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-- Muc tiéu bai hoc
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- Lam viéc v6i cac di tugng hinh dang (Shape)
H- Sir dung SmartArt

- Nhoém céc dbi trong chén véo trang

- Céc k¥ nang lién quan dén bai thi MOS
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1. Muc tiéu bai hoc
— K¥ néng trinh bay tai liéu.
— Thuc hién céc thao tac dinh dang cac dbi tuong
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> bing  flower ﬂ

2. Chén hinh anh (Pictures)
» Chén hinh anh tir tap tin ¢ san trén may
> Cheén hinh anh tryc tuyén
> Céc bu6ce chén hinh tryc tuyén
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> Thay déi kich thudc cia hinh
> Thay déi vi tri cia hinh trén trang
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> Cit xén hinh (Cropping)
» Ap dung Piture Styles
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» Hiéu chinh thudc tinh cua hinh anh
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3. Lam viéc véi cac ddi tugng hinh dang (Shape)
» V@ Shape L2 Shape Fill »

» Dinh dang Shape Theme Colors

> Hiéu chinh nén va duong vién cta Shape NERENEE. .
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> Sip xép thir tw ciia cac Shape .1 Bring Forward -

» Chén va dinh dang védn ban trong Shape 4 Bring Forward
T3, Bring to Front !
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> Tao lién két viin ban trong cac Shape
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4. Sir dyng SmartArt T A —

» Cach chén SmartArt
> Thay d6i Layout cho SmartArt

> Hiéu chinh cau tric ciia SmartArt = .
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> Dbi mau ciia SmartArt
» SmartArt Style
» Dinh dang SmartArt
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5. Nhom cac dbi tugng chén vao trang
> Cach nhom cac déi tugng
> Hily nhom cac ddi tuong
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6. Tbéng két bai hoc - Cac k¥ ning lién quan dén bai thi MOS
— Chén va dinh dang Shape va SmartArt
— Chen va dinh dang hinh anh.
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