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2. Tim hiéu vé Building Blocks

— Tao va hiéu chinh Building Block
» Hiéu chinh thudc tinh cua cac Buiding Block
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» Hiéu chinh document Properties

Properties ~

] Show Document Panel
Aqf Show and edit properties
above your document

Advanced Properties

See more document
properties

Gerersl Sumary Stamtcs Contents Custom

Te ICROSORT WORD 2013 - EXAM 77418
St Course Outire

furer Prat Tas hguyen

Temgiste:  Nrma.dote

[ ae Thumtnads for Al word Cocumens

22/11/2020 MOS Word 2013

Bai 8: Str dung cong cu hiéu qua
G VIET NAM

— Thao tac voi fields [

- T " :
» Chén Fields vao tai lieu e i

» Cap nhat Fields petd s

Formun N

Thuriday. 30
0 Marcn
prosr

"
Aunos
2utetm

4 [ Signature Line -

= [ Date & Time P

Tet Quick WordArt 3
Bex~ |Parts= C Dot

Ted > Gration

ment Property »
Ostabase v
i Field... M
3 Deurigbon
2] T e the document wai crested

B

Fea Codes

oh 2017

rp—
] e e tisitomar calendan

) et Sk s casemans

[ Use the Um-ai-Qurs catendar

] Preverye tormaming aunng upates

22/11/2020 MOS Word 2013




Bai 8: Stir dung cong cu hi¢u qua
G VIET NAM

— St dung Building Blocks Organizer ...
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— Ghi Macros ==l =r]
> Ghi mot Macro véi mot nut 1énh (Button) Sl
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— Céhu hinh bao mat cho Macros
» Bat macro khi thanh Message xuét hién
» Béat Macros trong Backstage view

[ !/ Security Waming  Macros have been disabled. | Enable Content

Enable All Content
Always enable this document's active content

(make this a Trusted Document)

Advanced Options
Select which active content should be enabled.
This content will be enabled for this session only
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Macro trong Trust Center
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— Tuy bién céc phén tu trong word, voi Quick Part Gallery
— Tbi uu hoa cong vide voi Macro
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