéng dé dién vao cot
Thudéng

6.Lwong=Lwong can ban*H¢

s0+Thuéng

7.Thué dugc tinh theo diéu

kién sau:

-Néu Luong trén 2000 thi tinh 15%*S4 vuot

trén 2000

-Céc truong hop con lai thi

thué =0

8.Tinh Con Lai=Lwong-

Thué

9.Trich loc nhirng nhan vién c6 M ngach 1a NV va Xép loai A sang sheet
khac véi tén NVA
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BAI 27
BANG KET TOAN HANG HOA

Ma | Ten pon | W | Thanh | Gidm | Thuc
HD | hang | o0 | gia | €. dén | gia | thu
thue
B021
T032
B152
NO31
M203
M104
NO052
M124
T043
NO081
Bang gia (USD) Bang hé sb
~ Tén Gia er 12 A X
Ma hang S Gialé HE¢ so 1 5 3 4
Ty 1é
B Ban i 10 12 giam 0% | 1%| 2% | 3%
Ty 1é
N Nbdidién | 30 33 thué 2% | 3% | 5% | 10%
T Talanh | 200 215
M May lanh | 250 260

Yéu cau:

1.Nhap liéu va trinh bay bang tinh nhu trén

2.Dua vao ky ti dau tién cia Ma HP va Bang gia dé dién vao cot Tén hang
3.86 hromg dugc tinh dua vao 2 gia tri gitta cia M&

HD

4.Duya vao ky tu dau cia Ma HP va Bang don gia dé dién vao cot

Don gia.

S6 lwgng trén 5 thi tinh

Gié si

5.Dua vao ky tu cudi cia Ma HP va Bang hé sé dé dién vao cot Ty

18 thué

6.Thanh tién=S6 lrong*Pon gia*(1+Ty 1¢ thué)

7.Giam gia=Thanh tién*T¥ 1& giam(Puoc tinh dwa vao ky tu cudi cuia Ma HP va
Bang hé sd)

8.Thuc thu=Thanh tién-Giam gia

9.Trich loc nhitng mat hang 1a Ban i va sé Hé s6 1 1 sang sheet khac luu lai voi
tén la B1
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BAI 28

BAN VE XE LUA
LOAI | TEN | TEN | GIA| SO |THANH| . | TONG
VE TAU VE | VE |LUONG | TIEN CONG
GCS1 |TAUS1 10
GMS2 | TAU S2 9
GIS3 | TAUS3 7
GMS3 | TAU S3 8
GIS3 | TAUS3 3
GCS2 | TAUS2 4
GMS1 | TAUS1 5
GIS2 |TAUS2 9
GCS3 | TAUS3 15
GIS1 |TAUS1 4
BANG TEN TAU
MA
TAU S1 S2 S3
TEN TAU | TAU
TAU |TAUS1L |S2 S3
BANG PON GIA
TAU | TAU
LOAI | TENVE | S1 S2 | TAUS3
GHE
GC CUNG 450 | 400 350
GHE
GM MEM 500 | 450 400
Gl GIUONG 600 | 550 500
Yéu ciu:
1.Nhap li¢u va trinh bay bang tinh
nhu trén

2.Duya vao 2 ky tu cudi ciia Loai Vé va Bang tén tau dé dién vao cot Tén
Tau

3.Dya vao 2 ky tir ddu cua Loai vé va Bang don gia dé dién vao cot Tén vé
4.Dya vao Tén tau, Tén vé va Bang don gia dé dién vao cot Gia vé
5.Thanh tién=S6

lwgng*Gia vé

6.Thué=10%*Thanh Tién d6i véi Tau S1, 5%*Thanh tién d6i voi Tau S2 hoic
Tau S3

7.Tong cong=Thanh tién+Thué, lam tron dén hang ngan

8.Trich loc danh sach c6 Tén vé |a Ghé Mém sang sheet khac, luu lai voi tén
GM
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BAI 29

BANG THONG KE NHAP NHIEN LIEU

Thén . Sé
STT Chl‘rng g tin san phafn Tén nha D(_)’p lrong | Thué Tf}ilnh
twr x s Tén SX gia A tién
Ma hang ha (lir)
ang
1| DOOTN 2000
2 | DO1ES 3000
3 | X92SH 2500
4 | N4ATSH 1500
5| DOOTN 2000
6 | NO6CA 4000
7 | X59ES 3200
8 | N89BP 3500
Bang 1 Bang 2
Ma Tén Pon gia ~
hang | hang (VND% ) MANSX | BP | ES | SH | CA
X Xang 11000 Tén NSX | Petro | Esso | Shell | Castrol
D Dau 6000
N Nhot 5000
Yéu ciu:
1.M4 hang 1a ky ty dau ciia Chirng
Tw
2.Dya vao M3 hang va Bang 1 dé dién dir liéu vao cot
Tén hang
3.Dya vao 2 ky tir cudi ctia Chirng tir va Bang 2 dé dién vao cot
Tén nha SX
-Néu 2 ky tur cudi 1a TN thi Tén nha SX 1a Noi dja
4.Dya vao M3 hang va Bang 1 dé dién vao cot
Don gia
5.Thué=S6 lwong*Pon gia*Thué suat. Biét:
- Thué suat=0% néu la Hang noi dia
- Thué suat=2.5% néu 1a san pham cua Castrol
- Thué suat 4% cho cac san pham con
lai
6.Thanh tién=S6 hrong*Pon
gia+Thué
7.Sap xép bang tinh ting dan theo Thanh tién
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BAI 30

THONG KE BAN SACH
Ma | Loai | Tén | Pon | S6 |Thanh| Giam con
STT| . . ) . A - .
sach sach sach gia | lwong | tien gia lai
1| A160 20
2 | B261 30
3| C150 15
4 | D270 40
5| Al64 10
6 | B280 20
7 | C150 70
8 | D180 80

Bang don gia

Ma | Tén Pon Pon

sach | s&ch | gial | gia?2
Ky

A | thuat 3000 | 3500
Kinh

B té 2000 | 2500
Van

C hoc 1000 | 1500

D |Y hoc 4000 | 4500

Yéu ciu:

1.Nhap li¢u va trinh bay bang tinh nhu trén

2.Loai sach 1a gia tri thr 2 cua Ma séch

3.Dya vao ky tu dau tién ciia M4 séch va Bang don gia dé dién vao cot Tén sach
4.Duya vao ky tu dau tién cia M4 sach, Loai sach va Bang don gia dé tinh Pon gia
-Biét Loai 1: Pon gia 1; Loai 2: Pon gia 2

5.Thanh tién=S6 lwong*Pon

gia

6.Tinh Giam gia, néu s6 lugng >20 thi giam 20%*Thanh

Tién

7.Con lai=Thanh tién-Giam

gia

8.Sdp xép theo thtr ty ting dan cla

Thanh Tién

9.Trich loai cac sach co tén la Ky thuat sang sheet 2 dat

tén la KT
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BAI 31

BAO CAO DOANH THU

or7 | mamp | ™ | gan | hue | D Thanh | Hué | Con
SP z A lwgng | tien | hong | lai
pham | hong
1 |S11 24
2 Y32 16
3 |S21 27
4 | N4l 14
5 | B32 12
6 |S11 11
7 | W42 16
8 | N22 18
9 |VY1il 12
Bang don gia Biang tinh hué hong
~ Tén Pon | Pon Ma
Ma X g g A
Sp san gia gia hué
pham 1 2 hong 1 2 3 4
Ty 1€
hué
B Butterfly | 260 | 160 hong 1% | 2% | 4% 5%
N Nitaku 200 210
S Song hy 320 140
Y Yasaka 280 220
w Wabaka 190 130
Yéu cau:

1.Nhép li¢u va trinh bay bang tinh nhu trén
2.Ma SP la ky tu dau tién cuia Ma HD

3.Dya vio M4 SP va Bang don gia dé dién vao cot Tén san pham

4.Dya vao ky tu thi 2 ctia Ma HP dé dién vao cot Ma hué hong
5.Thanh tién=So lwgng*Pon gia (Dua vao ky tu thir 3 cia Ma HDP va Bang don

gia)

6.Hué hong=Thanh tién*Ty 1¢ hué hong
(Dva vao ky tu cudi cia Ma HD va Bang tinh hué hong)

7.Con lai=Thanh tién-Hué hong

8.Sdp xép bang theo clgiéu giam dan cua Thanh tién
9.Trich lgc cac san pham c¢6 M& SP 1a S va c6 s0 lugng >12 luu & sheet 2 véi tén
sheet la S12
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PHAN POWER POINT
Phan 1: bai tap thuc hanh.
BAI TAP 1

Tao tap tin trinh dién dit tén 1a Suckhoe.pptx, luu vao thu muc PowerPoint

Cé4c yéu cau:

1. Thiét ké céc slide véi noi dung giébng mau (dwoc phép su dung hinh anh va template
design bat ky)

2. Str dung Slide Master dé cai dat cac dinh dang Date, Slide number, logo 2 hinh anh +
tiéu dé: “BI QUYET SONG KHOE” va Footer “Suc khoe — Dinh dudng” & mdi slide.
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3. Tao hiéu tmg Entrance cho cac dbi twong trong mdi slide theo ché do ty dong sau moi

1 giay.

4. Céc slide déu 6 cai dit cac higu (g chuyen tiép slide bang higu iing Checkerboard
sau moi lan click chuot.

o

T slide 2 tro di sinh vién cai dat hanh dong Action button tro lai Slide 1.

6. Trong slide 1, sinh vién cai dat hyperlink cho muc 1: Nguyén tic an udng = dén slide
2, muc 2: Loi khuyén bo ich = dén slide 3.

BAI TAP 2
Tao tap tin trinh dién méi tén TrinhDien.pptx va luu vao thu muc POWERPOINT véi noi
dung sau
Slide 1 Slide 2
m ol 1
U Cac déc trung cia phap luat ‘ ol*
Tinh quy pham pho bién
Tmh quyén luc, tinh bit budc chun‘;:
Tmh xéac dinh chit ché vé hinh Thu'c”:
— . MTE"'S’I;";;;;‘--;;; ........................ .
Slide 3 Slide 4

Maéi quan h¢ giira phap lut va dao dirc ‘;P

Pao dikc Phép luat

Nguén Hinh thanh tir do1 Hinh thanh tir doi song

géc sbng xi héi. xi hm, dwoe Nha nwoc

thé ché héa.

Noidung | Cic quan niém, chuin | Cic quy tic xit sy, quyén
muyrc thuge doi song tinh |va nghia vu phap Iy ciia cac
thin, ﬁ“t} cam cia con |4 nhin, s chirc, trong cic
nguoi (vé thién dc, céng |guan hé do phap lujt dién
bang, danh dw, nhin chinh
phém ,bl:in phin....).

Hinh Trong nhin thikc, tinh Vin bin do nhi nwée ban

thirc thé | cim ciia con ngwdi hanh

hién

Z9j0s/zT HO TEN siNH ViEn - LOP 3

Cac yéu cau:

1. Thiét ké cac Slide nhu mau (chon hinh anh, Design hodc mau nén tiy y)
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2. Trén Slide Master, chén hinh dung dé 1am logo cho tat ca cac slide, chén ngay thang
la ngay thi, sb thir tu cua slide va footer 1a “Ho Tén Sinh Vién” cho tat ca c4c slide
nhu mau.

3. Trén Slidel tao lién két cho cau:

a. Cau “Cac dic trung cia phap luat” dén Slide2,
b. Cau “M&éi quan hé giira phap luat va dao dirc” dén Slide3
c. Cau “Vai tro phap luat véi 3 nhém quyén” dén Slide4.

4. Trén Slide2, Slide3 va Slide4 tao nat Action Button quay vé Slidel.

5. Tao hiéu tng chuyén slide tu d6ng sau 5 gidy (Transition) cho tit ca céc slide.

6. Tao hiéu ung trong nhom Entrance cho ndi dung trén slide 3 va slide 4
(Animation).

BAITAP3
Tao tap tin trinh dién tén BaiThi.ppt luu vao thu muc POWERPOINT vaéi noi dung
sau:

Slide 1 Slide 2

Slide 3 Slide 4

Céc yéu cau: ’
- Thiét ké céc slide (s dung céc hinh anh bat ky).
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- Tao nén (background) cho tat ca slide.
- Sir dung Slide Master dé cai dit cac dinh dang logo, Slide number va Footer “K§
thuat trinh chiéu”.
- Trén céc slide cai dat cho moi tiéu d¢, van ban c6 hiéu tmg di vao (entrance) tir
dong theo th ty tir trén xudng dudi, tir trai sang phai.
- Trén Slide 2 tao lién két cho muc “Thiét k& -> Slide 3 va “K¥ thuat trinh chiéu” -
> Slide 4.
MAdi Slide déu c6 cai dit cac hiéu ung chuyén tiép Slide (Slide Transition) khéc nhau khi
click chudt.

BAI TAP 4

Tao tap tin trinh dién dit tén 1a dientoan, luu vao thu muc PowerPoint noi dung
Sau.
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Céc véu cau: , i

1. Thiet keé céc slide véi noi dung giong mau (duoc phép st dung hinh anh va
template design bat ky)

2. Su glung Slide Master dé cai dat cac dinh dang Date, Slide number va Footer
“Kién thae tin hoc”, tiéu d¢ “Dién toan dam may” va logo 2 hinh anh ¢ dau moi
slide.

3. Cai dat cho moi d6i twong trén slide hiéu tng Entrance duoc Start bang ché do tu
dong sau moi 1 giay.

4. Céc slide déu c6 cai dat hiéu ang chuyén tiép slide duoc Start sau mdi lan click
chudt.

5. Tu slide 2 tr¢ di sinh vién cai dat hanh dong Action button tro lai Slide 1.
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6. Trong slide 1, sinh vién cai dat hyperlink cho muc 1: Chi phi giam = dén slide 2,
muc 2: Nhan vién duoc tinh gian = dén slide 3, muc 3: Kha nang mo rong = den
slide 4.

BAI TAP 5

Tao tap tin trinh dién dit tén 1a nano.ppt, luu vao thu muc PowerPoint v&i noi
dung sau :

Céc yéu chu: o
1. Thiet ke cac slide vai noi dung giong mau (dugc phép st dung hinh anh va
template design bat ky)

Bai tap thuc hanh Tin hoc daotao21.net Trang 48



2. Sir dung Slide Master dé cai dit cac dinh dang Date, Slide number va Footer “Tim
hiéu vé cong nghé Nano”, logo 2 hinh anh ¢ dau mdi slide.

3. Cai dat cho moi dbi twong trén slide hiéu tmg Entrance duoc Start bang ché do ty

dong sau moi 2 giay.

Céc slide déu c6 cai dat cac hiéu ung chuyén tiép slide sau mdi lan click chuot.

Tir slide 2 tro di sinh vién cai dat hanh dong Action button tré lai Slide 1. (0.25

diém)

6. Trong slide 1, sinh vién cai dat hyperlink cho muc 1: Khéi niém = dén slide 2,
muc 2: Ung dung = dén slide 3, muc 3: Két luan = dén slide 4.

o~

BAITAP6
Tao tap tin trinh dién dat tén la Kienthuc.pptx, luu vao thu muc PowerPoint vdi ndi
dung sau

Céc véu cau: o
7. Thiet ke cac slide véi ndi dung giong mau (duoc phép st dung hinh anh va template
design bat ky) (1 diem)
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8. Su dung Slide Master dé cai dat cac dinh dang Date, Slide number, logo 2 hinh 4nh + tiéu
dé: “CHUYEN BE KHOA HOQC va Footer “KIEN THUC KHOA HQC” ” & mdi slide.
(0.75 diém)

9. Tao hiéu tmg Entrance cho cac ddi tugng trong mdi slide theo ché do ty dong sau mdi 1
gidly. Trong d6 cai dit cho tat ca tiéu dé ciia mdi slide c6 hiéu ang Emphasis\Spin. (0.75
diem)

10. Céc slide déu c6 cai dat cac hiéu tng chuyén tiép slide bang hiéu ing Checkerboard sau
mdi lan click chudt. (0.25 diém)

11. Tur slide 2 tro di sinh vién cai dat hanh dong Action button tré lai Slide 1. (0.25 diém)

Trong slide 1, sinh vién cai dat hyperlink cho muc 1: Hinh thirc Set = dén slide 2, muc 2:

Noi d& bi sét danh = dén slide 3, muc 3: Cach phong tranh = dén slide 4. (0.5 diém)

BAI TAP 7:

Thiét ké mot bai trinh dién gom 8 slide véi chu dé vé phan mém Microsoft
Powerpoint 2007, can nhap thong tin Ho tén va To

Slide 1: Dung WordArt Slide 2: Hinh tuy y

Slide 3: Hinh tuy y Slide 4: DUng Biéu @6 (Chart)
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Slide 5: Chia cot — Vé hinh Slide 6: DUng Bang biéu (Table)

Slide 7: Chen phim tuy y Slide 8: Dung WordArt

1. Dung Iénh View — Master — Slide Mastefr, dinh dang vung tiéu dé trong Silde
Maste nhu sau: Font Arial, Size 44, Kiéu cht dm dong khung vung tiéu de.

2. Dung Iénh View - Header and Footer, nhap ngay thi vao muc Fixed, nhap Ho
tén vao muc Footer, chen slide number, Date anh Time cho tat ca cac silde
(trw slide dau)

3. Tao background cho cac slide: mau tuy y.

4. Nhap noi dung va tao lién két (hyperlink) cho slide 2 nhu sau:
] Dong “Hinh anh” lién két dén slide 3

Dong “Biéu d6” lién két dén slide 4

Dong “Chia cot” lién két dén slide 5

Dong “Chén bang” lién két dén slide 6

Dong “Video” lién két dén slide 7

Dong “WordArt” lién két dén slide 8

Dong “Két thic” két thdc trinh dién

5. Tao 1 bd gom 5 nat 1énh lién két gitra cac slide (trir Slide 1)

Oooooog
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6. Tao hiéu tng chuyén tiép Slide Transition cho tat ca cac slide (Tuy y)

7. Su dung chirc ning Custom Animation dé tao c4c hiéu tng xuat hién va két
thac hop ly, an tugng cho tat ca cac doi tuong trong slide 2 dénslide 8.

BAI TAP 8:

Tao tap tin trinh dién dit tén la Suckhoe, luu vao thu muc PowerPoint voi noi

dung :
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CAc yéu cau:

1. Thiet ke céc slide v6i noi dung giong mau (dugc phép sir dung hinh anh va
template design bat ky)

2. Su dung Slide Master dé cai dat cac dinh dang Date, SIide number vz}1 Footer
“Strc khoe la tai san quy gia nhat cua con nguoi”, tiéu dé “Chuyén de ve suc
khoe” va logo 2 hinh anh & dau moi slide.

3. Cai dit cho moi doi twong trén slide higu Gmg Entrance dwoc Start bang ché do
tu dong sau moi 1 giay.

4. Céac slide déu co cai dat hiéu ung chuyén tiép slide duoc Start sau mdi lan click
chuat.

5. Turslide 2 tr¢ di sinh vién cai dat hanh dong Action button tré lai Slide 1.

6. Trong slide 1, sinh vién cai dat hyperlink cho muyc 1: Loi ich = dén slide 2,
muc 2: Luyén tap = dén slide 3, muc 3: Két luan = dén slide 4.
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PHAN THU'C HANH POWERPOINT MO RONG
1. Thém 1 slide méi
2. Thém phan chd y cho silde hién tai theo yéu cau

3. Pang ¢ ché do trinh chiéu, yéu cau chuyén sang silde khac ma van ko thoét trinh
chiéu

4. Dbi mau nén silde, chon 1 anh theo yéu cau dé 1am nén cho silde

5. Dinh dang can 1¢ cua cac anh theo I trén, dudi hoac tréi phai trong slide (hozc
dinh dang can 1€ cac anh cung nam vé 1 phia (trén, dudi,..) trong slide)

6. Chén bang véi sb cot va sb dong theo yéu cau

7. Hién thi thoi gian cho silde hién tai hoac ca van ban trinh chiéu

8. Chén doan video hoic am thanh theo yéu cau

9. Pong tap tin thuyét trinh ma ko thoat khoi p.p. 7

Luru tap tin thuyét trinh da cé trude d6 vai tén khong do6i vao thu muc mai la ABC
tai cay thu muc hién tai dudi dang Web

10. Thiét lap dé phan chu giai cia biéu d6 nam xudng phia duéi biéu d6 hoic céc
phia theo yéu cau

11. Bbi mau nén biéu dd, thay nén biéu dd bang 1 anh theo yéu cau

12. Binh dang silde theo kiéu dé bai yéu cau

13. Hién thi menu c6 chire niang dé c6 thé chon hiéu tng cho silde hoic yéu cau
chon hiéu urng cu thé cho sile.

14. Hién thi thanh thudc ké cho p.p
15. Biéu chinh d6 rong cua slide cho phii hop véi man hinh windown.

16. In powerpoint & ché do dang md thanh 2 vin ban & ché do Note page
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17. In powerpoint & ché d6 dang mé thanh 2 van ban ¢ ché do khéng lién ké& nhau
(uncollated)

18. An bai thuyét trinh powerpoint mass dé hién thi man hinh windows.

19. Sir dung chuot dé chuyén sang ché do trinh bay slide sorter (khong ding phim
tht)

20. Ngay sau slide sb 6, hdy thém mot slide theo kiéu Title
21. Xoa slide 3

22. Vao thé outline, xda slide 6.

23. Thay kiéu bé tri slide 7 theo kiéu two content

24. Thay d6i tiéu dé dé c6 font size 24, mau blue

25. Thay doi mot phan cua dong thanh font 32 mau red.

26. Ap dung Kkiéu chir in dam/ nghiéng:

27. Chén anh c6 tén ABC trong document vao slide yéu cau:
28. Cheén file &m thanh

29. Trén slide 5 str dung trong ribbon dé chén 1 anh chup man hinh caa windows
explorer trong thu vién cua windows Ién slide

30. X06a anh theo yéu cau

31. Chén bang:

32. Ap dung hiéu tng manh Grow/Shrink

33. Ap dung hiéu ung anh dong float in.

34. hién thj ché do slide master.

35. binh dang Tiéu dé cho slide master (mau sc, font, size)

36. binh dang danh s6, mau sac, font, size cho cac cap do phan noi dung slide
master. ’

37. Hién thi ché d6 show gridlines
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PHAN LIVING ONLINE

1. Dién dan 1a noi moi nguoi co thé
a. Gui va nhan tin nhan tac thi
b. Tao nhat ky ca nhan
c. Tao phong chat riéng
d. Thao luan theo cac cha dé
2. Trang web noi moi ngudi ¢6 thé trao d6i, thao luan, bay to y kién vé nhiing van dé
can quan tdm duoc goi la:
a. Forum
b. Voice IP
c. Chat room
d. Blog
3. May tinh cua ban gap van dé, ban nhan duoc nhiéu 16i khuy@n vé cach xu 1y tir dién
dan chuyén xt Iy sy 6 may tinh. Lam thé nao dé ban c6 thé danh gia dugc céc loi
khuyén nay Ia hiru ich. (chon hai)
a. Céc lién két quang cao trén dién dan s& dan ban dén noi chira thong tin ma
ban c6 thé sir dung dé xu ly su ¢6
b. Su cb da duoc giai quyét thanh cdng tai mot chi dé twong ty trén dién dan
c. Dai dién nha san xuat che diu thong tin thay vi dua ra cac 10i giai thich va
huéng dan khac phuc su ¢d
d. Loi nhan xét mang tinh xay dung tir nhitng thanh vién cua dién dan khac vé
chu dé trén dién dan
4. Sur dung google tim kiém hinh anh 14 co Viét Nam c6 kich thuéc tir 2MP (1600 x
1200) tro I1én
5. Sir dung google tim kiém hinh anh 14 c& Viét Nam dwoc dan nhén tai st dung (labled
for reuse)
6. Chira 2 toan tir tim kiém duoc st dung bai google
a. "
b. ]
c. @
d. $
7. Batoén tir tim kiém logic la gi
a. or,and, no
b. or, but, not
c. or, and, not
d. for, and, not
8. Cac biéu twong tim kiém dugc st dung boi google 1a
a. M &, + =
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b. + 8§, # *
C. /\’ *’ :’ $
d. #,7@,$
9. Ban s& lam gi néu mudn may tim kiém tra vé cac két qua c6 chira chinh xéac noi dung
tim kiém
a. Dit ndi dung tim kiém trong diu nhay kép
b. Dit noi dung tim kiém trong ddu nhay don
c. Dat noi dung tim kiém trong diu ngoic tron
d. Dt noi dung tim kiém trong ddu ngoic vudng
10. Ban dang tim hiéu vé bai thi 1C3. Ban mudn tim théng tin trén trang web itic.edu.vn.
Cum tir tim kiém nao ban s& dung dé may tim kiém tra vé dang két qua
a. IC3 site:www.itic.edu.vn
b. 1C3 itic.edu.vn
c. Baithi IC3 itic.edu.vn
d. Bai thi IC3 site:itic.edu.vn
11. Toan tir site trong may tim kiém google duogc str dung dé
a. Lay thong tin tir mot trang web hoac tén mién
b. Chi lay thdng tin tir trang web
c. Chi lay thong tin tir tén mién
d. Khong cd toén tir nay
12. Ban nhan duoc 1 thdng tin théng bao 13i tir Xbox rang ban can phai mo NAT dé tro
choi c6 thé chay dugc. Noi ban ¢6 thé tim kiém thong tin huéng dan ban ma cong
a. Bing
b. Dién dan chuyén gia vé Xbox
c. Window Live
d. Windows 7 Control Panel
13. Chi ra cac dinh nghia dting vé Netword Address Translation NAT (chon 2)
a. Gidng nhu mét router, nd chuyén tiép céc goi tin giita nhitng 16p mang khac
nhau trén mang lon
b. La firewall co ban
c. Cho phép cha me quan ly con céi qua viéc gidi han thoi gian sa dung may
tinh
d. Co trong cac thiét bi két ndi trung tam
14. XBOX expert la dién dan noi ban c6 thé (chon 2)
a. Hoi cac cau hoi vé céc 16i phan cing nhu Mainboard, PSU.
b. Tra loi cac cau hoi theo chu dé trén dién dan ma khong can phai ding ky tai
khoan
c. Chat va hoi cac cau hoi truc tiép véi cac thanh vién khac trén dién dan
d. Cap nhat phan mém cho Xbox
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15.S¢ htru tri tué la gi
a. Nhitng tht dugc tao ra ban dau hay sang ché
b. Gidy phép sir dung san pham phan mém
c. Thuong hiéu san pham
d. San pham da dang ky
16. Diéu gi c6 thé c6 ban quyén (chon 3)
a. Tua dé, tén, cum tir ngan va khau hiéu (slogan)
Vin hoc, &m nhac va cac tac pham kich
Chuong trinh may tinh
Céc cong trinh trong mién cong cong
e. Cac ban ghi am
17. Muyc dich cua viéc ap dung ban quyén cho cac cong trinh ban dau caa ban
a. Bao vé cbng trinh caa ban khéng bi sao chép, ban ma khong dugc su cho
phép cua ban
b. Cho phép ngudi khéc cd thé phan phdi cong trinh cua ban véi mot khoan phi
danh nghia
c. Thiét 1ap gia tri tai san s& hitu tri tué cta ban véi cac nha xuat ban va cac nha
phan phi
d. Pam bao rang ban quyén hinh anh c6 trén céng trinh ban dau caa ban
18. Ba loai chinh thuéc mién céng cong
a. Cong trinh tu ddng nhap vao mién cong cong tir khi tao ra, bai vi ching
khéng thé c6 ban quyén nhu : Tua dé, tén, cum tir ngan va khau hiéu,. ..
b. Cong trinh duwoc gan mién cong cong boi tac gia
c. Cong trinh c6 duoc tir mang ngang hang
d. Cong trinh hét han dugc bao ho ban quyén
19. Muc dich cua viéc cap phép la gi
a. Bao vé san pham hoic dich vu trudc khi ban c6 thé sao chép
b. C6 thé sir dung san pham hoac dich vu vao bat ky ldc nao va khéng phai tra
phi
c. Chia sé quyén tac gia cua san pham hozc dich vu cho ban
d. Cho ban quyén st dung san pham hoac dich vu tir nha cung cap
20. Cac bién phap phong ngira gitp ngudi ding co thé tranh duoc céc tai lidu an cap
ban quyén
Tai vé phan mém tir bén tha ba
Ding ky mua hoic tai vé phan mém
Chic chan rang tat ca cac phan mém di kém vaoi mot thoa thuan cap phép
Khéng mua cac phan mém dugc gan nhan danh riéng cho gido duc trir khi
ban la sinh vién

o o o

o 0o oo
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21. Mot nguoi ban cing 16p vai ban post cac binh luan khéng hay vé huan luyén vién
bong ro trén website cua truong. Hanh dong nay duoc goi la gi?
a. Phi bang
b. Xac pham
c. Vu khéng
d. Gui thong diép ngu ngdc gay phién toai
22.Ban bi chian khéng cho phép gui thu dén mot cong ty, hanh dong nay duoc goi la
gi?
S6 bia den
Co quan kiém duyét
S6 bia tring
. Thu rac
23.Ban doc mét cau chuyén dudng nhu giéng tir dia diém, cbt truyén, nhan vat ngoai
trir tén nhan vat va mot vai ndi dung thay d6i véi mot cau truyén ban da doc trude
dé. bay la vi du cua:
a. Phi béang
b. An cap ban quyén
¢. DPao van
d. Nhao bang
24. An cip ban quyén thuong di véi:
a. Sur dung tai khoan cia ngudi khac dé post cac binh luan vé ai d6
b. Guri virus téi mang cua mot to chirc bang cach st dung mot thu rac
c. Vipham ban quyén hoic dao vin
d. Pua ra cac 10i ndi xau vé chinh phu cho cac phuong tién truyén thong
25. “flame someone” trén Internet c6 nghia la:
a. Gui tin nhan téi nguoi quan tri website khda email cia ai d6
b. BoOp méo su that vé bai viét ciia ban ding trén website
c. Choi mot tro dua voi ngudi Khac
d. Gui mot ban tin/ email/ bai viét dé tan cong ai do
26.Ban cung nhdm ban tao maét tai khoan caa mét ban cung 16p trén mang gia. Trén
trang chu cua tai khoan, ban post céc thdng tin sai vé ngudi ban d6. Chi ra hai dinh
nghia ding vé diéu nay :
a. Nhao bang
b. Phi bang
c. Batnat
d. Doa nat
27. Thiét 1ap két ndi mang hién tai thanh public. Khéng tao ra mot két ndi méi.
28. Thuc hién ngit thiét 1ap két néi mang hién tai.
29. Toc do cua két ndi quay so (dial up) 1a

o 0 oo
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a. 3kbps
b. 56kbps
c. 3Mbps
d. 56Mbps
30. Mang may tinh la gi
a. Tap hop cac may tinh duoc két ndi véi nhau bang céc thiét bi mang va tuan
theo mot quy uéc truyén thdng
b. Sao luu dir liéu tir may nay sang may khac
c. Mang Internet
d. Tap hop cac may tinh
31.Dé két ndi may tinh nguoi ta sir dung
a. Cép quang
b. Cap chuyén dung va duong dién thoai
c. S6ng vo tuyén
d. Tat ca cac phuong an déu ding
32. Muyc dich chinh cua viéc thiét 1ap mang
a. Taoracac lién hé cho muc dich thuong mai
b. Dé truy cap vao mang Internet
c. Dé hai hay nhiéu may tinh c6 thé giao tiép va chia sé tai nguyén
d. Dé cd thé truy cap vao bat ky mot sb luong thiét bi dién toan nao ma khong
phai bo tién ra mua ching
33. Hai hay nhiéu LAN két ndi vai nhau str dung duong truyén cta cac nha cung cap
dich vu cbng cong sé tao ra:
a. Mang truy cap tu xa (RAS)
b. Mang riéng ao (VPN)
c. Mang dién rong (WAN)
d. Mang Internet
34.Chi ra phat biéu dang vé tén mién
a. La tén xac dinh mét trang web
b. MJi tén mién cd thé tro téi cac may chii khac nhau
c. CO thé ding chung tén mién trén Internet
d. Tat ca cAc tén mién duoc cap mién phi
35. DNS gilp ban xac dinh mot website bang cach nao
a. Xac dinh website ban truy cap dang thudc quan ly boi nha cung cap nao
b. Cho phép ban truy cap website bing t&n mién thay vi dia chi IP
c. Xac dinh céng ty nao la chu s¢ hiru website
d. Nhiéu website c6 thé ¢ chung tén mién
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36. Dich vu ndo cung cip cho ngudi sir dung Internet mot hé thdng c6 thé luu trix am
thanh, hanh anh, image, video hoac cac ngi dung khac va cé kha nang truy cap thong
gua Internet

a.

Hosting

b. Server

C.
d.

ANSI
ATM

37.Dong thong tin tbi thiéu ban mong mudn tai xudng véi két ndi cé day

a.

8Mbps hodc cao hon

b. 12Mbps hoac cao hon

C.
d.

128Kbps hoac cao hon
1-6Mbps hoac cao hon

38. Dong thdng tin tdi thiéu ban mong mudn tai 1én véi két néi co day

a.

128-728Kbps hoac cao hon

b. 640Kbs hoac cao hon

C.

1Mbps hoac cao hon

d. 3Mbps hodc cao hon
39. Chi ra dinh dinh nghia ding nhat véi c4c téc do truyén dit ligu

a. Mbps b. Bits per second

c. Ghps d. Million bits per second
e. bps f. Thousand bits per second
g. Kbps h. Billion bits per second

40. Chi ra phat biéu dung vé mang P2P

a.

L& mang ma tat ca cac may tinh trong mang c6 vai trd nhu nhau va khéng c6
may chu trung tam

Nhitng ngudi ding c& nhan chi can ¢6 mot may tinh két ndi mang va mot
trinh duyét dé chia sé thong tin

Céac may tinh trong mang va céc thiét bi twong tac v4i nhau théng qua may
chu trung tam

41.Dé mo cira s6 hién thi téc do két ndi mang Internet trén may tinh chay Windows 7

(chon 2)

a. Start menu -> Control Panel -> Network and Sharing Center -> Chon biéu
trgng mang ban mubn xem

b. Start menu -> Control Panel -> Network and Internet -> Chon biéu tuong
mang ban muén xem

c. Click chudt phai vao biéu tugng mang trén khay hé théng -> Open Network
and Sharing Center -> Chon biéu tugng mang ban mudn xem

d. Click chuot phai vao biéu tuong mang trén khay hé théng -> Network and

Sharing Center -> Chon biéu twong mang ban muén xem
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42. Chi ra dinh nghia dung vé cac k§y thuat ma hoa khong day

a. WEP Pay la k¥ thuat bao mat ban dau cho cac mang khong day

b. SSID Tén dat cho mang Wireless

c. WPA Cung cap kha nang bao mat cao hon WEB

d. Passphrase | Cum tir mat khau. Thuong duoc tao bdi chuong trinh sinh
mat khau ngau nhién.

e. WPA?2 WPA 2 cung cap kha nang bao mat tot nhat

43. Chi ra phat biéu dung vé WPA2 (chon 2)

a. Day la k¥ thuat bao mat ban dau cho cac mang khéng day
b. Cung cip kha ning bao mat tét nhat
c. Viét tat caa Wifi Protected Access 2
d. Tat ca cac phan cirng mang khong day déu hd trg WPA2
44, WEP la viét tat cua cum tir ndo sau day
a. Wired Encryption Protocol
b. Wireless Equivalent Policies
c. Wired Equivalent Privacy
d. Wired Encryption Protocol
45. Mot mat khau tot 12 mat khau phai ¢am bao
a. Bao gom chit cai, chit s6, ky tu dic biét
b. Bao gém tén goi nhé nhu ho tén, sinh nhat, tén vat nuoi
c. Do dai téi thiéu 8 ky tu
d. Cothédattayy
46. Lénh nao sau day duoc sir dung dé kiém tra trang thai két ndi mang caa mot may
tinh
a. tracert
b. ping
c. ipconfig
d. nslookup
47.CA&c lénh nao sau day khong st dung thong di¢p ICMP ciing nhu Time to Live khi
thuc thi
a. netstat
b. nslookup
c. tracert
d. route
e. ping
48. Thiét bi LAN nao cho phép két néi cac hé théng don 1& hodc cac mang lai véi nhau
a. Switch
b. Hub
c. Bridge
d. Repeater

Bai tap thuc hanh Tin hoc daotao21.net Trang 62




49. Thiét bi nao dong vai trd 1a dau vao va dau ra caa méi mang
a. Router
b. Switch
c. Hub
d. Két ndi khong day
50. Thanh phan nao cua dia chi IP 200.168.212.226 1a dia chi host
a. 212.226
b. 200.168.212
c. 226
d. 200.168
51.Ban kiém tra dia chi IP mdy tinh caa ban thay xuat hién dia chi 169.254.100.216.
Dia chi nay néi 1én diéu gi
a. May chua VPN khoéng hoat dong
b. May chu DNS khong hoat dong
c. Aido6 trong mang da st dung dia chi nay
d. May tinh cta ban khong duoc két néi dén may chu DHCP
52. Hé diéu hanh nao sau day hd tro giao thirc mang TCP/ IP
a. Windows
b. Unix va Linux
c. Unix, Linux, Windows va Mac
d. Mac
53.Sdp xép cac bude dé xac dinh dia chi IP cuia may tinh chay Windows 7
Click Network and Sharing Center
Click biéu twong mang ma ban muén xem dia chi IP
Click Start Button
Click Detail
Click Control Panel
54. Xac dlnh cac bude dé chuyén goi tin dén dich trong chuyén mach goi
a. Kiém tra bang dinh tuyén
b. Xac dinh dudng di ndo c6 ty 1& truyén nhanh nhat
c. Xac dinh dia chi dich cta gdi tin
d. Gui g6i tin t6i diém tiép theo trén duong téi dich
55. Hai ban phim c6ng thai hoc

mo_pcr_m
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C. d

56. Tu thé ngodi lam viéc véi may tinh nhur thé nao dugc coi la dung nguyén 1y cong thai
hoc
a. Dat ban phim 1én dui
b. Khuyu tay gap mot goc 45 do
c. Neén str dung ghé c6 chiéu cao ¢ dinh
Dit man hinh cach mit khoang 24-30 inches
57.Dé tr anh cac chan thuong gap phai khi 1am viéc nhiéu véi may tinh (chon 2)
Nghiéng man hinh 1én khoang 10 d¢ dé tranh maoi co
b. Str dung miéng dém co tay
c. Dat ban phim 1én dui
d. Nén st dung ghé co chiéu cao cb dinh
58.Chi ra hai phat biéu ding vé Internet va www
Internet 1a mot phan cia www
www 12 mot phan cua Internet
www duoc tao ra trudc Internet
Internet duoc tao ra trurdc Www
Internet 1a mang toan cau, www 1a mét hé thdng cac tai liéu duoc lién két véi
nhau va c6 thé truy xuat duoc trén mang Internet
59. Chi ra cac phat biéu dung vé Internet
a. La mang toan cau
b. G6m nhiéu mang nhé duoc két néi véi nhau
c. Latap hop phan cuang
d. Latap hop phan mém
60. URL la viét tit cua
a. Universal Resource Locator
b. Uniform Resource Locator
c. Universal Resource Locater
d. Uniform Resource Locater
61.Chi ra dinh nghia dang vé URL
a. La mot chudi ky tu phu hop voi mé hinh va dinh dang chuan, st dung céc
ngudn tai nguyén trén Internet bang cach dinh vi hoic nhan dang
b. La mot nhin xac dinh mot cach hop ly phan cap tai nguyén trén mang
c. Lahéthdng str dung co s& dir liéu phan tan dé xac dinh tai nguyén trén mang
d. La mot chuan qudc té mé cho viée xac dinh tai nguyén trén mang
62. Cac trinh duyét web pho bién hién nay (chon 5)
a. Mozilla Firefox
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Windows Explorer
Safari
Chrome
Thunderbird
Opera
g. Internet Explorer
63. Tinh dén ndm 2012, ba trinh duyét dwoc st dung phé bién nhat 1a gi?
a. Chrome
b. Opera
c. Internet Explorer
d. Firefox
e. Safari
64. Chi ra diéu ma ban mong mudn khi lya chon mét trinh duyét
a. Tdc dd, hd tro tim kiém va bao mat
b. Pon gian, tiét kiém va bao mat
c. Bao mat, toc do va hd tro site map
d. Pon gian, toc do va bao mat
65. Thém trang web itic.edu.vn thanh mét muc trong Favourite. Khéng sur dung thanh
cong cu
66. Giai thich y nghia
a. Cache
b. History
c. Plugin
d. Cookie
67.Qua trinh nao sau day dugc sir dung dé Kiém tra ngudi ding truy cap vao hé thong
hoac mang may tinh
a. Giao thirc chuan — Protocol standard
b. Chuang chi - Certification
c. Xac thuc — Authentication
d. Diéu khién nhém — Group control
68. Chi ra dinh nghia ding vé giao thic
a. Lamot chudi cac quy tic duoc cac may tinh str dung dé trao doi thdng tin va
st dung hé théng mang
b. Pugc sir dung dé bién dich tai liéu duoc viét bang ngén ngir danh dau siéu
van ban — HTML
c. Cung cap dit liéu theo cac yéu cau tir cac trinh duyét
d. Lam cho viéc giao tiép dé dang hon
69. Siéu van ban la gi
a. Vin ban mo ta cach 1am thé nao dé lay duoc noi dung khéc

S0 Q0T
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b. Hinh anh biéu dién van ban
70. Mang sau ddy cung cip mot két ndi ma hoa va dang tin cay gitra mot may tinh riéng
va mang internet
a. Mang riéng ao
b. Mang khong day
c. Mang dién rong
d. Mang chuyén mach cong cong
71.Hai khung thoi gian duoc sir dung khi n6i vé giao tiép
a. Truc tuyén va Ngoai tuyén
b. Tin nhan vin ban va tin nhin tac thi
c. Tuc thi va cé tri hoan
d. Thaoi gian thuc va cé tri hodn
72.Kiéu truyén thdng nao 1a pht hop nhat khi khdng can cau tra loi khan cap
a. Email
b. Tin nhin vin ban
c. Blog
d. Tin nhén tac thi
73.SMS la gi
a. Dich vu tin nhin ngan (khoang tir 100 - 200 ky tu)
. Tin nhan duoc giri va nhan tir may tinh théng qua mang Internet
Viét tat cua Short Message Service
C6 thé giri va nhan cac tép tin da phuong tién
74.Chi ra hai hinh thac truyén théng sir dung thoi gian thuc
a. VolP
b. Tele Conference
c. Video Conference
d. SMS
75.Sap xép theo thir ty cac bude dé thuc hién truyén thdng giira hai may tinh
a. M¢ két ndi
b. Click nut Call
c. Mo chuong trinh chat
d. Chon mot ngudi ban dé thuc hién cudc goi
76.Chi ra hai phat biéu dang vé ching chi bao mat (security certificate)
a. Cac chiring chi bao mat khong hét han
b. Thong thudng, cac chirng chi bao dwgc cung cap tu dong
c. Mot chiing chi bao mat khong dang tin cay la mot chung chi da bi huy
d. Hau hét cac ching chi bao mat khéng can ban sao luu
77.Chi ra phat biéu ding vé két néi an toan

o o o
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Khi ban nhan chu6t vao biéu twong 6 khoa trén thanh an toan ban sé& c6 duoc
thdng tin vé danh tinh caa trang web

Céc két ndi an toan 1 cac két ndi riéng

Néu cac giao dich cia mot trang web 13 an toan diéu d6 c6 nghia rang trang
web 1a an toan

Néu két ndi gitta may tinh va cac trang web d3 dugc mi héa dam bao ring
cac trang web c6 thé tin cay duoc

78.Chi ra phéat biéu diing vé cookies

a. La cac tap tin van ban

b.

c. Luu cac khoa truy cap dén cac trang web
d.

Duogc luu trén may chu

Tai cac trang web nhanh hon

79. Giao thuc (protocol) nao cho phép duyét web an toan trén Internet

a.

. ® o 0T

URL
DNS
HTTP
HTTPs
TCP/IP

80. Ba dau hiéu chi ra may tinh cta ban dang bi nhidm virus

Q

™ o 0 T

Xuat hién cac thanh céng cu mé rong

Chuong trinh chéng virus tu dong chay

Nhan duoc cac email khéng mong mudn

Cac chuong trinh thuong xuyén bi khoa

Céc biéu tuong khong sir dung xuat hién trén Desktop

81. Ch1 ra hai cong cu cho phép tim kiém thong tin trén Internet

"m o o T o

Google

Youtube

Microsoft Windows Explorer
Skype

. Yahoo

82.Hai phat biéu nao 1a dung ddi véi cdng cu tim kiém trén Internet

a.

Cho phép nguoi ding tlly chon c4c chirc nang nang cao dé tinh chinh viéc
tim kiém

Mét trang Web cho phép thuc hién viéc tim kiém cua World Wide Web
M6t churong trinh ndm trén may tinh caa ban

Tat ca cac trang duoc chi ra boi cong cu tim kiém déu c6 lién quan véi chi
dé tim kiém

Tat ca cé4c trang hién co trén web déu chua trong co so dit liéu cua cdng cu
tim kiém
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83.Dé cai thién thir hang trang web cta ban trén cac may tim kiém
a. CO nhiéu trang web lién quan lién két dén trang web caa ban
b. Cap nhat ndi dung trang web cua ban mdi nim mat lan 1a da
c. Sirdung tt ca céc tir khda co thé co trong tat ca cac thanh té trong trang web
cua ban
d. Sir dung céc tir khéa trong tat ca cac thanh t quan trong trén trang web cua
ban
84. St dung Outlook, soan mét thu méi voi chu dé Register 1C3 GS4 class véi noi
dung I would like to reqgister the IC3 GS4 class start on Satuday va gui téi dia
chi tuan.Im@iigvietnam.com
85. Trong Outlook, Signature la chirc nang cho phép
a. Tu dong gui mot thu duoc soan san téi ngudi giri caa cac thu giri dén
b. Cheén thém chir ky vao cudi tit ca cac thu méi, thu tra loi va thu chuyén
tiép
c. Ty dong chuyén tiép thu téi ngudi nhan
d. DPua ra thong bao “khong c6 & van phong” ti nguoi guri Cla cac thu guri
dén
86. Trong Outlook, ¥ nghia cua biéu tuong “Kep gidy” xuat hién bén canh cac thu ma
ban nhan duoc la
a. Can than, c6 virus dinh kém

b. Thu co6 thong tin quan trong
c. Co tép tin dinh kem
d. Bat bugc phai tra 10i ngay lap tic
87.Ban st dung trudng BBC khi giri thu trong Outlook dé
a. Tat ca cac ngudi nhan trong TO déu thdy duoc nhitng ngudi nhan trong
BCC
b. Tat ca cac ngudi nhan trong CC déu thiy duoc nhimg nguoi nhan trong
BCC
c. Nhirng ngudi nhan trong BCC khdng thiy tat ca cac ngudi nhan khac trong
TOvaCC
d. Nhiing ngudi nhan BBC khéng nhin thay nhau
88. Chi ra dinh nghia dang nhat véi méi muc trong Outlook

a. Inbox b.Bao gdm cac thong diép duoc nhan béi ngudi ding
c. Deleted d.Bao gom céc thong diép da duoc x6a
items
e. Outbox f. Bao gém cac thong diép da dugc gui dén cac dia chi khac
g. Sentitems |h.Bao gom cac thong diép dang chd dé duoc gui di

89. Nhiing nguyen nhan nao dan dén viéc mot dén LED trén Hub ctia ban khong séang
khi ban cam cab mang tir mot may tinh vao mot cong Hub
a. S6 luong tdi da cac két ndi mang da bi vuot qué
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b. Cép mang bi 16i
May tinh két ndi véi Hub c6 hé diéu hanh khac nhau so véi cac may tinh
con lai
d. Khéng c6 két ni Internet
e. Céng Hub bi I5i
90. Sir dung IE, thiét lap thu muc Download mic dinh tai thu muc Download trén 6
dia D:\
91. Sur dung IE, thuc hién x0a lich sir duyét web
92. Thiét lap dé Microsoft Word 1a chwong trinh mic dinh dugc IE sir dung dé bién
tap ma nguén HTML
93. Thuc hién xda Certificate ciia ngudi ding cu thé trong IE
94. Thiét 1ap ché do tu dong tén truy cap va mat khau trén form (auto complete
username and password on form) trén IE
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PE KIEM TRA TIN HOC UNG DUNG
Bai thi: THUC HANH: Cip d¢ A — Ma dé 001
Thoi gian lam bai: 90 phit (Khdng sit dung tai ligu)

Phan 1 : WINDOWS + WORD (10 diém)
WINDOWS: 3 diém

(voi XXX la méd so SV- HO TEN la tén SV - LOP la lop SV

Sl dang hoc, khéng dwoc gd dau tiéng Viét)
4  THICHUNGCHIA - Tgo tap tin TRALOLTXT trong thu muc WINDOWS cua cay
E¥CEL thu muc vira tao, tra 16i cac cau hoi sau:
~ 5 o
WINDOWS + Mot byte bang bao nhiéu bit”

+ May quét (scanner) la thiét bi nhap hay xuét?
WORD - Tim va sao chép 2 tap tin c6 dung lugng nho hon 50 KB, ¢6
kiéu 1a *.dll vao thu muc Windows.
MS WORD: 7.0 diém
Khai dong MS Word, dinh dang kho gidy A4, Ié trén/ dudi/ trai/ phai = 2cm. Hoan tat
van ban sau va luu vao thy muc WORD lay tén BAITHI_WORD.DOCX

Date:  15/10/14
Time: 16:30

Mr. Tran Minh Trong
189 Ky Con, Quan | To: Mr. DPang Thai Son

NO0:84.8.222777

77 Miii Né, Phan Thiét

TP. HO Chi Minh

Sang mai toi sé ra som
Anh d6n t6i ¢ bén xe
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Phdn 2: EXCEL (10 diém)
Khai dong MS Excel, hoan tat bang tinh sau day va luu vao thu muc EXCEL vaéi tén
BAITHI_EXCEL.XLSX

Biang 1: CUOC PHIi BUU KIEN Bang 2:
STT | Ma buu kién | Trong luong Gié theo phuong
(gam) Ma nudc | Tén nuéc tién
1 | 01SIN 500 1 2
2 | 02AUE 300 US USA 25000 12000
3 | 01SIE 150 AU Australia | 12000 9000
4 | 02USN 350 Si Singapore | 10000 5500
5 |01USE 400 Bang 4: Thong ké doanh thu cac hinh thuc
6 |02AUN 250 goi
nal... 4.01USE 350 Phuong tién | Binh thuong | Nhanh
=== May bay ? ?
Ma phuong 01 02 Tau thity ? ?
tign
Tén phuong May Tau
tién bay thuay

Cau 1 : Nhap dit liéu, bao khung, dinh dang giéng mau. Luu va dit dung tén file (1 diém)

Céau 2 : a/ Thém vao bang 1: Cudc phi buu kién, sau cot trong luong cac cot: Noi dén,
phwong tién, hinh thire, gia cwéc, thanh tien. (0.5 diem)

b/ Sap xép dir liéu bang 1 theo thir ty tang dan cua cot ma buu kign, néu tring thi
giam dan theo trong luong. (0.5 diém)
Cau 3 : Tai bang 1, 1ap cong thirc dien cot nei dén, dva vao ky tu thir 3 va 4 cua Ma buu
kién do lay dir liéu tén nwoc ¢ bang 2. (1 diém)
Cau 4 : Tai bang 1, 1ap cong thire dién cot phwrong tién, dva vao 2 ky tw dau cia Ma buu
kién do lay dir li¢u tén phwong tién ¢ bang 3. (1 diém)

Cau 5 : Lap cong thuc cot hinh thirc : Néu ky tu cubi cia Ma buu kién 12 ky ty E thi ghi
|4 “nhanh”, nguoc lai ghi “binh thwong”. (1 diém)

Cau 6 : Tai bang 1, lap cong thirc dién cot gia cudcC, dya theo ma nudc (ky tu thir 3va 4
cua Ma buu ki¢n) va ma phuong tién (2 ky tw dau cua Ma buu ki¢n) do lay gia cudc ¢
bang 2. (1.5 diém)

Cau 7 : Lap cong thirc tinh thanh tién = Treng lugng * Gid cwéc. Tuy nhién, néu hinh
thic goi 1a “nhanh” thi tang thém 10% thanh tien. (1 diém)

Cau 8 : Lap cong thuc thong ké doanh thu cac hinh thic goi ¢ bang 4. (1 diém)

Cau 9 : V& biéu d6 (dang Column) biéu dién doanh thu cac hinh thirc goi twong tng Véi
tung loai phuong tién ¢ bang 4. (0.5 diem)

Cau 10: Dung Advance Filter, rat trich nhitng buu kién c¢6 noi dén 1a “USA” va
“Australia” dugc goi di bang phuong tién “may bay”. (1 diém)
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PE KIEM TRA TIN HOC UNG DUNG
Bai thi: THUC HANH: Cip d§ A — Ma dé 002
Thoi gian lam bai: 90 phit (Khdng sit dung tai ligu)

Phan 1 : WINDOWS + WORD (10 diém)
WINDOWS: 3 diém
Tai 6 dia D:\ tao cay thu myc bén voi XXX - HO TEN- LOP

KHK-HO TEN-LOP - ¢ e N L
(voi XXX la méd so SV- HO TEN la tén SV - LOP la lop SV
Sl dang hoc, khong dwoc g0 dau tieng Viét)

4  THICHUNGCHIA - Tao tap tin TRALOLTXT trong thu muc WINDOWS cua cay
EXCEL thu muc vira tao, tra 16i cac cau hoi sau: ,
e + Hay ké 2 tén phan mém do hoa (xur ly anh) ma em biet?

+ Hay ké tén cac thiét bi luu trir dir liéu cia may tinh?
WORD

- Tim va sao chép 2 tap tin c6 dung lugng nho hon 50 KB, ¢6
Kiéu la * . htm vao thu muc Windows.

MS WORD: 7.0 diém

Khoi dong MS Word, dinh dang kho gidy A4, I¢ trén/ dudi/ trai/ phai = 2cm. Hoan tat
van ban sau va luu vao thu muc WORD lay tén BAITHI_WORD.DOCX

Xin vuilong cho biét thong tin cia ban

Y kién ban doc

Pé tra loi xin ban gach chéo vao cac 6 twong ing

v BiHa Ch e
v" Noi hoc tdp va lam viéc:..ovoeeeieeennaanns
1. Banla:
O Hoc sinh— Sinh vién
O WNhénvién vdan phong
O Chuyénvién tin hoc
O sirdung may vitinh nhwr céng cu
trg giup.
2. Ban doc PC-WORD
O Thudng xuyén
O Khong thuong xuyén

3. Ban quantim dén muc nio trong tap chi:

Ooooooo

Danh cho hoc sinh — sinh vién
Panh gia nhdn xét
Goc k¥ thudt
Hoc tip
Trao d6i kinh nghiém
Tin phan mém, phan cimg
(Ban cé thé danh chéo nhiéu 6)

4. Cic ¥ Kkién Khac:
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Phdn 2: EXCEL (10 diém)
Khai dong MS Excel, hoan tat bang tinh sau day va luu vao thu muc EXCEL vaéi tén
BAITHI_EXCEL.XLSX

Bang 1: . i
KINH DOANH NHIEN LIEU Bang 3 Hang san xuat
X s . S6 lwong Ma Hang Hang San
Stt | Ma hang | Ngay mua ] Xuat
Ly BP British Petro
1 N4TCA | 15/01/2014 | 85000 = Eeso
2 X06MO | 16/02/2014 | 6500 o~ Shell
3 N89BP | 17/02/2014 | 4500 oA Castrol
4 DOOBP | 18/01/2014 | 3500 N ~ obil
5 DO1ES | 19/03/2014 | 3600 9 1
6 | DOOVN | 20/03/2014 | 2400 Bing 4: Thong ke tong doanh thu
7 X92SH | 21/03/2014 | 2600 Tén Hang | Tong thanh tién
Xang ?
Bang 2: Tén hang, don gia, thué suat Dau ?
Ma Tén Pon Thué Nhot ?
Hang Hang gid/lit suit
X Xang 24000 3%
D Dau 19000 3.5%
N Nhét | 15000 2%

Cau 1 : Nhap dix liéu, bao khung, dinh dang giéng mau. Luu va dat dung tén file (1 diém)

Cau 2 : a/ Thém vao bang 1, sau cot s6 luong cac cot : Tén hang, hang san xuat, don gia,
thuge, thanh tien, khuyen mai. (0.5 diém)

‘ b/ Sap x&p dit liéu bang 1 theo thu ty tang dan cta cot ma hang, néu tring thi giam
dan theo so luogng. (0.5 diem)

Cau 3 : Tai bang 1, lap cdng thire dién cot tén hang, dua vao ky tw dau cia M4 hang do
lay dix liéu tén hang ¢ bang 2. (1 diém)

Cau 4 : Tai bang 1, 1ap cong thirc dién cot hdng san xuat, néu 2 ky twr cudi cia Ma hang
Iz}\ “VN” thi dién la “Hang trong nu6c”, nguoc lai, dua vao 2 ky tw cuoi cia Ma hang do
lay dir li¢u hang san xuat ¢ bang 3. (1 diém)

Cau 5 : Tai bang 1, lap cong thizc dién cot don gia, dua vao Ky tw dau cia Ma hang do
lay dir liéu don gia ¢ bang 2. Tuy nhién, néu la “hang trong nudc” thi don gia dugc giam
10% (1 diém)

Cau 6 : Tinh cot Thué: = S6 lwgng*Pon gia* Thué suat (dva vao ky tw dau ciia M hang
do lay dt liéu thue suat ¢ bang 2). Tuy nhién, néu la “Hang trong nudc” thi dugc mien
thue. (1 diem)

Cau 7 : Tinh cot Thanh tién =Pon gia * S6 lwgng + Thué - Tién giam. Biét rang 2 hang
Shell va Castrol giam gia 10% cho cac khach hang mua cé so6 lugng > 5000 lit. (1 diem)
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Cau 8 : Tinh cot Khuyén mai: Biét ring hang British Petro tang “Ti vi” cho cac khach
mua hang trong thang 1 va 2. Hang trong nuwéc va Mobil tang “Noi com di¢én” cho cac
khach mua véi s6 lugng > 1000. Nguoc lai bo trong. (1 diém)

Cau 9 : Dung Advance Filter, rut trich danh sach cac khach hang mua “Xang” va “Nhét”
trong thang 2 va 3. (1 diém)

Cau 10 : Lap cdng thuc théng ké tdng doanh thu (thanh tién) cua ting tén hang & bang 4

(1 diém)
PE KIEM TRA TIN HOC UNG DUNG
Bai thi: THU'C HANH: Cip dé A — Ma dé 003
Ky thi ngay: .../..../.20...
Thoi gian lam bai: 90 phut (Khong sir dung tai liéu)
Phan 1 : WINDOWS + WORD (10 diém)
WINDOWS: 3 diém
XX - HO TEN ~ Tao trén 6 dia D:\ tao cdy thu muc bén véi XXX - HO TEN
Lb CHUYEN DE (voi XXX 1a ma so SV- HO TEN la tén SV khong duwoc g0
= b TINHOC & dau tieng viét)
[ ExCEL — Tao tap tin TRALOLTXT trong thu muc XXX-HO TEN tra
L winDows l61 cac cau hoi sau:
b WORD + 1MB =? KB

+ Lam thé nao biét tap tin hay thu myc c6 trén dia hay
khong? Trinh bay ngan gon cac thao tac ay.
- Nén folder TIN HOC A thanh TIN HOC.RAR

MS WORD: 7.0 diém

Khoi dong MS Word, dinh dang kho gidy A4, I¢ trén/ dudi/ trai/ phai = 2cm. Hoan tat
van ban sau va luu vao thu muc WORD lay tén BAITHI_WORD.DOCX
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Phdn 2: EXCEL (10 diém)
Khai dong MS Excel, hoan tat bang tinh sau dy va luu vao thu muc EXCEL véi tén

BAITHI_EXCEL.XLSX

Bdng 1
Nhé. by A X
MaHang | Tén Hang Cung Ngay = Thanh Titn | Khuyen
o 0 Ban Lwong Mai
SMVS 10/05/2014 10
SMVL 30/04/2014 15
SMBS 30/04/2014 30
DDVM 01/05/2014 5
QTBM 30/04/2014 9
SMVS 07/05/2014 18
QTBS 09/05/2014 20
SMVM 30/04/2014 30
DDVM 16/04/2014 12
DDBS 03/05/2014 27
Bdng 2 Bdng 3
Ma Hang Tén Hang \}/)Ig_ﬁ; },)\lor':;(;léa ale Ncr:lngung B V
, _ Tén Nha Cung Nha Be V_i§t
SM Ao So Mi 250000 220000 Cap Tién
QT Quan Tay 280000 250000
DD Dam Dai 370000 350000
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Bdng 4.

BANG THONG KE
TONG THANH TIEN

Tén Hang | Size S Size M
Ao So Mi

Quan Tay

DPam Dai

Cau 1: Thém cot STT phia trudc c6t Ma Hang dinh dang 1a 001,002.... (1 diém)

Cau 2: Sap xép bang tinh theo thi tu ting dan cia cot mé hang, néu tring thi giam dan theo sé
lwong.(1 diém)

Cau 3: Dwa vao 2 ki tu dau caa ma hang va bang 2 cho biét tén caa mit hang (1 diém)

Céu 4: Dya vao ki ty thir 3 cia ma hang va bang 3 cho biét nha cung cap cua mat hang (1.0
diem)

Cau 5: Tinh Thanh Tién= Sé lwgng * Pon gid, biét don gia duoc lay trong bang sé 2, twong
g Vi tirng don gia cia nha cung cap (1.0 diém)

Cau 6: bien thong tin vao cot khuyén mai duoc biét néu mat hang dugc ban trong ngay
30/4/2014 va Size M ( ki tu cuoi la M) thi ghi la " Co KM", ngugc lai thi dé trong (1 diém)

Cau 7: Thém cot Giao Hang sau cot Khuyén Mai, néu sé lwgng Iém hen 10 hay c6 khuyén
mai thi Giao Hang 1a “ Mién Phi” con lai 1a “Tinh phi”. (1 diém)

Cau 8: Dung Advance Filter, rut trich nhitng mat hang 1a de so'mi ban sau ngay 30/4/2014 (1
diem)

Cau 9: bién dit liéu vao Bang théng ké s6 4. (1 diém)

Cau 10: V& biéu do so sanh tong thanh tién caa ting mat hang theo ting size. (1 diém)
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PE KIEM TRA TIN HOC UNG DUNG
Bai thi: THUC HANH: Cap d6 A — Ma dé 004
Ky thi ngay: .../..../20...
Thoi gian lam bai: 90 phut (Khéng sir dung tai ligu)
Phan 1: WINDOWS + MS WORD (10 diém)
1.1. WINDOWS (3 diém)

4 T ¥XYV-ZZ-HoTen —  Trén 6 dia D: tao cay thu muc nhu hinh bén.
AnhVan - Dung Notepad tao tap tin TralLoi. TXT trong thu muc
4 | TinHoc Windows va tra loi cac cau hoi sau:
Excel + Mot KiIoByte; (KB) bang bao nhiéu Byte (B)?
PowerPoint +  Trinh bay ngan gon cach sao chép dir liéu trong mét irng dung
Windows hoac gitra cac tng dung.
Word - Nén thu muc AnhVan thanh tap tin AnhVan.RAR va dit

trong thu muc Tinhoc.

, , s . Cic dich vy - tién ich
CAC KHACH SAN NOI TIENG o n
N Mién phi Giam 30%
TAI DA LAT . ) . .
) : Ho boi San Tennis Cinema 4D
TEN KHACH SAN PIA CHI DIEN THOAI
1. Anh Pao Hofel.........ccceceueueee 50-52 Hoa Binh QUArter.........cccoueveeveeeeerererinnne, 84.63.822348
2. Lavy Hotel ..o 2D LT GIA St 84.63.826007
3. Mimosa Hotel .......ccoovevvirrnnnnes 170 Phan Pinh Phing..........cccccevevvevcviieniiinnne. 84.638.22656
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Phan 2: EXCEL (10 diém)
Khai dong MS Excel, hoan tat bang tinh sau day va luu vao thu muc Excel véi tén
XX-YY-ZZ-HoTen-BAITHI-EXCEL.XLSX

BANG THEO DOI HANG HOA

Ma TénCha Loai Tén Gia Gia S6 S6L6 SéHang Thanh Tién
HD Hang Hang Hang L6 Réi Lwong Hang Roi Tién  Coc
bT1X Mai 35
GD2N Hoa 33
DT2N Nam 42
VT3X Truc 56
CKIN Minh 50
VTIN Thanh 42
GD3X Phuong 35
CK2N An 24
bT3X Chéau 65
BANG TEN HANG VA PON GIA BANG Ti LE TIEN CQC
MaHang | Ténhang | Gialoé | Gia roi Dot nhip 1 2 3
PT bién tir 7000 740 TiLéTien Coc _ 60({0 50% | 70%
GD Gia dung 5350 550 BANG THONG KE _
VT Vi tinh 9000 920 Tén hang bien | Gla | Vi | Co
CK | Cokhi 9150 950 |t dung | tinh | KN
Tong thanh tién
Caul Fontchir la Time New Roman va size chir 1a 13 (1.0d)
Cau2  Dién thdng tin vao cot Loai Hang, néu ky tu cudi cia Ma HP (M Hop (0.5d)
Pong) 1a “N” thi ghi “Nhap”, nguoc lai ghi “Xuat”.
Sap xép bang theo ddi hang theo thir tu ting dan cua cot Ma HD, néu (0.5d)
tring thi giam dan theo s6 luong
Cau3  Dién thdng tin vao cot Tén hang, dua vao 2 ky tu dau cua Ma HP dé lay (1d)
Tén hang tir Bang Tén Hang & Pon Gia.
Cau4  Dién thdng tin vao cot Gia 16 va Gia roi. Dua vao Tén hang dé lay Gialo  (1d)
va Gia roi tr Bang Tén Hang & Pon Gia.
Cau5  Lapcong thic cho cot S6 L6 Hang. Biét mdi 16 ¢6 s6 luong 1a 10 don vi (0.5d)
mat hang.
Lap cong thirc cho cot S6 Hang Roi: 1a phan s6 luong khong chancaa 116 (0.5d)
(Vi du: S6 Luong 1a 35 thi S6 L6 Hang 1a 3 va Sé Hang Roi 14 5)
Cau 6  Lap cong thirc cho cot Thanh tién = S6 L6 Hang * Gia L6 + Sé Hang Roi (1d)
* Gia Roi. Tuy nhién, néu hang hoa nao thudc loai hang “xuat” va tén
hang 1a “Pién tir” thi duoc giam 5% trén Thanh tién.
Cau7  Lapcong thic cho cot Tién Coc = Thanh tién * Ti Lé Tién Coc, biét Ti (1d)
Lé Tién Coc dugc tinh dwa vao Dot Nhap (Dot Nhap la ky tu thir 3 cia Ma
hop dong) va Bang ti 1¢ tién coc.
Cau8 Rt trich 2 mat hang c6 tén hang 1a: “Vi tinh”, “Bién tt”, ¢ sb lugng tir (1d)
35 dén 45,
Cau9  Lap bang thng ké tong thanh tién cua tirng mat hang theo mau trén (1d)
Cau 10 V& biéu dd dang Cot (Column) so sanh tong thanh tién cac mat hang dua (1d)

trén bang Théng ké da dugc tinh ¢ cau 9
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PE KIEM TRA TIN HOC UNG DUNG
Bai thi: THU'C HANH: Cép d6 A — Ma dé 005
Thei gian 1am bai: 90 phut (Khong sir dung tai ligu)
Qui wéc ky higu: XX: S6 phong may tinh, YY: Sé thir tw trong danh sach dw thi, ZZ: S6 may, HoTen:
Ho va Tén thi sinh khdng c6 diu.
Phan 1: WINDOWS + MS WORD (10 diém)
1.1. WINDOWS (3 diém)

4y Local Disk (D) — Trén 6 dia D: tao cay thu muyc nhu hinh bén.

¢ REWW-ZZ-HeTen ping Notepad tao tap tin TraLoi. TXT trong thu muc

AnhVan Windows va tra loi cac cau hoi sau:

4 TinHoc + Hay ké tén cac thiét bi nhap caa hé thong may tinh?
Excel + Trinh bay ngin gon cach thiét Iap hién thi tap tin, thu muc
PowerFPoint én?

Windows - Tim va sao chép 2 tap tin c6 dung lugng nhoé hon 50 KB, ¢6
Word kiéu 1a *.dll vao thu muc Windows.

PHIEU PANG KY INTERNET VIETTEL KHUYEN MAI

T8 H O B0ttt ebe b b et 7
% D18 ChL e, D180 ThOal .cv.eeeeeeeeeeeeeeeeee e, E ? % v
" 1 =
Internet Cap quang Internet + Truvén hinh Internet + SIM 3G E S E g
H v
O Fast20 |O Fast30 | Fast30 |O Fast40 | Fast30 |O Fast40
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Phan 2: EXCEL (10 diém) (Dé 1)
Khai dong MS Excel, hoan tat bang tinh sau day va luu vao thu muc Excel véi tén
XX-YY-ZZ-HoTen-BAITHI-EXCEL.XLSX

BANG NHAP XUAT HANG Bang Ty Gia USD
STT| MASP Nh@l\pl)g/a;/(uét Llfg,"ng Ngay | 01/02/2015 | 15/02/2015 | 25/02/2015
1 |01BD-N | 03/02/2015| 70 TygiaUsD | 21500 21550 21600
2 | 02DDb-X | 05/02/2015| 30
3 | 01CT-N |10/02/2015 | 40
4 | 02cD-X | 15/02/2015 | 80
5 | 02BD-X |19/02/2015| 90
6 | 01CT-X | 25/02/2015| 55 Bang thing ka
7| 01DD-N_| 28/02/2015 | 70 oL LU LA .
Mthang | D2 | Bong | Ciu | cong
Bang Mit Hang & Pon Gia 1N cn a0 ac
MASP | . T€n, Don Gia Tong tri gia
San Pham Nh@p Xuét
CT |Céngtic | 2 3 cau
D A au
gD gzz;zzn g g Font chir Ia Time New Roman va size chir 1a 13(0.5d)
DD | Day dién 3 5 binh dang va ké khung cho cac bang (0.5d)

Cau?2  Thém vao bang nhap xuat hang, sau cot sé lugng cac cot : Tén San Pham,  (0.5d)
Pon Gia, Thanh Tién, Giam Gi4, Tri gia.
Sép xép bang nhap xuat hang theo thir tu ting dan cua cot Ma SP, néu (0.5d)
tring thi giam dan theo sb luong.

Cau3  Dién thdng tin vao cot Tén San Pham, dua vao ky tu 3 va 4 cia MASP dé (1d)
ldy Tén San Pham tir Bang Mit Hang & Pon Gia.

Cau4  Dién thong tin vao cot Pon Gia. Dua vao Tén San Pham dé liy Pon gia (1d)
tir Bang Mt Hang & Pon Gia, néu ky ty cudi cia MASP 13 “N” thi lay
gia nhap nguoc lai lay gia xuat.

Cau5  bién thong tin vao cot Thanh Tién:= S6 Lwong*Pon gia*Ty gia (Ty gia (1)
ldy trong Bang Ty Gia USD duya vao Ngay nhap/xuat).

Cau 6  bién thdng tin vao cot Giam Gia, néu mat hang c6 Ngay Nhap / Xuit tir (1d)
10/02 dén ngay 20/02 thi Giam Gia 5% trén Thanh tién

Cau7  biénthdng tin vao cot Tri gia:=Thanh tién — Giam gia. Tuy nhién, néu mat  (1d)
hang c6 ky tu cudi ciia Ma SP 1a “X” va tén san pham l1a “Bong dén” thi
duogc giam thém 5% trén Thanh tién.

Cau8 Rt trich thong tin lién quan dén mat hang c6 tén séan pham Ia “cong tac” (1d)
va c6 Ngay Nhép / Xuat t 01/02 den ngay 20/02. .
Cau9 Lap bang thong ké tong tri gia cua tirng mat hang theo mau trén. (1d)

Cau 10 Ve hiéu do dang Cot (Column) so sanh tong trj gia cc mat hang dya trén (1d)
bang Thong ké da duoc tinh ¢ cau 9.
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PE KIEM TRA TIN HOC UNG DUNG
Bai thi: THUC HANH: Cap d§ A — Ma dé 006
Thai gian 1am bai: 90 phat (Khéng sit dung tai ligu)

Phan 1 : WINDOWS + WORD (10 diém)
WINDOWS: 3.0 diém
— Tao trén 6 dia D:\ cay thu muc bén véi MS_HOTEN
(véi MS 1a ma sé SV_HOTEN la tén SV khéng ddu)
— Tao tap tin TRALOLTXT trong thu muc MS_HoTen
tra 161 cho cac cau hoi sau:
+ Trong thuy muc NGUVAN tao thu muc con cung tén
| LAP TRINH PASCAL NGUVAN duoc hay khong? o
| NHAP MON TIN HOC + Trinh bay ngan gon cac bude de thiet lap an hién cac
TOAN thu muc hay tap tin c6 thugc tinh an.
— Nén tap tin XXX_Ho Ten thanh XXX_Ho Ten.RAR

4 | M5 _HOTEN
4 0 MGU VAN
; VAN HOC MUOC NGOAI
; VAN HOC TROMNG MUOC
4 ) TINHOC

MS WORD:; 7 diém

Trwimg Cao Pang Ky Thuit Ly Ty Trong CONG HOA XA HOI CHU NGHIA VIET NAM

TRUNG TAM TIN HQC Poc Lip — T Do — Hanh Phiic

PHIEU PANG KY DU THI
HO VA EIL ; oevvvveicieiiccreereccre e saesiss s e aa s enn s enae s
DA CHIL T e -Diénthoai: .o
% WINDOWS .....coooovieeieee. [ ] Cathi: o
% WORD ..o [ ] Cathi: o
4 EXCEL....ocooooiiivieeenn. [ ] Cathi: o
Tp_H-.:“:- CiMinh ngdy ... thing .. nim . ... _ ...
Ky tén
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Phan 2: EXCEL (10 diém) ,
Khai dong MS Excel, hoan tat bang tinh sau day va luu vao thu muc
MS HOTEN véi tén BAITHI_EXCEL.XLSX

CONG TY XUAT NHAP KHAU OTO

M4 Hang Tén Xe | Nwéc Lap Rap | Gia Xuit Xwong Thué Gia Thanh
TOZAVN ? ? 2 ? ?
FOLAVN
TOCONB
MIJOVN
TOCAVN
FOLANB
MIPAVN
FOESVN
MIJONB
TOESVN
MIZAVN

Bang 1:
M hiéu TO FO MI
Nhan hiéu TOYOTA FORD MITSUBISHI
Bang 2: Pon Gia (USD)
Ma Loai | Loai Xe VN NB 7 .
2 2 B Théng k

CO | COROLLA 20500 21500 ang 3 Thong ke

CA | CAMRY 36300 37000 Nhan Higu TéngS6 [ Gia Thanh

ZA ZACE 20000 22000 Xe Trung Binh

LA LASER 21500 23000 TOYOTA

ES ESCAPE 34000 35000 FORD

10 JOLIE 20000 21000 MITSUBISHI

PA PAJERO 36000 38000

Luru ¥:2 ky tu dau trong Ma Hang cho biét M4 hiéu. Ky tu 3,4 cho biét M4 loai. 2 ky tu cudi cho biét
nudéc ap rap.

Cau 1: Sinh vién nhap liéu va dinh dang bang tinh trén. Thém c6t STT vao bén trai co6t Ma Hang, dinh
dang 01,02,03,... (1 diém)

Cau 2: Tén xe: Gom hiéu xe va loai xe. Hiéu xe cin cir vao 2 ky tu dau cia Ma Hang tra trong Bang 1, loai
xe can cir vao ky tu thir 3,4 trong MAa Hang tra trong Bang 2 va duoc thé hién nhu sau: Vd: FOLAVN ->
FORD LASER ( 1 diém)

Cau 3: Nudc lip rap: Can ctr vao 2 ky tu cudi caa M4 hang, néu VN thi ghi 1a Viét Nam, néu NB thi ghi
la Nhat Ban. ( 1 diém)

Cau 4: Gia Xuat Xuong: Can cir vao M4 Loai va Nudc Lap Rap, do tim trong Bang 2. (1diém)

Cau 5: Thué: Néu xe duoc lap rap & Viét Nam thi 0, nguoc lai thué bang 10% cua Gia xuat xuong. (1 diém)
Cau 6: Thué dic biét: Céc loai xe 1ap rap tai Viét Nam va co don gia > 30000 USD thi thué BB = 5% gia
Xuit xuong, hai loai xe “ESCAPE” va “PAJERO” cuia hang Nhat c6 thué BB = 7% gia xuit xudng, Cac
truong hop con lai c6 thué BB 1a 1.5% gia xuat xuong. (1 diém)

Cau 7: Gia thanh = Gia xuit xuong + Thué, dinh dang USD. ( 1 diém)

Céau 8: Théng ké tong s6 xe va gia thanh trung binh theo tirng nhén hiéu vao bang théng ké trén. ( 1 diém)
Cau 9: V& biéu do so sanh tong sb xe cua ting nhan hiéu. ( 1 diém)

Cau 10: Trich loc cac xe I4p rap tai Viét Nam c6 don gi tir 20000 dén 30000 USD. ( 1.0 diém)
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PE KIEM TRA TIN HOC UNG DUNG
Bai thi: THUC HANH: Cip d¢ A — Ma dé 007
Thai gian 1am bai: 90 phat (Khéng sit dung tai ligu)

Phan 1 : WINDOWS + WORD (10 diém)
WINDOWS: 3 diém
~Tao trén 6 dia D:\ tao cay thu muc bén vgi XXX - HO TEN
(véi XXX 1&a ma so SV- HO TEN la tén SV khéng dwroc gd ddu)
L& CHUYENDE  _Tao tap tin TRALOLTXT trong thu muc XXX-HO TEN tra loi
B L TINHOC A cho céc cau hoi sau:
L EXCEL + Thudc tinh Read only cta tap tin cé chic ning gi?
Lb WINDOWS  + Trinh bay ngan gon cach dat thudc tinh 4n cho thu muc hay tap
[ WoRD tin.

~Nén folder XXX-HO TEN thanh XXX-HO TEN.RAR

HHH - HO TEM
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Phan 2 MS EXCEL: 10 diém

Hoan tat bang tinh sau day va luu vao thu myc EXCEL lay tén (khong c6 dau) 1a
XXX _Ho tén.xlsx (Vi du: 11_Nguyen Van A.xlsx)

H*,\)lé‘;at Ngay PK HT aer';‘g Pl}‘i‘g:g g‘l’: S Lugng | Hé Sé Gia TThiaérr‘]h Phi PK gggg
1F11500N | 25/02/2015 15
2F30560X | 18/02/2015 1.1
3F01000N | 18/01/2015 1
1F41200N | 01/01/2015 15
3F22400X | 15/01/2015 1
2F04200N | 03/01/2015 15
Bang 1: Tén Hang va Pon Gia Bang 2: Phwong Tién Van Chuyén
- o Bon 1 pon Gis .
Ma& Hang Tén Hang Gia XUt Loal 1 2 3
Nhap
Phwon . . Tau
F1 Hang A 60 63 Tien XeTal | Xelwa |y
F2 Hang B 58 60 i R N R
F3 Hang C 65 68 ?,;Tr%i Iig‘r’]” Ké Téng Cong
‘ Tan Hgang Xe tai Xelia | Tau Thiy
F4 Hang D 70 73 -
Hang A
Hang B
Hang C
Hang D

Yéu cau 1ap cac cdng thirc: ,
Cau 1: Tén hang: Néu ki tu thir 2 va 3 cia HP Xuat Nhap la “F0” thi tén hang la “Hang
PB”, nguoc lai dua vao ki ty thir 2 va 3 cia HD Xuat Nhap do trong Bang 1. (1.0 diém)
Cau 2: Phuong tién: Dya vao ki ty dau cia HD Xuat Nhap do trong Bang 2, (Iuu ¥ dén
kiéu dit liéu khi tién hanh do tim). (1.0 diém)

Cau 3: Pon gia: Néu ki ty thir 2 va 3 cia HP Xuét Nhap 13 “F0” va ki tu dau ciia HD Xuét
Nhap >1 thi Pon gia 1a 100, nguoc lai dya ki tu the 2 va 3 cia HP Xuat Nhap do trong
Bang 1, (ki tu cubi caia HD Xuat Nhap 1a N: Pon gia nhap,X: Pon gia xuat). (1.0 diém)
Cau 4: S6 luong: La ki tu thi 4,5,6,7 cia HD Xuat Nhap di thanh kiéu sb. (1.0 diém)
Cau 5:: Thanh tién: Pon gia*Sé Lugng*Hé sé gia*Giam gia. (Giam gia 10% néu Phuong
tién la Xe lira hoac Tau thay, nguoc lai khdng giam gid). (1.0 diém)

Cau 6: Phi PK: Néu Ngay PK sau ngay 15 va S6 Lugng >=1000 thi Phi DK 14 1000 nguoc
lai 12 1200. (1.0 diém)

Cau 7: Tong cong: Thanh Tién+Phi PK+Phy phi (Phu Phi 500 néu l1a hang Xuat, nguoc
lai hang Nhap 12 0). (1.0 diém)

Céau 8: Lap cong thuc tinh bang Théng K&. (1.0 diém)

Cau 9: Dung chtic nang Advanced Filter rat trich Ngay DK trudc ngay 15/02/2015. Loai
hang Nhap va Phuong Tién 1a Tau thiy hoic xe lia. (1.0 diém)

Cau 10: V& d6 thi biéu dién theo timg phuong tién trén bang thong ké 3. (1.0 diém)
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PE KIEM TRA TIN HOC UNG DUNG
Bai thi: THU'C HANH: Cap d¢ A — Ma dé 008
Thai gian 1am bai: 90 phat (Khéng sit dung tai ligu)

Phin 1 : WINDOWS + WORD (10 diém)
1.1. WINDOWS (3 diém) q
— Trén ¢ dia D: tao cay thu muc nhu hinh bén.

= ;;‘1';’2 {5’3 Diing Notepad tao tap tin TraLoi. TXT trong thu muc
VY-ZZ-HeTen Windows va tra 1oi cac cau hoi sau:
Tin Hoc A + Trong thu muc Tin Hoc A tao tiép thu muc A nra
Excel duoc khong?
Windows + Trinh bay ngan gon y nghia cua thudc tinh Read
Word only.

— Nén thu muc TinHocA thanh tap tin TINHOCA.RAR
va dat trong thu muc XX-YY-ZZ-HoTen.
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Phan 2: EXCEL (10 diém)

Khai dong MS Excel, hoan tat bang tinh sau dy va luu vao thu muc Excel véi tén
XX-YY-ZZ-HoTen-BAITHI-EXCEL.XLSX

HQP PONG VAN CHUYEN SAT THEP
B%rl;lgq’p Tén hang PVT S6lwong | Pon gia Thanh tién
CFX1200
FCN50
FCX6
FTN120
CFN20
FTX700
BANG 1
M4 hang Tén hang | PVT Phi Boc d& | Pon gia xuit | Pon gia nhap
CF Thép tam | Tan 100 380 350
FC Satcuon | Cuon 1 tan 110 260 250
FT Sat thanh | BO 2 tan 130 290 280
Bing 2 Thong Ké ’ ,
Tén Hang Thép tam | Sat cugn Sat thanh
Thanh Tién
Yéu clu:
Caul  Fontchw Ia Time New Roman va size chit 1a 13 va ké khung cho cac bang. (0.5d)
Thém cot STT trude cot s6 hop dong va dinh dang STT 1 01,02,.... (0.5d)
Cau?2  Tén Hang: dua vao 2 ky tu dau caa S6 Hop Bong va do trong bang 1. (1d)

Cau3  Pon vitinh(PVT): dua vao 2 ky tu dau cia S6 Hop Pong va do trong bang 1. (1d)
Caud  So6lweng: Tu ky tu thar 4 tro di cua S6 Hop Bong va chuyén d6i thanh sb. (1d)

Cau5  Pon Gia: Dya vao 2 ky ty dau caa S6 Hop Pong va do trong bang 1, néu ky tu (1)
thir 3 cia S6 Hop Dong 1a N thi 1ay Pon Gia Nhap, con lai lay Pon Gia Xuat.

Cau6  Thém cot Phi Béc do sau cot Pon Gia. Bién thong tin cho cot Phi Béc da, (1d)
dia vao 2 ky tu dau cua ciia S6 Hop Pong tra trong bang 1. Néu Sé lwong 16n
hon 100 thi ting 20% Phi Béc d@.

Cau7  Thanh Tién = So lweng * Pon Gia + Phi Boc d&. Néu cac mat hang co PVT  (1d)

r

la “Tan” thi giam 10% Pon Gia.

Cau8  Théng ké tong Thanh Tién cua tirng mat hang trong bang Thong Keé 2. (1d)

Cau9 V& biéu dd dang cot so sanh tong Thanh Tién cua ting Mat Hang trong bang  (1d)
thong ké 2. ] )

Cau 10 Trich lgc c&c mat hang la “Sat cugn” va c6 So Lwegng lén hon 25. (1d)
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PE KIEM TRA TIN HOC UNG DUNG
Bai thi: THU'C HANH: Cap d§ A — Ma dé 009
Thai gian 1am bai: 90 phat (Khéng sit dung tai ligu)

Phin 1 : WINDOWS + WORD (10 diém)
1.1. WINDOWS (3 diém) q
~ Trén o dia D: tao cay thu muc nhu hinh bén.

s Local Disk (D:) Dung Notepad tao tap tin TraLoi. TXT trong thu muc

KAAN-ZZ-HoTen Windows va tra 1&i cac cau hoi sau:
Tin Hoc A + Néu mot vai thiét bi luu trir ma Anh(chi) biét.
Excel + Trinh bay ngan gon ¥ nghia cua thudc tinh Hidden.
Windows — Nén thu muc TinHocA thanh tap tin TINHOCA.RAR
Word va ddt trong thu muc XX-YY-ZZ-HoTen.

SALE UP TO 50% OFF FROM 1/8/2016

GIO MO CUA
Chiéu

g

(Thoi gian nghi)

[ |
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Phan 2: EXCEL (10 diém)

Khai dong MS Excel, hoan tat bang tinh sau day va luu vao thu muc Excel véi tén
XX-YY-ZZ-HoTen-BAITHI-EXCEL.XLSX

BANG TINH CHI PHI THUE PHONG

Stt  Tén khach Ma Ngay dén  Ngay di
phong
Minh L1A 15/01/2016 20/01/2016
Thuan L2B 10/02/2016 25/02/2016
Tuan L1C 25/03/2016 10/04/2016
Duong L2A 15/03/2016 20/04/2016
Quang L1B 19/05/2016 20/06/2016
Trong L2C 07/04/2016 25/04/2016
Bang 1: Bang don gia Bang 2: Thong ké doanh thu
Ma phong | Pon gia/ Tuan | Pon gia/ Ngay Loai phong | Téng thu
L1A 750,000 120,000 Loai 1 2
L1B 700,000 100,000 Loai 2 ”
L1C 500,000 80,000 Loai 3 ?
L2A 600,000 90,000
L2B 450,000 70,000
L2C 300,000 50,000
Caul Font chir Ia Time New Roman va size chir 1a 13 va ké khung cho cac bang. (0.5d)
binh dang STT 1a 01,02,.... (0.5d)
Cau2  Thém vao bang 1, sau cot ngay di cac cot : Loai phong, s6 tuan chén, don
gia tuan, so ngay lé, don gia ngay, thanh tién. ’ (0.5d)
Sap xep dix lieu bang 1 theo thir ty tang dan cua cot ma phong, néu trung thi
giam dan theo cot tén khéach. (0.5d)
Cau3  Lap cong thic dién cot loai phong: Néu ky tu cudi cia ma phong 13 “4” (1d)
thi ghi la “Loai 17, la “B” thi ghi la “Loai 27, la “C” thi ghi la “Loai 3”
Cau4d  Lap cong thirc dién cot s6 tuan chan: 12 sé tuan thué phong, khong lay sé (1d)
lé.
Cau5  Lap cong thic dién cot sb6 ngay Ié: 1a s6 ngay (chua dua 1 tuan) thué phong.  (1d)
Cau6  Lap cong thic dién cot don gia tuan: dya vao ma phong do lay dix liéu & (1d)
bang 1
Cau7  Lap cong thic dién cot don gia ngay: dua vao ma phong do 13y di lidu & (1d)
bang 2
Cau8  Tinh cot thanh tién = (S6 tuan chan * Pon gia tuan) + (S6 ngay é * (1d)
Pon gia ngay) - Tién giam. Biét ring tién giam duoc tinh: Néu thué phong
thuoc “Loai 2” hoac “Loai 3” thi dugc giam 50,000. ’
Cau9  Dung Advance Filter, rat trich nhitng ma phong c6 ky tu cudi la “4” va c6 (1d)
ngay dén trong thang 1 va thang 2.
Céau 10 Lap cong thtrc thong ké tong doanh thu cua tieng loai phong ¢ bang 3 (1d)
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PE KIEM TRA TIN HOC UNG DUNG
Bai thi: THU'C HANH: Cap d§ A — Ma dé 010
Thai gian 1am bai: 90 phat (Khéng sit dung tai ligu)

Phin 1 : WINDOWS + WORD (10 diém)
1.1. WINDOWS (3 diém)

= . Local Disk (D) — Trén 6 dia D: tao ciy thu muc nhu hinh bén.
XX-¥Y-ZZ-HoTen - Dung Notepad tao tap tin TraLoi. TXT trong thu muc
Tin Hoc A Windows va tra loi cac cau hoi sau:
Excel + Phim nao trén ban phim c6 chirc nang chup lai man

Windows

o hinh dang lam viéc. ‘

i boc B + K¢ tén mot vai thiét bi phan cing cua may tinh.
Autocad - Nén thu muc TinHocA thanh tap tin TINHOCA.RAR va
Ngon ngu C dat trong thu myc XX-YY-ZZ-HoTen.
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Phan 2: EXCEL (10 diém)

Khai dong MS Excel, hoan tat bang tinh sau day va luu vao thu muc Excel véi tén
XX-YY-ZZ-HoTen-BAITHI-EXCEL.XLSX

SO N 5 <
X of ~ A THAN GIAO QUA KHUYE
STT| MASO | TENHANG LU(’B()N HTIEN | HANG TANG N MAI
PO1T12
SO5N13
GO2N12
S02N13
PO6T13
G10T12
Bang 1: PON GIA Bang 2: THONG KE
MA - Gia Gia - TONG
HAN TEN HANG binh 12 | binh 13 TEN HANG -
TIEN
G Kg Kg
P PETROLIMEX-GAS | 268000 | 283000 PETROLIMEX-GAS
S SAI GON-GAS 264000 | 278000 SAI GON-GAS
G GIA DINH-GAS 266000 | 280000 GIA DINH-GAS
Yéu ciu:
Caul Font chir 1a Time New Roman va size chir 1a 13 va ké khung cho cac bang. (0.5d)
Thém cot STT trudc cot s6 hop ddng va dinh dang STT 14 001,002,.... (0.5d)
Cau2  Tén Hang: dua vao ky ty diu tién cia M4 sb va do trong Bang 1. (1d)
Cau 3 S6 Lwong: Dya vao ky tu thir 2,3 cia M4 sé va chuyén doi thanh sb. (1d)
Cau4  Thém cot Pon Gid sau cot S6 Lueng. Pon Gia dya vao ky tw dau tién cua (1d)
Ma so va tra trong Bang 1. Luu y, Dya vao 2 ky tu cuoi cia Ma so dé biét
Don gia cua b‘lnh, 12K G hay binh 13KG. ‘
Caub Thanh Tien = So lwgng * Pon gia. Néu So lwgng nhicu hon 2 binh thi giam  (1d)
bon gia giam 10%. ) ]
Cau 6 Giao Hang: Neu ky tu thur 4 cua Ma so 1a T hay So lugng tr 2 binh tro [enthi - (1d)
giao hang “Mién phi”, con lai giao hang “Tinh phi”.
Cau7 Khuyén Mai: Neu Tén hang la “Gia Dinh-Gas” hay “Sai Gon-Gas” dugc (1d)
Khyyén mii “Nw@c riea chén”, con lai bo trong.
Céu 8 Thong ké Tong Tien caa tirng mat hang trong Bang 2. (1d)
Cau 9 V& biéu d6 dang cot, so sanh Téng Tién cua tirng Mat Hang trong Bang 2. (1d)
Cau 10  Dung Advanced Filter, trich cac mat hang khdng phai 1a “Sai Gon-Gas”. (1d)

Luu y: Néu cau nao lam khong duoc, sinh vién c6 thé nhap dir liéu gia dé 1am tiép cac cau sau.
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